IMPUKA3 Munkyastypbl PO ot 18.01.2007 N 19 (pen. ot 16.02.2009) " OB
YTBEPKJIEHWU IPABUJI OPTAHU3ALINU XPAHEHUS,
KOMILJIEKTOBAHUS, YUYETA U UCITIOJIB3OBAHUS JIOKYMEHTOB
APXUBHOI'O ®OHJA POCCUNCKOMN ®EJAEPALIMA U IPYTUX
APXHUBHBIX JOKYMEHTOB B TOCYJIAPCTBEHHBIX 1
MYHUIIMTIAJIBHBIX APXUBAX, MY3ESX U BUBJIMOTEKAX,
OPTAHM3AIINSIX POCCUIICKON AKAJEMHUHU HAYK"

3apeructpupoBano B Munrocte PO 6 mapra 2007r. N 9059

[puxas

(B pen. Ipukaza MunkynsTypsl PO or 16.02.2009 N 68

B cootBercTBUH ¢ myHKTOM 2 yacTu 1 crateu 4, yactu 5 crateu 14 @enepanbHoro 3akoHa oT 22 okrsa0ps 2004r. N 12503 "06
apxuBHOM Jiesie B Poccuiickoit @eneparnn” (Cobpanue 3akoHonarenbctBa Poccuiickoit epeparmu, 2004, N 43¢t. 4169; 2006, N
50, ct. 5280)mprka3siBaro:

1. Vreepauts npuiiaracmsie [IpaBuiia OpraHu3alii XpaHeH s, KOMIUICKTOBAHUS, Y4eTa U UCIIOIB30BaHUS JOKYMCHTOB APXHBHOIO
¢bonna Poccuiickoit @eaepanun 1 APyrux apXUBHBIX JOKYMEHTOB B FOCYAAPCTBEHHBIX M MYHHUIIUITAJIbHBIX apXUBAX, My3esX H
OubinoTeKkax, opranu3anusax Poccuiickol akaieMin HayK.

2. KOHTpOJ'IB 3a UCIIOJIHCHUEM HaCTOALICTO HpI/IKa3a BO3JIOXHTHh HA 3aMCCTUTEIIA MI/IHI/ICTpa I[M AMyHI_[a.

Munucmp
A.C.COKOJIOB

VTBEPK/[EHBI

Ilpuxazom

Munucmepcmea Kynomypbi
U MACCOBLIX KOMMYHUKAYULL
Poccuiickoii @edepayuu
om 18 anseaps 2007 2. N 19

ITPABHJIA OPTAHU3AIINW XPAHEHW A, KOMITJIIEKTOBAHW S, YUETA U UCITOJIb30BAHW S JOKYMEHTOB
APXUBHOI'O ®OHJIA POCCUNCKOW ®EJEPALIMUA U JIPYTUX APXUBHBIX JIOKYMEHTOB B TOCYJIAPCTBEHHbBIX U
MYHUIMIIAJIBHBIX APXUBAX, MY3ESX U BUBJIMOTEKAX, OPTAHU3ALIMAX POCCUMCKON AKAJIEMUU HAYK

(B pen. Ipukaza Munkynsrypst PO or 16.02.2009 N 68

|. O01mKe noJIOKEHUS

1.1.Hacrosimue equnsie IlpaBuna opranu3anny XpaHeHHs, KOMIIEKTOBAHUS, yUeTa U CIIOIb30BaHUs JOKYMEHTOB APXHUBHOTO
¢bonna Poccuiickoit @enepaiuy 1 APYrux apXUBHBIX JOKYMEHTOB B FTOCYAAPCTBEHHBIX M MYHHUILIUIIAJIBHBIX apXUBaxX, My3esX U
6ubnoTekax, opranusanusx Poccuiickoit akanremun Hayk (qasee - [IpaBniia) paspaboransl B cOOTBETCTBHHU ¢ DeiepalibHbIM 3aKOHOM
or 22.10.2004 N 12%3 "06 apxusHoM jeine B Poccuiickoit Depepanuu’ (Cobpanue 3akoHoAaTe bCcTBa Poccuiickoit Meneparu,
2004, N 43ct. 4169)1 pacipoCTpaHsIOTCS Ha TOCYAapPCTBEHHBIC U MyHHIUITAIIBHBIC aPXUBbI, My3ed U OHOIHOTEKH, OpraHu3alin
Poccwiickoit akagemun Hayk (apxuB PAH, HaydHbBIE apXUBBI pETHOHAIBHBIX OTICICHUH U HaydHbIX eHTpoB PAH, Hay4dHO-
oTpacieBble U MeMOpuaibHbie apxuBbl PAH, ocylecTBIsIONINE MTOCTOSIHHOE XpaHeHUE IOKYMeHTOB ApxuBHoro ¢ponaa Poccuiickoit
Denepaunn) (Tanee - apxUBbI), KOTOPbIE B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit denepalnn oCyIiecTBISIOT MOCTOSHHOE
XpaHeHue ToOKyMeHToB ApxuBHOTO (oHaa Poccuiickoit @enepanyu, a Tak’ke BpeMEHHOE XpaHCHHE IPYTUX apXUBHBIX JOKYMEHTOB,
HPHUHATHIX OT JIMKBHIMPOBAHHBIX OPraHOB TOCYAapPCTBEHHOM BJIACTH, HHBIX FOCYIAPCTBEHHBIX OPTaHOB (aee - ToCyAapCTBEHHBIC
OpraHsbl), OPraHOB MECTHOT'O CAMOYIIPABICHUS H OPTraHH3aLHil.

1.2. loxyments! ApxusHoro (onna Poccuiickoit deneparuy - apXUBHBIC JOKYMEHTHI, IIPOIIEAIIAE SKCIEPTH3Y IIEHHOCTH
JIOKyMEHTOB, IIOCTaBJICHHBIE HA FOCYAaPCTBEHHbIH yUYeT U IOUIEKAIUE NOCTOSHHOMY XPaHEHHIO.

1.3. JIoKyMeHTBHI 10 JITYHOMY COCTaBY, a TAKKe apXUBHBIC JOKYMEHTHI, CDOKH BPEMEHHOTO XPaHEHHUS KOTOPHIX HE HCTEKIIH,
OTHOCSTCS K IPYTM apXUBHBIM JIOKYMEHTaM.



1.4.TocynapcTBEeHHBIC U MYHHUIMIIATIbHBIE My3ed U OHOIMOTEKH, MYHHUIIUITAIBHBIE aPXUBBI PYKOBOJICTBYIOTCS HACTOSIIIUMA
IpaBuiiaMu ¢ y4eToM CBOETO PABOBOTO CTATyca M OCOOCHHOCTE! IESTEIBHOCTH.

1.5.Opranusanys XxpaHeHus, KOMIUIEKTOBAHUS, y4eTa U UCIO0JIb30BaHUs JOKyMEHTOB ApXuBHOTo ponna Poccuiickoit @enepanuu u
JPYTUX apXUBHBIX TOKYMEHTOB B (peiepalbHBIX OpraHaX MCTIOTHUTENBHON BIACTH U OPTAaHU3AIHAX, OCYIIECTBIAIONINX
JIETI03UTapHOe XpaHeHHe 10KyMeHToB ApxuBHoro ¢onna Poccuiickoil @eaepanuu, peryaiupyercst JpyriMi HOpMaTUBHbIMU
IIPaBOBBIMH aKTAMHU.

1.6.DopMbl yUeTHBIX ¥ HHBIX JOKYMEHTOB apXUBOB, YIIOMHHAEMbIE B HACTOSAIINX [IpaBuiax M OTCYTCTBYIOIIUE B IPHIOKECHUSIX K
HHUM, YCTQHABIMBAIOTCS CHEUAIBHO YIIOTHOMOYEHHBIM (eZiepaabHbIM OpPraHOM HCTIOMHUTEIBHON BIACTH B chepe apXUBHOTO Jela.

Il. OPTAHM3AIINA XPAHEHUA JIOKYMEHTOB APXUBHOT'O ®OHJIA POCCUNCKOUN ®EAEPAIIU U JIPYTUX
APXVBHBIX JOKYMEHTOB B APXIMBE

2.1.B apxuBe nokymeHThl ApxuBHoro ¢ponna Poccuiickoit @enepanyu u 1pyrue apXuBHbIC TOKYMEHTBI OPTaHU3YIOTCS 10
HCTOPUYECKH W/WJIH JIOTHYCCKU CBSI3aHHBIM COBOKYITHOCTSIM - apXMBHBIM (pOoHIaM. [10 OTHOIICHHIO K HEKOTOPBHIM BHIIaM apXHBHBIX
JIOKyMEHTOB JIOMyCKaeTcst uX Hedoumaosas opranusamnus (cm. m. 2.10).

2.1.1.Pa3HOBHUHOCTSIMH apXUBHOTO (POHIA SBIISIFOTCS:

apXUBHBII (OHJI TOCYIapCTBEHHOIO OpraHa, OpraHa MECTHOTO CaMOYIIPaBJIeHHs, OpraHU3alluH, COCTOAIMN U3 00pa30BaBUINXCS B
Ipoliecce X AeATeNIbHOCTH TOKYMEHTOB ApxuBHoro ¢ponaa Poccuiickoit @enepaliyy M Ipyrux apXuBHBIX TOKYMEHTOB;

00BbeIMHEHHBII apXUBHBIA (OHI, COCTOSIIMN 13 00pa30BaBILUXCS B IPOLEcce AEATEIbHOCTH ABYX WM O0Jiee OpraHu3anui, a TaKkKe
rpaxkJaaH JoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepanuu u Apyrux apXuBHBIX JOKYMEHTOB, HMEIOIIUX MEXIY CO00H
HCTOPUYECKH W/HUJIH JIOTHYECKH OOYCIOBICHHBIC CBSI3H,

ApXUBHBIN (DOH]I IMIHOTO TPOUCXOXKICHHS (CeMbH, PO/ia), COCTOSIIMI U3 00PA30BABIINXCS B IPOIIECCE KU3HU U JAEATEIBHOCTH
OTAENBHOTO IpaXkJaHNHA, CEMbH, POJIa APXUBHBIX JOKYMEHTOB, BKIIFOUCHHBIX B cocTaB ApxuBHoro ¢onna Poccuiickoii denepanuu.

K apxuBHOMY (OH/y IPUPABHUBAETCS COBOKYITHOCTh OT/AEIBHBIX JJOKYyMEHTOB ApxuBHOTO (onma Poccuiickoit Oenepanuu u 1pyrux
ApXHMBHBIX JIOKYMEHTOB, 00pPa30BABILHXCS B JAEIATEILHOCTH Pa3HbIX HCTOYHUKOB KOMILIEKTOBaHHs apxuBa (GpoHmoo0pasoBarereii),
00BEIMHEHHBIX 110 OJIHOMY WIIM HECKOJIBKUM IPH3HAKAM (TeMaTHYeCKOMY, HOMHHAJIbHOMY, OObEKTHOMY, aBTOPCKOMY,
XPOHOJIOTHYECKOMY | APYTUM) (masee - apXUBHAS KOJUTCKIIHS).

2.2.11o cTeneHH IEHHOCTH JOKYMEHTHI ApxuBHOTO (hoHna Poccuiickoit deneparuu nemsaTcs Ha HEHHbBIE, 0000 [CHHBIC H
YHHKaJIbHBIE.

2.2.1.Bce oTHeceHHbIe K cocTaBy ApxuBHOro (onna Poccuiickoit depepanni JOKYMEHTbI, BHE 3aBUCHMOCTH OT MX MPOUCXOXKICHN,
BHUJIa HOCHUTEIIsI, CTEIICHU CEKPETHOCTH, MECTa XpaHEeHHs U (POPMbI COOCTBEHHOCTH, SIBJISIOTCS [ICHHBIMH.

2.2.2.B cocraBe ApxusHoro (onna Poccuiickoii denepaiinyl BEIICISIOTCS 0C000 [IEHHBIC JOKYMEHTBI, UMEIOIINE HENPEXOASIIY 0
KyJBTypPHO-UCTOPHYECKYIO U HAyYHYIO LICHHOCTh, 0COOYIO BaYKHOCTb JIJIsl OOIIESCTBA M TOCYAIAPCTBA M B OTHOLICHHH KOTOPBIX
YCTaHABJIMBACTCS OCOOBII PEXKUM yUeTa, XPAHCHHS U HCIIOIb30BaHMS.

2.2.3.B cocraBe 0c000 LEHHBIX JOKYMEHTOB BBIICISIOTCS YHUKAIbHBIE JOKYMEHTBI, HE HMEIOIHe ceOe MOJOOHBIX M0 cofieprKalencs
B HHX HH(pOPMALKH U (WIK) X BHELIHUM IIPH3HAKaM, HEBOCIIOJHUMBIC IIPH YTPaTe C TOYKH 3PSHMUS X 3HAYCHHUS U (VITH)
asrorpaduunoctu (cm. 1. 3.7.4).

2.2.4. ApxvBHbIE IOKyMEHTbI BDEMCHHOTO XPAHEHHsI, HIMEIOIIUECS B COCTAaBE apXUBHBIX (DOH/IOB, B TOM YUCIE OT JIMKBHAUPOBAHHBIX
OpraHn3aiyii, WK MOCTYMHUBIINX B aPXMBBI BCIEACTBHE YPE3BBIUANHBIX OOCTOSTENBCTB, BBIACISIIOTCS K YHHUTOKEHUIO B
ycTaHoBIIeHHOM mopsimke (cM. . 5.3.2).

2.3.T1o xareropusimM IOCTYyIa apXUBHBIE JOKYMEHTHI AENATCS Ha OTKPHITHIE, OTPAaHUYEHHOTO JOCTYIIAa ¥ Ha XPaHAIIHecs Ha 0COOBIX
YCIIOBHSX JIOCTYTIA K HUM.

2.3.1.OTKpHITHIMH SIBIISIFOTCS BCE aPXHUBHBIC JOKYMEHTHI, JOCTYI K KOTOPHIM HE OTPaHHYEH B COOTBETCTBHH C MEXKTyHAPOIHBIMHU
norosopamu Poccuiickoit denepanuu, 3akoHonarenbcTBoM Pocculickoit @enepanyi, a Takke B COOTBETCTBHH € PACIIOPSKEHUEM
CcOOCTBEHHMKA MM BIIAJICIIbIIa QPXUBHBIX JIOKYMEHTOB, HAXOJSIINXCS B YACTHOM COOCTBEHHOCTH.

2.3.2.K apXHBHBIM JOKyMEHTAaM OIPaHHYCHHOTO JOCTYIa OTHOCSTCS:

apXHUBHbIE JOKYMEHTBI, COJIEpIKALMe CBEICHHS, COCTABIISIOIINE TOCYIapCTBEHHYIO TaliHy WIIM HHbIE OXpaHsIeMble 3aKOHOAATEILCTBOM
Poccwmiickoit deneparun TaiHebI,

apXUBHBIE TOKYMEHTHI, COAEpIKAIINe CBEIECHHUS O JTMUYHON U CEeMEHHON TaiiHe rpa’kAaHMHA, €r0 YaCTHOM JKU3HH, a TAK)Ke CBEACHHUS,
co3arolre yrposy ero 6e30mnacHoOCTH;



ApXUBHBIC NOKYMCHTHI, COOCTBEHHHKH WJIH BJIaZCJIbIIbI KOTOPBIX, IEPEAaBas UX B apXUB, YCTAHOBUIIA B JOTOBOPE YyCJIIOBUSA NOCTYyIIa K
HHUM U UX UCIIOJIb30BAHUA.

I[OCTyl'[ K YKa3aHHBIM apXHUBHBIM JOKYMCHTaM A0 yTpaTbl UMU CEKPETHOCTHU UIIU KOH(bPII[eHL[I/IaJ'IBHOCTI/I, a TaKKC X UCIIOJIb30BAHUC
OCYIICCTBJIAIOTCA B YCTAHOBJICHHOM ITOPAOKE.

2.3.3.0rpannumnBaeTcs AOCTYI K MOATMHHUKAM 0CO00 IIEHHBIX, B TOM YHCIIC YHUKAIBHBIX JOKYMEHTOB, U K JOKyMEHTaM ApPXHUBHOTO
¢bonna Poccuiickoit @eaepanun, MpU3HAHHBIM B IOPSAKE, yCTaHOBICHHOM IT. 2.11.7.Inactosmumx [TpaBui, HAXOASIIUMECS B
HEYIOBJIETBOPUTEIHLHOM (PU3NIECKOM COCTOSTHUH.

DoHupoBaHue ApPXWBHBIX TOKYMCHTOB

2.4.Pa6ota 1o GpoHIUpOBaHHUIO (OIPEIEICHHUIO, YTOUHEHHIO (POHIOBON MPUHAIICKHOCTH APXUBHBIX JIOKYMEHTOB H
XPOHOJIOTHYECKUX PAHUI] APXUBHBIX (JOHIIOB) OCYIIECTBISIETCS B HCTOYHUKAX KOMILICKTOBaHUs apXUBOB ((hOHI000pa3oBaresx) B
nporiecce GOpMUPOBAHKS A€ HA OCHOBE HOMEHKJIATYP ACN M 0TOOpa JOKYMEHTOB UL IEPEadn Ha XPAHCHHUE B apXUB, a TAKXKE B
apXMBax - MPH OMUCAHUH TPHHATHIX HEYNOPSAOYCHHBIMH apXUBHBIX TOKYMEHTOB, epepaboTKe HEYTOBICTBOPUTEIHHO
COCTaBIICHHBIX OIMHUCEH, TPU CO3AaHUH OOBCANHECHHBIX APXUBHBIX (DOH/IOB M ApXUBHBIX KOJUICKIUH, HCIIPABICHUH OIIHOOK
(dboHaMpOBaHUS.

2.4.1.0npenenenune GoHIOBOI MPUHAICIKHOCTH APXUBHBIX JOKYMEHTOB 3aKJIFOYAETCSl B OTHECEHUU UX K apXUBHOMY (DOHIY
COOTBETCTBYIOIIETO (hOoHT000pa3OBaTEINs.

ApXI/IBHI)Ie JAOKYMCHTBI, ABJISIOIMHNCCS BXOAAIMNMHA, OTHOCATCS K apXUBHOMY (bOHI[y TOro (1)0HI[006pa3OBaT€J'I$I, KOTOpLIﬁ HUX IMOJIy4YHJI.

ApXUBHBIC JOKYMCHTBI, SIBJISOIINECS UCXOMSAIIMMH KOMMSIMHU (OTIIyCKaMM), OTHOCSITCSL K aDXHBHOMY (DOH/Y TOTO
(doHn000pa3zoBares, KOTOPBIN SABISETCS UX aBTOPOM.

ApXUBHBIE JOKYMEHTBI BHYTPEHHETO OOpallleHHsl OTHOCATCS K apXuBHOMY (hOHIY Toro oHI000pa3oBaTens, B KOTOPOM OHH CO3/1aHBbI.

2.4.2.B ciiyyae peopraHu3alliyl WIK JIMKBHAIIMK OPraHU3alliy ¢ epenaucii ee pyHKIMHA BHOBb CO3JIaHHOM OpraHU3aluu
3aKOHUYCHHBIC TPOU3BOJICTBOM JIelia BKIFOYAIOTCS B ApXUBHBIN (DOH[ peopraHu3yeMoil Win JTUKBUIUPOBAHHON OpraHU3aliH, a
HEe3aKOHYEHHBIE JIeNa, IepeJaHHbIe 11 OKOHYAHUS IPOU3BOICTBOM OPTraHU3aIMU-TIPABOIIPEEMHHUKY, BKIIOYAIOTCS B ApXUBHBINA QOHT
MOCJETHEN.

W3 apxuBHOTro GoHIA TNYHOTO MIPOUCXOXKACHHS apXUBHBIE JOKYMEHTHI OPTaHU3AIMHU BBIIEISIOTCS U IPUCOEANHSIOTCS K
COOTBETCTBYIOILIEMY apXHUBHOMY (DOHLY IIpH YCIOBUH, €CIIM 3TOT apXUBHBINA ()OHJ HAXOAUTCS Ha XPAHEHUH B JJAHHOM apXUBE U
apXMBHBIE JOKYMEHTHI OpraHU3aLIH HE CBA3aHBI C ACSTEIbHOCTHIO IPaKAaHUHA, 00pa30BaBLIETO ApXUBHBIN (HOHI TUIHOTO
npoucxoxaeHus. He nmomiexar BbICICHUIO U3 apXUBHOTO (POHIA rpaXkiaHIHA - PYKOBOJUTEIS U YIEHa COOTBETCTBYIOIINX
0OIIIECTBEHHBIX OPTaHU3AIMI apXUBHBIE JOKYMEHTHI 3TUX OOLIECTBEHHBIX OpraHU3anuii.

2.4.3.Enuublii apxuBHEIH (OHX C apXUBHBIMA JOKYMEHTAMU OPTaHU3aIIH COCTABIISIOT:

apXUBHBIE JOKYMEHTBI IPEACTABUTENLCTB U (PUIHANIOB;

apXUBHBIE JJOKYMEHTBI COBEIIATE/IbHBIX OPTaHOB, CO3IaHHBIX IIPU OpraHU3alHY,;

apXUBHBIE JOKYMEHTHI BPEMEHHBIX aIMUHNCTpPAINil OpraHu3aIii, HaXxomieiicsa B CTaAul OaHKPOTCTBA;

apXHUBHBIE JJOKYMEHTHI CO3MaHHBIX TIPH OPTaHU3AIMH EPBUYHBIX OOIIECTBEHHBIX OpraHn3anui (3a HCKIIIOYCHHEM OpTaHU3aIni
KIICC u BJIKCM), cymiecTBOBaBIIKX JI0 IIPHHSTHsL 3aKOHOAaTeabcTBa Poccuiickoit Menepaimu 06 00IECTBEHHBIX 00bEANHEHUSX;

APXUBHBIC TOKYMCHTBI JIUKBUIAITMOHHOM KOMUCCHHU OpraHusanuu.

ApXUBHBIE JOKYMEHTBI O0IIECTBEHHOM opranu3anui (mpodCo3HOH U Ip.), CYMIECTBYIOIIEH PH OPTaHU3aI[MH C MOMEHTA
peTUCTpaIMK 3TOH OOIIECTBEHHOM OpraHU3allMK B COOTBETCTBUH C 3aKOHOJATENILCTBOM Poccuiickoit denepaiiu 00 0011eCTBEHHBIX
00bEeMHEHNSX, IPU UX TOCTYIUIEHUH HA XpaHEHHE B apXUB COCTABIISIOT CAMOCTOSTENbHBIA apXUBHBINA (DOHI MM NPUCOCAUHSAIOTCS K
apXUBHOMY ()OH/Y COOTBETCTBYIOIICH OpraHu3annu, 00pasyst 00beJMHEHHBIN apXUBHBIN (QOH]I.

2.5.00bearHeHHbBIN apXUBHBIN QOH HOPMUPYETCS U3 ApXUBHBIX JOKYMEHTOB!

OpraHM3aIuii, OJHOPOAHBIX IO ENICBOMY HAa3HAYCHHIO 1 (QYHKIHMAM, ACHCTBYIOIIMX HA ONPEACTICHHON TepPUTOPHH;
PYKOBOJISIILIETO OPraHa U MOJYMHEHHBIX €My OpraHu3aluii, IeiCTBYIONMX Ha ONPECICHHON TePPUTOPHH;
OpraHu3alyii, 00beIMHEHHBIX 00BEKTOM JICATEIILHOCTH;

MIOCIIEA0BATEIBHO CMEHSBIINX IPYT APYra OpraHU3alii, eciay GyHKIUH MPEeIIIeCTBEHHUKOB IIOJTHOCTHIO HIIM YaCTUYHO
NepeaBaINCh U MEPENAIOTCS UX IPEEMHHUKAM;



JABYX WIN Ooiee APpXUBHBIX (bOHI[OB JIMIHOTO IPOUCXOKACHNS, €CJIU I'PAXKIAAHE CBA3aHbI MCKIAY c000M OJIM3KUMH POACTBEHHBIMHU,
HpO(beCCI/IOHaJ'ILHBIMI/I, TBOPYECCKUMU, ACTTIOBBIMHA OTHOIICHUAMMU.

2.6. ApxuBHas KOJUIEKIHS IOCTYIIAET B apXUB WIH (POPMUPYETCS B APXUBE U3 OTIEITBHBIX Pa3PO3HEHHBIX APXHUBHBIX JJOKYMEHTOB,
HMEIOIIHX TPU3HAKK OOIIHOCTH. IcCTOpHYecKH CIOKMBINAsICS apXUBHAS KOJUIEKIHS, TIOCTYNMBIIAs U3 APYTOTO apXUBa, OT
OpraHu3aliy UK IPaxJaHUuHa, NepedOHAUPOBAHUIO HE IOUIEXKUT.

2.7.ApxuBHBIE TOKyMEHTHI, C()OPMHUPOBAHHBIC B ApXUBHEINA (DOHA, 0ObEMHEHHBINH apXUBHEIN (DOH MM APXUBHYIO KOJUICKIIHIO,
nepeGoHIPOBaHUIO He oexar. [lepeonnupoBanre apxUBHBIX JOKYMEHTOB JOIYCKAETCS B UCKITIOUUTENBHBIX CIIyJasx, IPH
o0OHapyKeHUH OMINO0K (GOHIUPOBAHUS, 3aTPYAHAIOIINX TONCK APXUBHBIX JJOKYMEHTOB.

2.8.B 3aBHCHMOCTH OT BpeMeHH 00pa30BaHKsI U IPABOBOTO CTATyca HCTOYHUKA KOMIUIEKTOBaHUs ((PoHI000pa3oBaress) ero
apXHUBHBIE JOKYMEHTBI IPUHUMAIOTCS B APXUB HJIH KaK MPOJOJDKAIOIIASICS YACTh YK€ HMEIOLIEr0oCs apXUBHOTO (hOH/A, HITH KaK HOBBIH
apXUBHbIN QoHI.

2.8.1.B cBsi3u ¢ mpunsatueM Koncturyimu Poccuniickoit @enepanun B 1993rony:

2.8.1.1 HoBBIE apXUBHBIC POHIIBI COCTABISIOT APXUBHBIC TOKYMEHTHI:

OpraHOB 3aKOHOJATeNbHOM BinacTu Poccuiickoit @enepatinu u cyobektoB Poccuiickoii denepanmuu;

OpraHOB UCIOJHUTENbHOM BracTu Poccuiickoit denepanuu u pecryonuk B cocraBe Poccuiickoii denepanuu;
raB (ryOepHaTopoB) Kpaes, 00JacTeil, aBTOHOMHBIX OKpyroB Poccuiickoit denepauny ¥ MX aAMHHHACTPALHH;

OTPACIIEBBIX OPraHOB HCIONHUTENbHOMN BIacTU KpaeBs, obnactelt, Mockssl v CankT-IleTepOypra, aBTOHOMHBIX 0KpyroB Poccuiickoii
Denepanuu, eciy UX 3a1a4M U GyHKINH U3MEHUITICH,

opraHoB cyne6Hoit Biacti Poccuiickoit @enepanuu;

OpPraHOB MECTHOT'O CaMOYITpaBJICHNUS,

I'enepanpHO# ipoKypaTypsl Poccuiickoit @enepanun;

Cuetnoit nanarel Poccuiickoit deneparum;

IenTpansHoro 6anka Poccuiickoit ®enepanmu (banka Poccun);

LlenTpanbHoi n36uparenbHoit komuccun Poccuiickoit denepannu, n30upaTeIbHbIX KOMUCCUM OPraHOB rOCYAapCTBEHHON BIaCTH
cyowekToB Poccuiickoii denepanuu.

JHomyckaercst popmupoBanue 00beJMHEHHBIX apXUBHBIX (JOH/IO0B U3 apXUBHBIX JOKYMEHTOB MU30UpaTeIbHBIX KOMUCCHI 110 BEIOOpaM
OpPTraHOB MECTHOI'O CaMOYIIPaBJICHNUS,

2.8.1.2. enuHble apXUBHBIC (OHBI COCTABIISIOT APXUBHBIC JJOKYMEHTHI:

OTpacieBbIX YIPABICHUI U OTAEIO0B UCIIOJIKOMOB COBETOB HAPOAHBIX JIEMYTaToB KpaeB, obnactel, I. Mockssl u . Cankr-IleTepOypra,
aBTOHOMHBIX OKpYroB PCOCP 1 COOTBETCTBYIOLIMX OTPACIIEBLIX OPraHOB MCIIOJHUTEIILHON BIIACTH KpaeB, obnactei, . MOCKBBI 1
Cankr-IlerepOypra, aBToHOMHBIX OKpyroB Poccuiickoit denepaunu, eciau ux 3aaa4u U PyHKIHUU OCTaNUCh 0e3 U3MEHEHMUS;

OpraHoB Cy/eOHOI BIaCcTH U IPOKYpaTyp peciyOnuk, kpaes, odnactel, . I. MockBa u Cankrt-IlerepOypr, aBTOHOMHBIX OKpPYTOB,
ropoaioB U paitoHoB PCOCP 1 cOOTBETCTBYIOIINX OPraHOB CY/IeOHOM BIACTH U MPOKYPATyp B pecnyOirKax, Kpasx, o0nactsx, I.
Mockesl u T. Cankr-TlerepOypra, aBTOHOMHBIX OKpyrax Poccuiickoit @enepariiu, MyHHIUIAIBHBIX paiiOHaX U TOPOACKHX OKPyTax;

MPEACTABUTEIIBHOIO U UCTIOJTHUTCIBHO-PACIIOPAAUTEIBHOTO OPTAaHOB MYHUIIUIIAJIBHOT'O ITIOCECJICHUA.

2.8.2.B cBsi3u ¢ 1peo0pa3oBaHueM MYHHIMNAIBHBIX 00pa3oBanuii (MX 0ObeIMHCHUEM, pa3IelCHHEM, 8 TAKKE H3MECHEHUEM CTaTyca
TOPOJCKOIO IIOCEICHHS) HOBbIC apXUBHBIC (DOH/IBI COCTABISIIOT APXUBHBIC JIOKYMEHTBI CO3JaHHBIX OPTaHOB MECTHOTO
CaMOYIIpaBJICHHUSI.

V3MeHeHune rpaHull MyHUIUIIAIbHBIX 00pa30BaHUIl HE SBJISIETCSI OCHOBAHUEM JUIS CO3JaHHs HOBBIX apXUBHBIX (DOHIIOB U3 apXMBHBIX
JIOKYMEHTOB COOTBETCTBYIOIIMX OPraHOB MECTHOI'O CaMOYIpaBJICHHUS.

283HpI/I peopranusanuu opraHnu3allii HOBbIC apXUBHBIC (bOHI[I)I CO3JAX0TC B ClIydasx:
HU3MECHCHHU LICJIICBOI'O HA3HAYCHU A, HpO(l)I/IJ'Iﬂ JACATCIIBHOCTU U (1)yHKHI/II‘/‘I OpraHu3aIuu;

npeoOpa3oBaHus OpPraHU3alny C H3MEHEHHEM (OPMBI COOCTBEHHOCTH HMYIIECTBA OpraHu3auy (IPUBATH3ALKS, AKIIHOHUPOBAHHE,
HAIMOHAIU3AIHS | T.I1.).



U3 apXUBHBIX JJOKyMEHTOB IOCYJaPCTBEHHOMN WIIM MYHHIIMIIAIBHON OpraHu3alliy, IOABEPruIeiics PpeoOpa3oBaHMIO C H3MEHEHUEM
(opMBI COBCTBEHHOCTH UMYILIECTBA OPraHU3ALMH, H APXUBHBIX JOKYMEHTOB BHOBb BO3HHKIIEH
opranusaiuu(if)-paBornpeeMHHKa(0B) JOMyCKaeTcst JOPMUPOBAHUE OOBEIUHEHHOTO apXUBHOTO (POH/IA B Cllydyae Iepeqayn apXuBHBIX
JIOKyMEHTOB OpraHu3anu(ii)-nmpaBonpeeMHrKa(0B) B TOCYAaPCTBEHHYIO HIIH MYHHIUNIAIGHYIO COOCTBEHHOCTb.

2.8.4.He siBisieTcst OCHOBaHHUEM AT CO3JaHus HOBOTO apXHUBHOI'O (1)0H)Ia:
pacIMpeHUC WU CY)KCHUEC TCPPUTOPUAIBHBIX I'PAHUL] ACATCIIbHOCTH UIIN (1)yHKHI/II‘/‘I OpraHu3alnuu,

BBIJICJICHUE U3 OPTaHU3AIMU OTHOM WIIM HECKOJIBKUX HOBBIX OpPTaHM3alUil ¢ Tiepeadeid UM OTAeNbHBIX (DYHKIHUI TepBOit
OpraHu3aINH;

HU3MCHCHUC MOAYMHCHHOCTH OpraHnu3aliny, €€ CTPYKTYpPbI, ICPECUMCHOBAHUC NJIM BHCCCHHUC U3MEHEHHH B Ha3BaHUEC, HE
COIMPOBOXAAOMINECA U3MCHCHUEM IICPBOHAYAJIbHBIX (byHKL[PIfI,

CMCHa y‘lpe)IHTeHﬂ(eﬁ) OpraHusanuu 0e3 M3MEHCHHUS (bOpMI:I COOCTBEHHOCTH nmyniecTaa 9TOH OpraHusaliyu.

2.8.5.ApxuBHBIE JOKYMEHTBI OPraHU3aLUH, IPEKPATHBIICH CBOIO ACATESIBHOCTD BCICACTBHE JIMKBUIALUK, B TOM YHCIIE 110 MPUINHE
Ype3BBIYANHBIX 00CTOSATENHCTB HIM CTUXUIHBIX OCICTBHH, a 3aTEM BOCCTAHOBICHHOW C TEMH K€ (DYHKIHUSIMH, COCTABISIOT SIHHBIN
apXUBHBIN QOHI.

2.8.6.XpOHOJIOTHYECKUMH TPaHUIIAMH apXUBHOTO ()OH/IA SBIISIOTCS:

apXHUBHOTO (hOH/Ia TOCYapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYINPABICHHS, OPraHU3alUH - yCTAHABINBAEMbIC HA OCHOBE
HOPMATHBHBIX aKTOB O(QHITHATIBHBIE IAThl KX 00pa3oBaHus (perucTpanyu) 1 TUKBUAAIMA. [IpH HATHYHK HECKOIBKUX HOPMATHBHBIX
aKTOB 3a JIaTy 00pa30BaHuUs rOCYJapCTBEHHOTO OpraHa, OpraHa MECTHOTO CaMOYIIPaBIICHHsI, OPraHU3al[iK IPUHAMAETCS 1aTa
Han0oJiee paHHETO U3 HHX;

00BETMHEHHOTO apXUBHOTO (DOHIA - MaThl 00pa3oBaHus (perucTpanun) Hanbosee paHHEeH U TUKBUAAIIMHA HanOoJIee MO3IHeH 1Mo
BPEMEHH [CSITSIBHOCTH OPraHU3aLHi, JOKYMEHTHI KOTOPBIX BOILIM B COCTAaB 00OBEANHEHHOTO apXUBHOTO (hOHIA;

apXUBHOTO (hOH/A INYHOTO MPOUCXOKACHUS - IaThl POKACHUS U CMEPTH TPaXAaHWHA, YWICHOB CEMBbH MM poja (II0 aHAIOTHH C
00BbEIMHEHHBIM apXUBHBIM (DOHIOM);

apXMBHOH KOJUIEKIIMH - IaThl CAMOT'O PAaHHET0 U CaMOr0 MO3/HETO T0KYMEHTA.
XpOHOJIOTUYECKHIE TPAHULIBI apXUBHOTO (hOHIAa MOTYT HE COBIIAATh ¢ KPAaHUMHM JaTaMH COCTABILIIONINX €r0 apXUBHBIX JOKYMEHTOB!

B ()OHJIE TOCYIapCTBEHHOTO OpraHa, OpraHa MEeCTHOTO CaMOYIIPaBJICHHUs!, OPTaHU3aIUH - B CBSA3U C BO3MOXXHBIM OTCYTCTBHEM
APXUBHBIX JJOKyMCHTOB HAa4aJbHOTO H/MITH 3aBEPIIAIOIIETO 3TAMOB [CSITEIBHOCTH rOCYIaPCTBCHHOTO OPraHa, OpraHa MeCTHOTO
CaMOYIIpaBJICHHUs, OpraHNU3aliy, BKIIOYEHUEM B cocTaB (oHa Oosiee paHHUX apXUBHBIX JOKYMEHTOB, IEPEAAHHBIX JUIS 3aBEPIICHUS
IIPOU3BOACTBOM JI€J1a NPEALIECTBEHHUKOM I'OCYJapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYIIpaBJIEHHsI, OpraHU3alluy,

B (OHJIE TMYHOTO MPOUCXOKICHUS - 32 CUET JOKyMEHTOB, CBA3aHHBIX C OTKJIMKAaMH Ha CMEPTh IPaKAaHMHA, IPOBEACHHEM aMsITHO-
FOOHMIICIHBIX MEPOTIPHUATHIL U JIp.

Opranuzanys apXrWBHBIX JIOKYMEHTOB B IIPeJIesiaX apXUBHOTO d)OH,Z[a

2.9.B mpenenax apXUBHOTO (hOHIA APXUBHBIEC JOKYMEHTHI OPIaHHU3YIOTCS [0 CAUHUIIAM XPAHECHHS.
EnuHunp! XpaHeHHs CUCTEMAaTU3UPYIOTCS COMIACHO CXEME CUCTEMAaTU3alUu apXUBHBIX JJOKYMEHTOB B apXUBHOM (DOHJE.

2.9.1.Cxema CHUCTEMAaTU3alluu apXHUBHBIX TOKYMCHTOB B apXHBHOM (1)0H)Ie ABJIACTCA OCHOBAHUEM JJIA BHyTpeHHefI OpraHu3anu
CAUHUL XpaHCHUS apXHUBHOTO (bOH)Ia 1 3aKpCIIACTCA ONUCHIO (OHI/ICﬂMI/I) JACJ, JOKYMCHTOB.

CI/ICTeMaTI/BaHI/IfI CAUHUL XpaHCHUS B IIPEACIaX apXuBHOI'O (l)OH)Ia I10 pa3aciaM (r[onpas/:[enaM) CXEMbl CUCTEMATU3allUN IIPOBOANUTCSL
C YYE€TOM OJIHOT'O MJIM HECKOJIBKHX CJICAYIOIIMX IMPU3HAKOB!

CTPYKTYPHOI'O (B COOTBETCTBHUHU C IPUHAJICIKHOCTBIO €IUHUI] XPAHCHHUS K CTPYKTYPHBIM HOI[pa3Z[€J'IeHI/I$IM);
XPOHOJIOTMYE€CKOIro (HO nepuoaamM Wi aaram, K KOTOPbIM OTHOCSTCS €AUHULbL XpaHeHI/ISI);

(byHKIMOHAIBHOTO, OTPACIEBOTr0, TEMATHYECKOTO, IPEIMETHO-BOMPOCHOTO (C y4eToM (yHKIHIl OpraHU3alK1, TEM WIH BOIPOCOB,
KOTOPBIX KacaeTCsl COICPIKAHIE SIAUHMUI] XPAHEHHS);

HOMMHAaJIBHOI'O (HO I[eﬂOHpOPII%BOI[CTBeHHOfI (bopMe - BUJAaM 1 pa3HOBUHOCTIM I[OKyMeHTOB);

KOPPECIIOHACHTCKOrO (M0 OpraHMW3aLysIM | JIMLAM, B Pe3yJIbTaTe MEPEIHCKH ¢ KOTOPHIMU 00Pa30BaINCh CANHUIIBL XPAHCHH);



reorpapu4eckoro (B COOTBETCTBHH C ONPEACICHHBIMU TEPPUTOPHSIMHE, HACEIICHHBIMHU ITYHKTAMHU U IPYTUMHU reorpaduuecKkumMu
00BEKTaMH, C KOTOPBIMH CBSI3aHO COJCPIKAHHE JOKYMEHTOB, MX aBTOPBI, KOPPECIIOHICHTHI);

aBTOPCKOTO (HO Ha3BaHUAM 0pFaHI/IBaL[I/II71 nin (l)aMI/IJ'II/IﬂM JINL, KOTOPBIC SABJIAIOTCA aBTOpaMU )IOKyMeHTOB).

Ipu cucTemMaTH3aIMy SAMHUL XPAHSHHUS ayMOBHU3YaNbHOM U SMEKTPOHHOMN JOKYMEHTAUH AOMOIHUTEIHHO UCTIOIb3YIOTCS
00BEKTHBIN 1 (POPMATHBII MPU3HAKH.

EnuHunp! XxpaHeHus TpynIupyOTCs MOCIIEI0BaTeNIbHO 10 IPU3HAKaM, IPUMEHEHHE KOTOPBIX SBIIETCS Hauboee 1es1ecoo0pa3HbIM
JUISL BCeX WJIM OTAENBHBIX TPYI apXUBHBIX JOKYMEHTOB apXHBHOTO (oHAA.

HOKyMeHTH 110 IMIYHOMY COCTaBy, a TAKK€ HAYYHO-TCXHUYCCKNEC JOKYMCHTHI B apXUBHBIX (I)OHI[aX HayYHO-HCCICO0BATCIIbCKUX
Opl"aHI/I3aI_[I/II71, PYKOIIUCH B U3NATCIILCTBAX, UCTOPUHU Oose3Heit B MCAULMHCKUX OpraHnU3alusX, aKTbl IIPOBEPOK B (1)OHI[aX
KOHTPOJIbHBIX OPraHOB BBIZICIIAIOTCS B 0COOBIC TpyIIibl 1 CUCTEMATU3UPYIOTCA 000COOJICHHO.

ApXUBHBIE IOKYMEHTHI apXUBHOTO (POHJIa CEMBH, POJla CUCTEMATU3UPYIOTCS BHAYAJIE 110 OTJEIbHBIM IpaX1aHaM, JOKYMEHThI
K)KIOTO TPaKJaHNHA - TI0 pa3lesiaM CXeMBbl CHCTeMaTH3aliH. B apxuBHOM (hoHIE cCeMbH Ha IEPBOE MECTO BBIHOCATCS apXUBHEIC
JIOKYMEHTBI HanOoJee U3BECTHOIO TPakIaHHHa, 3aT€M - apXUBHbIE JJOKyMEHTHI WICHOB CEMbH B IIOPSIIKE CTENEHU poJcTBa. B
apxXuBHOM (DOHZE POIA apXUBHBIE JOKYMEHTHI PACIIONAralOTCsl B TIOPSAAKE TeHEAIOTHYECKOH MOCIeJ0BaTeIbHOCTH, IPUYEM apXHUBHEIE
JTOKYMEHTBI, OTHOCSIIIIHECS KO BCeMy POy (TeHeaorn4ecKie Tabiuibl, HMYyIIeCTBEHHO-X03sHCTBCHHBIC TOKYMEHTBI) IOMEILAIOTCS B
Hayae.

Enuuunpl XxpaHeHus1, BKIIOYEHHbIE B 00bEJMHEHHBIN apXUBHBIN (OH/I, pacIoyiaratoTcs 1o 3HaYMMOoCTH (OHI000pa3oBaTenei, o
XPOHOJIOTHH MX CO3JaHusl, o andaBuTy Ha3BaHUH. [l apXUBHBIX ()OHIOB OAHOTHUITHBIX OPTaHNU3AIMH UCIIONB3YeTCs 00Imas cxema
cUCTEeMaTU3aIIH.

B npezenax apXMBHON KOJUIEKIIMH apXHUBHBIC JOKYMEHTBI OIHOTO BHa (Pa3HOBUAHOCTH) IPYIIIMPYIOTCS IO aBTOPCKOMY HPH3HAKY C
pacroyioXKeHUueM TPyl eJUHUL XpaHeHHs B aJl()aBUTHOM TOPS/IKE Ha3BaHUI opraHu3aiuii unu ¢pamMuinid rpaxaad. B npegenax
apXUBHOH KOJUIEKLIMH, CO3JaHHOM M0 TEMaTUYECKOMY MPU3HAKY, IPYIITUPOBKA apXUBHBIX JOKYMEHTOB IIPOBOJAUTCS TI0 TEMaM MU
BOIIPOCAM, PaCIOIOKEHHBIM B IOPSAAKE UX 3HAUMMOCTH WIH XPOHOJIOTHU.

B cootBercTBHM CO CXEMOI cUCTeMaTH3alMK €IMHHLIBI XPaHEHUS TPYIIIUPYIOTCS B CIIEAYIOILEM MOPSIKE:

€IMHUIIBI XPAaHEHHSI OTHOCSITCS K TOMY TOLY, B KOTOPOM OHH HAdaThl MPOM3BOICTBOM, HIIH B KOTOPOM MOCTYIIHIIH B TAHHYIO
OpraHu3aluio (CTpyKTYpHOE HOApa3aesicHre) 13 JAPYroil opranu3anuu (CTPYKTYpPHOTO IOAPAa3/IEICHHUs) IS IPOIODKEHUS
MPOU3BOICTRA;

CAUHULBI XpaHCHUS, COACPIKAIINEC [UIaHbl, OTYCThI, CMCThI U MaTCPHaJIbl K HUM, OTHOCATCA K TOMY roay, Ha KOTOpBIfI WK 3a KOTOpBIfI
OHH COCTaBJICHBI, HE3AaBUCHUMO OT JAThl UX COCTABJICHUSA, NOJITOCPOYHBIC IJIAHBI OTHOCATCS K HAa4YaJIbHOMY IOy MX I[eﬁCTBPIH, a
OTYETHI 3a 3TU I'OABI - K IOCICAHEMY IOy OTYETHOIO NE€pHOaa,

CAWHULBI XPAHCHUA, HAYATHIC IIPOU3BOACTBOM B OOAHOM IOAPA3ACICHUN U IICPECAAHHBIC U1 IIPOJOJDKEHUA B IPYTro€ MoApasaACICHUC,
OTHOCATCA K TOMY INOAPA3ACIICHUIO, B KOTOPOM OHH ObLTH 3aKOHYCHBI,

B IIpeJieliax rojia WM XPOHOJIOTHYECKOTO MEPHO/Ia SANHUIBI XPaHEHH s PACIIONAraloTCs [0 3HAYMMOCTH (DYHKIUI opraHu3anuu (Wid B
MOPSI/IKE 3HAYUMOCTH H JIOTHYECKON B3aHMOCBSI3H BHIOB U Pa3HOBHIHOCTEH JOKYMEHTOB);

CAUHULBI XpaHCHUS, IIPEACTABIIAIOIINC 000 TUYHBIC Acjia, CUCTCMATU3UPYIOTC 110 roaM YBOJIBHCHUSA U aﬂ(baBI/ITy (baMHHHﬁ.

prHHI)I CAUHHUL XpaHCHHUS B IpeACIaxX MOCICAHNX (3aBepma}0n1Hx) CTyl'[eHefI CUCTEMATU3ally PACIIPEACIISIOTCS 110 UX 3HAYUMOCTH
WA XPOHOJIOTHH.

He(bOH,HOBaS[ OopraHu3anys apXUBHBIX JIOKYMCHTOB

2.10.HedonnoBast opraHu3anus apXUBHBIX JOKYMEHTOB - OPraHU3alisl CO3AaHHbIX B ACATSIBHOCTH PA3IHYHBIX HCTOYHUKOB
KOMIUICKTOBAHHS Ay IMOBU3YaIbHBIX JOKYMEHTOB (KHHO-, OTO-, POHO- U BUICOMOKYMEHTOB) [0 HX BHaM, O[HOMY HJIA HECKOJIbKIM
BHEIIIHUM [IPU3HAKaM (IIBETHOCTH, MaTepraily HocuTelsi HHbOpMaIyH, ero (opMary, CHCTeMe 3allicy 3ByKOBO# HH(MOPMALMH U Ip.).

KI/IHOI[OKyMeHTBI 1 BUACOAOKYMCHTBI CUCTEMATU3NPYIOTCA 110 BUAAM - (I)I/IJ'ILMBI, CIICUBBIITY CKH, KWHOXXYPHaJIbI, OTACJIbHBIC KHHO- U
TCICCHOKECThI pa3an{H0171 OBCTHOCTH. Ha KUHOJOKYMEHTBI U BUACOAOKYMCHTHI OIIPEACIICHHOI'O BH1a COCTABIIACTCS OTAC/IbHAA OIIUCH.

DOTOIOKYMEHTBI CHCTEMATH3UPYIOTCS [0 BUAAM - HETaTUBBI PA3INYHOM [IBETHOCTH U pa3Mepa; CIaiipl (IHAO3UTHBEL) PAa3IHYHOIM
LIBETHOCTH; IO3UTHUBBI, POTOOTHEYATKH; POTOANBEOOMBI; nuaduibMbl. Ha OTONOKYMEHTHI ONpEeIECHHOTO BUAA COCTABIISETCS
OT/IeTIbHAS OIIUCH.

®DOHOZOKYMEHTHI CUCTEMATH3UPYIOTCS 10 BUAAM 3alliCH 3BYKOBOM HHpOpMaIuu - poHorpaduueckas, rpaMMopoHHasl,
HIOPUHO(OHHAS, ONITHYECKAs, MATHUTHAs, JTa3epHas. Ha hOHOMOKYMEHTBI ONPEeeHHOr0 BHAA 3alHCH COCTABISIETCS OTACIBHAS
OITUCh.



DNeKTPOHHbIE JOKYMEHTBI CHCTEMATH3UPYIOTCS [0 BUaM HOCUTeNeil HHpOopMali (MarHUTHBIE JICHTBI, JTA3ePHbIC M KECTKHE JUCKH,
KOMIIaKT-/IUCKH, IUCKEThI); BHYTPH BUAOB - 10 (hopMaraM mpejcTaBieHus: HHOPMALIH, U Jaliee - [0 XapakTepy 3apuKCHpOBaHHON
uH(pOPMALHH.

OobecneueHue COXPAaHHOCTHU apPXHUBHBIX TOKYMCHTOB

2.11.KoMmIuieke MepOonpHsITU 110 CO31aHII0 HOPMATHBHBIX YCIOBHii, COOMIONCHUIO HOPMATHBHBIX PEXKUMOB U HaJJIeKaIIeH
OpraHM3ali XPaHEeHHs apXUBHBIX TOKYMEHTOB, HCKITIOYAIOIINX HX XUIICHHUE U YTPATy ¥ 00eCIIeUMBAIOIINX MOICPKaHUE UX B
HOPMaJIbHOM (PU3HYECKOM COCTOSIHUH, 00ECIIEYHBACT COXPAHHOCTh APXHUBHBIX TOKYMECHTOB B apXHUBE.

Oo0ecneueHne HOPMAaTHUBHBIX VCJ'IOBI/II71 XpaHCHU apXHUBHBIX JTOKYMCHTOB

2.11.1 HopmaTtHBHbIE YCIOBHS XPaHCHUS apXUBHBIX JJOKYMEHTOB 00€CIICUNBAIOTCS:
CTPOUTENBCTBOM, PEKOHCTPYKIHEN U PEMOHTOM 3[]aHUH apXUBOB,;

CO3/1aHUEM ONTHMAJbHBIX (HOPMATHBHBIX) IPOTHBOIIOKAPHOIO, OXPAHHOTO, TEMIICPATyPHO-BIQKHOCTHOTO, CBETOBOIO M CAHUTAPHO-
TUTHEHNYECKOr0 PeXXMMOB B 3[JaHUU U OMEIEHHUSIX apXUBa,

NPUMEHEHUEM CHELHUAIBHBIX CPECTB XPaHEHHs M IIEPEMEILEHHS apXUBHBIX JOKYMEHTOB (CTE/UIaKH, KA(bI, CeA(bI, KOPOOKH,
HAnKy 1 JIp.).

TDC6OBaHI/I$[ K 3JaHUAM U IIOMCIICHUAM apXuBa

2.11.1.1 ApxuB pa3MeIiaeTcs B CIEHaIbHO MOCTPOSHHOM(BIX) MIIH MPUCTIOCOOIEHHOM(BIX) [UTSl XPAaHEHHST apXUBHBIX TOKYMEHTOB
31aHUHU(SX) I OT/ENbHBIX OMEIICHUSX 31aHUS, YIaJIeHHOM(BIX) OT ONACHBIX B [I0KAPHOM OTHOIICHUH 00BHEKTOB
(nedrexpanmnina, OCH30KOIOHKH, aBTOCTOSIHKH, FAPaKH U T.I1.) ¥ HPOMBIIIICHHBIX 00BEKTOB, 3arPS3HSIOMINX BO3MYX (arpecCuBHbIC
rasbl, IEMEHTHAS [bLIb U T.I1.). [[PUrOHOCTh MECTOPACIIONIOKEHH S aPXUBA OIPEIEIACTCS C yYETOM 3aKIFOUCHHUI CIy:KOBI MOKAPHOM
OXPaHbI U CAHAUICMCTAHIIIK O CTCHICHH 3arPsA3HEHHOCTH BO3IyXa.

CTpOUTENHCTBO U PEKOHCTPYKLMS 3/1aHUS apXUBa IIPOU3BOASTCS B COOTBETCTBUU C HOPMAaTHBHBIMYU IIPABOBBIMH aKTaMH,
coziepKanuMu TpeOoBaHMs K 00bEKTaM TEXHUUECKOTO PETYIUPOBAHNS U IPOEKTHON TOKYMEHTAIeH, COIacOBaHHOH ¢
COOTBETCTBYIOIIUM YIIOJTHOMOYEHHBIM OPTaHOM HCIIOJHUTEIILHON BIIACTH B cepe apXUBHOTO JIelia.

3naHue apXxuBa NPECTABISET COO0M KOMIUIEKC OCHOBHBIX M BCIIOMOTATENIFHBIX IIOMEICHHUH, IpeTHAa3HAYSHHBIX JUIS BHIIOTHEHUS
3aJa4 apXuBa [0 XpaHEeHU0, 00paboTKe, CIOIB30BAHUIO APXUBHBIX JIOKYMEHTOB U 33/1a4 aIMUHUCTPATUBHO-X035HCTBEHHOTO,
TEXHUYECKOTO0, OBITOBOTO XapaKTepa, 0TBeYaTh TPEOOBAHUSAM PALIMOHATBHON MITAHUPOBKY MTOMEIICHHUH.

Cocras, pacrosoxeHne, 000pyIoBaHHe HOMEIICHHH OCHOBHOTO HA3HAYCHHSI IOJDKHBI 00ECIICYNBATE COXPAHHOCTh apXUBHBIX
JIOKYMEHTOB Ha BCEX y4acTKax paboThl C HUMH, COOITIOICHUE TPEOOBAHNI TEXHOJIOTHH Pa0bOT, OXpaHbl TPY/Ia, TEXHUKU 0€30MacHOCTH
Y MPOM3BOJICTBEHHOW CAHUTAPUH, & TAK)KE PAlMOHATIBHOE B3aMMOACHCTBUE MOIpa3eieH il apxusa. K moMeneHusiM 0CHOBHOTO
HA3HAYCHUS OTHOCSTCS:

apXMBOXPAHUIINILA;

pabouue nomMeuieHus pabOTHUKOB apXUBa;

HOMELIECHHS AJIsSl IPUEMa U BpEMEHHOTO XPaHEeHUs, aKKIMMaTU3aluU apXUBHBIX JJOKYMEHTOB,;
TOMEIIEHHS IS H30MAIMH, Ae3HH(EKINN U Ie3HHCEKINH MOPaKeHHBIX apXUBHBIX JOKYMEHTOB,
MOMEIIEHHS I 00EeCITBUINBAHN, TIEPeIIeTa H PecTaBpalliy apXUBHBIX JOKYMEHTOB,;

MOMEILCHHSI JUTSl KOITMPOBAHKS U PECTABPALIMU APXUBHBIX JIOKYMEHTOB (MHKPO-, KCepo-, GOTOKOMUpOBaH#s, (HOTOpeCcTaBpaliy U T.IL.),
00paboTKH IIIEHKH U MPOBEACHUSI TEXHUIECKOTO KOHTPOJIS ayJMOBHU3YyaIbHBIX JOKYMEHTOB;

MOMEIIEHHS Il XPAaHSHHUSI yIEeTHBIX JIOKyMEHTOB,

KOMILIEKC YHTAIBHOTO 3aja (C y4acTKaMH BBLIAYH eI U CIIPABOYHO-IIOMCKOBBIX CPEACTB, BPEMEHHBIM XPaHHIIUIIEM);
Hay4YHO-CIIpaBOYHas OMOIHOTEKA,;

METOINYECKHUI KaOUHET;

BBICTABOYHBIH 3aJl.

Pasmemnenue apxuBa B HpI/ICHOCO6J'IeHHBIX 3OaHUAX U IIOMCUICHUAX IPOU3BOAUTCS B YCTAHOBJICHHOM ITOPAAKE IMOCIIC IPOBEACHUA UX
OKCIICPTHU3BI. SKCHepTI/ISa YyCTaHaBJINBACT CTCIICHD OTHECTOMKOCTH 3/1aHWA, TOJTOBCYHOCTH €0 OCHOBHBIX KOHCprKL[I/Iﬁ 1 IIPOYHOCTH
MCXKITaXXHbIX HeperLITI/Iﬁ C YUCTOM NOTCHIHAJIBbHBIX HAIrPY30K, COCTOSAHUC TOMEIICHU N 3/1aHus (HOBTa)KHI)IX, IoABaJIbHEBIX,



t{ep)laqux), HaJIM4YUE€ U COCTOSAHUE OTOIMUTECIIbHBIX U BCHTUIIAIIMOHHBIX CUCTEM. 3KCH€pTH3a MIPOBOAUTCA NPEACTABUTCIIIMA apXUBa,
TIOKapHBIX, OXPAaHHBIX, CTPOUTCIIBHBIX, CAHUTAPHO-3NUACMHUOJIOTUYCCKUX U APYTUX CIICHHAIBHBIX CJ'Iy)K6. Ilo uroram OKCIIEPTU3BI
COCTaBJIACTCA aKT.

He nomyckaercs pa3zmelieHre apxuBa B BETXUX CTPOCHUSAX, JEPEBSIHHBIX MOCTPONKAX, 37JaHUAX C CHIPBIMU OCHOBHBIMH,
MOZBAJILHBIMH, YEPJIaYHBIMH TOMEIEHUSMH, IEYHBIM OTOIUICHHUEM.

HpenHasHa‘{eHHHe JUISL XpaHCHUS apXUBHBIX TOKYMCHTOB IIOMCIICHUSA B HpI/ICHOCO6J'I€HHI>IX 3AaHUAX JOJIXKHBI OBITh HU30JIMPOBAHBLI OT
OCTaJIbHBIX TOMEIIeHUH 3nanus. He JOITYCKACTCA PasMCIICHUC apXUBHBIX JOKYMECHTOB B IOMCIICHUAX 3aHUA, 3aHATOTO CJ'Iy)K6aMI/I
O6H.IeCTBeHHOFO IMATaHWA, ITUIICBBIMHU CKJIaAaMH1, OpraHUu3alusaIMU, XPpaHAIIUMHA TT0KapOOIIaCHBIC U arp€CCUBHBIC BCUICCTBA UIIN
MNPUMCHAOINMH IIOXKapOOIIaCHbIC U XUMHUYCCKNEC TEXHOJIOTUH.

TpeboBaHMs K apXHUBOXPAHUJIHILILY

2.11.1.2 ApXMBOXpaHUIIHUIIIE JOJIKHO OBITh MAKCUMAJIBHO YJIAJICHO OT JIAOOPATOPHBIX, POU3BOICTBEHHBIX, OBITOBBIX MTOMEIICHUI
apXHBa U HE IMETh OOLIMX C HUMH BEHTHLSIIMOHHBIX KAHAIOB. APXHBOXPAHUIIUILE OTACISCTCS OT COCEAHUX MOMEICHUI apXKBa
HECropaeMbIMH CTCHAMH U MEPEKPBITHUSIME C IPEJeTaMH OTHECTOMKOCTH HE MEHEE BYX YaCOB. B apXWBOXpaHMIIHIIE HE JOITyCKACTCs
MpPOKJIaaKa TPyO BOJOCHA0KEHHS Y KaHATU3ALNH, TEXHOIIOTHYESCKUE W OBITOBBIE BHIBOJIBI BOJIBI.

Ipu IPOSKTHPOBAHMH PA3MEIICHNUS aPXUBOXPAHIIIMINA B CIICHHAILHOM HJIH IIPUCIIOCOOICHHOM 3AaHHHU NpeanodTeHue (IpH PaBHBIX
TEIUIOBBIX XapaKTEPUCTUKAX) OTAACTCS IIOMEICHHUSIM C CEBEPHOI OPHUEHTAIMEN OKOH.

MaTepI/IaJ'ILI IIOKPBITUA CTCH, IOJIOB, IOTOJIKOB, BHyTpeHHeﬁ apMaTypbl apXUBOXpaHUIINIIA, IPUMCHACMBIC IIPU U3TOTOBJICHNU
O60py£[OBaHI/IH 1 CPEACTB XPAaHCHUA apXUBHBIX JOKYMCHTOB, HE JOJI)KHBI CO6I/IpaTb bbb, OBITH €€ UCTOYHHUKOM HIIH BBIIACIIATH
arp€CCUBHbBIC XUMHUYICCKHNE BCUICCTBA.

ApXI/IBOXpaHI/IJ'II/IH.[e JOJIDKHO UMETh €CTCCTBECHHYIO WJIIM HCKYCCTBEHHYIO BEHTHUIIALUIO. CucremMbl KOHAWIIMOHUPOBAHUSA TOJIKHBI
00ecreurBaTh PCUUPKYISIIUIO BO3AYyXa C KPaTHOCTBIO obmena 2 - 3,CT8.6I/IJ'II)HOCTL TEMIICPATYPHO-BIAXKXHOCTHOI'O peXHUMa, OUUCTKY
BO3ayXa OT IIBLJIM U arp€CCUBHBIX HpPIMeCGﬁ, a TaK)XE OTBE€YaTb COBPEMCHHBIM Tpe6OBaHI/IHM KOMIIAKTHOCTHU ¥ DKOHOMHUYHOCTH.

BricoTa apXHBOXPaHUITUIA 3aBUCUT OT TEXHOJIOTHYECKOr0 000PYAOBaHYSI, IPUHATOTO JUTS XPAHCHHUS apXUBHBIX JOKYMEHTOB, HO HE
MeHee 2,25M 10 HU3a BBICTYIIAIOMINX KOHCTPYKIIMN M, KaK TIPaBUIIO, HE BhIIIE 4 M.

ApXI/IBOXpaHI/IJ'II/IH.[e JOJDKHO UMCTh yI[O6HI>Ie BBIXOIbI K J'II/I(I)TaM " JICCTHUYHBIM KJICTKaM.

He nomyckaercst xpaneHue GoHO-, BUJIEO- U 3JIEKTPOHHBIX JJOKYMEHTOB Ha HOCUTEISX C MArHUTHBIM paboyiM CII0EM B
APXUBOXPAHHJIMILE C MAPA3UTHBIMU ITOCTOSIHHBIME HJIH TIEPEMEHHBIMU MarHUTHBIMH TIOJISIME HanpspkeHHOCTBIO Oonee 400a/m.

ApXMBOXPaHHJIMILE APXUBHBIX TOKYMEHTOB Ha HUTPOOCHOBE (OITACHOM, TOPIOYCH) TEPPUTOPHAIBHO OTACISIETCS U H30JIUPYETCs OT
JIPYTUX apXUBOXPAaHWINIL. B HIKHEN 30HE apXUBOXpaHUIIMIIA APXUBHBIX JOKYMEHTOB Ha HUTPOOCHOBE IIPEyCMaTPHUBACTCS
JIOTIOJTHUTEINbHAS BBITSDKKA BO3YyXa.

HopMaruBHBIE pPEXUMBI XpaHEHUS] aPXUBHBIX JIOKYMEHTOB
IIpOoTHBOIIOKAPHBIN PEIKUM

2.11.2.1IIpoTHBOIOKAPHBII PEKUM B 31aHUK(SIX), [JIe Pa3MEIacTCs apXUB, M B apXUBOXPAHIIMIIAX PEIIAMEHTHPYETCS
COOTBETCTBYIOIIIMMH HOPMATHBHBIMH MTPAaBOBbIMH akTamu Poccuiickoit @eneparnyn B 00J1aCTH MOKapHOH 6€3011aCHOCTH.

OXpaHHBIA PEXUM

2.11.2.2 OxpaHHBIH PEKUM apXUBa 00SCIIEUNBACTCS KOMIIEKCOM Mep 0 00eCIICYeHHIO HHXKEHEPHO-TEXHUYECKOH YKPEIUICHHOCTH,
000pynoBaHHMIO 31aHus (IIOMEIECHHS) apXHUBA CPEICTBAMU OXPaHHON CHIHAJIN3ALMU, OPraHU3aluK 0cTa(0B) OXpaHbl, OIIEYaThIBAHUIO
HOMELIEHHUH, COOIIOIEHUI0 BHYTPUOOBEKTOBOIO U MIPOILYCKHOIO PEKUMOB, XPAHEHUIO KIIFOUEH OT CIIyKeOHBIX NOMELICHHH.

TpeGoBaHus K apXUBOXpaHWIMILAM U IPYTUM ITOMELICHUSM apXuBa, B KOTOPBIX XPaHATCS CEKPETHbIE apXUBHBIE JOKYMEHTHI U
MIPOBOAATCS paOOTHI ¢ HUIMH, YCTAHOBIICHBI HOPMAaTHBHBIMU ITPABOBBIMH JIOKYMEHTaMH 110 00€CIIEYEHHUIO peKUMa CEKPETHOCTH B
Poccwuiickoit denepanum.

OpraHu3anys OXpaHbl apXUBa OCYLIECTBISIETCS B COOTBETCTBHHU ¢ TPEOOBAHUAMH 3aKOHOJATEIBHBIX X HHBIX HOPMATHBHEIX MPaBOBBIX
aktoB Poccuiickoii ®@enepanuu, a Taxoke MHCTPpYKIMK O MOPSIIKE OCYIIECTBICHUS OXPaHbl apXUBa, COIIACOBAHHON B YCTaHOBJICHHOM
MOPSJKE C OCYLIECTBISIOMNM OXPaHy apXuBa MOAPa3AeIeHHeM H COOTBETCTBYIOIIMM OPraHOM BHYTPEHHUX Jien Poccuiickoit
Denepanun.

OxpaHa apxuBa OCYILECTBISAETCA HA OCHOBAaHUHU JI0TOBOPA MEX/ly apXUBOM M COOTBETCTBYIOLIUM IOJIpa3AeICHUEM OXPaHbl, B
KOTOPOM IIpelyCMaTpUBaIOTCs 0053aTeIbCTBA CTOPOH 110 OXpaHe apXuBa, COOIONEHUIO BHYTPHOOBEKTOBOTO U IIPOITYCKHOT'O
PEKMMOB, IPEAYCMATPHUBAIOIINX B TOM YHCIIE JOCMOTPOBBIE MeponpusaTHs. [lepedeHs moMemenuii apxusa, 000pyLyeMbIX
CpeIcTBaMK OXpaHHOM CUTHAJIM3aLUH, IPUMEHIeMbIe HHKEHEPHO-TEXHUYECKHE CPE/ICTBA, BU/L, YCIOBHS OXPaHbl M JUCIOKAIUS
IIOCTOB OIIPEEIISIOTCS YCIIOBUAMU JIOTOBOPA, UCXO/s U3 MPUHLIUIIOB HAa/Ie)KHOCTH M SKOHOMUYECKOH 000CHOBaHHOCTH Tapu(oB, a



TaK)Ke C Y4eTOM II0JIOKEHUI MEXBEJOMCTBEHHOTO aKTa 00C/IeIOBaHUS apX1Ba U TPeOOBaHUN HOPMATHUBHBIX ITPABOBBIX akTOB MB/]
Poccumn.

O65I3aT€J'H>HOMy OCHALICHUIO CpeACTBAMU OXpaHHOﬁ CHUTHAJIN3aly U OII€YAaThIBAHUIO IMOUICKAT apXHUBOXpAaHWINIIA U IIOMCIICHNS, B
KOTOPBIX IMOCTOSTHHO MJIM BPEMEHHO XPAHATCSA apXHUBHBIC JOKYMCHTHI, @ TAK)XEC MaTCpraIbHbIC IICHHOCTH, aBapPIﬁHbIe M 3aI1aCHBIC
BBIXOJbI U3 3[JaHNs apXUBa, OCHOBHOM BXOJ IIPpHU OTCYTCTBUH KPYTJTIOCYTOYHOI'O ITOCTA OXPAaHbI.

OrneyaThIBAHHIO noAICKaT MCTAJINIMYCCKHUE nn(a(l)m u ceﬁ(bm, A€ BpEMCHHO XPAaHATCA BbIAAHHBIC U3 aPXHUBOXPAaHUIINII apXHUBHBIC
JOKYMEHTBI, YYETHBIC JOKYMCHTBI U Hay‘IHO'CHpaBO‘IHBIﬁ armapar, €CJIM OHU HaXOOATCs B HCOII€YATbIBACMBIX IIOMEIICHUAX.

ApanoxpaHHnHma U ApyTrue NoMeuieHusd, rae NOCTOSHHO NI BPEMEHHO XPAaHATCS apXHUBHBIC JOKYMCHTHI, 060py[[y}0TC$I ABEPSIMU C
TTOBBIIIICHHOW TEXHUYECKON YKPEIIICHHOCTHIO ITPOTUB BO3MO>KHOI'O B3JIOMa, OCHAILICHHBIMU 3aMKaMHU TTOBBIIIICHHON CCKPETHOCTH.

Bce ax3eMIuisips Kitodeii (32 HCKITIOYEHHEM OTHOCSIIMXCS K TIOMEIIEHHM, Ha KOTOPBIE PACIPOCTPAHSIIOTCS CIICI{HaIbHbIe
TpeOOBaHUSI PEXUMa CEKPETHOCTH) YYUTBHIBAIOTCS B )KyPHAJIEC PETHCTPALIMH KIIFOUEH K 3aMKaM [TOMEIICHU I apXiBa, BEACHHE KOTOPOTO
MIPUKA30M PYKOBOIMTEIIS apXHBa BO3JIAraeTcs Ha OTBETCTBEHHOE JIOJDKHOCTHOE JIMIIO. B yKa3zaHHOM jKypHaje oTMe4aerTcsi, y KOro u3
PabOTHHKOB apXyBa UMEIOTCS KIIOYH OT Ka)KJOT0 U3 MOMENIEHNUH, C PACIIMCKOM paOOTHHKA B MOTyYEHHUH SK3EMIUIIPa KIII04a.

Ko BceMm momemnieHusIM apXuBa, OCHAIIEHHBIM 3aMKaMH, JOJDKHO OBITh HE MEHEe ABYX KOMILUIEKTOB KIIIOUEH, OMH U3 KOTOPBIX
MIOCTOSIHHO HaXOANTCS B CITy)KO€ OXpaHbl apXUBa.

[Mopsimok XxpaHeHHs KITtoueii B pabodee u Hepabouee BpeMsl, TIOIyUeHHs KITFUei B CITy:KOe OXpaHbl, C/Iau KJIOYeH M MOMEIEHHH TI0JT
OXpaHy yCTaHaBJIMBAETCSI MHCTPYKLKEH 00 OXpaHHOM PEeXHME apXHBa, YTBEP)KJICHHOH B yCTAaHOBJIEHHOM ITOPSIIKE.

ApXHBOXpaHUIHIIE B pabodee BpeMs, €Clid B HeM He paboTaroT COTPYAHUKH, JOJDKHO OBITH 3aKphITO Ha Kimtod. Kimoun ot
apXMBOXPAHWIMIIA B pabouee BpeMst HaXOAATCS Y 3aBEIYIOIIEr0 apXUBOXPAaHMIIUILEM HIIH JIMLIA, €r0 3aMEeLIaoIIero.

B apxuBoxpaHuiuIie UMEIOT PaBo JOCTYNA 3aBEAYIOMINI U paOOTHUKH JaHHOTO apXWBOXPAHWJIMIIA, @ TAKXKE PYKOBOJHUTENb apX1Ba
1 €r0 3aMECTHUTENH, [TIaBHBII XpaHuTens GoHnoB. CIIMCOK JIUI, UMEIOLIHX MIPABO JOCTYIA B apXUBOXPAHWINIIE, OOHOBIIIEMBIH 110
Mepe He0OXOAMMOCTH, JIOJDKEH HaXOAUTHCS Ha IIOCTY OXpaHbl. Bee npyrue paboTHUKM apXuBa JOITYCKAIOTCS B apXHUBOXPAHWIINLIE
TOJILKO B COIPOBOX/ICHUH 3aBEAYIOIIEr0 apXUBOXPAHWIMIIEM HIIM JIUIA, €ro 3aMelatoniero. VHple nuna 1onycKarTcs B
apXMBOXPAHWIMIIE B UCKIIIOUUTEIbHBIX CIIydasX TOJIBKO 110 TMCbMEHHOMY Pa3pelIeHUI0 PYKOBOJICTBA apXHBa U B CONPOBOXKIEHUH
3aBEAYIOIIEr0 apXUBOXPAHWIMIIEM HIIM JIMIA, €T0 3aMeIatoIIero.

Breinoc u3 apxXuBa apXHUBHBIX JOKYMCHTOB, MaTCpUaJIbHbIX LEHHOCTEN U KHUT Hay‘iHO-CHpaBO‘IHOfI 6I/I6J'II/IOTGKI/I, a TaKKE HAYyIHO-
CIIPaBOYHOTIO arrapara pa3pemacTcs TOJIbKO MO CIICHHUAJIBHBIM IIPOITYCKaM, BbIIaBACMbIM B YCTAHOBJICHHOM IIOPSAIKE.

TeMHeDaTVDHO-BJIa)KHOCTHLII71 PEXKUM

2.11.2.3 B apXuBOXpaHHUJIHIIE APXUBHBIX JOKYMEHTOB Ha OyMa)XKHOH OCHOBE, 00OPYIOBAHHOM CUCTEMaMH KOHIUIIMOHUPOBAHUS
BO31yXa, MOAJCPKUBACTCS HOPMATHBHBII TeMIepaTypPHO-BIKHOCTHBIN pexxuM: Temmeparypa 17 - 19 °CoTHOcUTeNbHAas BIQXKHOCTD
Bo3ayxa 50 - 55%.

TeMmneparypHO-BJIaXKHOCTHbIE TapaMETPbI BO3yXa AJIS JIOJITOBPEMEHHOIO XPaHEHUs ayAMOBU3YaJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB
JIOJDKHBI COOTBETCTBOBATH HOpMaM, IIPUBEIEHHBIM B TaOnuIe:

Buj 1okymMeHTa Temmeparypa, rpaa. C | OTHOCHTENbHAas BIAXHOCTH Bo3ayXa, %

YepHO-OeNble | IIBETHHIC 4epHO-OeIbIe LBETHBIC

JIOKYMEHTBI Ha KHHOTUICHKE:

HUTPOOCHOBA He BbIe +10| He BbIlIe -5 40 - 50 40 - 50

Oe3ormacHasi OCHOBa He BblIe +15| He BoIIe -5 40 - 50 40 - 50

(HhOTOIOKYMEHTHI:

CTEKJIO He BbllIe +15| He BbIIIE -5 40 - 50 40 - 50

[JICHKa He BbIe +15| He BhIme -5 40 - 50 40 - 50

(horobymara He BbllIe +15| He BbIIIE -5 40 - 50 40 - 50

TOKYMEHTBI HA MATHUTHO# JICHTE U AUCKOBBIX HOCUTEIISX +8 - +18 45 - 65

B apXUBOXpaHWIHILE C HEPETYITUPYEMBIM KIIMMATOM JOJDKHBI OCYIIECTBISITHCS MEPOIIPHATHSI 10 ONTHMH3AIMN TEMIIEPATYPHO-
BIIQKHOCTHOTO PEXUMa C IIPUMEHEHHEM OIITUMAIILHOTO OTOILICHHS M IIPOBETPHUBAHUS [TOMEIICHHIA, & TAKKE MEXaHUYECKUX CPEJICTB
YBIQXHCHHSI HJIH OCYIICHHS BO3yXa. Pe3kue KoneOGanus (CEe30HHBIC M B TCYEHHE OJHUX CYTOK) Temreparypsl (+/- 5 °C)u
OTHOCHTENILHO#M BraxkHOCTH Bo3ayxa (+/- 10%)ue momyckarorcs.

Ipu AnUTENEHOM HApYIICHUH TEMIICPATyPHO-BIAKHOCTHOTO pekuMa (0T 3 CyTOK U Gosiee), COPOBOKAAOIIEMCS TOBBIIICHUCM
OTHOCHUTEJILHOU BIaXHOCTH Bo3ayXa 10 70 - 90% [IpMHUMAIOTCS MEpBI 110 ero HopMaju3anuy (MHTCHCHBHOE [IPOBETPUBAHKE,
OCYIIICHHE apPXUBOXPAHIIHILA).



B niepuoj; TexHOMOrn4eCKoi 06pabOTKH apXMBHBIX JOKYMEHTOB JIOIyCKAETCS MX BPEMEHHOE XpaHeHue (110 2 MecsIIeB) B
MTOMEMIEHHUSIX C HEPETYIINPYEMBIM TEMITEPATyPHO-BIAKHOCTHBIM peskuMoM Tipu Temmeparype 20 +/- 5 °Cu oTHOCHTETBHOM
BIQKHOCTH Bo3nyxa 50 +/- 20%.

TemneparypHO-BJIaXKHOCTHBIH PEXUM KOHTPOJIUPYETCS ITyTEM PETYIISIPHOTO U3MEPEHUs TeMIIepaTypbl 1 OTHOCUTEIIbHON BIIaXKHOCTH
KOMHATHOTO M Hapy»KHOTO BO3/lyXa B OJJHO M TO K€ BpeMs: B KOHIMLIMOHUPYEMBIX IOMEIICHUX - He pexke 1 pasa B Heznednto; B
ApXMBOXPAHMINILAX C HEPETYINPYEMbIM KIMMAaTOM - 2 pa3a B HEZeII0; IPY HapyLICHUsIX pekuMa - 1 pa3 B CyTKH.

ITokazaHust KOHTPOIBHO-M3MEPUTENBHBIX IPHOOPOB GUKCHPYIOTCS B CIIELMANBHBIX PETUCTPALMOHHBIX XKypHAalaxX, B KOTOPBIX TaKkxkKe
OTpaXKaloTCs MPOBEPKa MIPABMIBHOCTHU MTOKa3aHUH MPHOOPOB U MEPHI, IPUHSTHIE IO HOPMAJIU3AUH TeMIIEPaTypPHO-BIAKHOCTHOTO
peXuMa B Cilydasix ero HapyleHusl.

HOMeHKJ’IaTypa MIPUMCHACMBIX KOHTPOJIbHO-U3MEPUTCIIbHBIX HpI/I60p0B, a TAKXKE IMOPAAOK U3MEPCHUA U PETUCTPALIUU ITapaMETPOB
KOMHATHOTO X HAPYKHOT'O BO3AYyXa ONPEACIIAIOTCA ,Z[eﬁCTBleH.IPIMPI HOPMAaTUBHBIMU U METOAUYICCKUMHU JOKYMECHTAMH.

KoHTponbHO-U3MepUTeNIbHbIE NPUOOPEI MOHTUPYIOT HA OHOM IIUTKE, Pa3MEIEHHOM B INIABHOM IIPOXOJI€ apXMBOXPAHUIIUILA HA
CTeJuIaXe, BAAIIK OT OTOIUTEINIbHBIX U BEeHTULSILIHOHHBIX cUCTeM (KOHTPOIIbHASI TOYKa), [I0 HOPMaM: IIPH KOMHATHOI CHCTEME - O[JHa
KOHTPOJIbHAsl TOYKa Ha KOMHATY, IPY MHOTOSIPYCHOM - OIHA Ha spyC.

CBeTOBO pexxnM

2.11.2.4 XpaHeHne apXUBHBIX JOKYMEHTOB OCYILIECTBIISICTCS B TEMHOTE. DTO 00€CIEYMBACTCS XPAHCHUEM apXUBHBIX JJOKYMEHTOB B
neperieTax, namnkax, Kopookax, mkagax, Ha CTe/UIaKax 3aKpbITOrO TUIIA, @ TAKIKE COONIONCHUEM YCTAHOBJICHHOTO CBETOBOTO
pexuma.

OCBCHICHI/IC B apXMBOXPAaHUJINIIC MOXET OBITh €CTECTBCHHBIM HITH MCKYCCTBCHHBIM; APXUBHbIC JOKYMCHTbBI MOTYT pa3MeIIaThbCs B
NIOMCHICHUAX C OKHAMHU UJIN 0e3 OKOH. Pa3Me111eHHe APXUBOXPAaHWIHUILA B IIOMCIICHUAX 0e3 OKOH JOITyCKa€TCs P HAJIMYNU B HEM
HCKYCCTBCHHOﬁ WIIM €CTECTBEHHOMN BCHTWISIIUU BO3yXa € YCTaHOBHeHHOﬁ KpaTHOCTBIO BOSI[yXOO6M€Ha.

EcrecTBennoe OCBCILICHUEC B apXUBOXPAHUIIUIIC JOITYCKACTCA paCCEeIHHBIM CBETOM IIPU YCJIOBUU NMPUMCHCHUA Ha OKHAX
CBeTOpaCCCHBaTeJIeﬁ, ABTOMATUYCCKUX PEryIssTOPOB CBETOBOI'O IIOTOKA (CHCHI/IaJ'ILHI)IX CTeKOJ’I), 3alllUTHBIX (bI/IJ'H)TpoB, JKaJIr034, IITOp,
HAaHCCCHHBIX HAa CTCKIIO HOKpI:ITI/II\/‘I " T.II.

JI71s1 ICKYCCTBEHHOTO OCBEIIEHHS B ApXHBOXPAHMIINILE TPUMEHSIOTCS JIaMITbl HAKQJIMBAHUS B 3aKPBITHIX IadoHaX ¢ Iaakon
HApYKHOM MOBEPXHOCTHIO. J[OMycKaeTcsl IPUMEHEHHE JIIOMUHECHEHTHBIX JIAMIT C YPE3aHHBIM YIIbTPA()HOIECTOBBIM YIaCTKOM CIIEKTpa
tumna JIb, JIXB, JITB. YpoBeHs ocBeneHHOCTH B AMAINIa30HE BUANMOTO CIIEKTpa HE JODKEH MPEBHIIIaTh. Ha BEPTHKAIBHOM
MMOBEPXHOCTH CcTelIaka Ha Beicote 1 M ot nona - 20 - 50k, Ha padounx cronax - 100:k.

3ammra apXuBHBIX JJOKYMEHTOB OT pa3pylIAOIero JeHCTBUS €CTECTBEHHOTO U HCKYCCTBEHHOTO CBETA OCYILECTBISAETCS BO BCEX
MTOMEIIEHHX apXUBa MPH JHOOBIX BUIAX PaOOTHI C ApXHUBHBIMU JOKYMEHTAMHU.

CaHMTApPHO-TUTHEHUYECKUHN PEIKUM

2.11.2.5 ApXMBOXpaHWIINIIA U IPyTUe TOMEIICHHUS apXUBa COICPIKATCS B YUCTOTE U MOPSKE, UCKITIOYAIOIIEM BO3MOXHOCTh
TMOSIBIICHUST HACEKOMBIX, TPBI3YHOB, IJICCEHH U MBLTH.

B apxuBOXpaHUIHIIE IPOBOAATCS CHCTEMAaTHUECKas BIakHas yOOpKa, He Peke OJHOTO pa3a B ToA 00eCIBUINBAHUE BUIECOCAMH
cretaxei, mkados, cpencTs xpanenust (KOpOOOK, MANOK, YIAKOBOK). [Ipy 5TOM HOKOJIbHBIC YaCTH CTEIUIAXKEH, OJIBI, ILTHHTYCHI,
MOZIOKOHHUKH IIPOTUPAIOT BOAHBIMU PACTBOPaMU aHTHCENTHKOB.

B apxuBoxpaHunuiie 3anpeiaercs npedbIBaHue B BEPXHEH 01K /e, MOKPOW 1 IPsA3HON 00YBH, XpaHEHHUE JIFOOBIX TIOCTOPOHHHUX
IIPEIMETOB, HCIIOJIB30BaHNE MMUILEBBIX MPOAYKTOB, & TAKXKE KypEeHHE.

B apxuBoxpaHuiniie obecrnednBaeTcsi CBOOOIHAS IUPKYIALIS BO3MyXa, HCKIIOYAroNIas 00pa3oBaHue HEIPOBETPUBAEMBIX 30H
YCTOMUYMBOro MUKpOKIMMaTa. He nomyckaeTcs pa3Menienne apXuBHbIX JOKYMEHTOB Ha I0JTY, OJOKOHHHUKAX, B HEpa300paHHbBIX
KHIIax.

OkHa B MIOMCHICHUAX apXHUBa, OTKPBIBAIOIIHECS B TCIJIOC BpEMs Irofa, 3allflUIIa0TCAd CETKaMU C TUaAaMETPOM SYCCK HE Ooee O,5MM.
3aIUTHBIMHU CETKaMHU O60py,[[yIOTC}I TaKXC BCHTUIIAUOHHBIC OTBEPCTUA B CTCHAX, IMOTOJIKAX, ITOJIaX apXUBOXPaHWUINILA, HAPYXHBIC
OTBEPCTUS BCHTUIIIIUOHHBIX CUCTEM.

C uesnbro 0OHAPYKCHHSI HACCKOMBIX U IUICCHEBBIX TPUOOB apXHUBHBIC JTOKYMEHTHI (BBIOOPOYHO) M IIOMELICHHS apXUBOXPAHUIIHLI 1Ba
pasa B rox (B HaYase U 10 OKOHYAHUH OTOIUTEIHLHOTO CE30Ha) MOBEPratoTCs 00s3aTeIbHOMY SHTOMOJIOTHYECKOMY U
MHKOJIOTHIECKOMY OcMOTpy. [Ipu oOHapy)eHHH OMOIOrMYEeCKUX BpeANTeIel MPUHIUMAIOTCSI HEMEIJICHHBIE MepHI 110 00padoTke
ApPXMBHBIX JJOKYMEHTOB, CPEACTB XPaHEHUs, ApXHUBOXPAHMIIUIII.

I[J'If[ MPOBCACHUS CAHUTAPHO-TUTHECHUYCCKUX pa60T TUIAaHUPYIOTCS CaHUTApPHbIC THU.



O60DVI[OB&HI/I€ APXHUBOXPAaHUJIMIIA CPEACTBAMU XPAHCHUSA

2.11.3. ApXHBOXpaHUIHIIE 000PYAYETCS CTAMOHAPHBIMH WITU MEPEIBIKHBIMUA METAJUTMYSCKUMH CcTeJu1akaMH. JlomyckaeTcs
9KCIUTYaTalusl CYIIECTBYIOIINX CTAIMOHAPHBIX ACPEBSHHBIX CTEIUIaXeH, HAXOISIIUXCS B HOPMAJILHOM CAaHUTAPHO-OHOJIOTHIECKOM
COCTOSTHUH U 00pabOTaHHBIX OTHE3aIIUTHRIMU COCTaBaMu. B apXHBOXpaHWMIHILE C HOPMATHBHBIM TEMIICPATyPHO-BIAKHOCTHBIM
PESKMMOM JTOMYCKAETCsl IPUMEHEHUE MEPEIBIKHBIX METAJUTHUECKHUX CTesUIaXxel. B kadyecTBe BCIIOMOraTebHOTO HIIH CIICIIHATEHOTO
000pyIOBaHUSI MOTYT UCIIOJIb30BATHCSI METAIUTMYECKHE MIKa(DbI, ceidbl, MKadbI-cTeNaXH, a TAKKE CTAllMOHAPHBIE OTCEKU-OOKCHI ¢
METaLTHYSCKUMH NePETOPOAKAMH U MOJTKAMH.

KI/IHO,I[OKyMeHTBI, PYJIOHHBIC MI/IKpO(bI/IJ'IbMBI XPpaHATCA B TOPU30HTAJIBHOM IOJIOKECHNHU B METAJUNIMYCCKUX WUJIN TNTACTUKOBBIX Kopo61<ax
Ha CTeJUTaXkax TuIa "eltouka’” 1u0o Ha CTallMOHAPHBIX CTCIUIAXKAX. KI/IHOI[OKyMeHTLI Ha Herop}oqei/i TpPIaI.[eTaTHOfI OCHOBC XpaHAITCs B
HCTIJIOTHO 3aKPBIBAOIINXCSA METAJUTMICCKUX W IIJIACTUKOBBIX C OTBEPCTUAMHU Kop061<ax JUI IPEAOTBPAIICHUA CKAaIlJIMBAHUA BHYTPH
K0p06KI/I apoB yKCYCHOﬁ KHCJIOTBI, BBIACISAEMBIX OCHOBOM KUHOIUICHKH.

BI/I)ICOZ[OKyMeHTBI XpaHATCs B BEPTUKAJIbHOM ITOJIOXKCHNUU B 3aBOI[CKOI71 YIIaKOBKE.

He nomyckaercst XxpaHeHHe apXUBHBIX JTOKYMEHTOB HA HOCHTEISIX C MATHUTHBIM PabOYMM ClIoeM Ha (peppOMATHUTHBIX
METAJUTMYECKUX CTEJUIaXKaX; CTaJbHbIC CTEIUIAKH MOTYT ObITh HCIIONIB30BAHBI B HCKIIIOYUTENbHBIX CIIyYasX, TOJIBKO IIPH YCIOBHU
pa3MarHUYMBaHKs U 3aMBIKAHHS KOHTYPOB CTeJUIaxa (CoeMHEHNe METAIUTHIECKHX YaCTel CTENIaKa SJIEKTPOIPOBOIOM H HX

s dhekTHBHOE 3a3eMIICHHE).

B apxuBOXpaHWINIIE C €CTECTBEHHBIM OCBEICHUEM CTEIIaXH U MKa(dbl OTKPBITOTO THIIA YCTAHABIUBAIOTCS IEPIEHIUKYISIPHO
CTeHaM C OKOHHBIMH IIpoeMaMu. B apxuBoxpanuiniie 6e3 OKOH CTeJUIaXXH U IKa(bl YCTAaHABIMBAIOTCS C y4ETOM 0COOEHHOCTEH
MIOMELIEeHHs, KOHCTPYKIIMH 000pyIOBaHKS M HOPM ero pasmenienus. He gomyckaercst pa3Merienne cTeutaxkei, mkados U Jpyroro
00opynoBaHUs I XpaHEHUS! ADXUBHBIX JJOKYyMEHTOB BIUIOTHYIO K HAPY)KHBIM CTCHAM 3/1aHHS U K MICTOYHUKAM TeILIa.

CranuoHapHbIE CTEIUIAXKH U MIKA(bl yCTAHABIMBAIOTCS B APXHBOXPAHMIIHUIIAX C COOMIOICHUEM CICAYIOMINX HOPM:
paccTosiHUe MEXIy PIaMu cTesutaxkei (nraBHbii mpoxon) - 120cwm;

paccrostaue (POXOM) MEX/Iy CTeIUIaKaMu - 75cM;

paccTosiHUE MEXTy Hapy>KHOI CTEHOH 3MaHus U CTeIUIaXKaMH, MapajuIe]bHBIME CTEHE, - 75CM;

paccTosiHUE MEXTy CTEHOM 1 TOPIOM cTeiutaxka mwin mkada (06xoxn) - 45cwm;

paccTosiHUe MEX Ty TIOJIOM M HIDKHEH MOoNKo# creutaxa (mkada) - He Meree 15c¢M, B IOKOIBHBIX 3Taxkax - He MeHee 30 cMm.

Paccrosius (poxozst) u1st 000PYAOBaHMS C BBIABMKHBIMH SIIIUKAMH PACCUUTHIBAIOTCS MO CIEHAIBHBIM HOPMaM C YYSTOM
TUTIOpa3Mepa 000pyIOBaHusl.

ApXWBHBIE JOKyMEHTHI Ha OyMa)KHOH OCHOBE Pa3MENIAOTCs Ha CTEITaXax, B METAITMIECKUX MKa(axX TOPH30HTAIBHO HIIH
BEPTHKAIbHO B KOPOOKaxX WM JPYTHX MEPBUYHBIX CPEACTBAX XpaHeHHs (mamkax, Qymsipax u T.IL.).

Kaxnas equnuia XxpaHeHus ayAnOBU3yallbHOTO MIIM IEKTPOHHOTIO T0KYMEHTA YKJIaIbIBAETCS B HETrepMETUYHYIO MHIUBHIyaIbHYIO
yHaxoBKy. [Ipy 3ToM JOIKHO OBITh MCKIIIOYEHO CBOOOIHOE NEpEMEIIeHHEe apXUBHOTO IOKYMEHTa BHYTPU YIIAKOBKH.

ODFaHI/ISaHI/Iﬂ XpaHCHUA apXHUBHBIX JOKYMCHTOB B apXHWBOXPAHUJIMIIC

2.11.4.Opranu3anys XpaHeHHs] apXUBHBIX JOKYMEHTOB B apXHBOXPAHWIHILE - CHCTEMa MEPONIPHUATHH, BKIIOYAIOIIAs palluOHAIBHOE
pa3MeleHne apXUBHBIX JOKYMEHTOB, KOHTPOJIb 33 X JBHKEHUEM U QU3MYECKUM COCTOSIHUEM, KOITUPOBAHUE aPXUBHBIX JOKYMEHTOB
C LEJIBI0 CO3qaHmst cTpaxoBoro (oHzaa u (HhoHIA MOIB30BaHMs, BOCCTAHOBJICHHE (PECTaBPALIMIO) IEPBOHAYATBHBIX WM ONMU3KHX K
NepBOHAYaIbHBIM CBOWCTB M BHEIIHMX MPU3HAKOB APXUBHBIX JIOKYMEHTOB, ITOJBEPIILINXCS MOBPEXICHHUIO JINOO pa3pylIeHHIO.

O6H.[I/Ie TDe6OBaHI/IH K pasMCIICHUIO APXHUBHBIX JIOKYMCHTOB

2.11.4.1 ApxuBHBIC JOKYMEHTBI B apXUBOXPAHMJIMIIEC PACIIONATAIOTCS B TIOPSIKE, 00CCIICYMBAIOIIEM MX KOMILJICKCHBIC YYEeT U
XpaHEHHe, a TAKXKe ONIePATHBHBIN MOUCK.

ITopsi /10K pacnoNOKEeHHST apXUBHBIX (DOHIOB B aDXUBE OMPEACISCTCS IIIAHOM (CXeMOit) X pa3MeICH s, yTBEPIKIACMbIM
pykoBoauTeneM apxusa. [lnan (cxema) npeaycMarpuBaeT pacnpeieieHne apXuBHbIX (OH/IOB [0 apXHBOXPAHIIIUILLY, C YKa3aHHEM IIPU
HEOOXOANMOCTH HX HOMEPOB 10 K&KIOMY CTEIUIaXy apXuBoxpaHmwiuia. [lnan (cxema) HAXOAUTCS B IOAPA3/ICICHIH,
OCYILIECTBIIIOIIEM yUET JOKyMEHTOB apXuBa, UK y paOOTHHUKA, OTBETCTBEHHOIO 3a YUET, @ COOTBETCTBYIOLINE €I0 PA3/Eibl - B
apXUBOXPAHWIULIE.

PaBMeHIeHI/Ie APXMBHBIX JIOKYMCHTOB 000CO0JICHHOTO XpaHCHUA

2.11.4.1.1060c00IeHHOMY XPaHEHHIO ITOAJIEXKAT CIIEAYIOIIIe apXUBHBIEC JOKYMEHTEL CEKPETHBIC; YHUKAIIBHBIC,; HMCIOIIHE B



0 OPMIICHUH WM NPUIOKEHUN K HUM JparoleHHble METaJUIbl U KAMHH; HA HUTPOOCHOBE,; MIOPa)KeHHbIE OMOJIOrHYECKUMHU
BpEIUTEISIMU; TIepeIlaHHbIC M0 JOrOBOPY Ha XpaHEHHE B apXHB U HE OTHECEHHBIC K cocTaBy ApxuBHOro (onma Poccuiickoit
Denepanuu.

Mecto PaCIoOIOKCHUA U IUIOIIAAb, BIACIIAEMANA IJId Pa3MECIICHUA apXUBHBIX TOKYMEHTOB 000Cc00IEHHOTO XpaHCHUA, ONPEACTIAOTCA
ApXUBOM, UCXOAS U3 PCAJIbHBIX BO3MOXXHOCTEH 1 TMEPCICKTUBHBIX 00bEMOB KOMILJICKTOBAHUS apxuBa.

PasmenieHre ceKpeTHBIX apXUBHBIX JJOKYMEHTOB OCYIIECTBIIAETCS B COOTBETCTBHU C TPEOOBAHUSIMHI HOPMATHBHBIX JTOKYMEHTOB I10
obecrieyeHn o pexnMa cekpeTHocTH B Poccuiickoii denepanuu.

BpeMeHHoe COBMECTHOC XpaHCHUC CECKPCTHBIX U PACCEKPCUYCHHBIX JCJI B apXUBOXPAHUINIIE CEKPETHBIX aPXUBHBIX TOKYMCHTOB
JOITYCKA€TCA B UCKIFOUYUTEIIBHBIX CIIydasiX IMMPU OTCYTCTBUH CBO60,I[HI>IX TJI0MAEH ISt pasMCIICHUA PACCEKPCUCHHBIX OECIT.

YHUKaJIbHBIE IOKYMEHTHI 1 apXUBHBIE JOKYMEHTBI, UMEIOIINe B 0(OPMIICHUN WU ITPUIIOKEHHH K HUM JparoleHHble MeTallIbl 1
KaMHH, U3BIMAIOTCS U3 COCTaBa apXMBHBIX ()OHIOB U moasexar ceiipoBomy xpanenuto. Ha MecTo u3baToro apxuBHOTO TOKyMEHTa
BKJIa/IBIBAETCS KAPTA-3aMECTUTENb U, IPH HEOOXOIUMOCTH, KOIIUS apXUBHOTO IOKYMEHTA.

AyI[I/IOBI/ByaJ'H)HI)Ie 1 IJICKTPOHHBIC TOKYMCHTBI XPAaHATCS B 000COOJICHHBIX MIOMCHICHUAX B 3aBUCMMOCTH OT HOPMAaTUBHBIX PEIKNMOB
XpaHCHUA I UX HOCHTETIEH.

B opHOM apXMBOXPaHUIUILE MOIYT Pa3MELIAThCS ApXUBHbIE JOKYMEHThI Pa3HOIO BU/A, HO TPEOYIOLIUE OIUHAKOBBIX PEXKUMOB
XpaHeHus (HanpuMep, apxUBHbIE JOKYMEHTHI Ha MATHUTHBIX JIGHTAaX U AUCKOBBIX HOCHTENSIX C MATHUTHBIM CIIOEM; apXHBHBIC
JIOKyMEHTBI Ha KHHOIUICHKEe 1 MUKPO(OPMBI H JIp.).

Pasmenienue d)OH,Z[a NOJIb30BAHUA

2.11.4.1.2®oHx noap30BaHHs Pa3MEIIaeTCs B 3aBUCUMOCTH OT BH/1a HOCUTES KOTIHH.

Konuu donaa monp3oBanus Ha OyMaxHO# OCHOBE (B TOM 4KCiIe POTOKONUM), KaK IPABUIIO, XPAHSTCSI BMECTE C MOATHHHBIMA
ApXMBHBIMH JIOKYMEHTaMH Ha OyMa>KHOI OCHOBE Ha OTIEIBHBIX CTEUIaXKax WK B MKadax B HOPSIKEe HOMEPOB apXUBHBIX (OHIIOB U
Jel.

Komuu ¢onna nonp30BaHus Ha INIEHOYHOW OCHOBE Pa3MEIIAIOTCS B apXUBOXPAHWIMIIAX C HOPMAaTUBHBIMU JIJIsl HUX PEXUMaMU
XpaHeHusl.

B xax bl OIOKC BKJIAAbIBACTCS OTPE30K IIJICHKHU, Ha KOTOPOM OTCHSTO OAHO ACJIO WM €ro 4YaCThb. B TOPAAKE UCKITFOUCHUS ITPU
HEOOJIBIIOM 00bEME Jcja B OMHOM OTPE3KE MOKET HAXOAUTHCA HE Oosee TPEX CKOITMPOBAHHBIX JCII.

Pa3merienne y4eTHbIX IOKYMEHTOB

2.11.4.1.30cHoBHbIe (00s13aTeNbHbIE) H BCIIOMOTaTENbHbIC YUSTHbIE TJOKYMEHTHI apxuBa (cM. I1. 3.4)pa3MeNIaloTcs B
U30JIMPOBAHHOM IIOMEIICHUHU UM paboueM rnoMeleHn paboTHuka(oB), OTBETCTBEHHOr0(bIX) 32 y4eT JJOKYMEHTOB apXuBa.

OCHOBHBIE U BCTIOMOTaTeJIbHBIE YUETHBIE JOKYMEHTBI apXHUBOXPAHIIMIIA Pa3MEIIAIOTCs B ApXUBOXPAHMWIIUIIE WK B pabodeM
MOMELIeHNH paOOTHUKOB apXUBOXPAHMIIHILA.

OTBETCTBEHHBIMH 32 COXPAaHHOCTH M HUCIIOJIb30BAHUEC YUCTHBIX JOKYMCHTOB ABJISAIOTCSA pa6OTHI/IKI/I, OCYHICCTBJIAIOIINE X BEACHUC B
COOTBETCTBYIOIICM CTPYKTYPHOM NOAPA3ACICHNU U 10 apXUBY B LICJIOM.

[TepBBle HK3eMILTAPHI OMUCEH e, JOKYMEHTOB Pa3MEIaoTCs B H30IMPOBAHHOM IIOMEIEHUH WIH pabodeM MOMeLIeHUH
paboTHuKa(OB), OTBETCTBEHHOTO(BIX) 3 y4YET JOKYMEHTOB apXHBa, C 00s3aTebHBIM COOIIONCHUEM PEKUMOB XPAHEHHUS,
YCTAQHOBJICHHBIX JJISI IOAJIMHHBIX apXUBHBIX JOKYMEHTOB Ha OyMa)kKHOH OCHOBE.

Bropsie 3k3eMIIISIPBI ONHCEH 1€, JOKYMEHTOB Pa3MEIaloTCs B M30JMPOBAaHHON 30HE apXUBOXPAHIIMIIA HA CTEJUIaXKE WIH B MIKady.
TpeTbu 3K3eMIUISIPBI OMUCEH 181, JOKYMEHTOB pa3MEeIaloTCs B YUTAIBHOM 3aJIe.

HODS[,HOK HyMCpaluunu HOMeIIIeHI/IfI apxuBa, CTeJ'IJ'Ia)KefI, IHKa(hOB, 1I0JIOK. BC,HCHI/Ie TOHO]"Da(bI/I‘IeCKI/IX yKa3aTeneI71

2.11.4.2 Bce moMmeneHust apxuBa (31aHus, dTaXH, SIPYChI, ApXUBOXPAHIIIMIIA, KOMHATHI), a TAKIKE CTEIUTaXH, CEH(bI, IKa(bl 1
MOJIKA HYMEPYIOTCSL.

B ka)10M OT/1€IbHOM MOMELIEHNH CTEeJJIaKHU U MIKa(bl HyMEPYIOTCS CaMOCTOATEIBHO CJIeBa HAarlpaBo oT BxoJa. [Toiku Ha crennakax
1 B mKagax HyMepyIOTCs CBEPXy BHH3 CJIEBa HAIIPaBO.

B nensix 3akperieHus MecTa XpaHeHHUs M IIOMCKa apXUBHBIX JOKYMEHTOB B apXUBOXPAHWIHIIE COCTABIAIOTCS MTOPOHIOBbIE U
HocTeUIaKHbIe Tonorpaduyeckue ykasarenu. Tonmorpaduyeckue yKa3aTean COCTABISIOTCS B KAPTOYHON MM JINCTOBOH opme B
HEOOXOUMOM KOJIMYECTBE IK3EMILISIPOB.



Kaprouka noonioBoro Tonorpapuueckoro ykasareis COCTaBISICTCS OTASIbHO Ha KaX/Iblii apXUBHBIA (DOH; 3TH KaPTOUKH
pacronaraioTcs B opsigKe HOMEPOB apXUBHBIX (oHI0B. KapTouka mocTeniaxHoro Tonorpaduyeckoro ykasareis cOCTaBIsIeTCs Ha
KaXJIbIii CTEJUIAX; ATH KapTOUKH PACIONaratoTcs 1o MOpsAKY HOMEPOB CTeJUIaXel B peeiax oTAeIbHOro nomemenus. Oqun
9K3EMIUISAP TOmorpadMuecKux yKasareae XpaHuTcs y paboTHHKa(0B), OTBETCTBEHHOIO(BIX) 3a yYET JOKYMEHTOB apXHBa, BTOPOii - B
apXUBOXPAHWIHLIE.

Benenue Tonorpadguiecknx ykazarenei MOXKeT OCYIIECTBIATECS Ha OyMa)KHOM HOCHUTENE WM B aBTOMAaTH3UPOBAHHOM PEKHME B
COOTBETCTBHH C YCTAHOBJICHHBIMHU PEKBU3UTAMH.

V3meHeHns B pa3MeNIeHNH apXUBHBIX JOKyMEHTOB CBOEBPEMEHHO OTPAXKAIOTCS BO BCEX IK3EMILIIpax TOmorpaguieckux ykasarese,
a TakKe B [UIaHe (CxeMe) pasMeleHust apXUBHbBIX (OH/OB.

O(bODMJ'IeHI/Ie SAPJbIKOB HAa IIEPBUYHBLIX CPEACTBAX XPAHCHUA apXHMBHBIX JTOKYMCHTOB

2.11.4.3 Kaxoe nepBHYHOE CPEACTBO XPAHEHHST ApXUBHBIX JOKYMEHTOB (KOpoOKa, Iarmka u T.J1.) CHa0XKaeTcs APIIBIKOM, Ha KOTOPOM
YKa3bIBAIOTCS Ha3BaHUE M HOMEP apXUBHOTO (POHJIA, a TAK)KE HOMEP OIHKCH JIeJ, JOKYMEHTOB, HOMEpa SAWHUIL XPaHCHHS,
HaXOASIIUXCS B KOPOOKe.

Hannucy Ha sipipIKax NCTIOMHSAIOTCS THIOTPa(CKUM CIIOCOO0M, TYIIBIO MIIH CIIELHaTbHBIMI YEPHBIMHI BOIOCTONKUMH YEPHUIAMU.
JlomyckaeTcst HCIOJIb30BaHKE ITAMIIOB U APYTHX aHAJIOTUYHBIX CPEJICTB.

[IpoBepka HATWMYWS U COCTOSHUS aPXUBHBIX TOKYMEHTOB M OPTraHM3aIUs PO3BICKA HeO6HaDV)KeHHbIX JOKYMCHTOB

2.11.5.ITpoBepka HaJIUYMsI U COCTOSTHHUS APXMBHBIX JJOKYMEHTOB ITPOBOIMTCS B LIEJSIX YCTAHOBICHHS (DAaKTHUECKOTO HAIUYHS
HAXOJSIIIXCS HA XPAaHCHUH apPXUBHBIX JJOKYMCHTOB M BBUIBJICHHS OTCYTCTBYIOIINX aPXUBHBIX JOKYMECHTOB IS OPraHU3alNH HX
PO3BICKA; BBISBICHHS U YCTPAHEHUsI HEJOCTATKOB B YUETe apXUBHBIX TOKYMEHTOB; BBISBIICHUS H YI€Ta apXHBHBIX JOKYMEHTOB,
TpeOyIOUINX PECTaBPAIIMOHHOM, KOHCEPBAIIMOHHO-TTPOPUIAKTHUECKON U TEXHUYECKO 00paboTKH.

[IpoBEPKH HANMYMS U COCTOSIHUS APXUBHBIX JOKYMEHTOB IPOBOIATCS B INIAHOBOM IOPSJIKE, & TAKKE SAUHOBPEMEHHO
(BHEOUEpEMHBIE).

B rocynapcTBeHHOM apxuBe, My3ee, OnOnuoTeke, apxuse Poccuiickoi akagjeMuy HayK IIaHOBAs HUKJINYHAs IPOBEPKA HATUYUS U
COCTOSIHUS IPOBOIMTCS:

YHHUKAJBHBIX JOKYMEHTOB - €KETOHO;

0C000 IIEHHBIX TOKYMEHTOB Ha OyMayKHO# ocHOBE - omuH pa3 B 10er (B rocymapcTBeHHO#M 6uOIMOTEKE - ONMH pa3 B 5 iter);
ay/IMOBH3YaIIbHBIX M DJICKTPOHHBIX JTOKYMEHTOB - OZIMH pa3 B 5 JeT;

KAHOJIOKYMEHTOB Ha HUTPOOCHOBE - OZIMH pa3 B 2 rofia.

L{UKIMYHOCTD TIPOBEPKU HAINYHUS OCTATbHBIX apPXUBHBIX IOKYMEHTOB OIPENEIACTCS HA OCHOBAHMH PEIICHUS SKCIIEPTHO-
METOIMYECKOIH KOMUCCHH (HJIM PYrOro COBEIIATEIBHOIO OpraHa) apXMBa B 3aBUCHMOCTH OT HHTEHCHBHOCTHU HCIIOIb30BAHMUS
COCTOSIHUS yU€Ta apXUBHBIX JOKYMEHTOB, HO He MEeHee OJHOTO pa3a B 251er (B rocynapcTBeHHOM OubaroTeke - ofauH pa3 B 15er).

HpOBepKa HaJIM4us U COCTOAHUSA CCKPETHBIX apXHUBHBIX JOKYMEHTOB OCYIIECTBIIACTCA B IOPAAKE, YCTAHOBICHHOM JUIA CEKPECTHBIX
ApPXUBHBIX JOKYMCHTOB.

B MyHHITMIIATEHOM apXuBe, My3ee, ONOIHOTEeKe MIIaHOBasI UKINYHAS TIPOBEPKA HATUYHS APXUBHBIX JTOKYMEHTOB IIPOBOANTCS 1 pa3 B
10 ner.

B ciydae cTuxuiiHbIX OeCTBUI, MaCCOBBIX IIEPEMELIEHUN U JPYrUX 00CTOATENLCTB, B PE3YIbTaTe KOTOPBIX MOIYT ObITh YTpaueHbI
WY TIOBPEXKIEHBI aDXUBHBIE JOKYMEHTBI, a TAKKe IIPU CMEHE 3aBEYIOIUX apXMBOXPaHWINILAMHU IIPOBOANTCS BHEOYEPEAHAS
€IMHOBPEMEHHAs! [IPOBEPKa HAJIMYMS U COCTOSIHUS BCEX JJOKYMEHTOB apXMBa WM MX OTACIbHBIX YacTeil (rpymi).

B Hauane npoBepku HaAJIMYMA U COCTOSIHUS apXUBHBIX JOKYMEHTOB IIPOBOIUTCS BBIBEPKA YUETHBIX JOKYMEHTOB, KOTOPAsl BKIIIOUAET:
YCTaHOBJICHHE TIOJIHOTHI YYETHBIX JIOKYMEHTOB Ha IIPOBEPsieMble apXUBHBIE (POHBI U APXUBHBIE JOKYMEHTHI, CBEPKY HX
COIOCTAaBUMBIX MMOKA3aTejIei, yTOYHCHHE MOPSIIKAa HyMEPALHH SANHHUII XPAHEHHUS 110 OIUCH eI, JOKyMEHTOB (KHHUIE y4eTa 1
OITMCAHUS) U IIPOBEPKY IPABIUIBHOCTH COCTABJICHHS UX UTOTOBBIX 3alKCeil. BbIBepKa yueTHO# JOKyMEHTAIMHU U IPOBEPKA ee
HaJIM4YMS MOXKET IMPOBOJUTHCS U KaK CaMOCTOSTENIbHbII B pabOTHI.

HpOBepKy HaJIM4usl U COCTOAHHNS apXUBHbBIX TOKYMEHTOB B rOCYAapCTBEHHOM apXHBE IIPOBOJAAT, KaK IIpaBUJIO, ABa pa6OTHI/IKa.

[Ipu npoBepke HaNUYKS €IUHULL XPAHEHUS!, apXUBHbBIE JOKYMEHTBI KOTOPBIX YUTEHBI 10 BHYTPEHHUM OIUCSM, IIPOBOIUTCS CBEPKA
HAJIM4Ms APXUBHBIX IOKYMEHTOB C BHYTPEHHEH OIUCHIO, @ TAK)KE CBEPKA HAJIMYMUS JIMCTOB B SAMHUIIAX XPAaHEHHS, TOJUIeKAINX
XPaHCHHIO B HECOPOIIIOpOBaHHOM (0e3 moamuBKy) BuAe. EAMHUIBI XpaHEHHUSI ¢ YHUKAIBHBIMU TOKYMEHTaMH 0053aTe/IbHO
MIPOBEPSIOTCS MOTUCTHO.



ApXUBHBIE TOKYMEHTHI, BbIIAHHBIC B YUTAIBHBIN 321 1 paboune MOMELICHUs apX1Ba, IPOBEPSIOTCS Ha OOIUX OCHOBAHUSX, UX
mrGphl YCTaHABIMBAIOTCS 110 KapTaM-3aMECTHTENSIM M KHUTAM BBIJa4i apXUBHBIX JOKYMEHTOB U3 apXUBOXPAHHWINIL. APXUBHEIE
JIOKYMEHTBI, BBIIAHHBIE BO BPEMEHHOE I10JIb30BaHUE, IIPOBEPSIOTCSA N0 KHUTaM M aKTaM BbIA4d U CYUTAIOTCS MMEIOIIUMUCS B
HaJINYMU.

HpI/I MIPOBEPKE HAJINYHMSA U COCTOSAHUS apXUBHBIX JOKYMECHTOB HeO6XOZ[I/IMO:
COXPAaHATH IOPAAOK PACIIOI0XKECHHUA apXUBHBIX JOKYMCHTOB Ha CTEJIIa)KaX M B IICPBUYHBIX CPEACTBAX XPAHCHUS;

MOJIKJIA IBIBATh Ha CBOM MECTa OOHAPY)KEHHBIE BO BPEMsI TPOBEPKU HETIPABUIILHO MOJIOKEHHBIC €INHHIIBI XPAHCHHUS TaHHOTO
apXUBHOTO (hOHJIa;

H3bIMATh U3 IPOBEPACMOI0 apXUBHOT'O (bOH)Ia (KOMHJ'ICKCEI APpXUBHBIX )IOKyMeHTOB) U nepeaaBaTh XpaHUTEIIIO HETIPABUJIbHO
TMOMJIOKCHHBIC CAUMHULIBI XPAHCHUSA APYTUX apXHUBHbBIX (1)OHI[OB;

W3bIMaTh €AMHUIIBI XPaHEHHS, 3apaKEHHbIE MJIECEHBIO WK IPYTUMHU OHOJIOTHYECKUMHU BPEAUTEINSIMH, 111 HEMEIJICHHOW X
HM30JISIIUH;

W3BIMATh CIMHUIIBI XPAHEHHUS, HE BHECEHHBIE B OIKCH JIEIT, JOKYMEHTOB (KHUTY Y4eTa M OINUCAHMS), M IIOMEIIaTh X B KOHEI]
apxuBHOTO (hoHa (KOMIUIEKCA aPXUBHBIX JOKYMECHTOB) ISl OCJICAYIONICH 00pabOTKU U ONUCAHKS B CPOKH, YCTAHOBICHHBIC
PYKOBOJICTBOM apXuBa.

B xoz1e mpoBepKky HAJIMUUS U COCTOSHUS apXUBHBIX JOKYMEHTOB HE JIOITYCKaeTCs:
BHOCHTb B OITUCH JIeJI, JOKYMCHTOB (KHHUTY ydeTa U OMHCAHMs) HEYyYTCHHBIC CANHHULIBI XPAHCHUS;
JienaTh Kakue-1m0o MOMETHI, HCTIPAaBISHNS WIIH 3alMCH B OIMCSAX A€M, JOKYMEHTOB M IPYTUX YUETHBIX JOKyMEHTaX.

P€3yJ'II>TaTI>I MPOBEPKU HAJIUYUA U COCTOSTHUS aPXHUBHBIX TOKYMEHTOB U 06Hapy)l(€HHI>I€ B €€ X0JI€ HCIOCTaTKU (bI/IKCI/IpyIOTCﬂ B JIUCTC
IIPOBEPKHU HAJINYUA U COCTOSHNSA apXUBHBIX TOKYMEHTOB U B AKTC IPOBEPKN HATINYINA U COCTOAHUA apXUBHBIX JOKYMCHTOB.

JIuct npoBepku HaMUuKsI U COCTOSTHUS APXMBHBIX TOKYMEHTOB COCTABIISIETCSl HETIOCPEICTBEHHO B X0JI€ IPOBEPKH, KaK IIPaBUIIO, Ha
KaXJLy0 OIHMCh JIeJ, JOKYMEHTOB OTAeNbHO. [Ipu mpoBepke HEOONBIIMX 110 00bEMY apXUBHBIX (DOHJIOB JOIMYCKAETCsl COCTABICHHE
OJTHOT'O JIKCTA MPOBEPKH Ha BCE OIUCH JIell, TOKYMEHTOB. B ciydae oOHapyKeHUs B X0/ie IPOBEPKH HAJTUUUS U COCTOSIHUS apXUBHBIX
JIOKyMEHTOB HEAOCTATKOB, HE MIPEAYCMOTPEHHBIX I'padaMu JTUCTa IPOBEPKH, A TAKKe IIPH HOJHCTHOM MPOBEPKE JIeI B JIUCT BBOAATCS
YTOUHEHHS U JIOTIOJTHUTENbHBIE PEKBU3UTHI. JIUCTHI MPOBEPKHU HYMEPYIOTCS B BaJJOBOM IOPSIKE B Ipeiesax apXUBHOTO OHAA IO
Ka)JI0i IPOBEPKE U MOAMUCHIBAIOTCS UCTIOJHUTEISMU.

Ha ocHoBaHnu JiucTa (JIMCTOB) MPOBEPKU COCTABIISETCS KT NPOBEPKH HAIMYHSI M COCTOSTHHUSI apXUBHBIX JOKYMEHTOB. OJHOBpEMEHHO
C aKTOM MMPOBEPKHU HAJIMYHS U COCTOSIHHS aPXUBHBIX JJOKyMEHTOB [P HEOOXOAMMOCTH COCTABIISIFOTCS AKT O TEXHUYECKUX OIIMOKAX B
YUYETHBIX JOKYMEHTAX; aKT 00 0OHAPYKEHHHU apXUBHBIX JIOKYMEHTOB; aKT O HEUCIIPABUMBIX [TOBPEKACHUSIX JOKYMEHTOB
(mpunoxenwne N 1) u npyrue aKThl.

ITo oKOHYaHMH IPOBEPKU HATMYHS M COCTOSIHHS aPXUBHBIX JOKYMEHTOB B KOHIIC OIKCH JeJT, JOKyMCHTOB (KHUTH y4€Ta 1 OLHCAHUS)
MIPOCTABIISETCA IITaMI "TIPOBEPEHO", J1aTa, IOJKHOCTh M MOJIKCH JIMIA, IPOU3BOAUBIIETO IPOBEPKY.

B ciryuae 0OHapyXeHHUs B UTOTOBOI 3aIIUCH ONUCHU JeJ1, JOKYMEHTOB (KHHIH yYeTa U ONUCAHMs) HeYYTCHHBIX JINTEPHBIX U
MIPOIYIIEHHBIX MOPSIKOBBIX HOMEPOB, BHIOBIBIIMX B COOTBETCTBHHU C YCTAHOBJICHHBIM MOPSIIKOM €IMHUL XPaHEHHs, UTOTOBas 3alKCh
[IepeCcOCTaBIAECTCA.

Ha Bce orcyTcTByOIIME B XO/I€ TPOBEPKU HAJIMYUS M COCTOSHUS apXUBHBIX JJOKYMEHTOB €IMHULIBI XPAHEHUS COCTABIIAIOTCA KapPTOUKH
ydeTa HeoOHapy>KeHHBIX apXUBHBIX JOKYMEHTOB. BeeHre KapToTekn HeOOHAPYKEHHBIX apXUBHBIX JJOKYMEHTOB OCYIECTBISAETCS
LEHTPAJIM30BaHHO Ha OyMa)KHOM HOCHTEJIE HJIU B aBTOMAaTH3MPOBAHHOM PEKMME B COOTBETCTBHUHU C PEKBU3UTAMHU KapTOUKU ydeTa
HEOOHapY)KEHHBIX APXHUBHBIX JTOKYMEHTOB.

Pe3ynbrarsl poBepKH (HU3HUECKOTO COCTOSHUS APXUBHBIX JOKYMECHTOB 3aHOCSATCS B KAPTOTEKY (KHHTY) yuera (GpU3HnIecKoro
(TeXHHYECKOT0) COCTOSHMUS APXUBHBIX JTOKYMCHTOB.

HpOBepKa HaJIM4us U COCTOAHUSA apXUBHBIX JOKYMCHTOB CHUTACTCA 3aBepLHeHHOI>i MmocJie BHECEHUSI H3MEHEHHI BO BCE YYETHBIC
JAOKYMCHTBI.

ITocne IIPOBECPKHU HAJIMYIUA U COCTOSTHUSA apXHUBHBIX TOKYMEHTOB KOpO6KI/I C apXUBHBIMU TOKYMECHTAMHU OII€YATHIBAIOTCA.

Po3bIcK apXUBHBIX JOKYMEHTOB, HE 0OHAPY)KEHHBIX B X0JI€ IPOBEPKH HATWUMS M COCTOSIHUS, OPTAHU3YETCSl C MOMEHTA BBISIBICHUS HX
OTCYTCTBUSI U IPOBOJIUTCSI B TEYEHUE OTHOTO T0/ia KaK HEITOCPEACTBEHHO B apXMBE, TAK U B IPYTUX OpraHu3anusix. PykoBoacTBo
apxuBa BIIPaBE IPOMJIUTH CPOK PO3BICKA HA OCHOBAHUM JJOKJIAHON 3aIlIMCKU PyKOBOAUTEIS COOTBETCTBYIOLIETO CTPYKTYPHOTO
nofipa3AeeHus apXuBa.



ApXHBHBIC TOKyMEHTBI, 00HAPYKEHHBIE B XO/I¢ PO3BICKA, IEPEIAIOTCS XPAHUTEIIO, KOTOPBIN MOJKJIAIBIBACT UX HA MeCTO. B nucTe
npoBepku B rpade "[IpumMeuanue” B KaproTeKe HEOOHAPYKEHHBIX aPXMBHBIX IOKYMEHTOB JI€JIaeTCsl OTMETKA 00 00HApYKEHUU
ApXUBHBIX JIOKYMEHTOB, KOTOPas 3aBEPSIETCSI MOMUCHIO 3aBEAYIOLIETO apXUBOXPAHMIUIIEM (MYHHIUIAIBHBIM aDXHBOM).

ApXI/IBHBIe JOKYMEHTBI, IPUYHUHBI OTCYTCTBHA KOTOPBIX IMMOATBEPKACHBI JOKYMCHTAJIIbBHO, CHUMAIOTCA C y4€Ta B YCTAHOBJICHHOM
TOpsSAKE.

Ha apxuBHBIE TOKYMEHTBI, HE 0OHApYKEHHBIE B XO/I€ PO3bICKA, COCTABIISIETCS aKT O HEOOHAPYKEHUH JIOKYMEHTOB, IIyTH PO3bICKa
KOTOpBIX Hcuepransl (mpunoxkenne N 2), 1 moapoOHast cipaBka 0 HPOBEICHUU PO3BICKA, KOTOPBIE BMECTE C aKTOM IPOBEPKU HATHUYHS
1 COCTOSTHMS apXUBHBIX JOKYMEHTOB IIPEACTABISIOTCS B BHIIECTOAINI YIIOTHOMOYEHHBIH OpraH UCIOIHUTEIEHOH BIacTH B chepe
ApPXUBHOTO JieNia I IPUHATHSA OKOHYATEIbHOTO PEIICHHs O CHATHH C Y4eTa TaKUX apXUBHBIX JOKYMEHTOB.

Pemienue o cHATHM apXMBHBIX JOKYMEHTOB C y4eTa 0popMIIsieTcs IPUKa30M PyKOBOIUTENS apX1Ba Ha OCHOBAaHUH ITMCHbMEHHOTO
pa3pemeHus COOTBETCTBYIOLIETO YIIOJHOMOYEHHOTO OpraHa NCTIOMHUTEIBHON BIACTH B chepe apXUBHOTO JeNa.

CHsTure ¢ yueTa JoKyMeHTOB ApxuBHoro ¢onaa Poccuiickoiit denepanun, 0O1HOBPEMEHHO BXOIAIUX B cocTaB MyseliHoro ¢onzna
Poccwuiickoit denepariun, OCyIECTBISIETCS B COOTBETCTBUH € HAacTosIIMMH [IpaBuinaMu U mopsiiKOM, yCTaHOBIEHHBIM CIIEIIUATBHO
YIIOTHOMOYEHHBIM (efiepalbHbIM OPraHOM MCIIOIHUTENbHOM BiacTu Juist My3eitnoro gponna Poccuiickoit ®enepanuu.

CHsATHE ¢ y4eTa JOKyMeHTOB ApxuBHOro honna Poccuiickoit denepaiiuu, OAHOBPEMEHHO BXOISIIUX B COCTAB OMOIMOTEYHBIX
(OHIIOB, OCYIIECTBISIETCS] B COOTBETCTBUY C HACTOSIIMMH [IpaBUiIaMu ¥ MOPSIIKOM, YCTaHOBICHHBIM CIIEIUATBHO YIIOTHOMOYCHHBIM
(enepaabHBIM OPraHOM MCIIOIHUTENBHOM BIACTH Jisi OnOIroTeuHbix poHaoB Poccuiickoii denepanuu.

B xaproreke HeOOHAPY>KEHHBIX apXUBHBIX JOKYMEHTOB JIEIACTCSI OTMETKA O CHATUH apXUBHBIX JOKYMEHTOB C yyeTa.

B cpoku, yCTaHOBIICHHBIE PYKOBOJCTBOM apXHBa, CHCTEMATHYECKH MPOBOJSITCS IMOJTHBIC MK BBIOOPOYHBIC IPOBEPKH HATUYHS U
COCTOSTHHUS aDXUBHBIX JOKYMCHTOB, BBIJABABLINXCS M3 aPXHBOXPAHIJIMIL B TCICHUE T0/1a. Pe3ybrarsl yKa3aHHOH HPOBEPKH
odopmIIsroTCS:

IIPY TOATBEPKACHUH HAIWYUSA €] - B BUJIE JOKJIAHOW 3alMCKN PaOOTHHKA, OTBETCTBEHHOTO 33 OPraHU3allMI0 IIPOBEPKH HAIUYHS;
IIPU OTCYTCTBUM KAaKUX-THOO e O6e3 TOKyMEHTHPOBAHHOTO 0OOCHOBAHHUS - B YCTAHOBJICHHOM ITOPSIIKE.

ITpu BEIsIBIEHNH HEOOOCHOBAaHHOTO OTCYTCTBHS APXMBHBIX JOKYMEHTOB OCYIIECTBIISIETCSI HX OIIEPaTUBHBIA pO3bICK. B cirydae
0e3pe3yabTaTHOCTH PO3bICKA OTCYTCTBYIOIINE apXUBHBIE JOKYMEHTHI BKIIIOYAIOTCS B KAPTOTEKY HEOOHAPYKEHHBIX TOKYMEHTOB JUIS
JTabHEHIIEero uX po3bIcKa.

HDOBCDK& TEXHUYCCKOI'O U (bI/ISI/IKO-XI/IMI/I‘{€CKOFO COCTOsAHHMA apXHMBHBIX JTOKYMCHTOB. BrisiBrienue ApPXMUBHBIX JOKYMCHTOB C
TOBPCKACHUAMU MAaTCPUATbHBIX HOCHTEJIEH U TEKCTOB

2.11.6.1I1pueM u pa3MelIeHNe B ApXUBOXPAHMINIIAX aPXUBHBIX JOKYMEHTOB, HOCTYNHBIIUX B apXHB O€3 MpeIBAPUTEIIEHON
MIPOBEPKH MX (PU3UUECKOTO COCTOSHMS, HE JOIyCKatoTcs. [locTynuBIINe B apXUB apXUBHBIE JOKYMEHTHI [0 TIEpefadn B
apXMBOXPAHUIIMIIE Pa3MELIAIOT B IOMEIIEHUN IIPUEMa U BPEMEHHOI'0 XPAHEHUs, 0CBOOOXKJAI0T OT TPAHCIIOPTHOM Tapsl,
pacKIaJpIBAIOT Ha CTEJUIaXKax M cToiax. He momyckaercs CKimaaupoBaHue NOCTYUBIINX apXUBHBIX JOKYMEHTOB B HEpa300paHHOM
BUJIE.

OrneHka (I)I/ISI/I‘ICCKOFO 1 TEXHUYECKOI'O COCTOSHUA IMMOCTYITUBIINX apXUBHBIX JOKYMCHTOB, a TAKKE NX CTPAXOBBIX KOTTUH IIPOBOAUTCA
HC I1031HEC 3 MECAIECB C MOMCHTA NpUEMaA apXUBHBIX JOKYMCHTOB B apXVB.

B Ppe3yabTaTe OLICHKU (bPISI/I'-IeCKOFO COCTOAHMS apXUBHBIX JOKYMCHTOB Ha 6yMa)KHOI71 OCHOBE€ BBISIBIIIIOTCSI aDXUBHbBIC JOKYMCHTHI:
TIOPa>XCHHBIC OHOIOrHYE CKUMH BPCAUTECIISIMH, C TTOBBITIICHHOM BJIQXKHOCTBIO, C IOBPECKIACHUIMU 6yMar1/1 M TCKCTA, 3alblIJICHHBIC. HpI/I
9TOM YAQAJICHUIO IMOJIC)KAT BCE IMOCTOPOHHUC, HAXOAAIIUECA B A€IaX, IaIlKax, Kopo61<ax PEAMEThI. MCTAJUINYCCKUE, KAPTOHHBIEC,
6yMa)KHI>Ie H ApyTUe 3aKIaAKy, MPOKIaAKHU, CKPCIIKH U T.II.

HpI/I OLCHKE TEXHUYCCKOT'O COCTOSHUS ayJUOBU3YaJIbHbIX U DJICKTPOHHBIX JOKYMEHTOB, a TAKXC UX CTPAXOBBIX KOTIH I
YCTaHaBJIUBACTCSA BO3MOKXHOCTb CYUTBIBAHUS I/IH(I)OpMaL[I/II/I C Mar€puaJIbHOTO HOCUTEIISA, COOTBETCTBUEC TEXHUICCKUX XapPAKTCPUCTUK
9TUX NOKYMEHTOB CBCACHUAM, COACPIKAIIUMCS B COIIPOBOXAAIOIIUX aKTaAX TEXHUYCCKOTO COCTOSTHUS. O)IHOBpeMeHHO BBIABJIACTCA
BHJI OCHOBBbI KI/IHO(bOTO)IOKyMeHTa. ApXI/IBHBIe JAOKYMCHTBI Ha HUTPOOCHOBE IMOJICKAT HeMeZ[J'IeHHOﬁ IIPOBEPKE HaA CTaOUIBLHOCTb.

ITpu oOHapyxeHuU Ne()EKTOB COCTABIAETCS aKT IPOU3BOIBHOM (POPMBI, OTpaxaroluil xapakTep Ae()eKTOB U MEphI 10 UX
yCTpaHEHHUI0. YcTpaHeHne Ae()eKTOB IPOBOAUTCS 3a CUET HCTOYHHKA KOMIIIEKTOBAHHS.

IMocrynuBIIKe apXUBHBIE JJOKYMEHTBI, [IOPaKCHHBIE OHOIOrMYeCKUMHE BpeAUTENsIMU (HACEKOMbIE, AKTUBHASI [UICCEHB), HATIPABIISOTCSE
HA CAaHUTAPHO-THTHEHUYIECKYI0 00paboTKy (ne3uHpeKus, 1e3MHCEKIHS).

HpI/I 06Hapy>1<eHI/m YBIQXKHCHHBIX apXUBHBIX JOKYMCHTOB IIPOBOAUTCS UX 00s13aTenbpHast AKKJIMMaTU3anus 10 IMOTHOTO BBICYIIMBAHUA.
AKKJ’II/IMaTI/BaI_[I/IIO MIPOBOAAT B IOMCIICHNUH ITPUEMA U BDEMCHHOI'O XpaHCHHS B TCUCHUC 7 - l4cyTOK (B 3aBUCUMOCTH OT CTCIICHU
yBJ'Ia)KHeHI/ISI) npu MHTEHCUBHOM BCHTUJIALIMY BO3yXa U pa3MCIICHUN CANHULL XPAHCHUS B Pa3BEPHYTOM BUAC HA CTOJIAX, CTCJIJIaXKaX.



KauectBo 6yMaFI/I 1 TCKCTA NOCTYNMBIINX apXHUBHBIX JOKYMCHTOB IIPOBEPACTCA BI:I60p0‘{HO JJIA 06H1€ﬁ OLCHKH UX COCTOSAHMA.

OOecnBIINBaHUE MOCTYIIUBIINUX apXUBHBIX JOKYMCHTOB IIPOBOJAAT B CIICIUAJIbBHOM ITOMCIICHHUHN C MIPUMCHCHUCM BBITAXKHBIX IHKa(bOB
u CO6J'IIOZ[€HI/I€M MEp CaHUTAapu U TUTUCHBI. O6$I3aT€J'ILHOMy 00€CIbUINBAHHIO noaJICKar K0p06KI/I, arkKu, 06JIO)KKI/I, KOpCUIKHU ACII.

HOCTyHI/IBHII/Ie ayJMOBHU3YyaJIbHBIC U 3JICKTPOHHBIC JOKYMEHThBI OAJICHKAT:

OYXCTKE OT NBIIN U IICPEMOTKE - AaPXUBHBIC JOKYMCHTBI Ha MarHATHOH JICHTE,

OYHUCTKEC OT SanHSHeHI/II\/‘I - APXUBHBIC JOKYMEHTBI Ha TUCKOBBIX HOCUTEIIAX U apXHUBHBIC (I)OTOI[OKyMeHTbI;
AKKJIMMATHU3AllMMU B 3aJAHHBIX TEMIICPATYPHO-BJIAXKHOCTHBIX yCJIIOBHUSX,

YIIaKOBBIBAHUIO.

AKKIMMaTH3aLus ayJJHOBU3yaTbHBIX M JJICKTPOHHBIX JIOKYMEHTOB Ha IUICHOYHOM M TUCKOBOW OCHOBAX Mepes pa3MelieHHEM UX B
ApXWBOXPAHHUITHIIE TIPOBOIUTCS B OTKPBITOH yrakoBke mpu temieparype 20 +/- 3 °Cu OTHOCHTENBHO# BIaXKHOCTH Bo3ayxa 35 +/-
15%; muist IIBETHBIX KMHO- U POTOAOKYMEHTOB - IPU OTHOCHTEIbHOM BIakHOCTH 35 +/- 15% ITpomomKHTeIbHOCTD aKKITHMATH3AIN
KAHOJIOKYMEHTOB M PYJIOHHBIX MUKPO(GUIBMOB He OKHA OBITh MeHbIle 10 cyTOK, apXMBHBIX JOKYMEHTOB Ha MATHUTHOH JICHTE U
JTUCKOBBIX HOCHUTEJISX - HE MEHee 3 CYTOK, (POTOOKYMEHTOB M MUKPO(UII - HE MEeHee 24 4acoB.

2.11.6.2ITpoBepka PU3MKO-XMMUYECKOTO M TEXHUUECKOTO COCTOSIHUSI aDXUBHBIX JOKYMEHTOB B MPOLECCE XPAHCHHUS TIPOBOIUTCS C
LEIbIO BBISBICHUS TIOBPEKACHHBIX apXUBHBIX JOKYMEHTOB U apXHBHBIX JJOKYMEHTOB C TIOTCHIIMAIBLHO OMACHBIM (PH3HYESCKUAM WIIH
OHMOJIOrUYECKUM COCTOSIHUEM M OCYIISCTBISICTCS . LICICBBIM MOPSIKOM; B X0JIe TIPOBEPKU HAIMYHUS U COCTOSHHS apXUBHBIX
JOKYMEHTOB; ITPH [OITOTOBKE apXUBHBIX JOKYMCHTOB K BbIJa4e U3 apXMBOXPAHMIIMILA, & TAKXKE IIPU BCEX APYTUx padorax,
CBSI3aHHBIX C [OCAMHUYHBIM (IIOJUCTHBIM) IIPOCMOTPOM apXHBHBIX [IOKYMEHTOB.

[eneBas npoBepka (GPU3NUECKOTO COCTOSIHUS apPXUBHBIX JIOKYMEHTOB IPOBOAUTCS B MOPS/IKE OYEPEJHOCTH C YYETOM IIEHHOCTH
apXMBHBIX TOKYMEHTOB. LleneBoii mpoBepke (HU3MIECKOro COCTOSHUS MOAJIEkKAT BCE apXUBHBIC JOKYMEHTHI, TOCTPAAaBIIne B
9KCTPEMAaNIbHBIX yCIoBHsX. [0 pe3yasTaraM KOHTPOJIS JeaeTcsl 3aKII0YeHIe O HEOOXOAUMOCTH IIPOBEICHUS PECTAaBPALlU U
KOHCEPBAaIMH U B 3aBUCUMOCTH OT COCTOSIHUS apXUBHBIX JOKYMEHTOB YCTaHABIMBAIOTCS CPOKHU IPOBEACHUS CIIeAYIOLIeH
KOHTPOJIEHOU MTPOBEPKHU.

ITpoBepka GpHU3NIECKOTO COCTOSHUS ApPXUBHBIX JTOKYMEHTOB Ha OyMa)KHOH OCHOBE B POLIECCE XPAHEHHUS TPOBOJUTCS C LIENBIO
BBISIBIICHHS BJIAXKHBIX; TOPAKCHHBIX OMOJIOTHYSCKUMH BPEAUTEISIMH (IUIECEHB, HACCKOMBIE); ¢ AeeKkTaMu OyMaru u TeKcTa
ApPXUBHBIX JOKYMEHTOB.

VBIa)XHEHHBIC aPXUBHBIC JJOKYMEHTHI (J1eJ1a, TPYIIIbI JIe)) TOJIeKAaT HEMEICHHOMY BBIICIICHUIO, BHEOUEPEAHOM 00padoTke (CyIka,
aKKIIMaru3amys). [Ipu MacCoBOM yBIaXHCHHH apXHBHBIX JOKYMEHTOB IPUHUMAIOTCSI MEPHI 10 OCYIICHUIO apXUBOXPAHIIHINA,
HOpPMAaJIM3aLMU PEXUMa XpaHEHHUS.

ApXUBHBIC JOKYMCHTBI, [IOPA)KECHHBIC OHOIOTMYECKUMH BpeUTEIAME (IUICCEHb, HACEKOMBIE), [IOIIEKAT HEMEUICHHOH H30JISLIHH.

Hannune nedexroB Oymaru U TEKCTa yCTAaHABIMBAETCS BU3YAJIbHO ITPY MOJMCTHOM IIpocMOTpe Aed. JledeKTrl KkiaccupuuupyroTest Ha
OCHOBE e[IMHOM OYKBEHHO-1[M()POBO WHICKCALMH 10 THIIOBBIM IpU3HaKaM Je(pekToB Oymaru (OyKBeHHAS HHIEKCAIHS) U TEKCTa
(uudpoBast HHIEKCAIKS) B COOTBETCTBHU C METOUYECKUMH pa3paboTKaMu.

[IpoBepka TEXHUYECKOTO COCTOSTHUS ayAMOBU3YaJIbHBIX U 3JIEKTPOHHBIX JJOKYMEHTOB B IIPOLIECCE XPAHEHUS OCYIIECTBIISETCS C LIENbIO
OIpeIeNIEHUs

COCTOSIHUS UX YIAKOBKH;

HaJIM4Usl CTAHAAPTHBIX PaKOPJIOB;

TEXHUYECKOTO COCTOSTHUSI X MOBEPXHOCTH U Iep(OpaI[MOHHBIX JOPOXKEK H CKIIEEK;

HaJIM4ys 3aTPA3SHEHUI U MEXaHMYECKUX IIOBPEXKICHUH;

CTaOMIIBHOCTH HUTPOOCHOBHI;

mara nepQopanyy KHHOIUICHOK U MarHUTHBIX JICHT IMHPHHOH 351 16 MM;

(U3MKO-MEXaHMYECKHUX XapaKTepUCTHK (KOpoOJieHHe, OTCIanBaHue SMYIbCHOHHOTO MITH OChINaHue pabodero cjios u ap.);

Hanuuus Je(heKTOB XMMUYECKOTO U OGHOJIOrHYECKOro MPOUCXOKACHHUS (OpaXKeHne MUKPOOPTraHM3MaMH, HACEKOMBIMH U IPbI3yHaMH,
ClIe/Ibl KPUCTAIUIM3ALIHI COJIeH U PA3JIOKEHHUsI OCTATOYHBIX MPOLYKTOB XUMUKO-(oTorpadudeckoit 06paboTku);

OJICKTPOAKYCTHYCCKHUX XapaKTCPUCTUK (bOHO- ¥ BUJCOAOKYMEHTOB,



apaMeTpoB BUACOJOKYMEHTOB B BHJICOKaHAJIE,
KauecTBa M300paKeHUs1 KHHO-, ()OTO-, BUJIEOIOKYMEHTOB;

YPOBHS TapaMETPOB, XapaKTEPU3YIOIIHX ICKTPOHHBIC JOKYMEHTHI (HAIPUMED, YHCII0 COOCB IPH CYNTHIBAHUE HH(POPMALIMH B
CIIMHUILYy BPEMCHH);

HaJIW4Ms "BUPYCOB" B AJIEKTPOHHBIX TOKYMEHTAX;

HAJIMYUs Pa3MarHMYCHHBIX YIaCTKOB M MCXaHUYCCKHX TIOBPEXKICHHUI OTACIBHBIX YYACTKOB MAIIMHHOTO HOCUTEIIS;
HAJIMYUs KOPPO3KH HA TIOBEPXHOCTH METAUIMIECKUX TPAMOPHIHHAJIOB;

HAJTMYHSI YKCYCHOTO CHHIPOMA TPUAIIETATHOM TUICHKH.

IIpoBepKa TEXHMYECKOTO COCTOSIHUS APXUBHBIX JJOKYMEHTOB OCYILECTBIISETCS IIPH BHEITHEM OCMOTPE B OTPAXKEHHOM CBETE.

ITpoBepKy MEKTPOAKYCTHYSCKUX XapPAKTEPUCTHK (POHOZOKYMEHTOB (YaCTOTHBIC HCKAXKEHUS, YPOBEHB Komup3hdekTa, ypoBeHb hoHa
U OIyMOB, HAJIMYKE TPECKA U LICTYKOB, IIYM Iay3bl) IPOBOJT C MCIIOIb30BAHUEM CIICIUAILHOTO 000PYIOBAHHSL.

HpOBepKy TCXHUYCCKHUX IMapaMeTPOB BUACOAOKYMEHTOB ITPOBOAAT € IIOMOIIBIO KOMITJIEKCA KOHTpOJ'II)HO-I/II%MepI/ITeJIBHOﬁ arraparypasl.

[IpoBepky TeXHMUECKUX MTapaMEeTPOB AIEKTPOHHBIX JOKYMEHTOB IPOBOAT C UCIOIB30BAHUEM CIIEIIMAIBHOM anmnaparypsl 1
IIPOrpaMMHOr0 oOecrieueH s, IpeIHa3HaYeHHBIX JUI1 Pa0OThI C COOTBETCTBYIOILETO BUA APXHUBHBIMH JOKYMEHTAMHU.

BrisiBiieHue JAOKYMCHTOB ADXI/IBHOFO (bOHI[a Poccuiickoit d)ezlepalmn, HaxXoAAmMuXcCsa B HEYJOBJICTBOPUTCIbHOM (bI/I3I/I‘IeCKOM
COCTOAHHMH, U HEUCIIPABUMO IMOBPECKACHHBIX APXUBHBIX TOKYMCHTOB. Cusatue ¢ y4€Ta HCMCIPABHUMO MOBPCKIACHHBIX apXHMBHBIX

JOKYMCHTOB

2.11.7.1 HaxoASIMMHUCS B HEYIOBJICTBOPUTEIHHOM (PU3MYECKOM COCTOSHUM MPU3HAIOTCS JOKYMEHTBI APXHUBHOTO OH/IA
Poccuiickoii @enepanuu ¢ BHICOKOH CTENEHBIO pa3pylIeHHs MaTePUaIbHBIX HOCUTENEH, yrpoxaromeil pu3nuecKkoil 11eI0CTHOCTH
JIOKyMEHTOB.

Pemenue o npu3HaHuK J0KymMeHTa ApxuBHOTO GoHaa Poccuiickoit denepanvi HaXOMIIIUMCS B HEYAOBICTBOPUTEILHOM (PH3UIECKOM
COCTOSIHAH M €T0 MTOCTAHOBKE Ha CIIEIMAIBHBIH yUeT [UIsi OpraHNu3alii B CPOTHOM MOPSIIKE CIIEUaIbHOi 00paboTku (cm. . 2.11.9.1)
MPUHUMAET PYKOBOIUTENb apXUBa Ha OCHOBAHUH HKCIIEPTHOTO 3aKIIOUCHUs PECTABPATOpa M PYKOBOIMTENS MOAPA3ICICHUS,
OTBETCTBCHHOTO 33 XPAaHCHUE aPXHBHBIX JOKYMEHTOB.

2.11.7.2 HencripaBUMO MOBPEXACHHBIMH apXUBHBIMU JOKYMCHTaMH IPH3HAIOTCS apXUBHBIEC JOKYMEHTEHI, (PU3HYEeCKOe COCTOSHUE
KOTOPBIX UCKJIIOYaET BO3MOKHOCTh BOCCTAHOBJIEHUS HX MATEPHAaIbHBIX HOCUTENEH U MCIIONIb30BaHUS CONEPKALIEHCS B HUX
JIOKyMEHTHOH uH(opManuu.

Pewienue o mpu3HaHUM apXUBHOTO JOKyMEHTA HEMCIIPABUMO MTOBPEKICHHBIM U CHATHHM €TI0 C y4eTa IPUHUMAET COOTBETCTBY O
YIIOTHOMOYEHHBIH OpraH UCIONIHUTENbHOM BIAaCTU B c(epe apXUBHOI'O JieJla HA OCHOBAHUU IIPEICTABIAEMBIX PYKOBOACTBOM apXUBa
9KCIEPTHOTO 3aK/II0YEHUS PECTaBpaTopa U PyKOBOAUTEIIS MOPA3elIeHHs], OTBETCTBEHHOI'O 32 XpaHEHHE apXUBHbBIX JOKYMEHTOB, U
aKTa O HEUCIIPABUMBIX MOBPEKIACHUSIX TOKYMEHTOB (mpmioxenue N 1).

Ha ocHoBaHuU MUCBMEHHOTO PCHICHHUS BhIIICCTOANICTO YIIOJTHOMOYCHHOI'O OpraHa HUCIIOJIHUTEIBLHON BJIACTH B C(bepe ApXUBHOI'O Aej1a
H31aCTCA NMPpUKa3 PYKOBOAUTEIISA apXHBa O CHATUH HEUCIIPABUMO IMMOBPEIKACHHBIX apXHUBHBIX TOKYMEHTOB C y4CTa.

Custue ¢ yde€Ta U YHUUTOXKCHHUC HECUCITPABUMO IMMOBPEIKACHHBIX YHUKAJIBHBIX JOKYMEHTOB HE JOITYCKACTCA.

Yuer (bI/ISI/I‘IeCKOFO U TEXHUYCCKOI'O COCTOAHMS ApXUBHBIX JTJOKYMCHTOB

2.11.8.Yuer pu3HIECKOTO U TEXHUUECKOTO COCTOSIHUS APXUBHBIX IOKYMEHTOB Ha OyMa)KHOH OCHOBE OCYIIECTBIISICTCS B!
mmacte-3aBepurene (mpuiokenne N 3);

JIUCTE Y aKTe IPOBEPKU HAJIHYHUS U COCTOSHUS apXUBHBIX TOKYMEHTOB;

KapTOUKe y4eTa apXUBHBIX JOKYMEHTOB C MOBPEKACHUSIMH HOCUTES,

KapTOYKe y4eTa apXHBHBIX JOKYMEHTOB C IIOBPEXKICHUSIMH TEKCTA;

KapToTeke (KHUre) yyera (QHU3MIECKOTO COCTOSHUS aPXUBHBIX JOKYMCHTOB.

VYuer pU3MIecKoro U TEXHHIECKOTO COCTOSIHUS ayAMOBU3YaTbHBIX JOKYMEHTOB OCYIIECTBISIETCS B:

KapTO4YKE y4€Ta TCXHHUYECCKOI'0 COCTOSIHUS KHHOJOKYMEHTA,



KapTOYKE y4€Ta TEXHUYCCKOTO COCTOSTHUSL (bOTO)IOKyMeHTa;
KapTOYKC y4€Ta TEXHUYCCKOTO COCTOSTHUSL (bOHO)IOKyMeHTa;
KapTOYKEC y4€Ta TEXHHUICCKOTO COCTOAHUA BUACOJOKYMCHTA.

Jlns yuera nokymeHTOB ApxuBHOro (onaa Poccuiickoit denepannu, HaXOASIUIMXCS B HEYJIOBJICTBOPUTEILHOM (PH3HUECKOM
COCTOSIHUH, BEJETCs crennanbaas KHura. CoOTBETCTBYIOIINE OTMETKH IIPOCTABIIIOTCS TAKXKe B APYTHX JOKYMEHTaxX ydeTa
(U3MUECKOro ¥ TEXHUYECKOTO COCTOSHUS apXUBHBIX JOKYMEHTOB.

Vuer (1)I/I3I/I'-ICCKOFO 1 TEXHUYCCKOI'O COCTOSIHUSA apXUBHBIX JOKYMEHTOB MOKET OCYIICCTBIIATLCS HA 6yMa)KHOM HOCHUTCIIC UJIU B
ABTOMATU3UPOBAHHOM PECKUME B COOTBETCTBHUHU C YCTAHOBJIICHHBIMH PEKBU3UTAMMN KOHTPOJIBbHO-YYETHBIX TOKYMECHTOB.

Du3UKO-XMMHUYECKasl U TeXHUYECKas o6pa60T1<a APXMBHBIX JIOKYMCHTOB

2.11.9.1 ®usnKo-XMMHUYECKas U TEXHUYECKasi 00paboTKa apXHBHBIX JOKYMEHTOB MTPOBOJHUTCS C LIENBIO:
YCTpaHEHUs NPUUUH YCKOPEHHOTO CTAPEHMS U pa3pylleHHUs apXUBHBIX J10KYMEHTOB;

BOCCTAHOBJICHUSI X CBOMCTB, TEXHUYECKUX XapaKTEPUCTHUK, J0JTOBEYHOCTH;

BOCIIPOM3BE/ICHHUS TOKYMEHTHOW MH(OpMaMy Ha Oosiee yCTOHYUBBIX HOCUTEIISAX.

OCHOBHBIMH BHJIaMH 3TOH 00paOOTKH apXUBHBIX JOKYMEHTOB Ha OyMa)kKHOW OCHOBE SIBJISIFOTCS:

I[€3I/IH(1)€KHI/I$I, JAC3UHCCKIMUA, A€paTU3alrsd apXUBOXPAaHUJIUI KaK COBOKYITHOCTb MEpP 6I/IOHp0(1)I/IJ'IaKTI/IKI/I, 6I/IO3aHII/ITI>I u
YHUYTOXCHUA OHOJIOrMUECKUX Bpe)mTenefI B AQpXMBOXPAHUIIMILAX U HA APXHWBHBIX JTOKYMCHTAX;

pecTaBpanus (peCTaBpaL[I/IOHHO-KOHcepBaHI/IOHHaﬂ o6pa60TI<a), KaK KOMILIICKC pa60T U TCXHOJIOTHYCCKUX OHepaHI/Iﬁ o
BOCCTAHOBJICHHIO CBOMCTB M JIOJTOBEYHOCTH OpPUI'MHAJIOB ApPXHUBHBIX JTOKYMCHTOB,

BOCIIPOU3BEICHNE APXUBHBIX JOKYMEHTOB C LIEJIBIO CO3/IaHUsI CTPAXOBOr0 ()OH/A KOIHH YHUKAIBHBIX JOKYMEHTOB U 0CO00 IIEHHBIX
JIOKyMEHTOB | ()OH/IA TTOIB30BaHus; (HOTOPECTaBPALISI APXUBHBIX JOKYMEHTOB C YTaclIUM U CIa00KOHTPACTHBIM TEKCTOM; 3aMeHa
OpPUTMHAJIOB C HEJJOJITOBEYHBIMHU UJIH PA3PYLICHHBIMU HOCUTEISIMU KOIMSIMHU JIJISI COXpPAaHEHUs JOKYMEHTHOW HH(OPMAIUU U 1Ip.;

NepenjIeT apXuBHBIX JOKYMECHTOB,
00ecCbUINBaHNE APXHUBHBIX TOKYMCHTOB;

00paboTKa apXHUBHBIX JJOKYMECHTOB B PEXKHUME aBapHITHO-CIIACATENIbHBIX PA0OT, B TOM YHCIIE C IPUMEHEHHEM CPEACTB U CII0CO00B
CYIIKH, Je3uH(PEKINY, Te3NHCEKIIUH, 3aMOPAYKHUBAHHUS, PECTAaBPAIIMH, BOCIIPOU3BE/ICHNUS, IC3aKTUBALIMH U JIPYTUX BHIOB IIeJICBOH
00paboTKH.

AynuoBu3yasbHbIE U 3JEKTPOHHBIE JIOKYMEHTBI B 3aBUCUMOCTH OT (PU3MUYECKOI IPUPOIBI HOCUTEIS IOABEPraloTCs CISAYIOIINM
pecTaBpalOHHBIM U KOHCEPBALIMOHHO-NPO(MIaKTHIECKUM paboTam:

apXHUBHBIE JOKYMEHTHI HA MATHUTHOM JICHTE:

OYHCTKE TIOBEPXHOCTH OT MBUIM M YACTHII TPSI3H HA CIIELHAIBHOM OYHCTHTEIILHOM 000PYyIOBaHHY;
3aMEHE MePeCOXIINX U TOKOPOOICHHBIX CKIICEK;

0(QOPMJICHHIO PYIIOHOB MArHUTHOM JICHTHI 3al[UTHOW MarHUTHOM JICHTOH C JIByX CTOPOH 10 2 - 2,5M;

MIEPEMOTKE C 1I€JIbI0 CHATHUS BHYTPECHHUX HANpPsDKEHUH B PYIOHAX MarHUTHBIX JIEHT, BO3HUKILIUX M3-3a NI€PEIaioB TEMIEpaTypsl U
BJIQYKHOCTH ITPU XPAaHEHUU U TPAHCIIOPTUPOBAHUM apPXUBHBIX J10KYMEHTOB;

apXUBHBIC TOKYMEHTHI Ha TUCKOBBIX HOCHTEJISX!

00eCIBUINBAHUIO,

IPOTUPKE aHTUCTATUKOM;

KHHO(OTOJOKYMEHTBI, MUKPO(OPMBL U (POHOrpaMMbl K KHHO(UIbMAM:!
00eCBUINBAHUIO,

YAAJIeHUIO BOCKOBHIX, JKHPOBBIX U MHBIX 3aTPA3HEHHUI,

YKPEIUICHUIO CKJIEEK U IIPOCeUeK;



PEMOHTY nepdopanuu;

nepeenKe rpyOblx, KOpOOIEHHBIX 3aIl1aT U CKIIEEK;

PEMOHTY MOBPEKIEHHBIX TTOJEH KaIpoB.

I'pamopurnHas! GOTOIOKYMEHTOB OABEPTAIOTCS MEKTPOXUMHIECKON OUHCTKE.

2.11.9.2 Pa6oThI 1O HU3HKO-XMMHIECKOH M TEXHUYECKOH 00paboTKe apXUBHBIX JOKYMEHTOB IOAPA3/CIIIOTCS Ha INIAHOBBIE U
BHEIUIAHOBBIE.

[TnanoBast 06paboTKa apXUBHBIX JOKYMEHTOB IIPOBOAUTCS IO pe3yabTaTaM NPOBEPKU HX COCTOSHUS B HOPSAKE OUSPETHOCTH,
YCTAQHOBJICHHOH B apXMBE C YUE€TOM IPUHAMICKHOCTH UX K PA3INYHBIM LEHHOCTHBIM IpyIIIaM, 0COOeHHOCTeH (u3nueckoro
COCTOSIHUS apXUBHBIX JJOKYMEHTOB Pa3IM4YHbIX BUIOB U BO3MOXKHOCTEH apxuBa. [Ipuopurer oTnaercs yHUKaIbHBIM JIOKYMEHTaM 1
0c000 [EHHBIM JOKYMEHTaM.

K BHEMIaHOBBIM OTHOCATCS pa60T1>1, BBITIOJTHACMBIC B aBapI/II\/‘IHO'CHacaTeHLHHX CUTyalluAX, CBA3aHHBIX C JIOKaJIbHBIM HJIX MaCCOBBIM
TMOpaXXCHUEM aPpXUBHBIX TOKYMCHTOB OI'HEM, BOJION, XUMUYECKUMHU UIIH paanOaKTUBHBIMH BECUICCTBAMMU. CpO‘{HLIe MCEpPLI 110
BBIICIICHUIO, U30JIALIUH, CaHHTapHOﬁ 06pa60T1<e APXUBHBIX JOKYMCHTOB U MCCT UX XpaHCHUS NPCANTPUHUMAIOTCSA TAKXKE ITIPU
TIOPAXXCHUU apXUBHBIX TOKYMEHTOB OHOJIOrHYE CKUMH BPCOAUTCIIAMMU.

Homenknarypa, nopsiiok IpOBEICHUS M TEXHOIOTHs paboT 1Mo (PU3UKO-XUMHUUECKON M TEXHHUYECKOH 00pabOTKe apXUBHBIX
JIOKyMEHTOB ONPEEISIOTCS OTPACIEBBIMI HOPMATHBHBIMU U METOIHYECKUMH JJOKYMEHTAMHU.

O6H.[I/Ie TDe6OBaHI/IH K BBLJIAYC APXHUBHBIX JJOKYMCHTOB M3 apXUBOXPaHHUINUIIA

2.11.10.ApxuBHbIE IOKYMEHTBI, HIMEIOIINE (OH/I MOTH30BAHHS, U3 APXUBOXPAHIIIHUIIA, KaK PABUIIO, HE BBIAIOTCS.

APpXHBHBIC TOKYMEHTBI, HE MPOLIE/IINE HAYYHOTO OMUCAHUS U TEXHHIECKOr0 0hOPMIICHUSI, U3 apXHBOXPAHUIIUILA HE BBIIAIOTCS JIIS
WCTIOJIb30BaHUS ¥ MIPOBEICHHSI Pa0dOT 10 CO3/1aHUI0 CTPaxoBOro GoHma u HoH/a MOJIH30BaAHUS.

Bbmaqa N3 apXUBOXpPaHUJIUIIA ITOAJTMHHUKOB 0c000 LCHHBIX TOKYMEHTOB, B TOM YUCJIC YHUKAJIBHBIX JOKYMCHTOB, a TAKKC
JAOKYMCHTOB ApXI/IBHOI‘O (l)OHI[a Poccutickoit d)ezxepaulzm, HaxXO[AUXCs B HEYJOBJICTBOPUTCIILHOM (bI/ISI/I‘{eCKOM COCTOSAHUH,
OCYHICCTBJIACTCA B UCKIIFOYUTCIIbHBIX CIIydasaX ¢ IMCbMEHHOI'O pa3spClICHUs pYKOBOAUTEIISL apXHBa.

ApXI/IBHI)Ie JAOKYMCEHTBI BbIJAKOTCA U3 apXUBOXPAaHUIINIIA FOCYJapCTBEHHOT'O apX1Ba, My3¢€4, 6I/I6J'II/IOT€KI/I, OpraHu3anu Poccutickoit
aKaJICMUH HAYK C MUCbMCHHOI'O Pa3pCIICHUS .

3aBE/YIOLIETO apXUBOXPAHMITKIIEM (OTHEIOM 00ECIICUCHHUs COXPAHHOCTH) - IIOJIb30BATEIISIM B YATAJIBHBIN (IIPOCMOTPOBBI) 32l
apxuBa U paOOTHUKAM apXuBa IS CIyKeOHBIX IIeJieit B pabovne MOMEeIICHNUS;

PYKOBOZIUTEINS apXUBa MIIH €ro 3aMeCTHTeIs - GOHI000pa30BaTesiM, CyACOHBIM, TPAaBOOXPAHUTEIBHBIM U HHBIM YIIOTHOMOYEHHBIM
OopraHam BO BPEMEHHOE I10JIb30BaHHE PU HAJTMYUH FapaHTUHHOTO IMUChbMa OT HUX; OpPraHU3alUsIM - U1 SKCIIOHUPOBAHUS IIPU
HAJIMYUH JOTOBOPA O MPOBEACHUH BEICTABKH M COOTBETCTBYIOLIETr0 NPHKa3a PyKOBOAUTENS apXHBa; paOOTHUKAM J1IabopaTopun
apXMBa, CIEeHUaTN3UPOBaHHBIM OPTraHU3anUAM - IS TPOBEACHUSI PadoT 110 CO3AaHUIO CTPaxoBoro ¢poxaa u GoHA MOTB30BAHUS U
crenranbHOi 00pabOTKH apXUBHBIX JOKYMEHTOB IIPH HAJIUYHH COOTBETCTBYIOIIETO JOIOBOPA CO CIIEUATN3UPOBAHHON
opraHu3aiuei.

Bblaua apXuBHBIX JOKYMEHTOB BBILIEYTIOMSHYTHIM KaT€rOPUsIM I10JIb30BaTENCH U3 apXMBOXPaHMIIUILA MyHHIIUIIAIBHOTO apX1Ba,
My3est, OMOJIMOTEKH OCYIIECTBIISIETCS ¢ MUCbMEHHOTO Pa3pelleH st 3aBEAYIOIIEr0 MyHHUITUIIAJILHBIM apXUBOM, My3eeM, ONOIHOTEKOM.

Brigady apXMBHBIX JOKYMEHTOB U3 apXMBOXPAHMININA U TIPHEM UX 00paTHO, B TOM YHKCIIE OJIUCTHYIO IPOBEPKY HATHYHS U
COCTOSIHUS apXUBHBIX JJOKyMEHTOB II€pe]] BblAa4ell UX U3 apXHUBOXPAHWIMIIA U IIPH BO3BPATE, MPOU3BOIUT PaOOTHHK
apxuBoxpaHwinia. [TIoNucTHy 0 NpoBepKyY HAJIUUMs U COCTOSTHUSI apXUBHBIX JOKYMEHTOB, BO3BpAIllaeMbIX [10Jb30BaTEISIMU B
YUTAJIBHOM 3aJjie, OCYIECTBISET pAOOTHUK YUTAIBHOIO 3aja.

O0s13aTeNbHOM NOMNCTHON MPOBEPKE HATHYNS M COCTOSIHUS Iepe]] Bbladell apXUBHBIX JOKYMEHTOB U3 apXUBOXPAHHUIIMIIA M IPH UX
BO3BpATE MOJIEKAT:

YHHUKaJIbHBIE JOKYMEHTBI 1 0CO0O0 LIEHHBIE JIOKYMEHTHI;

apXMBHBIE JOKYMEHTBI, UMeIoIne B 0QOPMIICHUHN WM IPHIOKEHUH K HUM JIParolleHHbIe KAMHH ¥ METaJIIb,
HecOPOLIIOPOBaHHBIE APXUBHBIE TOKYMEHTHI,

Jiea, paHee He BbIJaBaBIIMECs U3 apXMBOXPAHMIIUILA 1 HE UMEIOIINE JINCTOB-3aBEPUTEIICH;

Jcla, CoACpkKaIue aBTOl"pa(l)I)I, rpa(l)nllecxne JAOKYMCHTBHI, [IOYTOBBIC U rep60131>1e 3HaKH, 11€4aTu, OTKPbITKHU, KOHBEPTLI C aipECaMH,
MapKamMi, U APpYIru€ apXruBHBIC JOKYMCHTBI, IOTCHIHUAJIBHO MPCACTABIAIOIINEC NHTCPEC IJIA KOJIJICKITUOHECPOB.



CocTaB Jpyrux jiei, HOAJeKaIluX MOJIUCTHON POBEPKe, OIPEAEsIeTCsl PyKOBOICTBOM apXHBa HA OCHOBE PELICHUS SKCIIEPTHO-
METOJNYECKON KOMHUCCHH.

OtMeTKa 0 POBEACHHO TOIUCTHOI IPOBEPKE CTaBUTCS B JicTe-3aBeputene (nmpuioxenue N 3).
Ha mecTo BblIaBa€MBbIX U3 apXUBOXPaHMWININA €IUHHI XPAaHEHUs U OIUCEH A€, TOKyMEHTOB IOK/IaAbIBAETCS KapTa-3aMECTUTEb.

ApXHBHBIE TOKYMEHTBI, BBIIaBaEMbIe U3 APXUBOXPAHMIIHIIA, JTOTDKHBI MMETh apXUBHBIN MIH(p, TPOHYMEPOBAHHbIE JIUCTHI,
nuct-3aBepurenb (npuokenre N 3) u nuct ucnonb3oBanust 10KyMeHToB (npuioxenue N 4).

IoaroToBKa apXMBHBIX JJOKYMEHTOB K BbIJaue U3 apXUBOXPAHUIIMIIA BKIOYAET:

BBIEMKY apXHMBHBIX IOKYMEHTOB;

CBEPKY apXHUBHOTO MK (pa 1 3aT0JIOBKOB (AHHOTAIH#T) ¢ OMUCHIO (KHUTOM ydeTa U OMUCaHUs) )T, JOKYMEHTOB;
MOJIMCTHYIO MPOBEPKY apXUBHBIX JIEN - B YCTAHOBIECHHBIX CITy4asiX.

CBepka apxXuBHOTO min(pa apXUBHBIX JTOKYMEHTOB C ONKCHhIO (KHUIOW yueTa U OIMCaHMs) el U JIOKYMEHTOB IPEAIONAraeT IPOBEPKy
NIPAaBHIBHOCTH 0GOPMIICHUS OOJII0KKH M TUTYJILHOTO JINCTA JIela, HEPBUYHOTO CPEACTBA XPAHEHUS ayAHOBHU3YyaIbHOTO, IEKTPOHHOTO
JIOKYMEHTA, IIPaBUIBHOCTH COCTABJICHUS 3aroJioBKa U mu¢pa enuHULbl XpaHeHus. [Ipu Hannuny O0IbIINX UCTIpaBIeHUH 00JI0KKa U
TUTYJIBHBIH JTMCT 3aMEHSIOTCS C COXPaHEHUEM IIPH HEOOXOOUMOCTH CTapoil 00IOXKKH.

[Ipu noAroToBKe K Bblaue U3 apXUBOXPAHWINIIA OTAEIBHBIX apXUBHBIX JOKYMEHTOB, U3bATHIX U3 J1€J1, HA 000pOTHOH CTOpOHE
Ka)KIOTO JINCTA BHE TEKCTA APXMBHOTO JOKYMEHTA IIPOCTABIISETCS IITAMII C ApXHBHBIM ITH(POM.

CpoKH BBIJIaYH apPXUBHBIX JIOKYMEHTOB

2.11.10.1 ApxuBHBIE JOKYMEHTHI BEIIAIOTCS U3 APXUBOXPAHUIIHINIA HA CPOK:

JI0 OJJHOTO MECSIIIa - MOJIb30BaTe/sIM B UUTAIBHBIN 321 U paboTHUKaM apxuBa (KpoMme 0c000 LEHHBIX JOKYMEHTOB, BHIIABACMBIX Ha
CpOK He OoJtee ABYX HEIEIb);

10 TpeX MecsIeB - POoHI000pa3oBaTensim;
JI0 IIECTH MECALEB - CYeOHBIM, IPABOOXPAHUTEIIEHBIM 1 HHBIM YIIOJTHOMOYEHHBIM OpTraHaM.

Bblaua apXuBHBIX JOKyMEHTOB U3 apXUBOXPaHUIMIIA JUIs SKCIIOHUPOBAHUS OCYIECTBISACTCSA Ha CPOK, ONPE/EIECHHBIH JJOTOBOPOM O
IIPOBEICHUN BHICTABKH.

CpOK BbIJaYU apXWUBHBIX JOKYMCEHTOB IJIs CO3JaHHs CTPaxoBOT'O (bOH)Ia, (1)OHI[a IIOJIb30BaHUA U AJIA CHeHI/IaHLHOﬁ 06p2160TKI/I
OnpeAcaCeTC s JIaHaMU pa6OTI>I apxXuBa U J0TOBOpaMU Ha IMPOBEACHUE COOTBETCTBYOIINX pa60T CO CTOPOHHUMMU OpraHU3alUsAMU.

HpOI[J'IeHI/Ie CPOKOB BbIJa49H1 apXHUBHBIX JOKYMCEHTOB JOITYCKACTCA C pa3pClICHUA PYKOBOACTBA apXHUBa.

O(bODMJ'IeHI/Ie BbLIa4Y1 apXHWBHBIX JOKYMCHTOB

2.11.10.2Bpigava apXMBHBIX TOKYMEHTOB U3 apXUBOXPAHMIIHUILA PETUCTPUPYETCS B KHUT'aX BbIJa4d apXUBHBIX JOKYMEHTOB, KO
(boHa MOTb30BaHUS U3 XPAHIJINIIA, KOTOPBIC BEAYTCS Pa3IesIbHO MO KAKIOMY apXUBOXPAHHIIHILY U BUIY BBLIAYH.

Bbiiaua apXMBHBIX JOKYMEHTOB B YHTAIBHBIN 321 0hopMIIsieTcst 3aka3oM (TpeGoBaHHEM) Ha BbIIA4y apXHBHBIX JJOKYMEHTOB, KO
(doHIa MOIB30BAHMS, OITUCEH 1€, JOKYMEHTOB M PErUCTPUPYETCS B KHUI'E BbIIa4YU apXUBHBIX JOKYMEHTOB, KOIUK GoHAa
MIOJTE30BaHMS U3 XPaHWINILA B YATAIBHBIN 3aJ1, B KOTOPOH PacHHCHIBAETCS PAOOTHUK YUTAIBHOTO 3a1a. VICIoTHeHHbIH 3aKa3
(TpeboBanue) MOIB30BATEINS HAPABISIETCS B YATAJIBHBIN 321 BMECTE C BHIIAHHBIMU APXUBHBIME JIOKYMEHTAMH M XPAHUTCS B JINTHOM
JieJie ToJIb30BaTells.

Bsliaua apXUBHBIX IOKYMEHTOB pabOTHHKY apXHBa JUIsl HCIIOJIB30BaHMS B CIIY)KEeOHBIX LessiX oopmisercst 3aka3oM (TpeboBaHreM)
Ha BBIJa4y apXMBHBIX JOKYMEHTOB, KOUi (hOHIA MOIB30BaHMUS, OMUCEH JIell, JOKYMEHTOB, KOTOPBIH BU3UPYETCS PYKOBOAUTEIEM
COOTBETCTBYIOIIETO MOApasaeneHus. 3aka3 (TpeboBaHNe) PErUCTPUPYETCS B KHUTE BbIJaYH apXUBHBIX JOKYMEHTOB, KOIHi (HoHIa
MIOJTE30BaHMS M3 XPaHWININA B paboyne IIOMEIISHNUS, B KOTOPOil pabOTHUK, NOTyYMBIIHI apXUBHBIE TOKYMEHTHI, PACIIHCHIBACTCS 32
KaXKIyI0 AMHHUILY XpaHeHns. 3aka3 (TpeGoBaHNe) HAXOAUTCS B APXMBOXPAHMIIMILE 10 MCTEIEHHUSI CPOKA €ro XpaHEHHSI.

Brigaua apXUBHBIX JOKYMEHTOB B J1a00paTOpHIO apxuBa 0hopMIIIEeTCs 3aKa30M Ha MPOBEIEHHE COOTBETCTBYIOIINX paboT n
PETUCTPUPYETCS B KHUTE BbIJAYH aPXUBHBIX JTIOKYMEHTOB, KONUH (OH/IA MTOJIB30BaHUS U3 XpaHWIIMILA B Ja00OpaToOpHIO, B KOTOPO
pacmucheIBaeTcsl pabOTHUK JlabopaTopuu. 3aKa3 yUUTHIBAETCS B TaOOPaTOPHUU U B COOTBETCTBYIOLIEM ITOAPA3ICICHUN apXHUBa U
CIIy’)KUT KOHTPOJIBHBIM JIOKYMEHTOM 32 XOJIOM IPOBEJICHUS BCEX 3TAIOB pabOThl C apXUBHBIMU JIOKYMEHTaMHU.

BLII[a‘{a APXUBHBIX JOKYMCHTOB BO BpEMCHHOC ITOJIb30BAHUC O(bopMJ'ISICTCSI AKTOM O BbIAA4Y€ apXUBHBIX JOKYMEHTOB BO BpEMCHHOC
I1OJIb30BaHUEC U PETUCTPUPYCTCS B KHUT'C BbIIa4YW aPXHUBHBIX JTOKYMCHTOB, KOTTHH (I)OHI[a T1OJIb30BAaHU U3 XpaHUJIUIIA BO BDEMCHHOC



II0JIb30BaHUC.

Beigaua gonHga moJib30BaHuUs

2.11.10.3BbImava KOmMHil apXxUBHBIX JOKYMEHTOB 13 (DOH/IA MMOIBb30BaHusT 0hOpMIISIETCst 3aKa30M (TpeGoBaHnEeM) Ha BBIIATY
ApXUBHBIX JIOKYMEHTOB, KOIHI (hOH/IA OJIb30BAHMS, OIIKCEH JIelT, JOKYMCHTOB U PErMCTPUPYeTCst B KHure (KHUrax) Bbinadu (oH/Ia
MOJIB30BAHMS, BELYIIUXCS CHTPAIM30BAHHO MIIM PA3/ICIBHO MO KAKIOMY apXHBOXPAHUIIHIILY.

Brlmaua onmceit gei1, JOKYMSHTOB

2.11.10.40mnwucH fnen, A0KYMEHTOB BBIIAIOTCS HA CPOK, HE TPEBHIMIAONININ MATH AHEH. Briiaua onucei e, JOKYMEHTOB,
HMMEIOIIUXCS B OJHOM 3K3EMIUIIPE U XPAHALIUXCS [IEHTPATU30BAHHO, JIOMYCKASTCS B HCKIIIOUUTEIBHBIX CITydasx C pa3perieHst
PYKOBOIUTEJISI apXHBa WIIM €0 3aMECTUTENISI Ha CPOK, KaK MIPAaBUIIO, HE MPEBBIIIAIOIINN OIUH JIeHb, U 0(OPMIISIeTCS 110 aHAJIOTHH C
BbIJIaY€i MOJVTMHHBIX apXUBHBIX IOKYMEHTOB.

Bsiaua onmceii [en, IOKyMEHTOB 0(opMIIsIeTCs 3aka3oM (TpeGoBaHiEM) Ha BbIady apXHBHBIX JOKYMEHTOB, KOTHi (oH/Ia
OJIb30BAHMSI, OITUCEH JIelT, TOKYMEHTOB M PETUCTPUPYETCS B KHUTE BbIJIAYM apXMBHBIX JIOKYMEHTOB, KOTHiA (DOH/IA MOJIH30BaHUS U3
XpaHWIMIIA, B KOTOPOH pacluChIBaeTCs MONTYyUYUBIINN ONUCh PAOOTHUK apXUBa WM TOJIb30BATENb.

KoHTpoJb 32 COXpaHHOCTRIO BBIJIAHHBIX APXUBHBIX JIOKYMEHTOB. Bo3BpallileHne apXUBHBIX JOKYMEHTOB B apXMUBOXPAHWIIHIIEC

2.11.10.5BniBepka KHUT BbIJJAYH APXUBHBIX JIOKYMEHTOB ITPOBOAMTCS HE PeXke OHOTO pa3a B KBapTall WK B oayroaue. Ecinu B
pe3yiabTare BRIBEPKH KHUT BbIZIa4M YCTAHOBIICH (haKT HAPYIICHUS] CPOKOB BO3BPALICHHS APXUBHBIX JOKYMEHTOB, BEISICHSIIOTCS €70
NPUYHHBI U IPUHAMAIOTCSI MEPBI K BO3BPATy apXUBHBIX JOKYMEHTOB. Eciii HeBO3BpalleHHe apXUBHBIX JOKYMEHTOB B CPOK B
APXMBOXPAHHJIMIIE BBI3BAHO HEOOXOMMMOCTBIO HX JAIBHEHIIIEro HCII0Ib30BaHus, Beiia4a nepeodopmisiercst. [lpu 3agepxke
BO3BpAIICHUSI APXUBHBIX JOKYMEHTOB 0€3 YBOKUTEIbHBIX IPUYMH IPHHAMAIOTCS MEPBI ISl KX HEMEIUIEHHOTO BO3BpaTa B
APXUBOXPAHHIIHIIIE.

B nemsx KOHTPOJIA 3a COXPAaHHOCTBIO apXHUBHBIX JOKYMEHTOB ITOAPA3ACIICHUC, OTBETCTBCHHOC 3a XPAHCHUE apXUBHBIX TOKYMEHTOB,
MPOBOAUT IIPOBEPKU COXPAHHOCTH BBIAAHHBIX U3 apXHUBOXPAHWIHIIA apXUBHBIX JOKYMCEHTOB. HpOBepKI/I MIPOBOASATCA B IINTAHOBOM
TMOPSIAKE WIIN ITO MEPE HeO6XO)II/IMOCTI/I I10 COINTaCOBAHUIO C PYKOBOACTBOM apXHBa.

ITpu BO3BpAILICHUH apXUBHBIX JOKYMEHTOB B apXUBOXPaHHJIMIIE OCYIIECTBISIETCS MOJIUCTHAS TPOBEPKA UX (DU3MUESCKOTO COCTOSIHUS B
ycranoBieHHoM mopsimke (cu. m. 2.11.10) B kHure BoIgaun apxMBHBIX JOKYMEHTOB [IEJIA€TCsI OTMETKA O BO3BPAIICHUH apXHUBHBIX
JIOKyMEHTOB B ITPUCYTCTBHH BO3BPATHUBIINX X PAOOTHUKOB apxuBa WK (poHIo00pa3zoBarens. ECIu BbISIBICHBI MOBPEKICHUS
BO3BPAIAEMbIX aPXUBHBIX JOKYMCHTOB, COCTABIISCTCS aKT B IPOU3BOJIBHON (POpPME, KOTOPBII HOANUCHIBACTCS PAOOTHHKOM
APXMBOXPAHMIIMINA U JIMIOM, BO3BPAILAOIINM apXHBHBIC JOKYMEHTBI, H IIPEACTABISICTCS Ha PACCMOTPEHUE PYKOBOJCTBA apXHBa.

ApXI/IB 00s13aH YBEAOMUTH ITOJIB30BATEISI O TOM, YTO OH OTBE€YACT 3a COXPAHHOCTD IMMOTYUYCHHBIX APXUBHBIX JOKYMCHTOB 1 CO6J'I}O£[CHI/IC
IpaBUJI pa60TI>I C HUMHU B COOTBETCTBHUH € 3aKOHOJATEIbCTBOM Poccuiickoi d)e)lepaum/l.

B ciryuasix XUIIEHHs WM TOBPEKACHUS APXUBHBIX TOKYMCHTOB, B TOM YHCIIC BHECCHUS B MX TEKCT H3MEHEHHH (€CIIH 3TO MOXKET OBITh
KBAJTM()UIIUPOBAHO KAK TIOBPEXKIECHHE apXUBHOTO JOKYMEHTA), apXUB 00PAaIaeTCsl C COOTBETCTBYIOIIUM 3asBIICHUEM B OpraH
BHYTPEHHUX JIeJI 10 MECTY PACIIONIOKEHNS apXHBa, B TPEXAHEBHBIH CPOK MH(POPMHUPYET CIIELMATBHO YHOIHOMOUCHHBIH (efepanbHbIi
OpraH HCIIOJHUTEIBHON BIACTH, YIIOJTHOMOUYEHHbIE OpraHbl UCIIOJIHUTEIbHOM BiacTu cyObexToB Poccuiickoii ®enepanuu,
OCYIIECTBIISIIOLINE KOHTPOJIb 32 COOIOIEHHEM 3aKOHO/IaTeIbcTBa 00 apxXUBHOM Jieiie B Poccuiickoit Denepariu, IpUHUMAET JPYyTHe
Mepbl K BO3MELIEHHUIO yliepOa B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu.

TpaHCIOPTUPOBKA M IEPEMEIICHUE APXUBHBIX IOKYMEHTOB

2.11.11 ITpu TpaHCTIOPTHPOBKE apXHUBHBIX JOKYMEHTOB Ha JIFOOBIC PACCTOSIHUS COOIFOIAOTCS MEPBI 0 OXPAHE H 3aIIUTE UX OT
BO3JCHCTBUS BPETHBIX (PAKTOPOB OKPYKAIOWICH Cpe/bl MyTeM MPUMEHEHHsI CeHUaTbHBIX BUIOB YIIAKOBOK, 00OSCIICUNBAIOIINX
3alIUTy apXUBHBIX JOKYMEHTOB OT OCAJIKOB, CBETa, MEXaHUUCCKHUX MOBPEKICHHUI.

TpaHcropTHpOBKa apXHUBHBIX JOKYMEHTOB IPOU3BOIUTCS MIPH UX IUIOTHON YKJIaJIKE, HCKITFOYAIONIEH BO3SMOXKHOCTD IIepeMELICHUS
ApXMBHBIX TOKYMEHTOB BHYTPH YIIaKOBKH, YIapOB M PA3IMYHBIX COTPSACCHUH, TP 3TOM (OoTOHOHOTOKYMEHTHI YIIAKOBBIBAIOTCS B
BEPTUKAJIBLHOM ITOJIOKEHUU B KOPOOKH JKECTKOM KOHCTPYKIIMU COOTBETCTBYIOLIETO pa3Mepa, 00epHyThIe BO BIIarOHENPOHUIIAEMYIO
TKaHb. [Ipyrue ayquoBH3yaIbHBIE U SIEKTPOHHBIE JOKYMEHTHI, Tpaduueckie 1 KpynHoQopMaTHbIE efia U JOKyMEHTHI
MepEeMEILA0TCs TOJIBKO B YIIAKOBKE, B KOTOPOH OHM XpaHATCS, MM B CHIELUAIBHO IPEAHA3HAUSHHBIX AT UX MepeMelleHHs
CpencTBax.

Jlns nepemelnieHnst apXMBHBIX IOKYMEHTOB BHYTPH apXHBa UCIIONB3YIOTCS MIEPEIBIKHBIC TEJIEKKU U JPyTHe CPEACTBa
TPaHCHOPTHUPOBKHU.

BHYTpUTOPOICKHE TIEPEBO3KH apXUBHBIX TOKYMEHTOB IPOU3BOMASATCS B 3aKPBITHIX aBTOMAIIMHAX MPU 0053aTEILHOM COMPOBOXKICHUH
paboTHHKA apXuBa.

TpaHcnopTHPOBKa apXMBHBIX JOKYMEHTOB Ha JJaJIbHUE PACCTOSIHUSA IPOU3BOIUTCS B yIIAKOBAHHOM BUJIE B KPHITOM TPAHCIOPTHOM



Cpe€ACTBE B COOTBETCTBUHU C IIPpaBUJIaMH IIEPEBO3KN LHEHHBIX I'PY30B, YCTAHOBJIICHHBIMHU JUIS1 COOTBETCTBYIOILICTO BUAA TpaHCIIOPTaA.

BrisiBiieHue YHUKAJIbHBIX JIOKYMCHTOB M 0c000 LHCHHBIX JTOKYMCHTOB

2.11.12 BrisiBlieHHE YHUKAIBHBIX JIOKYMEHTOB U 0CO00 LIEHHBIX JIOKYMEHTOB MTPOBOAMTCS B IUTAHOBOM IOPsAKE Hanbosee
KBaJTM(ULIUPOBAHHBIMHU CHICHUATMCTAMU Ha OCHOBAHUH OTPACICBBIX HAyYHO-METOJHYECKHUX Pa3pabOTOK U METOIMYECKHUX MOCOOHH,
MOTOTOBJICHHBIX B apPXHUBE.

Omnpenenenue B cocraBe ApxuBHoro ¢ponzaa Poccuiickoii @enepanny yHUKaJIBHBIX JOKYMEHTOB OCYIIECTBISETCS B COOTBETCTBUU C
Pernamentom ['ocyapcTBEHHOTO peecTpa YHUKAIbHBIX JOKYMEHTOB ApxuBHOro (hoHnma Poccuiickoit Denepaiiuul U BKIFOYACT B CeOsI:

3ar0JTHEHNE Ha KXl BBISBJIICHHBIN MTOTCHIIMAIHHO yHI/IKaHBHHﬁ JOKYMCHT JIUCTA Y4Y€Ta M ONKCAHUS YHHUKAJIIBHOIO JOKYMCHTA,
paccMOTpEeHUEC BKCHepTHO-MeTOZ[H‘IeCKOﬁ KOMHCCUEH (I/IJ'II/I JAPYruM COBEIIATCIbHBIM OpFaHOM) apXuBa IIPECACTaBICHHBIX MAaTCPUAJIOB,

IIpeACTaBICHUE MTPEIOKEHUI O BKJIIOYEHUH BBISIBICHHBIX IIOTEHIIMAIFHO YHUKAJIBHBIX JOKYMEHTOB B [0OCy1apCcTBEHHbII peecTp
YHHUKaJIbHBIX JOKyMEHTOB ApxuBHOTro Qonna Poccuiickoii denepannu B COOTBETCTBYIOMINN YIOJTHOMOUEHHBIH OpraH
WCTIOJIHUTEIHLHOM BIacTH B chepe apXUBHOTO Jea.

Omnpenenenue B coctaBe ApxuBHoro Gpouaa Poccuiickoii denepannu 0co00 1EHHBIX JOKYMEHTOB OCYIIECTBIISETCS SKCIEPTHO-
nposepounoii komuccueit (OI1K) denepanbHoro rocyaaperserHoro apxusa, JITK yoIHOMOYEHHOTO OpraHa KCIOJIHUTENBHOMN BIACTH
cyowekra Poccuiickoit @enepanyu B cepe apXUBHOTO Jielia, SKCIIEPTHOM (JOH0BO-3aKyIOYHON KOMHCCHEH TOCYIapCTBEHHOTO HITH
MYHHULUIAIBHOTO My3esl, SKCIIEPTHOMH KOMUCCUEH rocynapCTBEHHOM Ui MyHununanbHoi oudnuorexu, OIIK Apxusa Poccuiickoit
aKaJIeMHHU HAayK M 3aKPEIUISCTCS YICTHBIMH JOKYMEHTaM1 apXHBa B YCTAHOBICHHOM mopsiake (cm. m. 3.7.5).

OIIK ynosHOMO4YEHHOro OpraHa UCIOJIHUTEIbHON BiacTu cyobekra Poccuiickoit @eneparuu B cepe apXHUBHOTO Jeiia BIIPaBe
JIeJIETHPOBATh MOJIHOMOYHSI IO OTIPEIENICHHIO B cocTaBe ApxuBHOro Gonaa Poccuiickoii denepannu 0co00 1EHHBIX TOKYMEHTOB
9KCIIEPTHO-METOIMYECKON (METOIMIECKON) KOMUCCHHU rOCYIapCTBEHHOrO apxuBa cyobekTa Poccuiickoir Deneparum.

Co3snanme cTpaxoBoro Gonaa

2.11.13.CoBOKYITHOCTb CTPAaXOBBIX KOIUI1 YHUKAJIBHBIX 1 0CO00 IIEHHBIX JOKYMEHTOB ApxuBHOTO Qouaa Poccuiickoit ®enepanyn
(nasee - cTpaxoBoil hOH/I) CO3MAETCS B LEISIX COXPAHCHUS JOKYMCHTHON HH(OPMALIMK HA CITydYail yTPAThl MM TOBPEKICHUS
OPHIMHAJIOB 3THX AOKyMeHTOB. CTpaxoBoii (hOH[ SBISETCS HEIMPHUKOCHOBEHHBIM U XPAHHUTCS TEPPUTOPHATIBHO 000COOICHHO OT
OPHUTHHAJIOB YHUKAJIBHBIX JOKYMEHTOB M 0CO00 IIEHHBIX JOKYMEHTOB B CIEIIHATBHBIX apXUBOXpaHmIumax (cum. m. 4.13.3).

OuepeTHOCTh CTPAXOBOTO KOIIMPOBAHHS ONPEALNISETCS C yUeTOM (PU3UUECKOTO COCTOSTHHS YHUKAIBHBIX JOKYMEHTOB U 0CO00 LIEHHBIX
JIOKYMEHTOB U MHTEHCUBHOCTHU OOpailieHus K HuM. [lepBoouepeiHOMy KOTTIMPOBAHUIO CPEIH HUX MOJUIeKaT Hanboiee HHTEHCUBHO
HCTIONB3YEMBIE, C MTOBPEXICHUSIMH MaTePHAIIEHOTO HOCUTEIIS M JOKYMEHTHOH HH(BOPMALIUH.

IToAroTOBKA YHUKANBHBIX JTOKYMEHTOB M 0CO00 [IEHHBIX JOKYMEHTOB K CTPaXOBOMY KOIIMPOBAHHUIO OCYIIECTBISICTCS] B COOTBETCTBHU C
MOPSIIKOM BBIIAYH aPXUBHBIX JTOKYMEHTOB U3 apxuBoxpanmiuin (cm. . 2.11.10).

CTanOBOG KONMUPOBAHUE ITPOBOAUTCA C CO6J'IIO,Z[€HI/IGM CHUCTEMATU3alU CAWMHUI] XPaHECHUA B OIMCH A€J1, JOKYMEHTOB, KOTOpast
KONMMPYETCA NNEpEaA €AMHUIIaMH XPAaHCHUA. CTanOBOMy KOIMMPOBAHUIO MOAJICIKAT BCC BXOAAIIUC B CAVUHUIY XPAaHCHU apXUBHBIC
JAOKYMCHTBI.

[Ipu cTpaxoBoM KONTMPOBAHUH [IeIa, KaK IPABUIIO, PACLIMBKE He MOJIeXaT. PaciiuBKa /1€ IpOU3BOAUTCS B UCKITFOYUTEIbHBIX
ClTydasix [0 COIVIACOBAHUIO C PYKOBOICTBOM apXHBa IPH MOJHON HEBO3MO)KHOCTH KOIIMPOBaTh MEepeIuieTeHHoe 1ei1o. I1o okoHuaHuu
paboThl Aeno nepemieTaercs 1aboparopuei WM OpraHu3alueil - U3rOTOBUTENEM CTPaXOBbIX KOIHI 3aHOBO.

CTanOBOG KONMMPOBAHNE YHUKAJIIBHBIX TOKYMEHTOB U ocobo LHCHHBIX TOKYMEHTOB OCYIICCTBIIACTCA B COOTBETCTBUU C
TCXHOJIOTMYCCKHUMHU PCITIaMCHTAMU U JAPYTrUMHU )IeﬁCTByIOHIHMH HOPMATUBHO-TCXHUYICCKUMHU JOKYMCHTAMH.

CrpaxoBoii KOIKEH apXHUBHOTO IOKYMEHTa Ha OyMa)XHON OCHOBE SIBJISIETCSL HEraTUBHAs MUKpOhopMa (MHUKPOQUIBM HiTH
MmuKpoduina) 1-ro moKoIeHUs, H3TOTOBICHHAs Ha (HOTOrpadruUecKoil rajioreHu10cepedpsiHOi IICHKEe COOTBETCTBYIONIETO THIIA
METOJIOM OINTHYECKOro ororpadupoBaHus JOKYMEHTOB.

CTanOBOﬁ KOTHEH KUHOJOKYMECHTA SABIACTCA IEPBasg COBMCIICHHAA KOIIUA OpUTrMHalia, U3rOTOBJICHHAA HA IIJICHKE
COOTBETCTBYIOLICTO TUIIA METOAOM KOHTaKTHOM TIe4arH.

CrpaxoBoii koruel GOTOJOKYMEHTA SBIISETCS TIepBasi KOs OPUI'HHAIA, U3TOTOBJICHHAs Ha (POTOIUICHKE COOTBETCTBYIOIIETO THIIA
METOJIOM PeNpOLYLUPOBAHUS UM KOHTAKTHOMH IeYarTy.

CTanOBOfI KoTueHn (bOHO)IOKyMeHTa SABJIACTCA I€pBasi KONUA OpUrHalia, U3rOTOBJICHHAA COBpeMeHHOﬁ CHCTEMOM 3aIliCH.

CrpaxoBoii KOITUel BUICOJOKYMEHTA SBIISIETCS IepBasi KONUS OPUTHHANIA, H3TOTOBJIEHHAS B (hopMare OpUrHHAIA CIIoco0oM
BHJICO3BYKO3AIIUCH HA MarHUTHOI1 JIEHTE.



C037'laHI/Ie, KOMILJIICKT U COCTaB d)OH,Ha 10JIb30BaHU A

2.11.13.1CoBOKYIHOCTb KOITMI apXUBHBIX JOKYMEHTOB, BBITOJIHCHHBIX HA PA3IMYHBIX MATCPUAIbHBIX HOCHTEISIX U
NpeIHA3HAYCHHBIX /TSI HCIIOIb30BAHMS C IIEJIBI0 00CCIICUCHHSI COXPAHHOCTH OPUTHHAIIOB aPXHMBHBIX JJOKYMEHTOB (fasee - GpoH/
MOJIb30BAHMS) CO3IAETCsI, KAK TPABUIIO, OIHOBPEMEHHO C CO3aHUEM CTPAaXOBOTo (OH/A, a TAKKE IeJEBBIM MOPSIKOM Ha Hanbosee
HCIIONIb3yeMbIC apXHBHBIC JJOKYMEHTBI, B IPOIECCE APYruX paboT (paccekpeunBaHue apXUBHBIX JIOKYMEHTOB, OPTaHU3ALHs HX
HCIIOIB30BAHUS).

Donp ITOJIb30BAaHMA, M3TOTOBJICHHBIN OIHOBPEMCHHO CO CTPaxOBbIM (bOHI[OM, CO31a€TCA B 00s13aTeIbHOM KOMIUICKTE, BKJIFOUAKOIIICM

JUISL QpXUBHBIX JIOKYMEHTOB Ha OyMa>KHOW OCHOBE - OJJHY MUKPO(OPMY 2-TO IIOKOJICHHS Ha TaJIOTeHHI0CEePEOPSIHOM IIIeHKe
(HeraTMBHas MM TO3UTHBHAS), U3TOTOBICHHYIO C HEraTUBHOW MHKPO(OpPMBI 1-ro nokoseHus, u oaHy MUKpo(hopMy 3-T0 IOKOJICHHS,
M3TOTOBJICHHYIO ¢ MUKPO(GOPMBI 2-TO TOKOJICHUS;

U1 JOTOTOKYMEHTOB - OMH MO3UTHUBHBIA ()OTOOTIICUATOK M OWH TyOb-HEraTuB,

JUTSL KHHOZIOKYMEHTOB - OJIHY IIO3UTHBHYIO COBMCIICHHYO KOITHIO, OJIMH [IPOMEKYTOYHBIN MO3UTHB N300PAKEHUS U ONH KOHTPATHIT
(doHOrpaMmbl (IS 3BYKOBBIX KHHOJOKYMEHTOB). [I03UTHBHAS KOIIKS U IPOMEXKYTOYHBINA TIO3UTHB H300Pa)KEHUS JIOJDKHBI BXOIHUTH B
KOMIUTCKT KHHOJOKYMEHTA, IPHHIMAEMOr0 Ha MOCTOSHHOE XpaHeHue. JlomycKaeTcst JOIOIHUTEIbHOE H3TOTOBICHHE (POHa
MOJIb30BaHMs KHHOJJOKYMEHTOB B BHJIE BUe0(oHOrpaMM B popmarax Betacama VHS;

Jutsi (HOHOOKYMEHTOB - OJJHY KOITUIO Ha MATHUTHOU JICHTE;
JUTSL BUICOJIOKYMEHTOB - OJIHY KomHio B ¢popmare VHS.

Bruttouenue B OH/I 110JIb30BaHMS KOITUH apXUBHBIX JOKYMEHTOB, B TOM YHMCIIE HA 3JIEKTPOHHBIX HOCHUTEJISAX, CO3JaHHBIX B IIPOLECCe
IPYTHX paboT, OCYIIECTBISIETCS APXUBOM CaMOCTOSITENIBHO.

B q)OH,Z[ TI0JIB30BaHU S BKIIFOYAKOTCA KOITUH ITOJTHOCTBIO CKOITMPOBAHHBIX €AVMHUI] XPaHCHUA. Kommuu otnensHbIX APXUBHBIX JOKYMCHTOB
MOTYyT OBITH BKIIIOYEHBI B q)OH,Z[ MOJIB30BAHUA B COCTABC TEMATHYCCKUX HOI[60pOK APXUBHBIX JOKYMCHTOB.

[IpoBepka HATWMYWS U COCTOSHUSA, TEXHUYECKUA KOHTPOJIb CTPAXOBOTO d)OH,Z[a u d)OH,Z[a IMOJb30BAHU A

2.11.13.2Bce CTPaxoOBbIC KOIIMU NOJIKHBI COOTBETCTBOBATh OpUTHHATY, KaK I10 COACPIKAHHNIO, TaK U I10 PAAY BHCIIHUX IIPU3HAKOB.

HzroroButenb CTpPaxoOBbIX Konuii 00ecreunBaeT COOTBETCTBUE BCEX BbIITYCKa€MbIX KOTIH I Tp€6OBaHI/I$IM I[efICTByIOHIPIX HOpPMAaTUuBHO-
TEXHUYCCKUX JOKYMCHTOB I10 CTPaxXOBOMY KOIIMPOBAHUIO.

Bce cTpaxoBbie KOITUY MPOXOAAT TEXHUYECKUN KOHTPOJIb B J1a00OPAaTOPUU WM OPraHW3allui-U3rOTOBUTEINE, CBEJCHUS 00 X KauecTBe
(UKCHPYIOTCS B aKTaX TEXHUYECKOTO COCTOSIHUSL KOMHUiA cTpaxoBoro ¢oxza (o hopmMam B COOTBETCTBHH C OTPACICBBIMU
HOPMATHBHBIMH JIOKYMEHTAMH).

HpI/I MIPpUEME CTPAXOBBIX KOTTHH MIPOBEPACTCS MOJTHOTA BBITIOJIHCHHUS 3aKa3a Ha KOIMUPOBAHUEC, KOJIUIECTBO KOIHUM, KOMIUIEKTHOCTb,
MIPaBUJIBHOCTD U ITOJTHOTA 3aAITOJTHEHUSA AKTOB TEXHUYECKOI0 COCTOSHHUSA, BU3YAJIbHO-TEXHUYCCKOC COCTOSTHUEC KOTTH .

B MNPOLECCEe XPAaHCHUS CTPAXOBBIC KOIIMH ITOAJICHKAT:

IMIPOBEPKE HAJINYHNSA U COCTOAHUSA B LEJIAX YCTAHOBJICHUSL (1)21KTI/I‘{€CKOFO HaJIM4us CTPAaxOBbIX KOHHﬁ, HUX COOTBETCTBHUA JaHHBIM
YYETHBIX JOKYMCHTOB;

TEXHUYECKOMY KOHTPOJIIO COCTOSIHHUS U CBOEBPEMEHHOMY ITPOBEICHHIO HEOOXOIMMBIX KOHCEPBAIIMOHHO-TIPO(UIIAKTHYECKUX
MEPOIPHUSITHHA.

Texuuueckui KOHTPOJIb CTPAaxoBOT'O (bOH)Ia OCYHICCTBJIACTCA OAUH pa3 B TPU Irojia, Ipyu 3TOM KOHTPOJIIO MMOAJICIKUT ZO%CTanOBBIX
KOTITU i IMPOU3BOACTBA KaXKA0T'O roaa.

Pe3ynbraThl TEXHHYECKOTO KOHTPOMIS (DMKCHUPYIOTCS B JOKYMEHTaX O TEXHHYECKOM COCTOSTHUHU CTPAXOBBIX KOIHH, TA€ HAI0TCs
3aKJIIOYEHHSI O HEOOXOIUMOCTH U CPOKaX MPOBEIEHHS MPOPHIAKTHYECKUX Y PECTaBPALIMOHHBIX pab0T U YCTaHABIMBAIOTCS CPOKU
CIIEYIOIIEr0 TEXHUYECKOI0 KOHTPOJIA.

[IpoBepka HamMuus U COCTOSHUS (POHIIA IMOJIB30BAHUS OCYLIECTBIISIETCS C LEJIBI0 KOHTPOJIS 38 COXPAaHHOCTBIO KOITUH U OpraHu3aluu
paboTHI 10 CBOEBPEMEHHOMY BOCCTaHOBJIEHHIO (DOH/IA TTOTIB30BAHUS.

O0beM U MePUOANIHOCTE PAbOTHI IO IPOBEPKE HAMYUS U COCTOSTHUS (OHIA MONB30BAaHMS ONPENEIAETCS ¢ YIETOM ero 00IIero
o0beMa, cocTaBa, MHTEHCHUBHOCTH BBIZIAYM KOTIMH M 9YaCTOTHI MX BOCIIPOM3BEACHUS, a TAK)KE YCIOBHH XpaHEHUS.

Ilepenaya cTpaxoBoro (bOHI[a Ha CTICIIMAJIBHOC XPaHCHUC

(. 2.11.13.34e pacnipocTpaHsieTcs: Ha TOCYAAPCTBEHHbBIE M MyHUIMIAIbBHBIE My3er 1 OMOIHOTeKH, opranu3auuu Poccuiickoit



aKaJieMHUH HAyK)

2.11.13.3I1enTpanu30BaHHOE XpaHEHHE CTPAXOBOro oHIa OCYLIECTBISIET (heiepalIbHbIil TOCYAapCTBEHHBINH apXuB - LleHTp
xpaHeHus crpaxoBoro doua (LIXCD).

XpaneHue cTpaxoBoro (oHa rocy1apcTBEHHOTO apxuBa cyobekra Poccuiickoit denepannn 1 MyHUIIUIIAIBHOTO apXHBa MOXKET
OCYIIECTBIISATh CIICIHATLHOE apXUBOXPAHUIIHIIE, PACTIOIOKEHHOE Ha TeppUTOpUH cyObekTa Poccuiickoit deneparui.

Pazpemenune Ha nepenauy crpaxoBoro ¢ponna B IXC® naet cnenuanbHO yHOJIHOMOYEHHBIN (e/iepaibHblid OpraH UCIOTHUTENbHON
BJIACTH B c(epe apXUBHOTO JejIa 0 pe3yabTaTaM PacCMOTPEHHs TOKJIaTHOM 3aHCKH (hefepansbHOro ToCyAapCTBEHHOTO apXUBa HIIH
YIHOJHOMOYEHHOTO OpraHa UCIOJIHUTEIbHO BiacTu cyobekra Poccuiickoit denepanun B cepe apXUBHOTO Jiejia O TOTOBHOCTH K
OTIIPAaBKE CTPAXOBBIX KOMHUH.

Paspemenue Ha nepenauy cTpaxoBoro (JoH/a B CHIELUAIBHOE apXUBOXPAHUIIUILIE, PACTIONOKEHHOE Ha TEPPUTOPUH CYyOBbEKTa
Poccuiickoit @enepanyn, rocyaapcTBEHHOMY apXuBy cyOobekTa Poccuiickoit @enepanuy 1 MyHUIIUITATLHOMY apXUBY JAaeT
YIOJHOMOYEHHBIH OpraH HCHOJIHUTENLHON BiacTu cyObekra Poccuiickoit denepannu B chepe apXxHMBHOTO Jeja Ha OCHOBAaHUU
JIOKJIaJJHON 3aIMCKH apXUBa O TOTOBHOCTH K OTIIPABKE CTPaXOBBIX KOIHH.

ITpuem-niepenaya cTpaxoBoro GoHAA OCYIIECTBISIETCS Ha OCHOBAaHUH IIPUKa3a COOTBETCTBYIOLIETO YIIOJHOMOYEHHOTO OpraHa
UCTIOMHUTEIBHON BIACTH B chepe apXUBHOTO JieJIa aKTOM YCTaHOBIEHHOH (POPMBI, K KOTOPOMY TIPHIIaraloTCsL:

onucH 0co00 HEHHBIX e, JOKYMEHTOB WJIH KOIIUH OIKCEH /e, TOKYMEHTOB, C KOTOPBIX H3TOTOBJIEH CTPAXOBO# (POH/I, UIIH MEepPeYeHb
HOMEPOB 0C0O00 IIEHHBIX JIel, JOKYyMCHTOB (HOMEPHHK);

OIIMCH TEePEAaBaeMOro CTPaxoBoro $HoHxa,
AKTBI TEXHUYECKOTO COCTOSIHUSI KONUI CTpaxoBoro (GoHza;
COIPOBOIUTENBHBIE JOKYMEHTHI Ha TPAHCIIOPTHYIO Tapy.

CrpaxoBble KON B IIOPSAJKE PACIIOIOKEHHS X B OITUCH CTPAaXOBOro (JOH/Ia MOMEIIAIOTCS B COOTBETCTBYIOILYIO Tapy JUIs
TPaHCTIOPTUPOBKH, HMEIOLIYIO MOPSIKOBYIO HyMEpaLuIo B Ipeiesax OTIpaBIsieMON TapTHH, U HAPABISAIOTCS B OIUIOMONPOBAHHBIX
KOHTeHHepax. B conmpoBoanuTeIbHOM TOKYMEHTE Ha TPAHCIIOPTHYIO Tapy YKa3bIBAETCs €€ KOJIMYECTBO U YUCIIO CTPAXOBBIX KOIMIA B
Hel, CTaBATCs MOAMUCH AOJKHOCTHBIX JIMIL], OTBETCTBEHHBIX 3a Iepesayy.

AKTBI IpUeMa-Tepeiadll ¢ MPUIOKEHUSIMU IOMEIIAIOTCS B OTIEIbHYIO YIAKOBKY ¢ IOMETKOH "CompoBOUTEIbHbIE JOKYMEHTBI" .
Ormiara pacxoz0B 0 OTIPaBKE CTPAxoBOro (oHMa IPOU3BOJUTCS OTIPABUTENIEM.

CrpaxoBanue JIokyMeHTOB ApxuBHoro ¢honna Poccuiickoit denepaimu

2.11.14 CrpaxoBaHue 10KyMeHTOB ApxuBHOro (hoHma Poccuiickoit Depepalinil HanpaBIeHO Ha 00ECTIICYCHUE UX COXPAHHOCTH,
BO3MEIlIeHUEe yIiepOa B Cllydae Kpaxkd, yTpaThl, TOBPEKACHHN 1 HHOTO BO3MOXKHOTO yIIepoa.

CrpaxoBaHHIO MOJIEKAT:

IoKyMeHTbl ApxuBHOTO (oHaa Poccuiickoit @eneparyu, a Takke NOAJSKAIINE BO3BPALICHNIO UX KOIIMH, BBIBO3UMBIE 32 PyOek s
SKCIIOHUPOBAHMs HA BHICTABKAX, PECTABPALIMU WJIH C IPYTHMH LEISIMHY,

YHUKaAJIBbHBIC JOKYMEHTBI, IPEAOCTABIACMBIC U OKCIIOHUPOBAHUA HA BBICTABKaX BHYTPH CTPAHBI.

B HCKITIOUMTENBHBIX CITydasix, IO 0053aTeIbCTBO B JOTOBOPE O BO3MEIIEHUH OPraHM3aTOPaMH BBICTaBKH yIepOa B cirydae yTpaThl
WM TIOPYH, YHUKAJIBHBIE JIOKYMEHTBI MOTYT 3KCIIOHUPOBAThCs Oe3 cTpaxoBaHUs Ha opranusyembix B Poccuiickoii @enepaunn
BBICTABKaX.

CTanOBaSI OLICHKAa NTOKYMEHTOB ApXI/IBHOI‘O (1)0H)Ia Poccutickoit CDe/:[epauI/H/I MIPOBOAUTCSA B apXUBE KOMUCCUOHHO.

Kareropus neHHoCcTU 10KyMeHTOB ApXuBHOro gonaa Poccuiickoit denepanuu U pasmMep UX CTPaxoBOH OLEHKU yCTaHABIMBAIOTCS Ha
OCHOBE CIIEIIMAJIbHBIX METOJUUYECKUX Pa3pabOTOK.

Pe3ynbraThl CTpaxoBO# OLEHKU JOKyMeHTOB ApXuBHOro gonna Poccuiickoil @eaepanuu opopMILLIOTCS aKTOM CTPaXOBOH OLIEHKU
apXUBHBIX JTOKyMEHTOB, KOTOPBIH TIPECTABISAETCA B COOTBETCTBYOIINH YIOITHOMOYCHHBIH OpTraH NCIOMHUTENBHON BIACTH B cdepe
apXUBHOIO Jena.

OdopmiieHre BpeMEHHOTO BbIBO3a JIOKYMeHTOB ApxuBHOro (honna Poccuiickoit deneparun 3a pyOex

2.11.15 15 paccMOTpEHHS BOTIPOCa O BO3MOXKHOCTH BPEMEHHOTO BbIBO3a JOKYyMEHTOB ApxuBHOTO (onaa Poccuiickoii denepannu
apXHMB MPEJCTABISIET B CHEHUATBHO YIIOTHOMOYCHHBIN (peiepaIbHbIid OpraH NCIIOMHUTEIBHON BIACTH B c(hepe apXUBHOTO JIeNa!



KOIIMIO A0roBOpa O IMPOBEACHUU BbICTABKH, PECTABPALlMOHHBIX WJIN APYTUX pa60T;

nepedeHb JOKyMeHTOB ApxuBHoOro Gonga Poccuiickoit denepayu ycTaHOBIECHHON (OPMBI, IPEIHA3HAYEHHBIX K BDEMEHHOMY
BBIBO3Y;

KOIIMY CTPAXOBOTO MOJIMCA, TAPAHTHH NIPUHUMAIOUIEH CTOPOHBI U TOCYAapCTBEHHBIX OPTaHOB CTPaHbl HA3HAUYEHUS B OTHOIICHUH
COXPaHHOCTH U BO3Bpara BPEMEHHO BBIBO3MMBIX KyJIBTYpPHBIX LIEHHOCTEH;

IMUCHbMEHHOE TOATBEPXKICHHUE YIOBIETBOPUTEILHOIO (PU3UUECKOTO COCTOSHUS TOKYMEeHTOB ApxuBHOro (onaa Poccuiickoii
®deneparyy, MO3BOJISIOIIET0 UX TPAHCIOPTUPOBATH U JEMOHCTPUPOBATh, a TAKXKE HAJTMUUSA X CTPAXOBBIX KOTIUH;

paspelieHne yrmoJTHOMOYEHHOTO OpraHa HCTIOMHUTEIbHON BiIacTH CydobekTa Poccuiickoit demepanuu B chepe apXuBHOTO jena (TOIBKO
JUIS TOCYIapCTBEHHBIX apXUBOB CyObekToB Poccuiickoit deneparyn);

pa3perieHne OpraHa MECTHOTO CaMOyPaBICHUS (TOIBKO JUTsi MyHHIIUITAIBHOTO apXHUBa);
Jpyrue He0OXOAUMBIE JOKYMEHTHI B COOTBETCTBHU C YCTaHOBIEHHBIM ITOPSIKOM.

B c00TBeTCTBHMHM C YCTaHOBICHHBIM MOPSIIKOM rOCYIapCTBEHHOM SKCIIEPTHU3bI U KOHTPOJIS 32 BBIBO30M M BBO3OM KYJBTYPHBIX
LIEHHOCTEH IS MOyYeHHs] CBUIETENbCTBA Ha IPABO BHIBO3a KYJIBTYpPHBIX IIEHHOCTEH ¢ TeppuTtopuu Poccuiickoit denepanun
YKa3aHHbIE JOKYMEHTBI BMECTE C 3aKJIIOUCHHEM CIIEHAIbHO YIOJIHOMOUYEHHOTO (heiepajbHOrO OpraHa UCIOJIHUTENIFHON BIIACTH B
cdepe apXUBHOTO Jea U APYTUMH HEOOXOOMMBIMH JOKYMEHTaMHU MPEACTABILIIOTCS B CIIELMAIBHO YIOJIHOMOUCHHBIH (hefepanbHbIi
OpraH HCIIOJHUTEIBHON BIACTH B cepe rocynapcTBEHHOIO KOHTPOJIS 3a BbIBO30M U3 Poccuiickoii @enepanuu 1 BBO30M Ha ee
TEPPUTOPHUIO KyIETYPHBIX IEHHOCTEH.

Jls mpojuieHust B 0COOBIX CITydasx CpOKa BpEMEHHOIO BbIBO3a JOKyMEHTOB ApXuBHOro Gonaa Poccuiickoii denepanuu apxus
TPECTaBIAET B CIEIMAIBHO YIOTHOMOUCHHBIH (efiepabHbII OpPraH NCTIONHUTEIBHOHN BIACTH B cepe TOCyaapCTBEHHOTO KOHTPOIIS
3a BbIBO30M U3 Poccuiickoii denepanuu 1 BBO30M Ha €€ TEPPUTOPUIO KyJIbTYyPHBIX LIEHHOCTEH:

KOIIMIO JTOTOBOPA O TPOIEHUH CPOKa BEICTABKH, PECTABPALIMOHHBIX WU IPYTUX PadoT;

KOIIMX CTPAxXOBOTO MOJIMCA, TapaHTUH l'IpPIHPIMaIOH.IefI CTOPOHBI ¥ TOCYTAPCTBCHHBIX OPraHOB CTPAaHbl HA3HAYCHUA B OTHOILICHUN
COXPaHHOCTHU U BO3BpaTa BPEMEHHO BBIBO3UMbBIX KYJIBTYPHBIX LICHHOCTEH;

3aKJI0YEHHE CIICIHAIFHO YIIOJIHOMOYEHHOTO (heiepaabHOro OpraHa HCTIOMHNUTEIBHON BIACTH B chepe apXUBHOTO JeNa;
Jpyrue He0OXOAUMBIE TOKYMEHTHI B COOTBETCTBHH C YCTaHOBIEHHBIM ITOPSIKOM.

OO0ecneueHne COXPAaHHOCTH APXUBHBIX JIOKYMEHTOB IPU YPE3BbIYaWHBIX CUTYALIUSIX

2.11.16K lIpe:%BI:I‘IZlI‘/‘IHI:IM CUTyallusIM OTHOCATCA 06CTO$ITCJ'H>CTBa, P KOTOPBIX HEBO3MOKHO BBIITOJTHEHUEC apXHWBOM B IIOJTHOM
00beMe BO3JIOKECHHBIX Ha HETO 3a1a4 B COOTBCTCTBUH C Tpe6OBaHI/I}IMI/I HaACTOAIUX HpaBI/IJ'I U JPpYyTUX HOPMATUBHBIX ITPABOBBIX AKTOB,
CO34acTCA yrpo3a )XU3HU U 310POBbLIO JIFONIEH, COXPAaHHOCTH apXHUBHBIX TOKYMCHTOB apXuBa.

K upe3BbruaifHBIM CUTYaIHsIM OTHOCSITCS:

00BSIBIICHHE CTEIICHEH TOTOBHOCTH TPAYXKIAHCKOI 0OOPOHBI;

BBEJICHUE B JCHCTBHUE MIIAHOB IPAXKAAHCKONH 00OPOHBI;

00BsIBJICHHE B TOCYapCTBE (PETHOHE, TOPOJIE) PEKMMA YPE3BBIUYAHOIO TTOJIOKEHHUS,

NOXKap, TEXHOTCHHBIE KaTacTPO(Mbl 1 CTUXHUIHBIE OEICTBHS, OBIUIBILNE Ha )KU3HEACATEILHOCTh apXHBa,

HCYC3HOBCHHUE WM IMOPYA apXUBHBIX JOKYMECHTOB, XHIICHUEC UJIN TTOpYa UMYIICCTBA B PE3YJIbTATC IPOHUKHOBCHUSA B apXUB
MOCTOPOHHUX JIFoeH Wi APYrux NpoTUBOIIPABHBIX JICUCTBHUI,

aBapHH CHCTEM JKM3HEO0eCIeUeH s apX1Ba, a TAKKe 3[aHus apXUBa;
CHATHE OXpaHbl apXUBa;

Apyrue 06CTO$IT€J'ILCTB3, BBIHYKJAOIINE PYKOBOACTBO apXHBa IIPUHATH PCIICHUC 00 U3MCHCHUHU peKuMa pa60T1>1 apxuBa Ui
IIPUOCTAHOBJICHUHN €T0 ACATCIIBHOCTH.

C y4eToM BO3MOXKHBIX UPE3BBIUAHBIX CUTYAIlMi apXUB pa3padaThIBaeT U MPH HEOOXOOMMOCTH MEPHOIMUECKH IIEpecMaTpruBacT
IUTaHBl KOHKPETHBIX MEPONPHUATHI U JPyTHe HOPMaTUBHbIE JOKYMEHTHI O paboTe B Upe3BhIYAHHBIX CUTYALIUSX.

[Tnans! n Ipyrue TOKyMEHTHI 10 MOOMIM3allMOHHON TIOATOTOBKE, TPaKJaHCKOH 000pOHE apXKBa pa3pabaThIBalOTCs B yCTAaHOBICHHOM
MOpSI/IKE.



[Tnansl MeponpusTHil apXuBa Ha cIy4aid Ype3BbIYAHHBIX CUTYAlMH, HE OTHOCAIINECS K MOOUIIM3allMOHHON IOATOTOBKE U
IpakAaHCKOH 000POHE, TOJKHEI CONIACOBBIBATHCS C OPTaHU3ALMOHHBIME U PACHOPSIUTENLHBIMU JOKyMEHTAMI apXuBa,
pa3paboTaHHBIMU 110 JINHUHM MOOMIN3AIIMOHHO MTOJrOTOBKU U IPaXIaHCKOH 00OPOHBI.

C conepkaHHeM IUIAHOB MEPONIPUATHI U APYyTUX HOPMATHUBHBIX JOKYMEHTOB, ONPEACIIIIONINX paboTy apXuBa NP YPE3BBIYaHBIX
CUTYyalusX, JOJKHBI ObITh 03HAKOMJIEHbI pa0OTHUKHM apXUBa B YaCTH, UX Kacarolleiics, ¢ 00s3aTeIbHbIM BhINOIHEHHEM TpeOoBaHuil,
YCTAHOBJICHHBIX B OTHOILIEHUHU JOCTYIA K CBEIEHUAM, COCTABIIAIOIIMM IOCyAapCTBEHHYIO TalHYy.

BrimonHeHne B apXuBe MEPOIIPUATHI, IPEyCMOTPEHHBIX INIaHAMH MOOMIIN3alMOHHOM MOATOTOBKY M TPAXKIAHCKOH 000POHEL,
OCYIIECTBIIAETCS COIIACHO 9THM IUIaHAM B YCTAHOBJIIEHHOM IMOPSIKE.

lIl. OPTAHM3AIINA YYETA JOKYMEHTOB APXMBHOI'O ®OHJIA POCCUNCKOUN ®EJIEPALINU U JIPYTUX
APXVBHBIX JOKYMEHTOB B APXIMBE

3.1.OmnpeneneHne KOMMYECTBA M COCTaBa IOKYMEHTOB ApxuBHOro (honna Poccuiickoii denepaiiuut U Apyrux apXUBHBIX JOKYMEHTOB
B apXMBE B YCTAHOBJICHHBIX €IMHUIIAX yUETa U OTPaXKEHUE ITOrO KOJMYECTBA M COCTAaBa B YUETHBIX JJOKyMEHTaX 00ecIeunBaeT
OpTaHM3aIOHHYIO YHOPSAOUYEHHOCTh U BO3MOYKHOCTD aIpeCHOTO IIOMCKA APXUBHBIX JOKYMEHTOB, KOHTPOJIS 38 UX HATUIUEM U
COCTOSIHUEM.

ApXHUB OCYIIECTBISIET TOCYJAPCTBEHHBIN yUeT apXUBHBIX JOKyMEHTOB. COCTaB M NOPSAOK BEACHHS JOKYMEHTOB IOCYyIapCTBEHHOTO
ydeTra apXUBHBIX JJOKYMEHTOB, B TOM YHciie (JOpMBI HacIOpTa apXHBa U MacHOPTa HCTOYHUKA KOMITJIEKTOBAHUS apXUBa, U MOPAIOK UX
MIPE/ICTABJICHUS YCTAHABIMBAIOTCS PeriaMeHTOM ToCcy1apcTBEHHOTO yueTa JOKyMeHTOB ApxuBHOTO (onaa Poccuiickoii @eneparyu.

VYyery noanexar:

XpaHAIUECs B apXUBC aPXHUBHBIC JOKYMCHTBI, B TOM YN CJIC HCOIIMCAHHBIC U HerO(bI/IJ'IBHBIe JUISL JAHHOT'O apXuBa, a TaKXKE CTPaxOBbIC
KOIIMY apXUBHBIX JOKYMCHTOB U KOITUH (I)OH,Z[a TI0JIb30BAHMS, OIIMCH JIC]I U IOKYMCHTOB,

nokyMeHTbl ApxuBHOTO (oHaa Poccuiickoit @eneparyu, a Takxke JOKYMEHTHI 110 JMYHOMY COCTaBY, XpaHSIIIUECS B UCTOUHHKAX
KOMILUIEKTOBaHHS apXHBa.

V4er mpon3BOIUTCS IIyTEM IPUCBOCHUS apXUBHBIM JOKyMEHTaM (SAMHHUIAM XpaHCHUsI/€IMHULIAM Y4eTa) yICTHBIX HOMEPOB,
SIBJISIFOIIMXCS] COCTABHOM YacThIO apXUBHBIX MU(POB.

ApxueHslii mudp (0003HaUYeHNE, HAHOCUMOE Ha KaXKAYIO SAUHHILY XPAHCHUS C LEIBI0 00eCIICUCHNUS €€ yIeTa 1 HACHTH(HKALINN)
COCTOUT U3 CIICIYIOIIHMX 3IEMEHTOB: COKPAIICHHOTO Ha3BaHUs apxuBa (ero oQpuIHaibHONl aO0peBUaTyphl) H HOMEPOB: aPXUBHOTO
(boHza, omucH e, JOKYMEHTOB, €ANHUIIBI XPAaHEHHs, CAMHHUIBI yIeTa.

B cocrae apxuBHOTO mudpa eAHHULBI XPAHESHNS ayAHOBH3YaIbHBIX JOKYMCHTOB BKIIFOYAIOTCS TAKKEe 0003Ha4YeHHs (OyKBCHHBIC U
1 (pOBbIE) FIEMEHTA KOMIUICKTa, pa3Mepa HeraTuBa, BUjia HOCHTENsl 3ByKOBOU HH(POPMAIIUH; SANHHUIIBI XPAHEHHS SIICKTPOHHBIX
JIOKYMEHTOB - (hopMmara 3amvcy 1 Bua HOCUTENs HHPOpMaLUH.

3.1.1. Jloxyments! ApxusHoro ¢orzna Poccuiickoit deneparui, OTHOBPEMEHHO BXOAAIIHE B cocTaB My3eitHoro ¢onnga Poccuiickoit
Denepanuy, yIUTHIBAIOTCS B COOTBETCTBHH C TIOPSIIKOM, YCTaHOBICHHBIM HacToAmuMu [IpaBunamMu n mopsaKoM, yCTaHOBIEHHBIM
CIeLHaIbHO YIIOJHOMOYEHHBIM (peiepaabHbIM OpPraHOM UCIOIHUTEIbHOU BIacT A1 Myselinoro ¢onna Poccuiickoit ®enepanui.

JlokymenTsl ApxuBHoro ¢onaa Poccuiickoii @enepariun, OTHOBPEMEHHO BXOJSIIKE B COCTAB OMOIMOTEYHBIX ()OHIOB, YUUTHIBAIOTCS
B COOTBETCTBUU C HACTOSIINMH [IpaBrHiIaMH U MOPSIIKOM, YCTAHOBJICHHBIM CHEIUABHO YIIOTHOMOYECHHBIM (eiepabHbIM OPraHOM
UCTIOJIHUTENBHOM BiacTu 11 oubnmoreunsix GoHnoB Poccuiickoii denepanmn.

3.2.Y4eT apXHBHBIX IOKYMEHTOB B TOCYIapCTBEHHOM apXHBE, FOCYAAPCTBEHHOM M MyHUIIMIAILHOM My3ee, OnOinoTexe,
opranu3zanuu Poccuiickoi akazieMuy HayK OCYIIECTBIISIETCS CIIELUAIBHBIM NOAPAa3/IeICHUEM UM BO3JIAraeTcsl Ha CleUalbHO
BBIJIEJIEHHOTO pabOTHUKA.

B apxuBoxpaHunuIie rocyJapcTBEHHOIO apXuBa, opranusanuu Poccuiickoii akazeMuy HayK Ha3HayaeTcs paOOTHUK, OTBETCTBEHHBII
3a y4eT apXHMBHBIX JTOKYMEHTOB apXMBOXPAHWINILIA.

Vuer APXUBHBIX JOKYMCHTOB, XPaHAIIINUXCSA B NCTOYHHUKAX KOMIUICKTOBAHUS apXHBa, OCYLIECTBIACTCS CIICHUAJIbHBIM IOAPA3ACICHUEM
apXuBa WJIK BO3JIaracTcCs Ha CIICUAIBHO BBIACJIICHHOTO pa6OTHI/IKa, OTBETCTBCHHBIX 3a OPraHU3aIlMi0 KOMIIJICKTOBAHHUS apXWBa
ApXUBHBIMU NOKYMCHTAMH.

VYuer APXUBHBIX JOKYMCHTOB B MYHUIUIIAJIBHOM apXWBE€ U aPpXUBHBIX JOKYMCHTOB, XPAHAIINXCA B €T0 HCTOYHUKAX KOMIIJICKTOBAHUA,
OCYHICCTBJIAIOT SaBeI[yIOHIPIfI MYHHUIUIIAJIBHBIM apXUBOM w/unu CIIEIUAJIBHO BBIJICTICHHBIN pa6OTHI/IK.

3anucu B YYETHBIC JOKYMCHTBI BHOCATCS TOJIBKO pa6OTHI/IKaMI/I, OTBETCTBCHHBIMHU 3a YUCT.

3.2.1.B apxuBe pa3pabarbIBalOTCs MOPSAJOK U CXeMa y4eTa apXUBHBIX JJOKYMEHTOB.



HOpSI)IOK yuyeTa apXUBHBIX JOKYMCHTOB OIIPEACIISACT COCTAB YUCTHBIX JOKYMCHTOB U YUCTHBIX 0a3 JAaHHBIX, BEAYIINXC
LEHTPAJIM30BAHHO 1 B KAOXKIOM apXMBOXPAHUIIUIIIC,

3aKpeIUIseT MOCIIEI0BATEIFHOCTD BBIMONHEHHUS paboT Mo yueTy. Cxema ydera apXHBHbBIX JOKYMEHTOB B rpaduueckoil popme
(buKCHpYET MOPSIOK yUeTa.

ITopsi1oK 1 cXeMa yueTa apXUBHBIX JOKYMCHTOB B apXHBE YTBEPXKIAIOTCS IPUKA30M PyKOBOAUTEIS (3aBEAYIOIIETO) apxuBa(oMm).

3.2.2.Y4eTHbIE TOKyMEHTBI, KPOME OIUCEH Jel1, JOKYMEHTOB, IPSIHA3HAYCHBI IS CITY)KEOHOTO MOTB30BaHHS U MONTH30BATENISIM HE
BBIIAIOTCS. B OTAENBHBIX CIyYasx IO PEICHUIO PYKOBOJCTBA apXHBA MOXET OBITh BBIAAHO J1eno GoH/A.

3.2.3.XpaHeHue y4eTHBIX TOKYMEHTOB OCYIIECTBISIETCS B YCTAHOBIEHHOM Topsiike (cm. m. 2.11.4.1.3).

) 2910705020003 y4€Ta apXUBHBIX JJOKYMCHTOB

3.3.OCHOBHBIMHU €IMHHUIIAMHU YY€Ta APXUBHBIX JOKYMEHTOB HE3aBUCHMO OT BHJa HOCHUTEIIS, CIIOCO0a H TEXHUKH 3aKPETUICHHS
nH(OPMAINH SBISIOTCS ApXUBHBIN (QOHI M €ANHHIIA XPaHEHHUSI.

AyI[I/IOBI/ByaJ'H)HI)Ie 1 JJICKTPOHHBIC JOKYMCHTBI YUUTBIBAIOTCS TAKKE 110 €AMHUIIAM YUCTa.

ApXI/IBHI)Ie JAOKYMCHTBI JINYHOI'O IIPOUCXOXKACHHS, NPOIICAIINE TOJIBKO IIEPBUIHYIO 06pa60T1<y, YUHUTBIBAKOTCS 110 JOKYMCEHTAaM HWJIN
JINCTaM.

HeynopsiioueHHble apXHUBHBIC JJOKYMEHTBI (DOCCHIIb) YUUTHIBAIOTCS U3 pacuera 15011cToB B OJJHON YCIIOBHOM EIMHUIE XPAHECHHSL.
3.3.1.B nemsix HacTosmux [IpaBuIl KCIONB3YIOTCS CIEMYIOMINE MOHSTHUS:
€IMHUIIA XpaHEHUS - GU3NUECKU 000COOICHHBIC apXUBHBII TOKYMEHT WM apXHBHBIC JOKYMEHTBHI,

eIMHAIIA XPAHEHUS APXUBHBIX JIOKYMEHTOB Ha OyMa)kKHON OCHOBE - JIENO - OTAENbHBIN(e) apxuBHbIi(e) ToKyMeHT(bI),
3aKJIFOYCHHBIH(e) B 060COOICHHYI0 OOIOXKY, TAIKY;

€IMHNIA XPaHEHUSI KHHOZOKYMEHTOB - (pr3ndecki 000co0neHHBIH PyI0H KHHOIICHKN MJIM MarHUTHOMN JICHTHI C 3aIIUCHIO
M300pa3nTeNIbHOM H/MIIN 3ByKOBOM HH(POpPMALIHH;

eIIMHUIIA XPaHEeHHsT (POTOMOKYMEHTOB - (pu3HUUeCKU 000COOICHHBIN Kaap (Herarus, 1y0ib-HEraTHB, IO3UTUB, CIaii]| (IMaO3UTHB),
HECKOJIBKO KaIpOB MAHOPAaMHON CheMKH, (JOTOOTIICUATOK, PYJIOH Auaduiibma, GoToaaboom;

€IMHUIIA XpaHEeHUs! (POHOTOKYMEHTOB - PU3MUECKH 000COOICHHbIE PYJIOH KHHOIUIEHKH, MArHUTHOM MM OyMa)kHOM JIGHTBI, KacceTa,
BOCKOBOM BaJIMK, TUCK C 3aIIMCHIO 3ByKOBOHM MH(pOpMAIIUH;

€IMHHIA XPaHCHHUS BUICOJOKYMEHTOB - U3U4eCKU 000COONICHHBIC PYJIOH MATHUTHO# JIGHTHI, KACCEeTa, IUCK C 3alHChI0
1300pa3uTEeNbHON U 3BYKOBOW HH(OpMAIINH;

€IMHAIA XPAaHEHHUS DIEKTPOHHBIX TOKYMEHTOB - (GM3HYECKH 000COOIEHHBIH HOCUTENb € 3alIUChI0 YACTH MIEKTPOHHOTO TOKYMEHTa,
OJTHOT'O WJIM HECKOJIBKUX 3JIEKTPOHHBIX JIOKYMEHTOB,;

€IMHNIIA yueTa KHHOJOKYMEHTOB - YaCTh €JUHHIIBI XPAaHEHHS, OHA MU HECKOJIBKO €IUHHI] XPAHEHUS C 3aHCHI0 OMPEIEICHHOTO
¢wibMa, KypHaa, CelBBIITYCKa, CIOXKEeTa U T.IL.;

¢AuHULA yueTa (bOTO)IOKyMeHTOB - OJHAa UJIM HECKOJIBKO €ANHUIl XPAHCHUS C 3alIUChIO ONPEACIICHHOI'O )II/Ia(i)I/IJ'ILMa;

eIMHNIA y4deTa (OHOJOKYMEHTOB - YaCTh SAWHUIIBI XPaHEHHs, OAHA MM HECKOIBKO EAMHUI] XPaHEHHS C 3alHChIO 3BYKOBOH
uHpopMaIK 00 ONPE/eTICHHOM COOBITHY, IPOM3BECHHUH JINTEPATYPBI U HCKYCCTBA (HECKOIBKUX IPOU3BEACHHUM INTEPaTyphl U
HCKYCCTBA, OOBEANHEHHBIX 110 aBTOPCKOMY, TEMaTHUECKOMY WM APYTUM MPU3HAKAM) H T.IL.;

€IMHUIIA yYeTa BUACOJOKYMEHTOB - YaCTh CMHUIIBI XPAHEHUs, OJJHA WIIM HECKOJIbKO €MHUI] XPaHEHHUS C 3aIIUChI0 OIPE/ICIIEHHOTO
CIOXKETa, IPOU3BEACHMUS JIUTEPATYPhl M HCKYCCTBA (HECKOIBKHX MPOM3BEACHHUI INTEPATYPBI U HCKYCCTBA, OOBCANHEHHBIX 110
ABTOPCKOMY, TEMaTHIECKOMY HIIM JPYTUM IIPU3HAKAM) U T.IL.;

SAnHULA y4eTa 3JICKTPOHHBIX JOKYMCHTOB - YaCThb €AMHUIILI XpPAHCHHS, OJHA UJIM HECKOJIBKO €AMHUIl XPAaHCHUS C 3alIMChI0 YaCTU
OJICKTPOHHOI'0O JOKYMEHTA, OTHOT'O MJIM HECKOJIBKHUX 3JICKTPOHHBIX TOKYMEHTOB.

Cucrema YYCTHBIX JOKYMCHTOB apXuBa

3.4.B apxuBe BeayTcsi OCHOBHBIE (00s13aTeIbHBIC) W BCIIOMOIaTENbHbIE YUCTHBIE OKYMEHThL. CocTaB U ()OPMBI OCHOBHBIX YUETHBIX
JOKYMEHTOB (KpOMeE IacropTra apXHBOXPaHIIHINA) OnpeaeneHs! Hactosummu [pasuaamu. Coctae U HOpMBI BCIIOMOTaTeIbHBIX
YYETHBIX JOKYMEHTOB OIPEAEISIIOTCA apXUBOM CaMOCTOSITEIBHO.



3.4.1.B cocTaB OCHOBHBIX (0053aTeNbHBIX) YUETHBIX JOKYMEHTOB apX1Ba BXOJUIT:

KHHUTa y4yeTa l'[OCTyHJ'IeHI/Iﬁ JAOKYMCHTOB (HpI/IJIO)KeHI/Ie N 5) - J1g y4€Ta KaXJA0T0 NOCTYIJICHUA apXUBHBIX JOKYMEHTOB B apXWB, a
TAKKE KOJIMYCCTBA U COCTaBa apXUBHBIX JOKYMCHTOB, NOCTYIIUBIINX HAa XPAHCHHUC 3a onpez[eneHHLn‘/i XpOHOJ'IOFI/I'-IeCKI/Iﬁ nepuon
BPEMCHHM, COCTOSHHUS UX OIIMCAHUSA,

crucok ¢ounoB (mpuioxerne N 6) - IUIst perucTpauny IPUHITHIX Ha XPaHCHHE apXUBHBIX (DOH/I0B, IPHCBOCHUSI UM HOMEPOB, y4eTa
KOJIMYECTBA apXUBHBIX (POH/I0B, HAXOAALIMXCSA HAa XPAaHEHUHU U BHIOBIBIINX;

nucT GOHIA - [UTs ydeTa B paMKax apXUBHOTO (hOHA KOJMIECTBA U COCTABA OIKCEH /1elT, JOKYMCHTOB U UX HyMEPALHH, KOJHYECTBA U
COCTaBa ApXUBHBIX JOKYMEHTOB, COCTOSIHUS UX OMUCAHWS, TUHAMUKHA H3MEHEHUI 10 KaXKIOH OTHCH A€, JOKYMEHTOB ¥ apXHBHOMY
¢doHay B 1e0M, GUKCAUK U3MEHEHHUI B Ha3BaHUHM apXUBHOTO (hoHIA,;

JIUCT y4eTa ayAHOBU3YaJIbHBIX JJOKYMEHTOB - JJISl y4eTa KOJIMYeCTBa ayJJMOBU3YaIbHBIX JOKYMEHTOB OIIPEJEICHHOTO BUA IIPH UX
HeQOHIOBOH OpraHU3alUy; yUeTa U HyMEpaluy ONKCEeH ayIMOBU3YaabHBIX JOKYMEHTOB, TUHAMUKU HX U3MEHEHUH;

omucs e, 1okymeHToB (mpuaoxkeruss N N 7 - 8) -1 moeIHHIYHOrO M CyMMapHOT0 y4eTa apXHBHBIX JOKYMEHTOB, 3aKPEIUICHUS
MOpsi/IKa UX CUCTEMAaTH3alliH, yueTa U3MEHEHUH B COCTaBe M 00beMe apXHUBHBIX JOKYMEHTOB, BKJIFOYEHHBIX B JaHHYIO OIUCH;

peecTp onucel e, AJOKYMEHTOB - IIsl pErUCTpallui ONUCeH Aei, JOKyMEHTOB, yueTa UX KOJIMYECTBa U COCTAaBa,

WHBCHTapHas KHUT'a y4ye€Ta 1¢JI, UMCIOIIUX B O(bOpMJ'IeHI/II/I WJIN B IPUJIOKECHUHW K HUM APAarouCHHBIC METaJUIbl U KAMHHU - IS
NOCAUHUYHOTO U CYMMApPHOTIO y4€Ta COCTaBa U COCTOSIHUSA TaKUX J€I,

[acIopT apXUBOXpaHWIHIa (IPOU3BOIBHON (HOPMBI) - JUTSi CyMMapHOTO y4deTa apXHUBHBIX (JOHIOB U apXUBHBIX JOKYMEHTOB IAaHHOTO
apXMBOXPAHWINIIA;

JICT y4YeTa ¥ OMUCAHUS YHUKAJIBHOTO JOKYMEHTA,;

CIICOK (POHIOB, COACPKALIMX 0CO00 IICHHBIC JOKYMEHTHI;

OITHCH 0C000 LICHHBIX e, JOKYMEHTOB HJIM IIePEICHb HOMEPOB 0C000 LICHHBIX e (HOMEPHUK);
peectTp omucel 0co00 IEHHBIX JIel, JOKyMCHTOB;

KHUTa y4eTa MOCTYIUICHHH cTpaxoBoro GoHaa u GoHAa MOIb30BaHNUS;

OIKCH CTPaxoBoro GoHa;

Jeno (GoHza - KOMIUIEKC JOKYMEHTOB MO HCTOPHUH HCTOYHNKA KOMIUIEKTOBaHus ((poHm000pasoBaresst) 1 apXUBHOTO (hOHIA,
BeyLIMICS Ha KaXKAbli apXUBHbINA (OHJ, 00beIUHEHHbIH apXUBHBINA (OH] U apXUBHYIO KOIIECKLUIO; IPU He(OHI0BOH OpraHu3aluu
ayJIMOBU3YaJIbHBIX U 3JIEKTPOHHBIX JOKYMEHTOB - JIEJIO OPraHU3aLUY - CAATYMKA JJOKYMEHTOB;

JIMCT-3aBEPHUTENb JIENa - ISl y4eTa KOJIM4eCcTBa JIUCTOB B jeine (npuwiokenue N 3);
BHYTPEHHSIS OTIMCh JOKYMEHTOB JIeJia - ISl JIe]T, B COCTAaB KOTOPBIX BXOMST YHUKAJIbHBIC TOKYMEHTHI.
3.4.2.B cocraB BCIIOMOTaTEIbHBIX YYETHBIX JOKYMEHTOB apXHBa BXOMST:

KapTOYKHU U KHUTU ABHIKCHUA (I)OHI[OB, onucen A€, JOKYMCHTOB, KHUTH Y4€Ta JOKYMCHTOB, IICPCAAHHBIX B IPYTUC apXHUBbI, KHUTU
yuera (1)0H)IOB 1 JOKYMCHTOB, BbIICJICHHBIX K YHUYTOXCHUIO, KHUT'X ITIOBUJOBOI'0 y4€Ta JOKYMCHTOB U p.

ApXUB BIIpaBe BECTH JPyrve BCIOMOIaTelIbHbIE YUETHbIE JJOKYMEHTBI, KOTOPbIE BKJIIOYAIOTCS B CXEMY yueTa JOKYMEHTOB.
BcmomorarenbHbIe y4eTHBIC JOKYMEHTBI MOT'YT BECTHCH Ha OyMa)KHOM W/HJIM 3IIEKTPOHHOM HOCHTEIE.

O6HII/IC TDe6OBaHI/I$I K YYCTHBIM NOKYMCHTAM apXuBa

3.5.Y4er apXUBHBIX JOKyMEHTOB Iepuona 10 1917r. Bexercs pa3melbHO OT y4eTa apXUBHBIX JOKYMEHTOB Ieproja mocie 1917T. ¢
CaMOCTOATETBHOH MOPsIKOBOH HyMeparueil GoHnoB. MckimtoueHe cOCTaBIAI0T ClIeNHAaTH3UPOBAHHbBIEC APXHUBBI, XPAHAIINE apXHBHBIE
JIOKyMEHTBI JINUHOT'O IIPOUCXOXKICHUS U ayIUOBU3YaIbHYIO JOKYMEHTALUIO.

Homepa apxuBHbIX QoHm0B nepuoaa mocie 1917r. B apxuBe JOmKHBI KIMETh HHACKC "'P", oTaessieMslii oT n(poBOro 0603HauCHHS
HOMepa apxuBHOTO (GoHna ueproi (P-1, P-2 u T.i.).

Homepa apXUBHBIX (JOHIOB JIMKBHAXPOBAHHOTO MAPTUIHOTO apXKBa, BKIIOYEHHBIX B COCTAB apXHUBHBIX (DOH/IOB rOCYIAPCTBEHHOTO
apxuBa cyObekTa Poccuiickoii @eepanuu, ODKHBL uMeTh uHaeke "T1", oTmensemMslii oT nuppoBoro 0603HaYEHNsT HOMEPa apXUBHOTO
¢douma geproii (I1-1, 11-2 u T.11.).



[lepenymeparyst apXMBHBIX (POHIOB MPOU3BOIUTCS B UCKIIIOUUTENIBHBIX CIIy4asiX U TOJIBKO C pa3pelleHusi COOTBETCTBYIOIETO
YIIOTHOMOYEHHOTO OpraHa MCIOJHUTENIBLHOM BIACTH B cepe apXUBHOTO Aena.

3.5.1.3MeHeHus B yYETHBIE JOKYMEHTBI BHOCATCS TOJIBKO Ha OCHOBAHWH COOTBETCTBYIOIMX akToB (cm. m. m. 3.7.1, 3.7.2, 3.7.3),
YTBEP)KJICHHBIX B YCTAHOBJICHHOM ITOPSI/IKE.

[Tocne BHeCeHNSI I3MEHEHHH B yUETHBIE TOKYMEHTHI aKThI IIOMEIAIOTCS B Aeo GoHAa, py He(HhOHAOBOI OPraHU3aMH apXUBHBIX
JIOKYMEHTOB - B JIEJIO OPTaHU3allUH - CAaTYMKA JOKYMEHTOB.

AKTBI HyMepytoTcs B 1iese (OHa [0 BUJIaM aKTOB B BaJIOBOM IOPSIAKE; IPH HE(OHIOBOH OpraHM3alluy apXUBHBIX JOKYMEHTOB - B
JleJie OpraHu3aluy - CIaTYMKa JOKyMEHTOB.

3.5.2.B kHHr'y yuera HOCTYIUICHUH T0KyMeHTOB (mpuiokerne N 5) mociieoBarebHO BHOCATCS BCE EPBUYHBIC H TOBTOPHbIE
HOCTYILIEHUS apXUBHBIX JOKYMEHTOB. Kaxki0e IOCTyIIeHUE B IIpeAeiax OTYETHOIO rofa Nojly4yaeT MOPSIKOBbII HOMEpP B BaJIOBOH
HOCJIEA0BATEIBHOCTH.

Exeromno Ha 1 SHBapPA IMOABOAUTCS UTOI KOTMYCCTBA MMOCTYIIUBIIUX 3a IO apXUBHBIX JOKYMCHTOB.

3.5.3.B crncok donnos (mpunoxerne N 6) apxuBHbBIH GOH/T 3aMHCHIBASTCS TOJIIBKO OAUH a3, IPH MIEPBOM MOCTYIUICHUH B apxuB. He
JIOTTyCKaeTCs BHECEHHE apXUBHOTO (DOH/A B CITHCOK (POHIOB paHee MOCTYILUICHHUS €T0 apXUBHBIX JIOKyMEHTOB Ha XpaHEHHUE.

Homep, nprcBoeHHbIH apXuBHOMY (GOHAIY 110 CIIMCKY (OHIOB, SBISETCS €T0 YUSTHBIM HOMEPOM, COXPAHSETCs 32 HUIM BO BCEX
YYETHBIX JOKYMEHTAaX.

B crienmann3upoBaHHOM apXUBe JOKYMEHTOB IO JINYHOMY COCTaBy K HOMEpY apXMBHOTO ()OHAA, IPUCBOCHHOMY KOMILIEKCY
JIOKYMEHTOB I10 JINYHOMY cOCTaBy (hoH1000pa3oBaress, yepe3 1poOb 100aBiIsieTcss HOMEp apXUBHOTO (pOH/IA, 32 KOTOPHIM yUTeHA
JIOKyMEHTAIXs 110 OCHOBHOH JIESTENLHOCTH (OHI000pa30BaTes.

Jlnst yueta apXMBHBIX ()OH/IOB MCIIOJIB3YIOTCSI HOMEPA B BAJIOBO# MOCIIEIOBATEILHOCTH, @ TaKkxKe "cBOOOMHBIE HOMEpa" - HoMepa
apXUBHBIX (POHIIOB, APXHMBHBIC TOKYMEHTBI KOTOPBIX paHee OBbUIN BBIACICHBI K YHUYTO)KCHUIO B YCTAHOBJICHHOM IOPSIIKS HIIH
BKJIFOUEHBI B COCTaB 00bETUHEHHBIX apXUBHBIX (DOHJIOB, 1 KOTOPBIE pPaHEee HE UCIIONb30BAIIHCH.

Homepa yTpaueHHbIX, IepeJaHHbIX B IpyrUe apXUBbl apXUBHBIX (DOH/IOB, a TAK)KE HOMEPA apXUBHBIX ()OH/IOB, BOILEAIIUX B COCTaB
00BEIMHEHHOTO apXUBHOTO (OHIA, apXUBHBIE TOKYMEHTHI KOTOPBIX paHee NCIOIB30BAINCE, HE MOTYT OBITH IIPHCBOCHBI BHOBD
MOCTYNHBIINM apXUBHBIM (HOHAAM.

OO0benrHEeHHbBIE apXUBHBIE (DOHABI M ApXUBHBIE KOJUIEKIUH YYUTHIBAIOTCS Ha 00IIMX 0cHOBaHUAX. OObeANHEHHOMY apXHBHOMY
¢doHIy, 00pa30BaHHOMY M3 apXUBHBIX (POHJIOB, paHEE YYTEHHBIX CAMOCTOSTENILHO, IPHCBANBAETCS HOMEP OTHOTO U3 apXUBHBIX
(OHIIOB, BKJIIOYCHHBIX B €T0O COCTAB.

Hazpanue ApXUBHOT'O (bOH)Ia BHOCHUTCs B CIIMCOK (1)0H)IOB Ha OCHOBaHHUH HCTOpH‘{GCKOfI CIIpaBKH WJIW TUTYJIBHOI'O JIMCTA OIUCH AL,
JOKYMCHTOB.

HasBanune apXuBHOTO (hOHIA COCTOMT M3 MOJHOTO H (B CKOOKaX) O(HIHATIBHO MPUHATOTO COKPAICHHOTO HAa3BAHUS
¢doHn000pa3zoBaress ¢ yka3aHHEM ero IOAYMHEHHOCTH, MECTOHAXOXK/IEH!S, KpalHUX JaT cyuiecTBoBanus. Eciu Ha3BaHue
(doHn000pa3zoBarelIss MEHAIOCh, TO B CIIKCKE ()OHI0B YKa3bIBACTCs €0 MOCIIe/IHEe Ha3BaHNE B paMKaX NEepHoAa, 3a KOTOPBII NMPUHATHI
apXUBHbIE JOKYMEHTBHI.

Ha3zBaHue 00beIMHEHHOTO apXUBHOTO ()OHA COCTOUT M3 00OOIICHHOTO Ha3BaHUS BKJIFOYEHHBIX B HETO apXHBHBIX (DOHIIOB, U3
Ha3BaHUsI PyKOBOJSIICH OpraHU3aluK U 0000IECHHOTO Ha3BaHUsI MOMYMHEHHBIX el OpraHu3anuii, U3 nepeyHs Ha3BaHUH CMEHSBIINX
IpyT Apyra opranu3anuii. KOHKpeTHbIC Ha3BaHKs BCEX OPTraHU3alHil, apXHUBHBIC JOKYMEHTBI KOTOPBIX BOILTH B 00bEIHHCHHBIH
apXUBHBIN (HOHI, @ TAKIKE HX [IEPCHMCHOBAHUS YKa3bIBAIOTCs B IHCTE oHAA.

HasBanue apxuBHOTO (hOHIA TMIHOTO MPOMCXOKICHUSI COCTOUT M3 (PaMIIMU U MHUIMAJIOB JIMIA, €T0 IICEBIOHNMA, TUTY/IA, PaHra,
3BaHUs; Ha3BaHUE apXUBHOT'O (DOHIA CEMBU WM poia - U3 GaMUIMKA M HHUIMAJIOB TJIABHBIX YWIEHOB CEMbU MIIM POJa U UX TUTYJIOB,
paHros, 3BaHuil. @amMUIMY, UIMEHA, OTYECTBA, TUTYJIbI, PAHTH, 3BaHUs, POJICTBEHHbIE OTHOIIEHHUS BCEX WIEHOB CEMbU MIIN poJa
YKa3bIBalOTCs B JucTe PoHa.

B Ha3BaHMHU apXWBHOW KOJJICKIMHU yKa3bIBACTCS MPU3HAK (IPH3HAKK) ee GOPMUPOBAHYS, a IPU HEOOXOAUMOCTH - U €€ COCTABHTEIb
(npesxHuit Bagesnen, cobupareb KOJUIEKIHH).

EsxeronHo Ha 1 sHBaps K CIHCKY (OHZIOB COCTABIIAETCS UTOTOBAs 3alIUCh O KOJIIMUECTBE apXUBHBIX (DOHIOB, IOCTYNUBIIUX H
BBHIOBIBIIMX B TEUEHHE rojia, U 00LeM KOIMYECTBE apXUBHBIX (POH/IOB, HAXOAALIMXCSA HA XpaHEHUH B apXUBE.

Crucok (1)0HI[OB 3aKJIIOYaCTC B TBEPAYHO 06H0)I(Ky, JIMCTBI HYMEPYIOTCA, COCTABJIACTCA JINCT-3aBECPUTECIIb.

ITepeneuarka cnrcka GOHAOB OCYIIECTBISETCS TOIBKO C Pa3pelIeHHs] COOTBETCTBYIOLIETO YIIOTHOMOYEHHOTO OpraHa
HCTIOJIHUTENHHOH BIacTu B chepe apxuBHOTO Jiena. B aTom ciryyae B cicok GoHI0B 0053aTeIbHO BHOCSATCSI HOMEPA, Ha3BaHUS U



OCHOBaHHUS BBIOBITHS BCEX ApPXUBHBIX (bOH)IOB, HOMEpPaA KOTOPBIX 3aHUMATh 3allpeuiacTCs.

3.5.4.JIuct ponga cocTaBiseTcs Ha KaXKABIA apXUBHBIN (GOHA. B HeM y4nTHIBaroTCS BCe apXHUBHBIE JOKYMEHTHI apXHBHOTO (hoHAa,
BKJIF04asl HEOIUCAHHbIE U CEKPETHBIE.

JIuct hoHma MOXKET OBITH EPECOCTABIIEH TONBKO B CIIydyae, €CIIM OH HeHCIPaBUMO TOBPEXKCH HIIH MIEPECTAET OTPaXKaTh (HaKTUIECKOES
COCTOSIHUE U 00BEM apXUBHOTO (poH/A, mociie nepepaboTKH apXUBHOTO (POHAA UK CO3/IaHuUs O0BETMHEHHOTO apXUBHOTO (PoH/A,
yTouHeHus uctopun HoHmo00pazoBatens. B ciyuae nepecoctaieHus ucta GOHAA paHee NeiCTBOBABIIMI JUCT HOHIA OMEIIACTCS
B 7e710 GoHa. B BepxHeM mpaBoMm yriy o6oux jauctoB (OHIa AenaroTcs orMeTku: "JIMCT nepecocraBiieH” ¢ yka3aHHEM J1aThl
MIePECOCTABICHUSI, JOJVKHOCTH U MTOAIKCH JIMIA, OTBETCTBEHHOTO 32 yYET.

JIuctel GOoHIOB XpaHATCS B HOPSAAKE HOMEPOB apXUBHBIX (GOHIOB B mamnke. K ka) 1o mamnke cocTaBiIsIeTcs JIMCT-3aBEPUTEND, T
YKa3bIBalOTCS Ha4aJIbHbIE M KOHEUHBIE HOMEPa apXUBHBIX (POHIOB 1 00111ee KOJIMYeCTBO apXUBHBIX (POHIOB, IMCTHI KOTOPHIX
HaXOASTCS B MAIIKe.

K mucram (bOHI[OB BCAYTCA yKa3aTCJIu I OI€PATUBHOIO ITIOUCKA B apXHUBE apXUBHbBIX JOKYMCHTOB TOU WJIK UHOM OpraHusalyu.

3.5.5.JIucThl yuera ayquoBH3yaIbHBIX JOKYMEHTOB COCTABILIOTCS MPH HE()OHIOBOI OpraHU3alMy apXUBHBIX JOKYMEHTOB pa3ielbHO
Ha pa3IM4HbIe BB KHHOGOTO(MOHO- U BUACONOKYMEHTOB. [10pSAI0K HyMepauy U XpaHEeHHUs JIMCTOB y4yeTa ayJHOBH3YyaIbHBIX
JIOKyMEHTOB aHAJIOTHYEH IOPSAKY HyMepaluy 1 XpaHeHHUs! IUCTOB (OHIIOB.

3.5.6.B omucu e, nokymentoB (nputoxernss N N 7 - 8)equHuUIbI XpaHEHHs/eTUHUIIBI yIeTa YIUTHIBAIOTCS B COOTBETCTBHH C UX
cUcTeMaTu3alreil 3a MOPsAKOBBIME yYETHBIMH HOMEPaMHU.

Howmepa nen ¢ TekcToBOM COPOBOAUTENILHON TOKYMEHTAIMEN K ayAMOBU3YaJIbHBIM IOKYMEHTaM JIOJDKHBI COOTBETCTBOBATh YUETHBIM
HOMEpaM ayJIMOBU3yaJIbHbIX JTOKYMEHTOB.

OnucsaMm aes, JOKyMEHTOB IIPHCBauBAIOTCA yYETHbIE HOMepa 110 JucTy (OH[a; pU HE(OHAOBOW OpraHU3aluu apXUBHBIX JOKYMEHTOB
- 10 JIUCTY y4eTa ayIHOBU3yaJIbHbIX JOKYMEHTOB OIPE/IEIEHHOI0 BUJa.

He nomyckaeTcs IPHCBOCHHUE OMKCAM e, JOKYMEHTOB OJMHAKOBBIX YUETHBIX HOMEPOB, 33 HCKITIOUCHHEM CITy4aes,
MpeAyCMOTpEHHbIX 1. 3.7.7.

B koHIIe onucu zien, TOKYMEHTOB BO BCEX €€ IK3EMIUIIpax JIeaeTcsl NTOroBas 3aluch, B KOTOPOH YKa3bIBA€TCs KOJIHMUECTBO
HAXOSIIIXCS HA XPAaHCHHUH CIMHHULL XPAHCHHUS/CANHNUIL YI€Ta, IePBbIH 1 IIOCICAHUI HOMEpA SANHUI XPAaHECHMs/CANHHUL yIeTa T10
OIHCH, OTOBAPHUBAIOTCS HMEIOIUECS NPOIYCKH HOMEPOB, JINTEPHbIE HOMEPA, BHIOBIBIINE €MHUIBI 1 OCHOBAaHHUE MX BBIOBITHS.

B uToroBoii 3arucu K OrnucH Aen ApXUBHOI'O (1)OHI[a JIMIHOT'O IIPOUCXOXKIACHNA, BKJIFOUAIOLIEH €TMHUIIBI XpaHeHI/Iﬂ/eZ[I/IHI/II_[BI ydye€Ta Ha
Pas3IMYHbIX HOCUTEIIAX, JOTIOJHUTCIBHO YKAa3bIBACTCA KOJIUYCCTBO TAKUX CAWHUILL XpaHeHI/IH/e,Z[I/IHI/IL[ yuera.

ITocne xaxmoro TMOCTYIUICHUS WA BBIOBITHS APpXUBHBIX JOKYMCHTOB COCTABJIACTCA HOBAasA UTOrOBas 3alIMCh K OIMUCH ACJI, JOKYMCHTOB,
KOTOpas MOAIIUCBIBACTCA €€ COCTABUTEIIEM C YKA3aHUEM NOJDKHOCTH U 1aThl COCTABJICHUA.

Ecnu omuch ACJI, JOKYMCHTOB COCTOUT U3 HECKOJILKHUX I'OAOBBIX Pa3aCIOB, TOMOB, UTOIOBas 3aIllCh COCTABIIACTCA K KaXKIOMY
roI0BOMY pas3Aeily, TOMY; KpOME TOr0, K KaXXJI0My IIOCJICAYIOIIEMY T'OAOBOMY pa3aeily, TOMY B HAapaCTalOLIECM IOPSAAKE COCTABISICTCSA
CBOAHAas UTOroBas 3arucCh.

Kaskast onmch jieit, JOKyMEHTOB, TOM OIUCH JIE), TOKYMEHTOB JIOJKHBI HMETh JIMCT-3aBeputens (nmpuioxenne N 3).
3aKkoHUEHHAsI OMHUCH e, TOKYMEHTOB J0JDKHA BKIIIOYATh, Kak MpaBmiio, He 6onee 9999enuuui XpaHeHus, SIUHUL] yYeTa.
ApPXMB JIOJDKEH UMETh 3 DK3EMILISIPa OMUCEH JIel1, TOKYMEHTOB, IEPBbIil U3 KOTOPBIX SBIISETCS CTPAXOBBIM.

Ecnu omuch ACJI, JOKYMCHTOB IIEPECOCTABJICHA, TO OAWH 3K3EMILIAP paHEE JIEWCTBOBABIIICH OMMUCH JCJI, JOKYMCHTOB BKJIFOYACTCA BO
BHOBBb COCTAaBJICHHYIO ONIMCH A€JI, JOKYMEHTOB 3a IMOCJIICAHUM YYETHBIM HOMCPOM, OCTAJIbHBIC SK3CMIUIAPBI BBIACIIAIOTCA K
YHUYTOXCHUIO B YCTAHOBJICHHOM IOPSAIAKE.

3.5.7.I1o peectpy omnuceil BeneTcst HOSAMHUYHBIN U CYMMAapHBII y4eT OICei e, JOKyMeHTOB apXuBa. B 3aBucuMocCTH OT
opraHu3anuy paboTsl [0 y4eTy B apXUBE PEeCTPbl ONUCEH BeAyTCs B paMKaxX apXHBOXPaHHUIIMIL FOCYAaPCTBEHHBIX apXHUBOB U/1IIN
apXxuBa B II€JI0M, UTO OTpaxaeTcs B cxeMe ydeTa JOKyMeHToB. Kaxx1oil HoBoi onucH A€, J0KyMEHTOB IIPUCBAaUBAETCs OUepeIHOM
HOPSJIKOBBIM HOMEp 10 peecTpy, KOTOPbIH IPOCTABISIETCS HA OOI0XKKE ONUCH A€, JIOKYMEHTOB B BEPXHEM JIEBOM YIILY.

E)Kel"O)IHO Hal sIHBaAps B peeCTpe OITUCEN COCTABJISETCSl UTOTOBAs 3aIIMCh O KOJIMYECTBE OMUCEH ACJ1, JOKYMCHTOB, NOCTYIIUBIINX 1
BBIOBIBIIIMX B TCUCHUE roga B apXuB, U UX O6H_[eM KOJIMYCCTBE.

3.5.8.ITacopT apXUBOXpaHIJIMIIIA COCTABIISACTCS €KETOJHO KAXKIBIM apXUBOXPAHIIIHIIEM H OTPakaeT 00beM pa3MEICHHBIX B HEM
apXMBHBIX (OHJIOB, JIEN M apXUBHBIX JOKYMEHTOB.



[Toka3arenu nmacropra apXMBOXPaHHJIUILA OIPEACISIOTCS apXUBOM CaMOCTOSTEIBHO C yUYETOM COCTaBa M COCTOSHUS XPaHSIIUXCS B
KOHKPETHOM apXHMBOXPaHUIIUILE APXUBHBIX TOKYMEHTOB.

3.5.9.leny dponna npucBauBaeTCsS HOMEp apXUBHOTO (OHIIA, HA KOTOPBIil OHO 3aBe[icHO. B neno GpoHaa BKIIOYAIOTCS: HCTOPUYESCKAs
crpaBKa 1o ucTopuu GoHI000pa3oBarelis U UCTOPUU apXUBHOTO QOH/IA; aKThl, (PUKCUPYIOLINE H3MEHEHHSI B COCTABE U 00bEeMe
apXHUBHOTO (hOH/IA, B TOM YHCIIC aKThI O PACCEKPEUMBAHUY JJOKYMEHTOB; KOITHUSI XapaKTePUCTHKU apXUBHOTO (POH/A, COCTABICHHOW IS
MyTeBOmUTEIs (CIPABOYHIKA); HHCTPYKIUHK 110 PAOOTE C apXHBHBIMU JOKYMEHTAMH apXUBHOTO (DOH/A, B TOM YHCIIE [0
YCOBEPIICHCTBOBAHHIO U MepepabOoTKe OMUCEeH e, JOKYMEHTOB, CXeMBbI CHCTEMATH3ALHK apXUBHBIX JOKYMEHTOB apXUBHOTO (oH/A.

Ecmm APXUBHBIC JOKYMEHTBI, TOJICKAIINEC BKIIFOUCHUIO B €10 (bOHI[a, HaxoOsaTCsA B COCTAaBC €AMHUL XPaHCHUs, TO B ICJI0 (I)OH,Z[a
BKJIFOUACTCs CIIpaBKa € MEPEYUCICHUCM 3THUX CAMHUIl XPAHCHHUSA U UX apXUBHBIX HII/I(l)pOB.

Jena ¢ponnos opranos KIICC, BJIKCM, B KOTOpble BKJIIOUEHBI apXUBHBIE JOKYMEHTBI [10 UCTOPUU (DOHOB IEPBUYHBIX MAPTUHHBIX U
KOMCOMOJIbCKHX OpTaHu3aImi, pacOpMHUPOBaHHIO He TOIeKaT. B nema poHmoB MepBUYHBIX TAPTHHHBIX X KOMCOMOIBCKIX
OpraHu3aluii MOMEIA0TCs CIPaBKU CO CBEACHUAMU O HAXOXKJIEHUU apXUBHBIX JOKYMEHTOB 10 HICTOPUU JAHHOIO (OHJA B 1eie
npyroro Gonpa.

]j[ena (1)OHI[OB, BOIICIIIMX B COCTaB 06T)e)II/IH€HHOFO ApXUBHOI'O (bOHI[a, BKJIIOYAKOTCA B €10 A€JI0 (bOHI[a.

JokymenTs! feia GpoHaa JODKHBL OBITh IPOHYMEPOBAHBI C COCTABICHHUEM JIHCTA-3aBEPUTENs, IIOAMINTHI (TPOLIHYPOBAHBL),
3aKJIIOUEHBI B TBEpAYI0 00moxkKy. K meny ¢oHaa cocraBnsieTcs BHyTPEHHsI OMUCh. Jlena (OHIOB XpaHATCS B MOPSIIKE HOMEPOB
($oHIOB.

CocTaB TOKyMEHTOB /IeJIa OPTaHU3alUH - HCTOYHUKA KOMIUIEKTOBAHUS JOKYMEHTOB ITpU HE()OHIAOBOM OPraHN3aIlMN apXUBHBIX
JIOKYMEHTOB aHaJIOTHYEH COCTaBY JOKYMEHTOB Jiesia oH/a.

OO01me TpeOoBaHMsI K YUETHRIM 0a3aM JaHHBIX

3.6.Yuernsie 6a3nr manusix (BII) B apxuBe 0OeceunBaoT: HHPOPMAITHOHHYIO TOMIEPKKY YUETa; BEJCHHE [ICHTPAITN30BAHHOTO
rOCYAapCTBEHHOIO ydeTa JOKYMEHTOB B aBTOMATH3UPOBAHHOM PEXKHME; ONIEPAaTUBHOE MPEICTABICHHE CBEICHHUN O HATMYUK B apXUBE
JIOKyMEHTOB TOTO HJIX HHOTO (OHI000pa3oBares.

IMepeuens pekBU3UTOB yueTHBIX b/l hopMupyeTcst B COOTBETCTBUH C OKA3aTEIIIMU OCHOBHBIX (00s3aTeIbHBIX) YUETHBIX IOKYMEHTOB
apXMBa U ONpenersieTCs CIEeHUaIbHO YIIOTHOMOYEHHBIM (eaepaIbHbIM OpraHOM HUCTIOIHUTEIBHON BIAaCcTH B chepe apXUBHOTO Jena.

Vuetnsie Bl apxuBa JOMKHBI OBITH COBMECTUMBI C YUETHBIME BJ] COOTBETCTBYIOIIETO YIOJIHOMOYSHHOTO OpraHa UCIONMHUTEIbHON
BJIaCTH B c(epe apXUBHOTO JIeia.

Y4er nocTyIieHus u BBIOBITHS APXUBHBIX JIOKYMCHTOB

3.7.1.Y4eT noCTymiIeH!s apXUBHBIX JJOKYMEHTOB B apXUB OCYILECTBISCTCS Ha OCHOBaHUU:

aKTa npueMa-Tepenavn JOKYMEHTOB Ha xpaHeHue (mpmioxenue N 9);

aKTa preMa Ha XpaHeHHe JOKyMEHTOB JIMYHOTO nmpoucxoxaerns (mpuroxerne N 10).

ApXUBHBIC JOKYMCHTBI CTABSITCSI HA YYET TAK)KE [0 Pe3ylbraTaM IIPOBEACHMS OTACIbHBIX BUAOB apXUBHBIX pabor (cm. m. 3.7.3).

Bce mpuHSITHIC B apXHMB apXUBHBIC JOKYMEHTBI BHOCSTCS B KHUTY y4eTa MOCTYIUICHUH TOKyMeHTOB. Kax/Iblil BIepBbIe MOCTYMHBIINET
B apXUB apXMBHBIN (OHI, 00BETMHEHHBINA apXUBHBIN (DOHI, apXUBHAS KOJUICKIIHS 3aMTUCHIBACTCS B CIIMCOK (oHm0B (mpuiokenne N
6), Ha HEero 3aIOIHAIOTCS JIMCT (POH/IA, KAPTOUKH yKa3aTels K JUCTy (oHa, 3aBoautcs jeo Gporna. Ha aynuoBusyaibHbie
JTOKYMEHTBI ITPU UX HE(OHJOBOH OpraHM3aIMi 3aIIOIHFOTCS JIUCTHI ydeTa KHHO(OTO)OHOZOKYMEHTOB M BHICOIOKYMEHTOB. Kaxnas
BIIEPBBIC MOCTYIHBIIAS OMKCH JIeT, JOKYMEHTOB YYHTBIBACTCS B PEECTPE OIUCEH.

COOTBETCTBYOLINE YICTHBIC CBSACHHS B YCTAHOBJICHHOM ITOPSAKE BHOCSTCS TAKXKe B y4eTHbie B/l
3.7.2.Yuer BbIOBITHS apXUBHBIX JOKYMEHTOB U3 apXHBa OCYIIECTBIISICTCS HA OCHOBAHUU:

aKTa O BBIACICHUH K YHHYTOXKCHUIO JOKYMEHTOB, HE MOAJIKAIMX XpaHeHuto (mpuioxerne N 11);
aKTa 0 HEHUCIPABUMBIX MOBPEKICHHUAX JOKYMEHTOB;

aKTa npueMa-Tepenain JOKYMEHTOB Ha xpaHeHue (mpmioxenue N 9);

aKTa 0 HeOOHaPY)KCHHH TOKYMEHTOB, ITyTH PO3bICKa KOTOPBIX ucuepnansl (mpriokeHune N 2);

aKTa BO3BPATa JIOKYMEHTOB COOCTBCHHHUKY;

aKTa 00 U3BATHH NMOMJIMHHBIX €AUHUI] XpaHCHUS, JOKYMCHTOB.



ApXHBHBIE JOKyMEHTBI CHUMAIOTCS C y4eTa TaKXKe B pe3yJbTare NPOBEICHHs OTICIbHBIX BUIOB apXUBHBIX pabor (cMm. m. 3.7.3).

Heo06xoanmbie H3MEHEHHs BHOCSTCSI B OCHOBHBIE (00s13aTeIIbHBIC) U BCIIOMOTaTe IbHbIC yIETHBIE JOKYMEHTHI apxuBa. [1pu 3ToM B
cllyyae:

BBIOBITHS BCEX APXUBHBIX JOKYMEHTOB OIKCH JIeJl, JOKYMEHTOB HOMEp 3TOH OMUCH IPYTHM OMKCAM Jei1, JOKYMEHTOB He
MPHCBANBACTCS M OCTACTCSI CBOOOIHBIM; B PECCTPE OIMCEH eIaeTCsl COOTBETCTBYIOLIAs OTMETKA,

BBIOBITHS apxuBHOTO (oHa B criucke Gounos (mpuioxenne N 6) B rpade "OTmerka 0 BEIOBITHH" yKa3bIBaeTCs, Ky/a BHIOBLT
apXUBHBIN (DOHI, U aKT, HA OCHOBAHHH KOTOPOTO OH BBIOBII.

INpu mepenade apxuBHOTO (hOH/A U3 OJHOTO ApXHBA B APYTOH MepearTcs 3 9K3eMIIIApa ONUCH [T, JOKYMEHTOB H JIeNo (GoHza.
Konus onucu jien, JOKYMEHTOB OCTAeTCsl B apXUBe-CAATUUKE U B KAUECTBE IPUIIOXKEHUS K aKTy [IpUeMa-lepeady JOKyMEHTOB Ha
xpatenue (npunoxerne N 9) BKiItouaeTcst B apXUBHbIN (HOH/ apXHBa-CAATIHKA.

ITpu BBLIENCHUH K YHUUTOXKESHHUIO BCEX apXHUBHBIX JOKYMEHTOB apXHMBHOTO ()OH/IA OITMH 3K3EMILISP €ro OMUCEH e, TOKYyMEHTOB
nucT GOHA MoMeIaoTes B Aeno ¢ponaa. Jeno Gonma BKIrOYaeTCss B apXUBHBIN (OH/T apXHBa.

3.7.3.KonmnuecTBo APXMUBHBIX JOKYMCHTOB apXHBa U3MCHSCTCS B PE3YyJIbTATE:

BBIBEPKHU YYETHBIX JOKYMEHTOB, 10 UTOTaM KOTOpOfI BBISABJICHBI OHII/I6KI/I, JOIMYIICHHBIC IIPU NOACYETE KOJIMYCCTBA XPAHAIINXCS
APXHUBHBIX JTOKYMCHTOB,

MIPOBEPKU HAJIMYUS U COCTOSHUS apXUBHBIX JOKYMEHTOB, B X0JIe KOTOPOil 0OHApy»KEHbI HEYYTEHHbIE, 32 JINTEPHBIMH WIH
NPOIYIICHHBIMI HOMEPaMH SIHMHHIBI XPAaHCHHUsI/€IUHULIBI YICTa,;

pecTaBpaluy apXUBHBIX IOKYMEHTOB, MIOC/IE KOTOPOM OJHO J1€/10 pa3/ieieHO Ha HECKOIBKO Jel;

ONKCAHM aPXUBHBIX JOKYMEHTOB, EPEepabOTKH ONKCEH /eI, JOKYMEHTOB, B IIPOLIECCE KOTOPBIX BO3MOXKHO pa3JielIieHHe Wn
00BCIMHEHHE SAMHHUL XPAHCHIUSI/CAUHUIL YICTa.

OcHOBaHMEM ISl BHECCHHUSI N3MEHEHHH B yUeTHBIE JOKYMEHTHI U yueTHbIe B/l 1o pe3ynsraram yka3aHHBIX pabOT SBISIOTCS:
aKT O TEXHUYECKHX OMINOKaX B YYETHBIX JOKYMEHTAX;

akT 00 0OHapyXEHUH JIOKYMEHTOB, HE OTHOCSIIMXCA K JaHHOMY apXHBY, (GOHY, HEYYTEHHbIX U T.X.;

aKT 0 pa3feneHnt, 00beANHEHHUH J1eJ1, BKIIOUCHUH B J1EJI0 HOBBIX TOKYMEHTOB;

AKT ONUCAHUs JOKYMEHTOB, IEpepadOTKH OMHCEH.

Yuer YHUKAJIbHBIX IOKYMCHTOB U 0c000 LHCHHBIX JTOKYMCHTOB

3.7.4.YHuKanbHbIe JOKYMEHTHI MOIJICKAT CIICHUATBHOMY TOCYIapCTBEHHOMY y4eTy B [0CynapCTBEHHOM peecTpe YHHKATbHBIX
nokyMeHToB ApxuBHoro (¢onaa Poccuiickoit @enepatiiu, mopsI0K BEACHUS KOTOPOTO OMPEICISIETCs CIEIHaIbHO YIOTHOMOYCHHBIM
(enepaabHBIM OPraHOM HCIIOJHUTENBHON BIACTH B cepe apXUBHOTO JIeJ1a, ¥ TOCYJapCTBEHHBIX PeecTpax YHUKAIbHBIX JOKYMEHTOB
apxuBHBIX (OHIOB cyObekToB Poccuiickoit @enepariuu.

Ha yHuKambHbIE TOKYMEHTBI COCTABISIIOTCS JIUCTHI y4eTa M OMHCAHHS YHUKAJIbHBIX JOKYMEHTOB.
3.7.5.Y4eT 0c000 [IEHHBIX TOKYMEHTOB BEIETCS T10:

CIIHCKY ()OH/IOB, COACPIKAIINX 0CO00 IICHHBIC JIOKYMEHTHI;

OITHCSIM 0C000 LEHHBIX €I, JOKYMEHTOB WITH [IEPEYHSIM HOMEPOB 0C000 LIEHHBIX /e (HOMEPHUKAM).
B omnmcsix 0c000 IEHHBIX JIelT, JOKYMEHTOB 32 HUIMH COXPAHSIOTCS UX MPEKHUE YUETHbIC HOMEpa.

Onwuck 0cobo LEHHBIX ACJI, JOKYMEHTOB COCTABJISICTCS HA 0c000 LICHHBIC TOKYMCHTBI OIHOM MJIN HECKOJIbKUX OIUCEH e,
JOKYMEHTOB apXHWBHOI'O (I)OH,Z[a B 3aBHCHMOCTH OT KOJIMYECTBA 0C000 HCHHBIX CAWHUAI] XpaHeHI/I}I/eI[I/IHI/IL[ yue€Tra B JIAaHHOW OTIMCH B
HeO6XOZ[I/IMOM JUI1 apX¥Ba KOJIMYECTBE SK3EMILISAPOB.

Ecnu 60bIIMHCTBO APXUBHBIX JOKYMCHTOB I10 OITUCH JI€J1, JOKYMCHTOB SABJIAIOTCS ocobo HCHHBIMH, OTAC/IbHAA OIMUCH 0co000 LHCHHBIX
JACJ, JOKYMEHTOB HC COCTABJISICTCS, 4 KOMHUPYETCA NUMCIOIIAsICS OMUCH. B Ttakom CJIydac K HEM cocTaBiseTcs HOMCPHUK.

CBeZ[eHI/ISI O KOIIMPOBAaHUHN 0c000 LCHHBIX JCJI, JOKYMCHTOB B LCJIAX CO3MaHUs CTPAXOBOIro (1)0HI[21 BHOCSTCS B COOTBETCTBYIOIIHC
OIucu 0000 HCHHBIX JACJI, JOKYMCHTOB WJIHM HOMCPHHUKH 10 MEPE MPOBCACHUS UX CTPAXOBOI'0 KOIIMPOBAHU .

B urtoroBoii 3anucu YKa3bIBaCTCs 06H1€€ KOJIMYECTBO 0CO00 HCHHBIX CIMHUIL XpaHeHI/Iﬂ/e)II/IHI/IH y4deTa, BKIIFOUCHHBIX B OIUCh HUJIN



HoMepHHK. [10 3aBepIcHHH KOITMPOBAHKS BCEX CIMHUILL XPAHCHUS/€IUHHUIL YIETa 110 JaHHOM OIMCH WIIH HOMEPHUKY YKa3bIBAETCS:
"Bce enuHUIBI XpaHEHHUS/€IMHUIIBI yIeTa CKOITMPOBAHBI, aTa, JOKHOCTD, TIOIHUCH .

Onwcu 0co60 HCHHBIX JCJI, JOKYMCHTOB U HOMCPHHKHU YUHUTBIBAIOTCA B PECCTPEC onucei 0codo HECHHBIX AL, JOKYMCHTOB.

IIpu OTHECEHUH apXUBHBIX TOKYMEHTOB K 0C000 IIEHHBIM B OmHUCsX B rpade "TIpuMeuanus” HAMPOTHB 3aTOJIOBKOB COOTBETCTBYFOLIHX
€IMHAI] XPaHEHUsI/€INHUT] yUeTa POoCTaBIsFoTest otmetkn "OLT".

B npyrux ydeTHsIX JokyMeHTax orMeTka "OIl" npocraBiseTcss K HOMEpY apXUBHOIO (GOHA, HOMEPY OIMCH JIe], JOKYMEHTOB;
JJaHHAasi OTMETKa SIBJIACTCS CITy)KeOHON U He BXOAHUT B apXUBHBIH MIN(P eUHULl XpaHEHHs/eAUHHL] yUeTa.

Y4eT CeKpeTHBIX U PACCEKPEUCHHBIX APXUBHBIX JOKYMECHTOB. Od)ODMJ'[eHI/Ie PACCCKPCUYCHHBIX JCTT

3.7.6.Y4eT CeKpEeTHBIX apXUBHBIX TOKYMEHTOB BEJICTCSl B COOTBETCTBHU C HOPMATHBHBIMH IPABOBBIMH JJOKYMEHTAaMH. B yueTHBIX
JOKYMEHTaX M apXHMBHBIX MIU(PaX eAUHHUL] XPAHCHUS/CIHMHNUIL YUeTa CEKPETHBIC apXUBHBIC (POHMBI, OIUCHU €71, JOKYMEHTOB, CANHHULIBI
XpaHeHHst/eJMHUIBI yueTa 0003HaYatoT HHIeKcoM "¢" (cexpeTHo), "cc" (CoBepuIeHHO CeKpeTHO), "0B" (0c000il BAXKHOCTH).

3.7.7./I3MeHeHHs B yYSTHBIE JOKYMEHTBI [0 PE3y/IbTaTaM pPacCeKpEeUnBaHUsI apXUBHBIX JOKYMEHTOB BHOCSTCSI HA OCHOBAaHUH aKTa O
paccekpeurBanuy JoKyMeHTOB (mpunokenue N 12).

ApxuBHbIe (OHJIBI, OITKCH JIEI, JOKYMEHTOB U €IUHUIIbI XPAHEHUS/€AUHHUIIBI YIETa, BKIIOYAOIINE HAPSILY C CEKPETHBIMH
HECeKpeTHbIe (PACCEKPEUCHHBIE) JOKYMEHTHI, B YICTHBIX JOKYMEHTAX M apXHBHBIX MIK(pax eIUHUL XPAaHCHHUs/CAUHHUIL yIeTa
0003HaYar0TCss MHACKCOM "cu" (CEKPETHO YaCTHYHO).

Ipu paccekpeunBaHUU BCEX SIMHUIL XPAaHCHUsI/€AMHUIL YUeTa 10 CEKPETHOMN OMUCH e, JOKYMEHTOB JaHHAS OIICH TAKKE
paccekpeunBaeTcs, epeaaeTcs Ha OTKPhITOE XpaHEHNE U yYUTHIBAETCS B JIHcTe (OH/IA 32 TEM K€ HOMEpOM, HO 6e3 nHpaekca "c",
KOTOPBIH 3a4epKUBAETCs Ha 00JIOKKE U Ha TUTYJIBHOM JIMCTE AaHHOM omucH. B mpaBoM BepxHeM yIiTy 0OJ0KKH M THTYJIBHOTO JIHCTa

OIIMCH JIeJ1, IOKYMEHTOB MpOcTaBisieTcs mramn "PaccekpeueHo".

[Ipu paccexpeurBaHUM YaCTH Ji€J1 U aPXUBHBIX JTOKYMEHTOB 10 CEKPETHON OIUCH JIeJ1, JOKYMEHTOB Ha PacCEeKpEeYeHHbIE Jiena 1
ApXUBHBIC JIOKYMEHTBI COCTABIICTCSI OT/EIIbHAS OIUCH JIelT, JOKYMEHTOB, HOMEPa eIUHHUI] XPaHEeHHs1/CIMHUI] y4eTa B KOTOPOM
OCTAOTCs MPeXHUMH. [1JIsi BAJIOBOM HyMepaliy TaKHX eIHHHUL XPaHCHHUsI/€IUHUIL YIeTa HCIIoNb3yeTcsi rpada 2 onmcH Jel,
JIoKyMeHTOB. HoBast onuchk j1e1, JOKyMEHTOB BMECTE C PACCEKPEUEHHBIMHU JIeJIaMU U apXUBHBIMH JOKYMEHTaMH IlepeiaeTcs Ha

OTKpBITOE XpaHEHHUE, YUNTHIBACTCA B JIHCTe (HOHAOB 32 TEM K& HOMEPOM, UTO U CEKpeTHas1, Ho Oe3 mHaekca "c'.

[Ipu paccexpeurnBaHuM OOJIBIIEH YACTH € U apXUBHBIX JOKYMEHTOB 10 CEKPETHOH OIKCH /1€, JOKYMEHTOB C JaHHON OIHICH
CHHUMAETCSI KOIUSI, TIPY KOITMPOBAHKUH 3ar0JOBKHU CIMHUII XPAHCHHUS/CANHHULL yI€Ta, OCTABICHHBIX Ha CEKPETHOM XPaHCHHUH,
3aKkpbIBatoTcs. Konust onucu Ha pacceKkpedyeHHbIe Jiesla U apXUBHbIE JOKyMEHTHI IIepejaeTcsl Ha OTKPBITOe XpaHeHue. B sxkzeMiuisipe
OIIUCH JIeJ1, JOKyMEHTOB, OCTaBIIIEiics Ha CEKPETHOM XPaHEHNH, COXpaHsIeTCs uX HyMmepaius. B nucre Gponna Takas onuchk
YUUTBIBACTCA JABAXK/IbI: SK3EMILISP OIUCH, OCTABLIMICS HA CEKPETHOM XPaHEHHH, - C COOTBETCTBYIOIIEH HHJEKCAIlUel CEKPETHOCTH,

CKOTIMPOBAHHBIN dK3eMIULAP, IEpelaHHbIN HA OTKPBITOE XpaHeHue, - 6e3 uuaekca "c'.

Ipu paccekpeurnBaHUU OTACIBHBIX CIMHUI] XPAHCHHS/CIMHKI] YUEeTa [0 CEKPETHOM OIKCH JIEI, JOKYMEHTOB OHH BKJIIOYAIOTCS B
OIIUCH A€, TOKyMEHTOB OTKPBITOIO XPaHEHHUS! COOTBETCTBYIOIIETO apXHBHOTO (OHIA 32 TUTEPHBIMA HOMEPAMHU HJIH B BaJIOBOH
MIOCIIEI0BATEILHOCTH.

B omnucsx aen, J0KyMEHTOB, OCTAIOILIMXCS HA CEKPETHOM XpaHeHuH, B rpade "[IpuMedanus” npoTHB 3aroJIOBKOB PACCEKPEUCHHBIX
€IIMHUI XPaHEHHUsI/€IMHUII yUeTa IpocTaBisieTcs mramil "PaccekpedeHo”. B ciyuae, Korma pacceKpeyeHHbIE €IUHHUIIbI
XpaHCHHs/eqMHHIBI ydeTa BKIIOYCHBI B OIHKCH A€, JOKYMEHTOB OTKPBITOTO XpaHCHHS (32 IUTCPHBIMHE HOMEPAaMH HJIH B BaJIOBOIi
MOCIIE/IOBATENLHOCTH), B CEKpeTHO# onmcu B rpade "TlpuMedanus” yka3pBaeTCsl UX HOBBIM HOMEP.

Ilocne pacCceKpeInBaHus K OIMUCAM A€CJI, JOKYMEHTOB OTKPBITOTO U CEKPETHOI'O XpaHCHUS COCTABISIFOTCSA HOBBIC UTOT'OBBIC 3aIIUCH 00
o0BeMax (baKTI/I‘IeCKI/I YYTCHHBIX B HUX €AMHUIL XpaHeHI/Iﬂ/e)II/IHI/IH yuera.

Ipu paccekpeurBaHUU OTHOTO WM HECKOJIBKHUX APXUBHBIX JTOKYMEHTOB B COCTAaBE CEKPETHOTO JIeJla OHO OCTACTCS HA CEKPETHOM
xpaHenuu. K apxuBHOMY mudpy Ha oOIOKKe Jiesia K uHAekey "¢ mobasnsercs Oyksa "u”. Homepa JIMCTOB pacceKpeueHHBIX
apXMBHBIX JJOKYMEHTOB Mepeunciisiiores B rpade "Ipumedanus” HampOTHB 3ar0J0BKa YACTHYHO PACCEKPEUCHHOTO JIeia, a TAKXKE BO
BHYTpEHHeil onmcu aena. [Ipn oTCyTCTBUY B [ejie BHYTPEHHEH ONUCH CBEICHHS O PACCEKPEUCHHBIX apXUBHBIX TOKYMEHTaX

OTPaAXKarOTCA B JINCTEC-3aBEPUTEIIC C YKa3aHUEM HOMEPOB COOTBETCTBYIOIIUX JIUCTOB.

B npaBoM BepxHEM yIity 0OJI0KKH PacCEKPEUEHHOTO Jielia nmpocTrasiseTcs mramn "Paccekpeueno”. Munekce "c”, "cc" nim "oB" B
HOMepe JieNa 3a4epKHBACTCsI.

Y4eT apXHUBHBIX JIOKYMEHTOB JUYHOTO MIPOUCXOKICHUS

3.7.8.YueT nocTymieHuii apXuBHBIX JOKYMEHTOB JINYHOTO MPOUCXOXKICHHSI, TIepe/laBaeMbIX COOCTBEHHUKOM B (peziepalibHy 0
COOCTBEHHOCTb, B COOCTBEHHOCTh CyObekTa Poccuiickoit denepanuy Wik MyHHIUIATEHYIO COOCTBEHHOCTD, BEICTCS HA OCHOBAHUH
aKTa mpueMa Ha XpaHeHHE JOKyMEHTOB JIMYHOTro nmpoucxoxacHus (mpunoxenne N 10).K akTy npuaaraercst ciarogHas Omich



apPXUBHBIX JOKYMEHTOB M PELIEHUE SKCIIEPTHO-ITPOBEPOYHOIN KOMUCCHU apXHBa WM SKCIIEPTHO-TIPOBEPOYHOI KOMUCCHU
YIIOTHOMOYEHHOTO OpraHa MCIOMHUTENBHOM BacTh cyobekra Poccuiickoit @enepariu B chepe apxusroro aena (mamee - II1K) o
IIpUEME 3THUX JIOKYMEHTOB B apXHB.

Vder apxUBHBIX JOKyMEHTOB JIMYHOTO MTPOUCXOKICHHNS, HAXOAAIIMXCS B 9ACTHOH COOCTBEHHOCTH, MEPENAaHHBIX 110 JOTOBOPY Ha
XpaHEHHE B aPXMB, OCYLIECTBISIETCS] B yCTaHOBICHHOM mopsiake (cm. m. 3.7.11).

M3MeHeHus KoJIMuecTBa U COCTaBa APXUBHBIX JOKYMCHTOB JIMYHOTO MPOUCXOXKACHUS B PEIYJILTATC UX ONMCAHUA JOKYMCHTUPYIOTCA
AKTOM ONMCaHUA JOKYMCHTOB, HA OCHOBaHUHU KOTOPOT'O BHOCATCA U3MCHCHHNS B YYETHBIC TOKYMCHTBI. Ha JOKYMEHTBI, HE
TIOJIC)KAIINE XPAHCHUIO B ApXUBEC, COCTABJIACTCA aKT BO3Bpara JOKYMEHTOB CO6CTBCHHI/IKy B JIBYX OK3C€MILUIApaxX, OOAUH U3 KOTOPBIX
BMECTC C JOKYMCHTaMU II€PEAACTC CO6CTB€HHI/IKy.

He JOITYCKACTCs XpaHCHUE B apXUBE HCYUYTCHHBIX aPXHUBHbBIX JOKYMEHTOB JIMYHOTO IPOUCXOKACHUA.

Y4eT TOKYMEHTOB 10 JIUYHOMY COCTaBY

3.7.9.YueT 10KyMEHTOB 110 JITYHOMY COCTaBY, 33 HCKIIFOUCHHEM MPHHATHIX 110 JOTOBOPY Ha XpaHEHUE B apXHUB JJOKYMEHTOB 10
nraHOMY coctaBy (cM. 1. 3.7.11)0cymecTBisieTcs Ha OOIMX OCHOBAHUSAX.

VdeT KoJMYecTBa XpAHAIMXCS B apXUBE JOKYMEHTOB 110 JINYHOMY COCTaBy ITPOBOIMTCS HA OCHOBE MX ITOJCYETA I10 JIMCTaM (OH/IOB U
OITHCSIM JIEJI 10 JINYHOMY COCTaBY ¢ (PHKCAIMEH Pe3yIbTaTOB 110 KaKI0My (DOHJLY ¥ CyMMapHO [0 apXHMBY B KHHT'E ydeTa JOKYMCHTOB
10 JINYHOMY COCTaBy (IIPOU3BOILHOMN (HOPMBI).

ITo pesynsraram mpoBeAeHHs SKCIEPTU3BI LIEHHOCTH JOKYMEHTOB II0 IMYHOMY COCTaBy MO HCTEUEHHH S<IETHET0 CPOKA UX XPAHEHHUS
B YUYETHBIE JOKYMEHTbI BHOCSTCSI COOTBETCTBYIOILNE U3MEHEHHU.

Y4er gen, UMEKIUX B Od)ODMJ'IeHI/II/I JAParonCHHbIC METAJIJIbI U KAMHHU

(mm. 3.7.10mne pacnpocTpaHseTcsi Ha TOCYAapCTBEHHBIC U MyHHUIIUIAIbHBIE My3eH 1 OMOIMOTEKH)

3.7.10.ApxuB, XxpaHsAIHii 1ena, IMEIoMuUe B 0(OPMICHAY WIH B IPUIOKECHHN K HUM JIParoleHHbIC METAJUIBI U KAMHH, B
COOTBETCTBHH C 3aKOHOZATEIbCTBOM Poccuiickoii denepanuu perucTpupyercsi B COOTBETCTBYIOIIECH HHCIEKIIMKA TPOOUPHOTO Haa30pa
Mumnucrepcrsa puHancoB Poccuiickoit ®enepanui.

VYuer YKa3aHHBIX €I OCYIICCTBIIACT MaTCPHUAIbHO-OTBETCTBEHHOC JINIO, C KOTOPBIM PYKOBOAUTECIIb apXHBa 3aKJIIFOYACT JOTOBOP O
MaTepPIaJ'IBHOﬁ OTBETCTBCHHOCTH 3a COXPAHHOCTb U YUCT ACJ, UMCIOIIUX B O(bopMJ'IeHI/II/I WA B IPUJIOKEHUHN K HUM JApParolueHHbIC
MCTaJIJIbl U KAMHH.

Vka3zaHHBIC Jie/ia IePEAA0TCS MaTepHaIbHO-OTBETCTBCHHOMY JIHILY Ha ceiihoBOE XpaHEHHE, O YE€M AENACTCS COOTBETCTBYIOIIAs
ormertka (“ceiioBoe xpanenne") B OMUCH [elT, IOKYMEHTOB, U BKIFOYAIOTCS B CIICIIMAIBHYIO HHBEHTAPHYIO KHUTY ydeTa Jed,
MMEIOIIUX B O(OPMIICHHH WM B MPUIIOKEHUH K HUM JAPArolleHHbIe METaJUTbl M KaMHHU. JIaHHasi MHBEHTapHas KHUra COCTAaBILSIETCS U
Berercs B 3-X 3k3eMIunsipax. I1epBolil 9K3eMIUIAp XpaHUTCS B OAPA3ICICHUH, OCYIICCTBISIONIEM [ICHTPATH30BaHHBIN (B paMKax
apXuBa) y4eT JOKYMEHTOB, BTOPOH - Y MaTepUalbHO-OTBETCTBEHHOTO JIMI[A, TPETHH - B OyXranTepuu apXuBa.

Jlesia BHOCATCS B UHBEHTAPHYIO KHUTY 110 TIOPAJKY HOMEPOB apXUBHBIX (DOHJIOB U OIHCEH J1eJ1, JOKYMEHTOB, @ BHYTPH KaX/10H ONHUCH
JIeJ1, IOKYMEHTOB - 110 TIOPSIKY HoMepoB jeit. Ha Oupke, MpuKperusieMoil K 00JI0KKe KaXKIoro jaena (IpeaMera), yKa3plBaeTcsi HOMED,
3a KOTOPHIM OHO y4YTEHO B MHBEHTapHOi KHure. Homep npocrasisiercst uepe3 qpo0s ¢ apxuBHbIM mudpom (Hanpumep, uHe. N
1TAP®, ¢. 572,0m. 1, 1. 17).

K PIHBeHTapHOfI KHHUI'C COCTABJISACTCA UTOroBas 3aliucChb, B KOTOpOfI HI/I(bpaMI/I 1 IIPONHCHIO YKA3bIBACTCS KOJIUMYCCTBO JACII (Hpe)IMeTOB),
BHECCHHBIX B KHUTY, JaTa COCTaBJICHUA HUTOTOBOM 3aITUCH, JOJI)KHOCTh U q)aMI/IJ'II/IH MaTepruaJIbHO-OTBETCTBEHHOI'O JIMIIA.

JIucTer HHBCHTapHOfI KHHT'M 10 Ha4dalJla €€ 3all0JIHCHUS IIPOHYMCEPOBBIBAIOTCS, IIPOUIHYPOBBIBAOTCA U CKPCIUIAIOTCA IEYAaThIO apXUBa.
Ha o6op0Te TIOCJICAHETO JINCTA KHUTH ACJIACTCA 3alIMCh O KOJIMYCCTBE JIMCTOB B KHUT'C, KOTOPAaA 3aBEPACTCA MOAIIUCAMU PYKOBOAUTEIISA
apXuBa, INIaBHOTO XpaHUTEIIA (bOHI[OB 1 CKPCIJIACTCS IEUAThIO apXUBa.

E>xeronHo crienuanbHOM KOMUCCHEH, cO31aBaeMOl MPUKA30M PYKOBOIMTEINS apXHUBa, IPOBOJUTCS HHBEHTApU3aLUs €)1, UMEIOIINX B
0(OPMIICHUH WIH B IPUJIOKEHUH K HUM JIparolleHHbIe MeTaJlIbl ¥ KaMHU. VIHBEHTapu3anus MpOBOJUTCS TAK)XKe B CIIy4ae CMEHBI
MaTepHaIbHO-O0TBETCTBEHHOTO JIMIA, PyKOBOIHUTEIS apXHBa, [NTABHOTO XpaHUTENsT GOHIOB. Pe3ynsraTel HHBEHTApU3aUU

0 OPMIISIFOTCSL AKTOM, COCTABIISIEMBIM B TPEX SK3EMIUIIPax, OJUH U3 KOTOPBIX HAIIPABISIETCS B COOTBETCTBYIOMIMI YIOJTHOMOYEHHBIH
OpTaH UCTIOIHUTENBHON BIACTH B chepe apXUBHOTO Jea.

Yuer APXMUBHBIX JOKYMCHTOB, HAXOAAIIUXCS B YacTHOU CO6CTB€HHOCTI/I, MPUHATHIX 110 JIOTOBOPY Ha XPpaHCHHUE B APXHB

3.7.11.Yuer nokymentoB ApxusHoro ¢orna Poccuiickoit deneparuy, IPUHATHIX 110 JOTOBOPY Ha XPAHEHHE B apXHB HA OCHOBAaHUH
aKTa IprueMa-Tepeiadn J0KyMeHToB Ha xpaHeHue (mpunoxenue N 9), 0CylecTBISeTCsl B OCHOBHBIX YUETHBIX JIOKYMEHTaX apXuBa ¢
COOMIIOAEHHEM CIIEAYIOUIMX 0COOCHHOCTEM!:



B KHUTE y4eTa IOCTyIUIeHH! qoKyMeHToB (nmpuioxerue N 5) ykassiBaeTcst COOCTBEHHUK HIIH BIaJieliel] JOKyMeHToB (rpada 3), Homep
W JaTa akta npuema-nepenadn (rpada 4), nara moAnMCaHus A0rOBOPA O Iepeaade U CPOK JCHCTBHUSI JOTOBOPA;

NpH BKJIIOYEHHH apxXUBHOTO (oHa B ciucok (oumos (mpuwioxenue N 6) k ero Homepy nobasmsiercs nuaeke " (" zorosop"),
KOTOPBIH COXpaHsAeTCs 32 HUM BO BCEX YUETHBIX JIOKYMEHTAX M apXUBHbIX MIK(pax eUHULl XPaHEHHs, SINHULL yueTa; B rpade
"IIpumedanus” crmcka ()OHIOB TaKKe YKa3bIBAIOTCS COOCTBCHHHK MM BIAJIENeIl apXHBHBIX JOKYMEHTOB, 1aTa MOAIHCAHUS U CPOK
JIEHCTBUS JOTOBOPA.

KonnuaecTBo apXuBHBIX ()OHIOB, IPUHSATHIX 110 JOTOBOPY Ha XpaHEHHE B apXHB, YKa3bIBACTCS OTACIBHOM CTPOKOI B HTOTOBBIX
3aIHCAX B CIHMCKe (QOHIOB, KHUTE ydeTa MOCTYIUICHUH JOKyMEHTOB.

DK3eMIULIp J0T0BOPa, 3aKITIOUYCHHBINH ¢ COOCTBEHHUKOM WJIM BIaJebleM apXUBHBIX JOKYMEHTOB, BKJIIOUAETCs B A€o0 (HoHAa.

[Ipu BBIOBITHH apXUBHBIX JIOKYMEHTOB apXHUBHOI'O (DOHJIA B CBSA3U C UCTEUCHUEM CPOKA €r0 XPaHEHHS B COOTBETCTBUU C JOTOBOPOM
€ro HoMep He MOXKET OBITh MPUCBOEH APYIOMY apXUBHOMY (OHY.

[IpuHsTHIE IO JOTOBOPY HA XpaHEHHUE B apXUB JOKyMEHTh ApxuBHoro Gonaa Poccuiickoii denepannu, HAXOAUBIIHECS B YACTHOM
COOCTBEHHOCTH U HAa 3aKOHHOM OCHOBAaHUHU Iepeliemne B penepanbHyo cOOCTBEHHOCTh, COOCTBEHHOCTh CyObekTa Poccuiickoil
Denepali WM MyHHLUIIATbHYIO0 COOCTBEHHOCTD, YUUTHIBAIOTCS B OCHOBHBIX YUETHBIX JJOKYMEHTAX HapaBHE C OCTaJbHBIMHU
JIOKyMEHTaMH apXuBa. B y4eTHBIX JOKYMEHTaX M apXMBHBIX N(pax eANHHUL XpaHEHUs, eqUHUL ydeTa nHaekc "/1" 3auepkuBaercs, B
rpady "IIpumedanusa” crucka GOHIOB BHOCATCS COOTBETCTBYIOLINE CBEICHUS.

ApXUBHBIE JOKYMEHTBI, HE BKIIIOUEHHbIE B YCTaHOBIIEHHOM IOPsLIKE B cocTaB ApxuBHoro gounna Poccuiickoit @enepauuu, B ToMm
YHCIIe IOKYMEHTBI 110 JMYHOMY COCTaBY, IPUHSATHIE 110 JOTOBOPY HA XPAaHEHHUE B APXUB, YUUTHIBAIOTCS OTAEJIBHO OT JOKYMEHTOB
ApxusHoro ¢ponaa Poccuiickoit @enepanuu. s ux yuera BeLyTcs OTIEIbHbIE CIIUCOK (POHIOB, KHUTA yueTa IOCTYIICHUH
JIOKyMEHTOB, a TaKXKe JIUCTBI (POHJIOB U APYTUE YUETHBIE JOKYMEHTHI.

Yuer konui APXMBHBIX JOKYMCHTOB Ha IIpaBax MOJJIMHHHUKOB

3.7.12 KonusiMu apXUBHBIX JOKYMEHTOB Ha MPaBaXx MOJJIUHHUKOB SIBISIOTCS BKITIOUCHHBIC B YCTAHOBJICHHOM MOPSIKE B COCTaB
ApxusHoro ¢onna Poccuiickoii denepanuu:

MPIKpO(bI/IJ'IBMBI APpXUBHBIX NOKYMCHTOB, U3TOTOBJICHHLIC U 0(1)0pMJ'I€HHI>I€ (1)0H)IOO6pa3OBaT€J'IeM B COOTBETCTBHUHU C CYHICCTBYIOIIUMHU
HOPMATHUBAMH,

KOIIMY apXUBHBIX JOKYMCHTOB, NOJJIMHHUKU KOTOPBIX YTPAauUCHbI UJIN HAXOAATCA B COOCTBEHHOCTHU OPUANYCCKUX UIN (bI/ISI/I‘{eCKI/IX
JIUL, B CUJIy Y€Tr0 HC MOT'YT IOCTYIIUTH Ha IMOCTOSIHHOC XPAaHCHUE B ApXUB;

KOTIMH apXUBHBIX JOKyMEHTOB, nepemenieHHbx B CCCP B pesynprare Bropoit MupoBOii BOWHBI M HAXOSIIMXCSI HA TEPPUTOPUH
Poccuiickoit @enepanyy, TOITMHHUKA KOTOPBIX BO3BPALIECHBI B CTPaHbl UX MPOUCXOXKICHUSI.

Konuu apXuBHBIX JOKYMEHTOB Ha ITpaBax MOAJIMHHUKOB, IEPEIaHHBIC B apXuUB (OHIT000pa30BaTENeM, YIUTHIBAIOTCSA B COCTABE €TI0
¢donza o ornenpHOI onucu e, JokyMeHToB. IIpu aToM B rpade nanHoil onucu "KonuuecTBo 1ucToB” uepes 1pobb yKas3bIBaeTCs
TaKke KOJIMIeCTBO KaJpOB, OTCHITHIX C OAHOTO JeTa.

Komnuu apXMBHBIX JOKYMEHTOB Ha [IPaBaXx MMOIJIMHHAKOB, OTCHATHIE C TIOJIMHHBIX JOKYMECHTOB, KOTOPHIC YTPAY€HbI MM HAXOISITCS B
COOCTBEHHOCTH FOPHANYECKHX MIH (DM3UYECKHX JIUII, @ TAK)KE KOIMHU [EPEMEUICHHBIX JOKYMEHTOB, TONTMHHUKA KOTOPBIX
BO3BPAILCHBI B CTPAHbI UX [IPOUCXOXKICHUS, (POPMUPYIOTCS B ApXUBHBIE KOJUIEKI[MK. APXMBHBIC KOJUICKI[MU YUYMTBHIBAIOTCS B CITUCKE
¢doumos (mpunoxernre N 6) B yCTaHOBICHHOM MOPSIIKE.

Konnn apXuBHBIX JOKYMEHTOB HA IIPaBax IMOJJIMHHUKOB, H3TOTOBICHHBIE MAIIMHOMMCHBIM N JIEKTPOrpahuIeckuM CrocoooM ¢
ApXMBHBIX TOKYMEHTOB Ha OyMa)KHOHM OCHOBE, a Tak)Ke KOITUH ayAHOBU3YaJIbHBIX TOKYyMEHTOB ()OPMHUPYIOTCS B €IUHULIBI
XPaHEHHs/eIMHUIBI yUeTa, KOTOPBIC YUUTHIBAIOTCS B OIUCSX JIE), JOKYMCHTOB [0 aHAJIOTHU C TIOJIMHHBIME apXUBHBIMU
JIOKYMEHTaMH Ha COOTBETCTBYIOLIMX HOCUTEISX.

3a eAMHUILY XPaHEHUs KOIUI apXUBHBIX JOKYMEHTOB Ha IpaBax MOUIMHHUKOB, N3TOTOBJICHHBIX B BHJIE MUKPOKOIIUI, TPUHUMAETCS
¢usnuecku 060coONIeHHBIN PYIOH MUKPO(QUIbMA WK KOMIIJIEKC MUKPO(HII BHE 3aBUCMOCTH OT KOJINUECTBA OTCHATHIX HA HEM JIel
1 apXUBHBIX JIOKyMEHTOB. Kaxkiast enuHuIa XpaHEeH!s! yYUTHIBACTCS B OIIMCH JIE], JOKYMEHTOB I10]] CAMOCTOATEILHBIM HOMepoM. B
WUTOTOBOH 3alUCH K OIMCH JIeJ1, JOKYMEHTOB Hapsy ¢ KOJIMYECTBOM €AMHUL] XPaHEHUSI MUKPOKOIHI YKa3bIBAETCsl CyMMapHOe
KOJIMYECTBO COCTABJISIOIINX UX KaJpOB.

Yuer JIUCTOB B ACIE, (bOTOOTHe‘IaTKOB B (bOTOEU'II)6OMe, CAMHUIL XpaHCHHUS B COCTABC CIMHUIIBI YUCTa ay/IMOBU3YaJIbHbIX TOKYMCHTOB

3.7.13 KonuyecTBo JIMCTOB B Jieie U ANHHI XPAaHEHUSI B COCTAaBE SAMHMIIBI YUeTa ayAHOBU3YaIbHBIX JOKYMEHTOB YUUTHIBACTCS Ha
OCHOBE UX HyMepaluu U (GUKCUPYETCsL:

JICTOB B Jiene - B ncte-3aBepurene (nmpunoxenne N 3) u B coorBercTBytomieil rpade omucu e, fokymeHToB (npunoxenus N 7 - 8);



¢dotooTneuarkos B (oToansO0Me - BO BHyTpeHHEH onucu $poToanbo0Ma, a TakKe B COOTBETCTBYIOIIEH rpade onucu GoroansO00MoB;
€IMHUIBI XpaHEHUs APYTUX ayJUOBU3yaIbHBIX JOKYMEHTOB - B COOTBETCTBYIOLIMX Ipadax onucel 3TUX JOKYMEHTOB.

Ipu ydeTe eanHUI XpaHEHHS B COCTaBE CAVHHMIIBI yUeTa ayIHOBH3yalIbHBIX JOKyMEHTOB!

€IMHUIBI XpaHeHUsI THa(UIBMOB PacHoNaraloTcs Mo MOPSIAKY HOMEPOB PYIOHOB;

€IMHUIIBI XpaHEHHs] KWHOJAOKYMEHTOB PacIoiaratoTcs Mo IEMEHTaM KOMIUIEKTa, BHYTPH KOTOPOTO HyMEPYIOTCS IO HOPSIIKY
HOMEPOB YacTeH;

€IMHNIBI XpaHEeH!s. (POHOTOKYMEHTOB PACIIONAraroTCs B IOPSAKE IPOU3BOICTBEHHBIX HOMEPOB.

Vuer cTpaxoBoro Gouaa u (HOHa MOJb30BAHKS

3.7.14.06wem crpaxoBoro (hoHa U HOH/IA MOIB30BAHKS H3MEPSETCS B SAMHUIAX XPAHCHHs/CIMHHUIAX YIETa, & TAKKE B!
KaJpax - Ui KOMH apXUBHBIX JIOKYMEHTOB Ha OyMa)KHOH OCHOBE M (DOTOJJOKYMEHTOB,;

METpax - Ui KOMUH KHHOJOKYMEHTOB,;

BpPEMEHH 3BY4aHUs - ISl KOUH POHOLOKYMEHTOB,;

B MerabaiTax - /Uil KOIIMHA 3JIEKTPOHHBIX TOKYMEHTOB.

ITpu 5TOM OTIENBHO YYUTHIBAIOTCS CTPAXOBBIE KOMIMH YHUKAJIBHBIX JOKYMEHTOB M 0CO00 IIEHHBIX JOKYMEHTOB M KOIMU GoHIa
MOJIb30BAHMSI, OTCHATHIC C apXHUBHBIX JJOKYMEHTOB Ha OYMa)XHOM OCHOBe (pa3/ielibHO Ha PYJIOHHOM IICHKEe B MUKPO(dHIIax);
KHHOJIOKYMEHTOB; ()OTOJOKYMEHTOB; (JOHOIOKYMEHTOB; BUAEO(GOHOTPAMM; IEKTPOHHBIX JOKYMEHTOB.

VYuer BeneTcs Mo KHUraM ydeTa MOCTYIUICHUH cTpaxoBoro ¢poHaa 1 GoH/a MOTb30BaHMS U ONUCSIM CTPaxoBOro GpoHga. Yder
MOCTYTJICHUS ¥ BBIOBITHS CTPAXOBBIX KOIUH OCYLIECTBIISIETCS HA OCHOBAHUH 3aKa30B Ha M3TOTOBJICHHE CTPAXOBBIX KOMHUK M KOMUH
($oHIa MOJIK30BaHMS, AKTOB IpHEeMa-TIepeady CTPAaXOBbIX KOIHMHA Ha CIelHaIbHOE XpaHeHUe U ApYyrux akToB. K kHuram yuera
MOCTYMJIEHUH €KETOHO COCTAaBIISETCS] UTOrOBasl 3aIUCh.

Omnucu cTpaxoBoro (GoHAA COCTABIAIOTCS B 3-X dK3eMIULIpax. [IepBrie 9K3eMIIIAPHI IEPEatoTCsl BMECTE CO CTPaXOBBIMH KOUSIMH
YHHUKaJIBHBIX JOKYMEHTOB U 0CO00 LIEHHBIX JOKYMEHTOB B CIIEIIMAIbHBIA apXUB, BTOPbIE U TPEThU OCTAIOTCS B apXHBE.

ITo Mepe KomMpoBaHUA U Mepelady CTPAXOBBIX KOIUH YHUKAJIBHBIX JOKYMEHTOB U 0CO00 IEHHBIX JOKYMEHTOB B CIEI[HAIbHBIN apXHB
K OIHCSIM CTPaxoBOTro (h)OH/IA COCTABISIOTCS HOBBIC HTOTOBBIE 3aIMCH B YCTAHOBJICHHOM Topsiike (cm. . 3.5.6).

B omucsix men, nokymenToB B rpade "IIpumMedanus” HampOTHUB 3aroj0BKa CKOIMPOBAHHOM SMHULIBI XpaHEHNUsI/€IMHULIbI yueTa
npocrasisercs mramn "CO". Eciu ckonupoBaHbl Bee Jel1a, JOKYMEHTbI, BKIIOUEHHBIE B ONUCh, Tamn "C®" npocTaBiseTcs TOIbKO
Ha TUTYTBHOM JIICTE M 0OI0XKKE OITHCH A, TOKYMEHTOB.

3.7.14.13a exunnity XpaHeHUsI/€AUHUIY ydeTa CTPAXOBOTrO (DOHIa YHUKAIBHBIX JOKYMEHTOB U 0CO00 IEHHBIX JOKYMEHTOB Ha
OyMa)KHO# OCHOBE Ha PYJIOHHO# TUICHKE MPUHUMAETCs (PrU3ndecKr 000COOICHHBIN PYJIOH MHKPO(DUIIBMA.

B kHHUTY yYeTa MoCTyIUIeHHH CTPaxoBoro (oHaa 1 (POH/IA IOJIH30BAHUS Ha PYJIOHHOH [UICHKE B BAIIOBOM IOPsiAKE (BHE 3aBHCHMOCTH
OT (DOH/IOBOH MIPHHAJICKHOCTH JOKYMEHTOB) HAa OCHOBAHHH 33aKa3a Ha M3rOTOBICHHE CTPAXOBBIX KOIUM 3aHOCHTCS KAXK/IAs! SMHIIA
XpaHeHus cTpaxoBoro (pouza. [To kHure yuera nmocryruieHuit (rpada 1) emuHnIIaM XpaHEeHHUsT CTPAx0BOTO (OH/IA MTPUCBANBAIOTCS
YUYETHBIC HOMEPa, KOTOPBIE SBIIIOTCS COCTABHOM YaCThIO UX apXUBHBIX HIA(PPOB.

Ha Bce cTpaxoBble KOIIMH YHUKAJIBHBIX JOKYMEHTOB U 0CO00 IEHHBIX JOKYMEHTOB BHE 3aBUCHMOCTH OT UX (DOHTOBOI
MIPUHA/IIEKHOCTH COCTABIISIETCS OMUCH CTPAaX0BOTo (hOHJA, HyMepalus eAUHUL] XpaHEHUsI CTPaxoBOro GoHAa B KOTOPOH
COOTBETCTBYET YYETHBIM HOMEpaM, IPUCBOEHHBIM UM IO KHUI'€ y4eTa MOCTYIICHUH.

ApxuBHBIM MU(POM eANHUIIEI XPaHEHHS CTPAXoBOTo (OH/A SABISIETCSA Ha3BaHHUE apXUBa, HOMEP OIHCH CTPaxoBoro (GoHaa, HOMep
yueTa eJUHUIIbI XpaHEHUs CTpaxoBoro Goxa ¢ jobasnenueM unjekca "Co".

3.7.14.23a eaununy y4era cTpaxoBoro (oHAa JOKyMEHTOB Ha OyMa)kHOW OCHOBE Ha MUKPO(UILAX MPUHUMACTCS OTHA WK
HECKOJIBKO MUKPOQHII, OTCHATHIX C OHOTO Jie7ia U MOMEIICHHBIX B OJJMH KOHBEPT, 33 CAMHHILY XPAHSHHUS - MUKPOQHIIIA.

ITo xHMTe yueTa NOCTYIUICHUH cTpaxoBoro ¢poHxa U GOoH/IA MONb30BaHM Ha MUKPO(DHIIaX KaXKIOMY ITOCTYIUICHHIO IPHCBAUBACTCS
opsAKOBbI HOMep. KonnuecTBeHHbIE TOKA3aTeNId BHOCSTCS C Y4eTOM (POHA0BON MPUHAICKHOCTH OTCHATHIX KOIMH MO KOXKOMY
apxuBHOMY (DOHIY M OmHCH Jell, JOKYMEHTOB OTAENEHO.

Omnucu cTpaxoBoro GpoHAa Ha MUKPO(DUIIIAX COCTABISIOTCS pa3ieibHO Ha CTPAXOBbIe KOMHH KaXI0TO apXUBHOTO (POH/IA, OIHY WU
HECKOJIBKO €r0 OIKCEH.



Y4eTHBIM HOMEPOM €AMHUIIBI y4eTa CTPaxoBoro GpoHAa 1 GoH/a MOJIb30BAHUS TOKYMEHTOB Ha OyMa)KHOI OCHOBE, H3TOTOBJIEHHOTO
Ha MUKpO(QUIIIAX, SBISIETCS YUETHBIH HOMEP OTCHATOTO Jefia, ApXUBHBIM MIM(POM - COOTBETCTBEHHO apXHUBHBIN IIU(PP OTCHITOTO
nena ¢ gobasnennem uuekca "CO" - aust crpaxooro pouma u "I1I" ("Tlosutus"), "1" (Auazokomnus) - 1uist HOHIA TOIB30BAHMS.

3.7.14.3 Equnniiel XpaHeHUs1/eIMHHUIBI yIeTa CTPaxoBoro (homHaa 1 GOH/A MOTb30BAHIS ayIHOBU3YATbHBIX TOKYMEHTOB MICHTHIHbI
eIMHAUIIAM XPaHCHUs/eIMHUIAM yUeTa aylHOBHU3YaIbHBIX JIOKYMEHTOB.

CrpaxoBble KONUY KHHO- U ()OTOOKYMEHTOB YUUTHIBAIOTCS HE3aBUCHMO OT BUA KHHO- U ()OTOZOKYMEHTOB B KHUTAX y4eTa
MOCTYIUICHUH U OIHUCSX cTpaxoBoro GoHaa 1 HoHAa MOIB30BaHMUS.

CrpaxoBble Konuy (GOHOJOKYMEHTOB Ha MArHUTHOMW JIEHTE U TPAMOPUTHHAJIOB U3-32 MX 000COOJIEHHOTO XpaHEHUS YYUTHIBAIOTCS B
pa3HBIX KHUTaX yuyeTa MOCTYIJICHUH U ONHUCHX.

B uTOroBhIX 3anucsax KHUT yuera HOCTyl'[J'IeHI/Iﬁ U OIMUCEeH CTpaxoBOro (1)0H)Ia u (1)OHI[a I10JIb30BaHUs KI/IHO(l)OTOI[OKyMeHTOB u
q)OHO,I[OKyMeHTOB Ha MCTAJUTMYCCKUX NUCKaX JOIOJHUTCIBHO MOXET YKA3bIBATHCSA KOJIMYECTBO CAMHUIL XPaHEHUA COOTBETCTBECHHO
NPOMEKYTOUYHBIX IIO3UTUBOB X KOHTPATUIIOB; IIO3UTUBOB U I[y6J'ILH€I‘aTI/IBOB; HCYCTHBIX (l) 1 YCTHBIX (“) rpaMOpUTHUHAJIOB.

B uToroBsix 3anucsx K onucsm CTPaxoOBbIX KOTTU# KI/IHO(I)OTO(I)OHO,JIOKyMeHTOB YKa3bIBACTCA TAKIKE UX 00beM B METpax, Kaapax,
qgacax 3ByYaHUsI.

Howmep enunuib! yuera ctpaxoBoro honna KHHOPOTO(HOHOJOKYMEHTOB IIEPEHOCUTCS B ONTUCH U3 KHUTH Y4eTa MOCTYIUICHHH.
ApXHBHBIM MIM(POM €IUHHIBI ydeTa CTpaxoBoro ¢poxaa KHHOGOoToHOHOZOKYMEHTA SBISAETCS HA3BaHUE apXMBa, HOMEp eIMHULIBI
yudera cTpaxoBoro goHza ¢ nodasnenueM unaekca "Cd".

3.7.14.4 Y4er xonuii apXUBHBIX JTOKYMEHTOB, CO3JIaHHBIX B MTPOIIECCE UX MCIIOIb30BAHUS U BKIFOYCHHBIX B (DOH]I TIOJIb30BAHUS,
BEJIETCS B apXHBE B OTIENBHOI KHUrE ydeTa KOMUI 3TUX JTOKYMEHTOB.

VYuer My3eHHBIX IPEJIMETOB U OUOIMOTEYHBIX (DOHJIOB

3.7.15.Y4er My3eHHBIX IPEAMETOB, ABIISIONIIXCS BIOKEHUEM B JIEJI0, BEJAETCS B YCTAHOBIEHHOM Topsike (cm. m. 3.7.13).

My3eliHble IPeAMETHI, He SIBISIONINECS BIOKCHUSIMU B €710, IPUHATHIC HAa XpaHEHHE B COCTaBe apXUBHOTO (OHIIA, YUUTHIBAIOTCS B
cocTaBe 3Toro oH/Aa KaK eJUHUIBI XpaHeHus . [Ipy 3HaunTeIbHOM KOIWYECTBE TAKUX €MHUI] XpaHEHHUs Ha HUX COCTAaBIIAETCS
OT/IeTIbHAS OIIUCH JIE]T, IOKYMEHTOB.

Bruttouenue B cocraB Myseiinoro ¢onna Poccuiickoii denepanuu 1 yueT JaHHBIX My3€HHBIX IIPEJIMETOB OCYIIECTBISIOTCS B
COOTBETCTBHH C MOPSIKOM, YCTAHOBJICHHBIM CIEIMAJIbHO YIIOJTHOMOYCHHBIM ()ellepabHbIM OPraHOM HCIIOJHUTEIBHOW BIACTH JIS
MyseiiHoro ¢onna Poccuiickoit denepanuu.

Vyer My3eifHbIX IPEAMETOB, COACPIKAIIUX JPArOLCHHBIC METAJUIBI M KAMHH, BEACTCS B YCTAaHOBJICHHOM nopsizike (cM. 1. 3.7.10).

3.7.16.Y4er 6ubmroTedHOro (CrpaBovHO-MHPOPMAMOHHOTO) (DOHIA apXUBa BEACTCS B COOTBETCTBHH C TIOPSAIKOM, YCTAHOBICHHBIM
CIHEUHAIbHO YIIOTHOMOYEHHBIM (eepaIbHbIM OPraHOM UCIIOJIHUTENBHON BIACTH ISl OMOIHOTEYHBIX (POHIOB.

IV. OPTAHU3AIIM S KOMIUIEKTOBAHUSA APXWBA JOKYMEHTAMU APXMBHOI'O ®OHJIA POCCUNCKON
OEJNEPAITNN U JPYTUMHN APXMBHBIMU JOKYMEHTAMU

(B pasnere Ha roCcyapCTBEHHbIC M MyHUIIUNAIBHBIE My3eH U Oubinnorexku pactnpocrpaunsitores mi. 4.3, 4.3.1, 4.3.2,4.4.2, 3.4.3, 4.4.4,
4.7)

4.1.Cucremarnyeckoe IIOMOIHEHHE apXuBa J0KyMeHTaMu ApxuBHoro pouaa Poccniickoit @eaepanun (KOMIUIEKTOBAaHUE apXUBa)
BKJIFOYAET:

OIIPEACICHNEC NCTOYHUKOB KOMIIJICKTOBAHHUS apXMUBa,
OIIPEICTICHUE COCTAaBAa APXUBHBIX JOKYMCHTOB, IIOAJICKAIIMX IIPUEMY B ApXUB,
npueM-nepeaady apXuBHbIX JOKYMCHTOB B apXUB.

W CcTOYHHMKY KOMITICKTOBAHHSI apXUBa

4.2. FOCy,Z[apCTBeHHI:Ie OpraHbl 1 Opralibl MECTHOI'O CaMOYITPaBJICHUA BKIIFOYAIOTCA B CIIMCKHU UCTOYHUKOB KOMIIJICKTOBaAHUA
TOCYAapCTBCHHbIX 1 MYHUIIUIIAJIbHBIX apXHUBOB B 00s13aTCIIPHOM TIOpsIAKE.

HcTounnkaMy KOMIIJIEKTOBAHUS apXMBa BBICTYIAIOT TAK)KE OPraHU3alluK U TPaXKAaHe, B IpoLecce JeATeIbHOCTH KOTOPBIX
o0pazytorcs 1oKkyMeHThl ApxuBHoro ¢gonna Poccuiickoii denepanuu.

HerocynapcTBeHHBIC OpTaHU3AINH, a TAKKe TPaKAaHe BKIIOYAOTCS B CIIMCKH HCTOYHHKOB KOMIIIEKTOBAHNUS apXUBA HA OCHOBAHUH
JIOTOBODA.



HerocynapcTBeHHBIE OpraHU3AIMK, BPEMEHHO XpaHsIIue JOKYMEeHTbl ApxuBHOTo (onaa Poccuiickoit @enepanun, OTHOCAIINECS K
(benepaabHOIt COOCTBEHHOCTH, COOCTBEHHOCTH cyObekToB Poccuiickoit @eneparuy WM MyHHIIMTIAIEHOW COOCTBEHHOCTH,
BKJIFOYAIOTCS B CIIHCKU HCTOYHHKOB KOMIUICKTOBAaHHS TEX APXUBOB, ICTOYHUKAMYU KOMIUICKTOBAHHS KOTOPBIX SIBISUTHCH HX
NPEIIECTBEHHUKH - TOCYAaPCTBECHHBIC M MyHHUIUIIATBHBIC OPraHU3aLIH.

4.2.1.0THeceHHe K NICTOYHUKAM KOMIUICKTOBAHUSI apXUBa MPOU3BOJIUTCS HA OCHOBAaHHU KPUTEPHUCB:
JUTSL OpraHU3alHi:

(byHKIMOHAIBHO-1IEJICBOTO HA3HAYCHHSI OPraHU3aLiX (I TPYIIIEl OPraHU3alyii, BEITONHSOMINX aHAJOTHYHbIC ()Y HKLHIH,
UCIIONB3YeTCst (hopMa BEIGOPOYHOTO MpreMa);

MOJTHOTBI OTPaXKEeHUs MHHOPMAIIMHU O JeITEIbHOCTH OPraHU3aliuK B apXUBHBIX (DOHAAX APYTUX OpraHU3aluii;
JUTSL TPaXKIaH:

BKJIa/l TPOKIAQHNHA B PA3BUTHE HAYKH, KYJIBTYPHI U IPYTUX 00OIacTeil e TenbHOCTH;

€ro poJib B Ka4eCTBE YYACTHUKA, OUCBH/IIIA BHIIAIOIIUXCS COOBITHI B )KH3HU OOIIECTBA;

POZICTBEHHBIE, PYKECKUE, TBOPUESCKHE CBS3U TPaKJaHUHA, MECTO PabOThI, 3aHUMAEMasi TOJDKHOCTb,
THUIIHIHOCTH €70 APXUBHBIX JTOKYMEHTOB JJISI ATIOXH (IOKyMEHTHI "PSIOBBIX" TpaKIaH);

COCTaB M COAEPKaHNE COOPAHHBIX IPAKAAHUHOM apXUBHBIX JOKYMCHTOB.

CHUCKHM HCTOYHMKOB KOMILICKTOBAHUS apxuBa

4.2.2.CucKy NCTOYHUKOB KOMITIGKTOBAHUS COCTABIISIOTCSI apXHMBOM Ha OCHOBAHWH 3aKOHOJATENILCTBA 00 apXUBHOM JIEIiC B
Poccuiickoit @enepanyu, HopM . 4.2u 4.2. 1nacrosmux [IpaBui, a Takxke peKOMEHIAIMA CIIEIUAIBHO YITOTHOMOYEHHOTO
(benepanbHOTO OpraHa UCTIOIHUTEIBHON BIACTH B chepe apXUBHOTO Jielia, OATOTOBICHHBIX CAMOCTOSTEIBHO UITH COBMECTHO C
IpyruMu denepaibHBIMUA OpraHaMy HCIOJIHUTENIBHOM BIACTH, B TOM YHCIIE OCYLIECTBISIOIMMY IeTI0O3UTAPHOE XpaHEHHEe
nokyMeHTOB ApxuBHoro (oHna Poccuiickoit @enepariuu.

ApXHB BEIET CIIICOK OPTaHU3aIMH - HCTOYHMKOB KOMIUIEKTOBAHUS IO YCTAaHOBJIEHHOH opMme.

Crrcok rpaxkaad (COOCTBEHHHKOB MITH BIIA/ICIIbLICB ADXHUBHBIX JOKYMECHTOB) - HCTOYHUKOB KOMIUICKTOBAHHS BEACTCS 10 IPUHSATOH B
apxuBe (opme, ¢ 00s3aTebHBIM yKa3aHHeM (aMUIIui, UMEH, OTYECTB, aJ[PECOB MECTa KUTEJIbCTBA, OPHINIECKOrO 000CHOBAHHS
BO3MOXKHOCTH Tepeayr UX apXUBHBIX JOKYMEHTOB B apXUB.

B ApXUBC, MIPUHUMAIONICM Ha XpPAaHCHUEC PAa3JIMYHbIC BUAbI ApXUBHBIX JOKYMEHTOB, COCTABIISIIOTCA U BEAYTCA CaMOCTOATCIIbHBIC
CIIMCKH opraHmaum‘/'I - ICTOYHUKOB KOMITIJICKTOBAHUA Hay‘{HO'TeXHquCKOﬁ I[OKyMeHTaL[PIefI, CIIMCKH opraHmaum‘/'I - ICTOYHUKOB
KOMIUICKTOBaHUA ayqHOBU3YyaJIbHBIMU TOKYMECHTAMU.

4.2.2.1 IIpoeKThl CIMCKOB HCTOYHUKOB KOMIUICKTOBaHUS (eiepabHbIX TOCYAapCTBEHHBIX aPXHBOB MOCIIE PACCMOTPEHHS UX Ha
9KCIepTHO-TpoBepouHoi komuccun (JIIK) apxuBa npejcrasisiercst Ha coracoBanue LIeHTpaabHOM IKCIEPTHO-IIPOBEPOUYHOMN
xomuccnn (LDIIK) crienmansHo yIIOJTHOMOYEHHOTO (heaepaabHOT0 OpraHa HCITOIHATEIbHON BIaCTH B chepe apXUBHOTO JeNa;
rOCYIapCTBEHHBIX apXUBOB cyObekTa Poccuiickoit @enepany 1 MyHUIUTIATIBHBIX aPXUBOB - Ha cornacoBanue JITK
YIIOTHOMOYEHHOTO OpraHa HCIONHUTENBHOM BacTh cyObekra Poccuiickoit @enepanun B chepe apXUBHOTO [eia; OpraHu3aIui
Poccwiickoit akanemunu Hayk - Ha cortacoBanue DIIK Apxusa Poccuiickoii akagemMun HayK.

Pemrenne LIDI1K crienuanbHO yIIOJTHOMOYEHHOTO (heiepaibHOrO OpraHa UCIOIHUTEILHOW BIACTH B cdepe apxuBHOro nena, IIIK
YIHOJHOMOYEHHOTO OpraHa UCIOJIHUTEIbHOH BiacTu cyobekra Poccuiickoit denepanuu B chepe apxuBHoro naena, IIIK Apxusa
Poccuiickoii akageMun HayK O COIVIaCOBaHUM CIMCKAa HCTOYHUKOB KOMIUIEKTOBAHMS apXHBa SBJISAETCS OCHOBAaHUEM /ISl €r0
YTBEPIKACHUSI PyKOBOICTBOM COOTBETCTBYIOIIETO APXUBA HIIM OPTaHOM MECTHOTO CaMOYIPABJICHHUS (11 MyHHIMITAIBHBIX apPXHBOB),
[Ipe3nauymom Poccuiickoil akanemuu Hayk.

ApXI/IB BIIpaB€ BECTHU CIIMCOK BO3MOXXHBIX HCTOYHHKOB KOMIIJICKTOBAHU .

CHpaBKI/I, OKCTICPTHBIC 3aKITFOUYCHUSA O BKIIFOUCHUH opraHmauHﬁ U IpaXKJaaH B CIIMCKXU UCTOYHUKOB KOMIIJICKTOBAHUSA apXWBa NI
HCKJIFOUCHUU UX U3 YKa3aHHBIX CIIMCKOB, a TaK¥K€ O (I)OPMC npyueMa apXUBHbIX JOKYMCHTOB Ha XpaHCHUE U NPEACTABIIAIOTCA:

(be)lepaJ'II)HBIMI/I TrOCYyAapCTBECHHBIMU apXHUBAaMH - HA PACCMOTPEHUC HSHK CIICHUAJIBHO YITOTHOMOYCHHOT'O (be/:[epam)Horo opraHa
HCIIOTHUTEIILHON BJIACTH B C(’pepe APXHUBHOTO A€j1a (peHIeHI/Ie 00 UCKITIOUYECHUU OpraHm3anyu U3 CIuCKa HCTOYHUKOB KOMITJICKTOBAHUSA
(bezxepanLHoro TOCYAapCTBCHHOI'O apXHBa B ClIy4yac €€ JIMKBUAAlIUU TPUHUMACTCS OIIK (bezxepanLHoro roCyAapCTBEHHOIO apana);

rOCyIapCTBEHHBIMHU apXruBaMH cyOnekToB Poccuiickoit depepannu 1 MyHUIMIIATBHBIMU apXUBaMU - Ha paccMoTperue JIK
YIOJHOMOYEHHOTO OpraHa UCIOJIHUTENbHOM BiacTu cyObekra Poccuiickoii denepanuu B chepe apxuBHOIO /€74,



opranuzanuamu Poccuiickoil akagemun Hayk - Ha paccmorperue DIIK Apxusa Poccuiickoi akageMun Hayk.

YTouHeHHE U NepeyTBEPKIEHHE CIIMCKOB HCTOYHUKOB KOMIUIEKTOBAaHHS apXUBOB IIPOBOAUTCS 110 Mepe HeoOxoaumocTu. OcHOBaHNEM
JUISL 3TOTO SIBJIAIOTCS: CO3aHue, PeOpraHu3alys, JIMKBUIALNS TOCYAapCTBEHHOI'O OpraHa, OpraHa MECTHOTO CaMOYTIPaBIIeHHUS,
OpraHHU3aliH; 0TKa3 HErOCYJaPCTBEHHBIX OPraHU3alni M IPaXKIaH OT COTPYAHHUUYCCTBA C apXHBOM (PacTOpIKCHHUE IOTOBOPA);
pewenne LIDIIK crienuanbHO yIOITHOMOYEHHOTO (e/iepajbHOTO OpraHa HCIOJIHUTENBHON BIacTh B cdepe apxusHoro aena, 11K
YIHOJHOMOYEHHOTO OpraHa UCTIOJIHUTEIbHOM BiacTu cyobekra Poccuiickoit enepanun B chepe apxuBHoro aena U DIIK Apxusa
Poccuiickoii akageMun HayK O Iiepefade OpraHu3aliy B CIIUCOK HCTOYHUKOB KOMIUIEKTOBAHUS JIpyroro apxua. OpraHu3anusi MOXeT
OBITH HCKIIIOYEHA U3 CIIMCKA HCTOYHUKOB KOMIUICKTOBAHHS apXUBa, €CIIH B IIPOLECCE ACITEILHOCTH OPraHU3AIIH IepeCcTann
00pa3oBbIBaThCs JOKYMEHTHI ApxuBHoro (onna Poccuiickoii denepanuu.

4.2.3.ApxuB BeneT HaOMIOAATEIbHOE J1EJI0 Ha KaXKABIH TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBIICHNsI U OPTaHU3aLHIo -
HCTOYHMK KOMIUIEKTOBAHUS apXUBa, B KOTOPOE BKIIIOUAIOTCS JJOKYMEHTBI, XapaKTepPHU3YIOIIKe €ro IPaBOBOH CTAaTyC U JeSITENbHOCTD, a
TaKke paboTy apxyBa M OPraHU3alMIO JOKyMEHTOB B Jienonpon3BoacTee. HabmronarensHoe qeno MoxeT OBITh 3aBeIeHO U Ha
rpakJaHWHA - ICTOYHUK KOMIUIEKTOBaHHS apXHBa, B KOTOPOE BKJIFOYAIOTCS CBEJICHUS O COCTABE U CO/IEP)KAaHUU €ro apXMBHBIX
JIOKYMEHTOB.

B HeJx y4ueTa pa6OTI>I C UCTOYHUKAMHN KOMIUICKTOBAHUS apXUB BIIPAaBE€ CO3/1aBaTh y4CTHO-CIIPABOYHBIC KAPTOTCKU U 0assl JaHHBIX.

HODS[,HOK OKCIEPTU3bI HIEHHOCTU JOKYMCHTOB

4.3. ApxuBHBIE JOKYMEHTBI BKIIFOYAIOTCS B cocTaB ApxuBHOro onaa Poccuiickoit @enepanuu Ha 0CHOBAaHHH DKCIIEPTU3bI IEHHOCTH
JIOKYMEHTOB (T.€. U3yYCHUsI IOKYMCHTOB Ha OCHOBE KPUTEPUEB UX [ICHHOCTH B IIEJISIX OMPEIEIICHISI CPOKOB XPaHEHHS JOKYMEHTOB H
ux oTOOpa Ha MOCTOSHHOE XPAaHEHHE).

BxiroueHne 10KyMeHTOB B cocTaB ApxusHoro (onga Poccuiickoit denepanuyu oCyleCTBISETCS Ha OCHOBE KOMILIEKCHOTO
HNPUMEHEHHUsI KPUTEPUEB MIPOUCXOXKICHNUS TOKYMEHTOB ((DyHKLMOHAIBHO-1[E]IeBOE HA3HAYCHUE NCTOUYHUKA KOMILIEKTOBAHUS C yIETOM
€ro 0co00M POJIM WK THIIOBOTO XapakTepa, BPeMsi i MECTO CO3JaHMsI JOKYMEHTA | T.I1.), COIeP)KaHHUs JOKYMEHTOB (3HaYMMOCTb
UH(OPMALMH, B TOM YUCIIE €€ YHUKAIBHOCTh, TUIIMYHOCTD WM IIOBTOPSEMOCTh, BUA JIOKYMEHTA, €r0 HOAJINHHOCTb), BHEILTHUX
ocobernHocTeil 1okyMeHToB (hopma HUKCHPOBAHMS U HEpeJadn COACPIKaHMs, YI0CTOBEPEHHs U 0)OPMIICHHUS JIOKYMEHTA).

[Tpu BKIFOUCHHHN TOKYMEHTOB B coctaB ApxuBHOro ¢onaa Poccuiickoii @enepanun ucmnonb3yeTcs Takxke GopmMa NOBUIOBOTO HITH
IPYIIIIOBOTO BEIOOPOYHOTO NpUEMa JIOKYMEHTOB.

4.3.1.PeuieHre HayYHO-METOJMYESCKHUX BOIIPOCOB, CBSI3aHHBIX C IKCIIEPTU30M IIEHHOCTH JOKYMEHTOB M BKIIIOYCHHEM UX B COCTaB
ApxusHoro ¢ponna Poccuiickoit denepaiiin, a TakxKe ¢ ONMPEACICHUEM B €r0 COCTaBe 0C000 LIEHHBIX JOKYMEHTOB, B TOM YHCJIC
YHHUKaJIbHBIX JOKYMeHTOB, ocymectnisiercs: LIOIIK cneunanbHo ynomHoMo4eHHOTO (eaepaibHOro opraHa UCIIOJIHUTENbHON BIACTH B
ctepe apxMBHOIO Jena.

DKenepTr3a HEHHOCTH JJOKYMEHTOB OCYILIECTBIISETCS YITOJTHOMOUYEHHBIM OpraHOM UCIIOJTHUTENBHOM BiiacTH cyObekTa Poccuiickoit
Oeneparu B chepe apxXUBHOTO J€T1a, apXUBOM COBMECTHO ¢ COOCTBEHHUKOM MJIH BIIAAENbIEM apXUBHBIX JOKYMEHTOB B
COOTBETCTBHU C KPUTECPHUSIMH, YCTAHOBICHHBIMU B 1. 4.3HacTostuux [IpaBui.

[Ipu npoBeneHnn 3KCIEPTU3bI LIEGHHOCTH JIOKYMEHTOB U OIPE/IETIEHUN CPOKOB XPAHEHUS IOKYMEHTOB apXHUB PyKOBOZICTBYETCS
MEPEYHSMH TUIIOBBIX APXUBHBIX JJOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHUs; IEPEYHSIMH JIOKYMEHTOB, 00pa3youxcs B npouecce
JIeSITeNbHOCTH (DeiepalibHBIX OPTaHOB TOCYJAPCTBEHHOW BIIACTH, MHBIX TOCYAapCTBEHHBIX opraHoB Poccuiickoii denepaiuu, a Takxke
B IIPOLIECCE JEATEILHOCTH [OIBSIOMCTBEHHBIX UM OpraHU3allnii, C yKa3aHHEM CPOKOB XpaHeHHs (OTpaciieBbie IIEPEUHH); & TAKKE
CPOKaMM XpaHEHUs OTJCIbHBIX BUIOB apXUBHBIX IOKYMEHTOB, B TOM YHCJIE HE BOLICIINX B YKa3aHHBIE IEPEUHH, KOTOpPbIE
YCTaHaBJIMBAIOTCA 3aKOHOAATENBCTBOM Pocculickoit denepanun.

Peurenust o BkiitoueHnu B coctaB ApxuBHoro gonaa Poccuiickort denepannn KOHKPETHBIX JOKYMEHTOB puHuMaroTcs DITK
(enepanbHBIX TocyaapcTBEHHbBIX apxuBOB, DIIK yroiHOMOYEHHBIX OpraHOB HCHONIHUTENBHOM BllacTu cyObekToB Poccuiickoit
®deneparu B chepe apxXUBHOTO JeTa, SKCIePTHEIMU (POHIOBO-3aKYIOUHBIMU KOMHCCHSIMHU TOCYJapCTBEHHBIX U MyHUINIIATIBHBIX
My3€eB, SKCIIEPTHBIMI KOMUCCHSMH IrOCY/IapCTBEHHBIX M MyHUIMIIAIbHbIX Oubnuorek, JIIK Apxusa Poccuiickoli AkageMun Hayk
IIPU YTBEPXKIESHUH OIHUCEH Jell, TOKYMEHTOB IIOCTOSHHOTO CPOKa XpaHEeHHUSI.

[TonHOMOUMS 1 MOPSIOK NesTeNbHOCTH yKa3aHHbIX DIIK onpenenstorcs monoxeHusMu 0 HUX, pa3pabaTbiBaeéMbIMU HAa OCHOBE
COOTBETCTBYIOLIUX IPUMEPHBIX MOJIOKEHHUH, YTBEPKIAEMBIX CIIE[IMATLHO YIOIHOMOUYCHHBIM (heepantbHBIM OPraHoM
WCTIOJIHUTEILHOH BJacTH B chepe apXUBHOTO Jea.

ApXHMB pacCMaTpHBaeT U TOTOBUT K yTBepxacHHI0 DIIK yrnoimHOMOYeHHOro opraHa UCIIOHUTENBHOM BIacTH cyObekTa Poccuiickoit
Oenepanuu B chepe apXuBHOTO JIeja OIUCH [, IOKYMEHTOB (MIIH MX TOJOBbIC Pa3/Ielibl) MOCTOSHHOIO CPOKA XPAHEHHU,
00pa30BaBIIUXCS B ICSITEIBHOCTH €r0 HICTOYHUKOB KOMIUIEKTOBaHMs. DenepaibHble rocy1apcTBEHHbIE apXuBbl, ApxuB Poccuiickoi
AKaZieMHu HayK yTBEP)KAAIOT YKa3aHHbIE OIHCH CAMOCTOATEIIBHO.

ApxXUB roToBUT K cortacoBannto DITK ynoiHOMOYEHHOro opraHa CHONHUTENbHOM BacTu cyobekta Poccuiickoit denepannu B
cthepe apXMBHOTO Jiej1a WIN COINIACOBBIBAET B COOTBETCTBUH C IIPEOCTABICHHBIMU €MY ITOJTHOMOYHUSMH OIIMCH JIEJN 1O JINYHOMY



COCTaBY (WJIM MX TOOBBIC Pa3/ielibl), aKThl O HEHCIPABUMBIX MIOBPEXICHHSX JoKyMeHTOB (mpuiokenue N 1). DenepanbHbie
rocyaapcTBeHHBIE apxuBhl, ApxuB Poccuiickoii AkageMu HayK MPOBOASAT COTIACOBAHNE TIEPEUHCICHHBIX JOKYMEHTOB
CaMOCTOSTEINBHO.

BruttoueHre JOKyMEHTOB, HaXOASIIMXCS B YACTHOM COOCTBEHHOCTH, B cocTaB ApxuBHoro ¢ponaa Poccuiickoit @enepariin
OCYILECTBIISIETCS] HA OCHOBAHUM HKCIIEPTU3bI LIEHHOCTH JOKYMEHTOB M OOPMIISIETCS IOTOBOPOM MEXAY COOCTBEHHUKOM HJIH
BIIaAENbLEM apXUBHBIX JOKYMEHTOB M apXMBOM. B 1aHHOM J10roBOpe yKa3bIBalOTCS 00I3aHHOCTH cOOCTBEHHUKA WM BIIazesbla
apXUBHBIX JOKYMEHTOB 10 XpPaHEHHUIO, YUETy U MCIIOJIb30BaHUIO JIOKyMEeHTOB ApxuBHoro ¢onaa Poccuiickoii @enepauun.

4.3.2.9kcnepTr3a HEHHOCTH JOKYMEHTOB B apXUBE ITPOBOIMUTCS:

TI0 UCTCUCHUU CPOKOB BPEMEHHOTO XPaHCHUA apXUBHBIX JOKYMEHTOB, B TOM YHCJIC JOKYMCHTOB 10 JIUYHOMY COCTaBy, NNOCTYITUBIIUX
B apXUB OT JINKBUAUPOBAHHBIX I'OCYTapCTBCHHLIX OPraHOB, OPTaHOB MECTHOI'0O CaMOYIIPABJICHUS U OpFaHH3aHHﬁ;

IIPY HOCTYIUIEHUH B aPXUB B UCKIIIOYUTENIBHBIX CIIydasiX JOKYMEHTOB B HEYIIOPSI0YCHHOM COCTOSHHUM;
B cIy4ae 0e3BO3BPAaTHOIO BEIBO3a APXHUBHBIX JOKYMEHTOB 32 PyOeK.

[To pe3ynbraTaM >KCriepTU3bl HEHHOCTH JIOKYMEHTOB, CPOKH BPEMEHHOT'O XPaHEHHsI KOTOPBIX UCTEKJIH, B TOM YHCIIE JOKYMEHTOB 110
JIMYHOMY COCTaBY, apPXHB COCTABJISICT aKT O BBIJICICHUH K YHUYTOKCHHIO JOKYMEHTOB, HE MOAJICKAIINX XpaHeHHIO (mpmioxerne N
11), 4 B yCTAaHOBJIEHHOM IOPS/IKE BHOCHT U3MEHEHHS B YUETHBIC JOKYMECHTHI apXUBA.

B pesynbrare sKcriepTU3bl HIEHHOCTH JOKYMEHTOB, IOCTYIUBIINX B aPXUB B HEYIOPSIOYEHHOM COCTOSIHUU, apDXUB COCTABIISIET OIHUCH
J1eJ1, TOKYMEHTOB IIOCTOSIHHOTO XPaHCHHUsI, OUCH Jei1 BpeMeHHOro (cBbime 101er) cpoka XpaHeHHs, OIICH AEI 110 JIHYHOMY COCTaBy
M aKT O BBIICICHHUU K YHHYTOKCHHIO TOKYMEHTOB, HE MOUIeKAIINX xpaHeHuro (mpuiokenne N 11).

IMoqexxalnne yHHITOKCHHIO apXUBHBIC TOKYMEHTBI IIEPEIat0TCsl Ha epepaboTKy (YTHIN3ALUI0) U CHUMAIOTCS C yYeTa B
ycTaHoBJIEHHOM nopsinke. Craya nen oopmiisieTcs MpreMo-CIaTOYHOM HaKJIaIHO|, B KOTOPOI yKa3bIBaIOTCs Jara nepegadH,
KOJIIMYECTBO CAABAEMBIX 1€ U BeC OyMaKHOW MaKyJIaTypsbl.

HODS[,HOK nprueMa apXmMBHBIX JOKYMCHTOB

4.4.0T UCTOYHUKOB KOMITJIEKTOBAHUS apXuBa JIOKyMeHThl ApxuBHOro ¢onzaa Poccuiickoit @enepauyu NpuHIMAIOTCS
TOCYZapCTBEHHBIM U MyHUIIUIIAIBHBIM apXUBOM, OpraHusanueil Poccuiickoli akageMun HayK 10 HCTEYEHUH CPOKOB UX BPEMEHHOTO
XpaHEeHUs!, yCTAaHOBJIEHHBIX 3aKOHOAAaTeIsCTBOM Poccuiickoit denepannu.

B UCKITIOYHMTENBHBIX CITy4asX CPOKH BPEMEHHOTO XpaHEHHsI JOKyMEHTOB ApxuBHoro ¢oHaa Poccuiickoii denepannn MOryT ObITh
IIPOJUIEHBI IO IPOCH0E NCTOUHMKOB KOMITJIEKTOBAHUS apXUBa IPU HEOOXOJUMOCTH MPAKTUYECKOTO HCIIOIb30BAaHHsI APXUBHBIX
JIOKyMEHTOB HJIM OTCYTCTBHS y apXUBa BO3MOKHOCTH ISl ITpUEMa YKa3aHHBIX JOKYMEHTOB B CPOKH, YCTaHOBJIEHHEIC
3akoHOnarenbeTBOM Poccuiickoit @enepanun. IIpouieHre yka3aHHBIX CPOKOB OCYIIECTBISETCS: AJI1 HCTOYHUKOB KOMIICKTOBAHHUS
(benepanbHbIX apxuBoB - pemeHreM JI1K ¢enepanbHbIX apXUBOB; 1JIsl HCTOYHUKOB KOMIUIEKTOBAHHUS APYTHX apXUBOB - PEILICHUEM
OIIK ynosHOMOYEHHBIX OPraHOB UCTIONHUTEIBHOM BllacTh cyObekToB Poccuiickoii @enepaiuu B cepe apXUBHOTO Jeia; JUis
HCTOYHHMKOB KOMIUIeKTOBaHUs ApxuBa Poccuiickoii akagemuu Hayk - pemiennem OIIK storo apxusa.

CpOKI/I BPEMCEHHOTO XpaHCHUS TOKYMCHTOB ApXI/IBHOI‘O (1)0H)Ia Poccutickoit CDe/:[epauI/H/I B HETOCYAApPCTBCHHBIX OpraHUu3aluiIx
ONPEACIIAOTCA B JOTOBOPE MEXKIAY apXHUBOM U COOCTBEHHUKOM HIIH BJIAACJIBIIEM YKa3aHHBIX JOKYMCHTOB.

4.4.1.TIpuem noxymentoB ApxusHoro ¢onga Poccuiickoit @enepaniy oT HCTOYHUKOB KOMIUIEKTOBAHHUS OCYILIECTBIISETCS
TOCYZapCTBEHHBIM M MyHUIIMIIAIBHBIM apXUBOM, OpraHusanuei Poccuiickoli akageMun HayK B COOTBETCTBHU C TNIAHOM-TPaHKOM,
KOTOPBII yTBEpXKIaeTcsi pyKOBOICTBOM apXHUBa I10 COIVIACOBAHMUIO C HCTOUYHMKAMHU KOMILJIEKTOBaHUS. BHeEI1aHOBBIH prem
nokyMeHTOB ApxuBHoro (oHaa Poccuiickoit @enepaliyu, a Tak)ke apXMBHBIX IOKYMEHTOB, CPOKH BPEMEHHOTO XPaHEHHUSI KOTOPBIX HE
HCTEKJIH, OCYILECTBIISETCS B CIIydae JIMKBUIALUH HCTOYHUKA KOMIUIEKTOBaHMS MK B CIIy4ae YIpO3bl COXPAHHOCTH apXUBHBIX
JIOKYMEHTOB.

[To npocs0e NCTOYHUKOB KOMILIEKTOBAHHUS M [P HAJIMYUH CBOOOTHBIX IUIOIIAEH rOCy1apCTBEHHBII U MyHHUIIMIIANbHBINA apXUB,
opranu3aius Poccuiickoi akaieMu HayK MOXKET OCYIIECTBIIATh JIOCPOYHBIH MpHUeM TIOKyMeHTOB ApxuBHoro ¢ponaa Poccuiickoit
®Denepanyy, a TakkKe BpeMEHHOE XpaHEeHHE apXMBHBIX JIOKYMEHTOB Ha OCHOBE JIoroBopa. I[Ipuem apXuBHBIX JOKyMEHTOB Ha
BPEMEHHOE XpaHeHHe 0(OPMIIIETCS TAK)KE aKTOM [pHeMa-Iepeaadn JOKyMeHTOB Ha xpanenue (mpuioxenue N 9) u npousBoauTces
10 CAATOYHON OIMHUCH.

ApXUBHBIE TOKYMEHTHI IPUHUMAIOTCS B TOCYAaPCTBEHHBIN H MyHHUIUITAIBLHBIA apXuB, oprann3anuio Poccuiickoil akageMnn HayK B
YHOPSIOYEHHOM COCTOSIHMU C COOTBETCTBYIOIINM HAYyYHO-CIIPABOYHBIM alllapaToM U CTPAaXOBBIMH KOIUSAMH Ha 0CO0O0 IIeHHBIE
JIOKyMEHTHI M YHUKaJIbHBIE IOKyMEHTHL. Bee paboThl, CBsI3aHHBIE ¢ OTOOPOM, ITOATOTOBKOM M MepeAayeii apXuBHBIX JOKyMEHTOB Ha
[IOCTOSIHHOE XPaHEHHE, B TOM YHCIIE C UX YIOPAJOYEHHUEM U TPAHCIIOPTUPOBKOH, BBITIOJIHSAIOTCS 32 CUET CPEICTB UCTOUHHUKOB
KOMIUIEKTOBaHUS, TIEpEelatoIINX YKa3aHHbIE JIOKYMEHTHI.

HpI/I MNPpUEMEC apXHUBHBIX JOKYMCHTOB IPOBOIATCS IMIPOBEPKA UX (bI/ISI/I‘{eCKOFO, CaHUTAPHO-TUTUCHUYCCKOI'0, TCXHUYCCKOI'0 COCTOSAHUAA,



a TaKKe IMPOBEPKa CTPAXOBBIX KOIHi Ha 0000 HCHHBIC JOKYMCHTBI U YHUKAJIbHBIC JOKYMCEHTLI U IIPOBEPKA KOMIUICKTHOCTHU YUCTHBIX
JOKYMCHTOB.

JokymenTsl ApxuBHoro ¢onzna Poccuiickoii denepanuu NpUHUMAIOTCS B TOCYJapCTBEHHBINA 1 MYHUIUIIAIbHBIA apXUB, OPraHU3aIHI0
Poccwuiickoit akanemunu Hayk mo yrBepkaeHHbIM DIIK omucsim gen, 1T0KyMeHTOB; JOKYMEHTHI IO IMYHOMY COCTaBy - IO
cornacoBanHbIM JI1K omucsm aen, TOKyMEHTOB, apXUBHBIE JIOKYMEHTHI C HE UCTEKIIMMHU CPOKAMHU BPEMEHHOTO XPaHEHUS - 110
CHATOYHBIM OIHCSIM.

[Tpuem nen npou3BOAUTCS MOSTUHUYHO; 0CO00 IIEHHBIE Jefia MPUHUMAIOTCS C UX MOJMCTHOM npoBepkoii. Ha Bcex ak3emmsipax
OIIUCH JIeJ1, JOKyMEHTOB JIEJIAI0TCSl OTMETKHU O IPHEMe apXUBHBIX JOKyMEHTOB B apXHB. [IpH OTCYTCTBUM €JUHULl XPAHEHUS,
YKa3aHHbIX B OIKCH /€], JOKyMEHTOB, B HEl JielaeTcsl HOBasi UTOroBast 3aruch. HoMepa OTCyTCTBYIONIMX €MHUL XPAHEHHS U
IIPUYUHBI OTCYTCTBHS OTOBAPHUBAIOTCS B aKTE IpHeMa-Iiepeaun JOKyMEHTOB Ha XpaHEHHE U B IPHJIaraéMoi K akTy CIIpaBKe.
VIcTOYHMK KOMIUIEKTOBAHUS IPUHUMAET MEPHI 10 PO3BICKY HE IMOCTYNHBIIMX HAa XPAHEHHE apXUBHBIX JJOKYMEHTOB. Y TpauyeHHbIE
MIO/IIMHHBIE apXUBHbIE JOKYMEHTHI MOTYT OBITh 3aMEHEHBI HX KOIHMAMH.

ITprem apXUBHBIX JOKYMEHTOB 0(OPMIIIETCS] aKTOM TIpHUeMa-Tiepeady J0OKyMeHToB Ha xpaHenue (npunoxenne N 9), cocTaBisieMbIM
B IBYX 3K3eMIuLIpax. ONMH 9K3eMIUIAp OCTAETCs B aDXUBE, APYIOi - B HCTOYHUKE KOMIUIEKTOBAaHUs. BMecTe ¢ apXUBHBIMU
JIOKyMEHTaMHU B apXUB IEPENAIOTCS TPU IK3EMIUIAPA OIUCHU JIEN, JOKYMEHTOB.

IIpu 1IepBOM NprieMe apXUBHBIX JOKYMEHTOB OT HCTOYHMKA KOMIUICKTOBAHUSI IIPHHUMAETCS TAKIKEe HCTOPUIECKAs CIIPABKa O HEM H
ero (oHjIe, KOTOpast 3aTeM JIOTIONHSETCS CBEJCHUAME 00 M3MCHEHUSIX B HA3BaHWUHU, QYHKIMSX, CTPYKTYPE HCTOYHMKA KOMILUICKTOBAHUSI
(ponmoobpaszosarens).

[TpueM apXUBHBIX JOKyMEHTOB Ha BpEMEHHOE XpaHeHHE 0(OpMILIETCS] aKTOM MpHeMa-Iiepeadn JOKyMEHTOB Ha XpaHeHUE
(mpunoxenue N 9) M IPOU3BOAMTCS MO CAATOYHOI OIHUCH.

4.4.2.JTokyMEeHTBI OT IpaXKJiaH MOCTYTAIOT B apXHUB U BKJIFOYAIOTCS B cocTaB ApxuBHOro (onna Poccuiickoit denepaiun mo 10roBopy
JIApEeHUs], TIO0 3aBEIIAHHIO, [0 JOTOBOPY KYILIH-TIPONAXKH, IO PELICHUIO Cy/a.

[Ipuem yka3zaHHBIX JOKYMEHTOB B apXHUB OCyLIeCTBIsgeTcsl Ha ocHoBaHuM pemenus OI1K denepaabHOro rocyjapcTBEHHOIO apXuBa;
OIIK ynosrHOMOYEHHOT0 OpraHa UCIIOMHUTEIBHON BiIacT cyobekTa Poccuiickoit @enepatiuu B cepe apXUBHOTO Jei1a; SKCIEPTHO
(OHI0BO-3aKyIIOYHON KOMHCCHH TOCYAAPCTBEHHOTO HIIM MyHHIUIIATBHOTO My3esl; SKCIIEPTHOM KOMUCCHH TOCYIapCTBEHHON MIIH
MyHUuIUnaabHoi 6ubnuorexu; SIIK Apxua Poccuiickoil akajeMuu HayK 1O pe3ysibTaTaM pacCMOTPEHHS CIATOYHON MM OLIEHOYHOM

OITHCH U 3aKJIFOYCHHS IKCIIePTa U 0(POPMIIIETCS aKTOM [IPHEMa Ha XpaHSHHE JOKYMEHTOB JINYHOTO NPOUCXOkAeHus (npuioxernue N
10).

[Ipu oTpuLaTebHOM PELIEHUH BOIPOCa O IPUEME WM NPUOOPETEHUN apXUBOM YKa3aHHBIX apXHBHBIX JOKYMEHTOB, a TAKKe
BO3BpATE IO Pe3yJbTaTaM 3KCIIEPTU3bI IEHHOCTH UX YaCTH U3 YMCJIa HAXOAUBILUXCS B apXUBE, COCTABIIAETCS aKT BO3Bpara
JOKYMEHTOB B IBYX 3K3eMIursipax. OInH 9K3eMIUIIp aKTa OCTaeTCs B apXUBE, APYroil BMECTE C JOKYMEHTAMHU (MX 4acThiO)
BO3BpALIAETCs] COOCTBEHHUKY WJIN BIIAJETIbILY.

4.4.3. AynroBu3syaibHbIe JOKYMECHTHI IPHHUMAIOTCS HA XPAHCHHUE B CIICAYIONIEM KOMIUICKTE: KHHOMOKYMEHTHI ((PUIIbMBI,
CIICLBBIITYCKH) - HETaTHB N300paKeHMsI, HeraTue ()OHOrPaMMbI, MAarHUTHBIN OpHTHHAI (JOHOTPAMMBbI, TIO3UTHBHAS KOIIHS, MATHUTHAS
(oHOrpaMMa IIyMOB ¥ MY3bIKH, TIPOMEKYTOYHBIH ITO3UTHB N300payKeHNsI, yCTAHOBOYHBIE POIMKY U MACIIOPTa A IBETHBIX
KHHOJIOKYMEHTOB (B MCKJIFOUMTEIIBHBIX CIydasix IPHHUMAETCS HETOJIHBIN KOMIUICKT); ()OTOMOKYMEHTHI - HETaTUB, KOHTPOJIBHBII
¢doTooTneyarok; GOHOIOKYMEHTH! I BUICONOKYMEHTHI - OPUIHHAI 1 Konus. OHOBPEMEHHO IPHHUMAETCSI TEKCTOBAS
COIPOBOJUTENbHAS JOKYMEHTALMA! Il KHHOJOKYMEHTOB - MOHTa)KHBIE JIUCThI, AaHHOTALUY, PAa3PEILIUTENbHbIE YAOCTOBEPEHUS K
3aKOHUCHHBIM ITPOU3BEACHUSM, aKThl TEXHUYECKOTO COCTOSIHUSI, 3alIUCH IIBETOBBIX ¥ CBETOBBIX IIACIIOPTOB; AT ()OTONOKYMEHTOB -
aHHOTAIMs; Ul (POHOJOKYMEHTOB - COIIPOBOAUTENbHAS JOKYMEHTALUS; JUIs BUJEOJOKYMEHTOB - AKThl TEXHUUECKOIO COCTOSHMUSL.

OJEeKTPOHHbBIE JOKYMEHThI IPUHUMAIOTCS HAa XPAaHEHHUE B COIPOBOXKICHUHU NTPOrPaMMHBIX CPEJICTB, NO3BOJIIOLIMX X BOCIIPOU3BECTH,
U C HEOOXOIMMBIM KOMIUIEKTOM COIPOBOJIUTEIbHOM JOKYMEHTAIIHH.

4.4.4.JlokyMeHTbI, CO3/JaHHbIE aPXMBOM B pe3yJbTaTe HHULMATUBHOTO IOKYMEHTUPOBAHUS COOBITHI COBPEMEHHOCTH WJIU TPOLIOTO
(aukeTs1, pororpaduu, 3amicu BOCIIOMUHAHUIM, Gecell, HHTEPBBIO U T.J.), BKIIOYAIOTCS B COCTaB ApxuBHOro (hoHma Poccuiickoit
®denepanyy U BHOCSATCS B ONUCH JIEN, IOKYMEHTOB, KoTopas yrBepxnaercs JIK ¢enepanpHoro rocyaapcreenHoro apxusa, 11K
YHOJHOMOYEHHOTO OpraHa UCIOJIHUTEIbHOH BiacTu cyobekra Poccuiickoii denepanuu B cepe apXuBHOTO Jieia, SKCIEPTHOM
(hOHIOBO-3aKyOYHON KOMHCCHEH TOCYJApCTBEHHOTO MM MYyHHUIIUIIATIBHOTO My3€sl; SKCIIEPTHOM KOMHCCHUEH rOCYIapCTBEHHOM WIIN
MyHununaabHoi 6ubnuorexu, DIIK Apxusa Poccuiickoii akagemun Hayk. [IpueM ykazaHHBIX JOKyMEHTOB 0(OPMIISETCS aKTOM
IpueMa-repeadn JOKyMEHTOB Ha OCTOSIHHOE XpaHEHHE.

4.4.5.1IpueM CeKpeTHbIX TOKYMEHTOB OT HICTOYHMKOB KOMIUIEKTOBAHHS OCYJapCTBEHHOTO M MyHHUIIMIIAJILHOTO apXUBa, OpraHU3aluu
Poccwuiickoit akaneMnn HayK OCYIIECTBISIETCS] B COOTBETCTBUH C 3aKOHOAATeNsCTBOM Poccmiickoit dexepanyu o rocyjapcTBEHHOM
TaifHe 110 aKTy ¥ OTJEJIbHBIM OIHCSM JIel, JOKYMEHTOB.

HDI/ICM APXUBHBIX JOKYMCHTOB OT JIUKBUJIMPOBAHHBIX ODI‘aHI/ISa"I/Iﬁ




4.5.T1puem nokymeHToB ApxusHoro ¢poraa Poccuiickoii Deepaiiiu 1 APyrux apXUBHBIX JOKYMEHTOB, CDOKH BPEMEHHOTO XPaHEHHS
KOTOPBIX HE MCTEKIIH, OT JIUKBUMPOBAHHBIX FOCYIAPCTBEHHBIX OPTAaHOB, OPraHOB MECTHOTO CAMOYIPABJICHHsI, TOCYaPCTBEHHBIX U
MYHHUIHIATIbHBIX OPTaHU3AIHN OCYIIECTBISICTCS B COOTBETCTBUH C JACHCTBYIOIIMM 3aKOHOATEILCTBOM U B IMOPSI/IKE, YCTAHOBICHHOM
HacrosiumMu [Ipasunamu (cm. 1. 4.4.1).

[Ipu nuKBHALMN HETOCYIAPCTBEHHBIX OpraHu3aluil 00pa3oBaBIINECs B MIPOLECCE UX AEATEIILHOCTH TIOKYMEHTHI ApXUBHOTO (OHIA
Poccuiickoit @enepanyy, J0KyMEHTHI 10 JIMYHOMY COCTaBY, @ TAK)KE apXUBHbBIC JOKYMEHTBI, CDOKH BPEMEHHOTO XPaHEHUS KOTOPBIX
HE UCTEKJIY, TOCTYIAIOT B APXUB B COOTBETCTBUH € 3aKOHOAATeNbcTBOM Poccuiickoit @enepaiiyiv 1 Ha OCHOBaHUH JJOTOBOPA MEXTY
JMKBUIALMOHHON KOMUCCHEH (JIMKBUIATOPOM) M apXUBOM. I1py 3TOM JIMKBHIALMOHHAS KOMHUCCHS (JIMKBUAATOP) OPTaHU3YET UX
YHOPSIIOYEHUE B YCTAHOBJICHHOM HOPSIJIKE.

ApXUBHBIE JOKYMEHTbI C HE HCTEKIIUMHU CPOKAMH BPEMEHHOI'O XPaHEHMs, IPUHATHIE apXUBOM OT JINKBUUPOBAHHON OpraHU3aluiy,
BBIJICJISAIOTCS K YHUYTOXKEHHIO [0 UCTEUEHUH YCTaHOBJICHHBIX CPOKOB XpaHEHUs. ApXUBHbIE JOKYMEHTbI, UMEIOINE B COOTBETCTBHUH C
THUIIOBBIMH MJIM OTPACIIEBBIMHU IIEPEUHIMHU CPOK XpaHeHus ¢ moMeTkoi "DIIK", BBIIENIOTCS K YHHUTOXEHHIO TOJIBKO MOCIe
MIPOBEICHUS HKCIIEPTU3bI X IEHHOCTH M 0TOOpa Ha MOCTOSIHHOE XpaHEeHHe.

Ilepenaya apXMBHBIX JOKYMEHTOB U3 apXHMBA B aPXHUB

4.6.T1lepenaua apXMBHBIX JOKYMEHTOB, HAXOSIIUXCS B (heiepalibHOI COOCTBEHHOCTH, COOCTBEHHOCTH cyObekTa Poccuiickoii
®denepanyy WIK MyHUIUNIAIEHONW COOCTBEHHOCTH, U3 OTHOTO apX1Ba B IPyroi OCYLIECTBISIETCS B COOTBETCTBUH C
3akoHOnaresnbecTBOM Poccuiickoit denepanun, 3akOHOAATENBCTBOM cyObekTa Poccuiickoit @enepaliiy, MyHHUIUIAIEHBIMHI IPABOBBIMU
aktamu. [Ipu mepenade COCTaBISIETCS akT MpUEMa-Tiepeaadd JOKyMeHTOB Ha xpanenue (mpunoxerre N 9) B IByx dK3eMITIsIpax,
OJHOBPEMEHHO MEPeJatoTCs TPU 3K3EMIUIIpa OIMCEH J1el, JTOKYMEHTOB, /110 GoHAa U JucT (OoHAA.

KomMruiekToBanue APXMBHBIMH JOKYMCHTaAMM HU3-3a py6e>1<a

4.7. Apx¥B MOXET KOMILICKTOBATHCS apXUBHBIMH JOKYMEHTAMH POCCHICKOTO MPOUCXOKICHHUS, HAXOSIIIUMHCS TI0 Pa3THYHBIM
npUYrHaM 3a npejenamu Poceniickoii @esepariuy, W/uiid apXMBHBIMA JJOKYMEHTAMH 3apy0e)KHOTO TPOUCXOKICHHS, UMEFOLIAMU
3Hauenue a1 Poccun.

[TpueM nmonmy4yeHHBIX H3-3a pyOeska apXUBHBIX JOKYMEHTOB B apXUB OCYIIECTBIISIETCS B COOTBETCTBHHU C JOTOBOPOM MEXKIY
COOCTBEHHHMKOM HJIM BIIAJENbIIeM YKa3aHHbBIX JOKyMEHTOB M apXHBOM O IIPOJaXke, TapeHUH MOAINHHBIX JOKYMEHTOB HJIH UX KOMUH,
00MeHE KOIMAMU JOKYMEHTOB. 3aKII0UEHHE J0r0BOPa OCYILECTBISIETCS C yUE€TOM 3aKOHOAATENbCTBA COOTBETCTBYIOIIEH cTpaHbl. B
JIOTOBOPE MOT'YT OTOBApHBATHCS 0COOBIE YCIOBHUS HCIIOIB30BAHMUS MTEpelaBaeMbIX apXUBHBIX JOKyMeHTOB. [Ipuem odopmsercs
AKTOM [pHEMa-Tepe/Iadu JOKYMEHTOB Ha xpaHerue (nmpuioxenne N 9).

ApXUBHBIE IOKYMEHTHI, IOCTYIHBIINE U3-3a py0Oexa B BUE NOAIMHHUKOB MIIM KOIMK Ha MpaBaxX NOAJMHHUKOB, IPHHATHIC HA
IIOCTOSIHHOE XPaHEHHUE B apXHB, HE3aBUCUMO OT MX IIPOUCXOKCHUS BKIIFOYAIOTCS B cocTaB ApxuBHOro (onna Poccuiickoit
®denepaiy U MoIeKAaT roCyIapCTBEHHOMY YUETY.

BzanmozeiicTBre apXyUBa ¢ HCTOYHUKAMHU KOMIICKTOBAHHUSI

4.8.ApXI/IB COBMECTHO ¢ HCTOYHUKAMU KOMIIJICKTOBAHHUS apXUBa paCCMaTpuBacT U TOTOBUT K COITIACOBAHUIO COOTBECTCTBYIOIIIUM
YIIOJTHOMOYE€HHBIM OpraHoM HCIIOTHUTEILHON BJIACTH B C(’pepe APXUBHOTO €J1a WJIN COITIaCOBBIBAET B COOTBETCTBUHU C
NMpeaOCTaBICHHBIMU €MY ITOJJHOMOYUAMHU UHCTPYKINHU 11O ACJIONPONU3BOACTBY, IPUMEPHBIC 1 HHAUBHUAYaJIbHbIC HOMCHKIIATYPHBI ACJI,
MTOJIOXKEHUS 00 apxXuBax U SKCNIEPTHBIX KOMUCCUAX NUCTOYHUKOB KOMIIJICKTOBAHHWS apXHWBa.

ApxwuB yuacteyeT B padote LIOK (OK) HCTOYHHKOB KOMITIIEKTOBAHHMS apXHBa.

ApXUB IPUHUMAET y4acTHe B IIPOBEPKax COOMIONEHHS IPABUII OPraHU3aIMK XPAHEHUs!, KOMIUICKTOBAaHHS, Y4€Ta 1 UCTIOJIb30BAHUS
APXMBHBIX JTOKYMEHTOB B HCTOUHHMKAX KOMIUIEKTOBAHHS apXUBa, OPTaHU3YEMBIX CIIELHAIbHO YIIOTHOMOYEHHBIM (eaepatbHbIM
OpraHOM HCIIOJTHUTENIBHON BIAaCTH B c(epe apXUBHOTO JieNa, OpraHaMu rocy1apcTBeHHOI Biactu cyobekToB Poccuiickoii @enepanuu,
B TOM YHCJIE YIIOJIHOMOYCHHBIMU OpraHaMH MCIOJHUTENLHOU BlacTh cyObekToB Poccuiickoit denepaiuu B cepe apXUBHOTO Jiena.

4.9. ApxuB B TpefieNiax Mpe0CTABICHHBIX €My MMOJHOMOYHIT B IeIX GOPMUPOBaHHS U 00SCIICUSHNUS] COXPAHHOCTH JIOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit Denepaiiiu, HaXOAAIIMXCS HA BDEMEHHOM XPaHEHHH, OCYIIECTBIISIECT B3aUMOJICHCTBHUE C
JIeJIONPON3BOJICTBEHHBIMH, aDXUBHBIMH U SKCHEPTHBIMHU CIIy>KOaMU HCTOUHUKOB €r0 KOMILJIEKTOBAHUSI.

B »TuX mensix apXxuB OKa3bIBaeT YKa3aHHBIM CIIyK0aM METOIMUYECKYIO U MIPAKTHYECKYIO TIOMOIIIb, B TOM YHCIIe Ha JOTOBOPHOM
OCHOBE!

B OpraHU3allMy JOKYMEHTOB B J€JIONPOU3BOACTBE U (POPMHUPOBAHUH €T,
o 0T0Opy TOKYMEHTOB B cocTaB ApxuBHoro (onna Poccuiickoii denepaiini 1 NOATOTOBKE WX K Mepe/iaue Ha MOCTOSHHOE XpaHEHHE;
10 YHOPSIOYSHUIO JOKyMEHTOB 110 JUMYHOMY COCTaBY;

I10 BEACHHUIO y1€Ta JOKYMECHTOB ApXI/IBHOI‘O (1)OHI[a Poccutickoit d)ezlepauml, HaXOAsAIIMXCS HA BPECMEHHOM XPaHCHUU,



[0 MMOJITOTOBKE HOPMATHBHBIX U METOAMYECCKUX JIOKYMEHTOB (II0COOHIA) IO BOIIPOCAM JICIIONPOU3BOJICTBA M aPXUBHOTO €14,
M0 COBEPIICHCTBOBAHUIO PA0OTHI AETONPON3BOACTBEHHBIX, APXUBHBIX H IKCIIEPTHBIX CIYKO HCTOYHUKOB KOMILJICKTOBAHUS;
B MIOBBINICHUHU TIPO(ecCHOHANBHON KBaTH(UKAIMKU PAOOTHUKOB YKa3aHHBIX CIIYXO.

V. OPTAHU3ALMA MUCIOJIb30BAHU A JIOKYMEHTOB APXWUBHOI'O ®OHJIA POCCUMCKOMN ®EJIEPALINN U APYTUX
APXVBHbBIX JOKYMEHTOB B APXMBE
JocTtyn nons3oBaTenei kK apXUBHEIM JJOKYMEHTaM

5.1. ApxuB npenocTapiseT 0Ib30BaATENI0 OTKPBIThIE JOKyMeHThl ApXuBHOro Gounna Poccuiickoit @enepanuu U Apyrue apXuBHbIE
JIOKyMEHTBI, @ TAK)KE CIIPABOYHO-TIOUCKOBBIC CPEACTBA K HUM U U3JaHus OMOIMOTeYHOro (CripaBo4HO-HH(OPMAIIMOHHOTO) (GoHa.

ApxuB obecrieunBaeT JOCTYI [10JIb30BATEN K CEKPETHBIM JIeJIaM, JIeaM, CoJlepKaliM KOH(PUASHIIMaIbHYI0 HH(popManuio, 6azam
JTaHHBIX C YY€TOM OTpaHHUYEHUH, YCTAaHOBJICHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepannu, u yCIoBuil, KOTOPHIE YCTaHOBHIN
COOCTBEHHUKH WJIM BJIaJeIIbIIbl apXUBHBIX JJOKYMEHTOB IIPH UX NEpeaade B apXuB.

Joctyn nonp3oBarens K HOAIMHHUKAM 0CO00 LIEHHBIX JOKYMEHTOB, B TOM YHCJI€ YHUKAJIBHBIX JOKYMEHTOB, K JOKyMEHTaM
ApxusHoro ¢onna Poccuiickoii denepannu, HaXOAAMMMCS B HEYIOBIETBOPUTEIILHOM (PU3HUECKOM COCTOSHUM, OCYILECTBIISIETCS B
HCKJTFOYMTEIIBHBIX CIydasix (B TOM YHCIIC Ui IPOBEACHHMS PaboT 10 H3yUYCHHIO MaleorpapuaecKux 0COOCHHOCTEH TEKCTOB apXHBHBIX
JIOKYMEHTOB) C MMCHMEHHOTO Pa3pelicHUs] pyKOBOAUTEIS apXxuBa. [10J1b30BaTEIIO MPEOCTABISIOTCS KOIIMK YKa3aHHBIX JJOKYMCHTOB
(horx monBE30BaHMS) WK JOKYMEHTAIbHBIC [TyOIHKALMH, COACPIKAILIE JAHHBIC JOKYMEHTHI.

ApX¥B HE BIIPaBE OrPAHHYMBATH HJIK OIPEACIATH ITOIB30BATEII0 YCIOBHS HCIIOIb30BaHMs HH(OOPMALIUHY, IOIyICHHON UM B
pe3ynerare CaMOCTOSATEIBHOTO MONCKA MITH MIPEJOCTABICHHOM €My B MOPS/AKE OKA3aHHsI apXHBOM IUIATHBIX YCIIYT, 38 HCKIIFOYCHHEM
clly4aeB, IPEIyCMOTPEHHBIX 3aKOHOATEILCTBOM Poccuiickoii deepaliiy Wik OTOBOPEHHBIX B JJOTOBOPE apXUBa C MOJIB30BATEIEM I10
UHPOPMAITIOHHOMY 00CITYKHBAHUIO.

Opranuzanms Da6OTbI 110 PACCCKPCUYNBAHWIO APXHUBHBIX JTOKYMCHTOB

5.2. PyKoBOIUTENb apXKBa OPraHU3YeT MPOBEICHUE PaOOThI 10 KOHTPOJIIO 38 CPOKAMHU CEKPETHOCTH apXUBHBIX JOKYMEHTOB,
HMEIOMNX TPUQBI CEKPETHOCTH, H MHYOPMHUPYET PYKOBOIHUTENEH TOCYIapPCTBEHHBIX OPTaHOB, HAEICHHBIX TIOMTHOMOYHSMH 110
OTHECEHMIO CBEJICHHH K TOCYJapCTBEHHOM TaliHe, a TaKkKe PYKOBOIUTEIICH OpraHU3alMii O HAJTMYUU B apXUBE CEKPETHBIX apXUBHBIX
JIOKyMEHTOB CO CPOKaMH CEKPETHOCTH COAEPIKALINXCS B HUX cBeaeHuil cBbime 301eT, ux cocTaBe M 00beMax.

PykoBoauTens apxuBa OpraHu3yeT pacCeKpeunBaHHe apXHMBHBIX IOKYMEHTOB B Cllyyae O(HUIUAIBHOTO JI€IerHPOBAaHMS TOJTHOMOYNI
Ha [IPOBEEHHE 3TOI PabOTHI PyKOBOJUTENIEM COOTBETCTBYIOLIETO FOCYAapPCTBEHHOTO OPraHa MM OpraHU3aluHy.

B apxuBe co3znaeTcs KOMUCCHUS 110 PACCEKPEUNBAHUIO aPXMBHBIX JOKYMEHTOB. Ilo0keHne 0 KOMHCCHH M IEPCOHANIBHBIN COCTaB
YIBEpKAAIOTCS: B (heepaabHOM roCyJapCTBEHHOM apXHBE - PyKOBOAMTENIEM; B apxuBe cyobekra Poccuiickoil @enepanuu -
PYKOBOZIUTENEM YIIOJIHOMOYEHHOIO OpraHa UCIIOMHUTENbHON BllacTH cyOobekTa Poccuiickoil @enepanuu B chepe apxUBHOIO Aea.
Kommuccust ocymiecTisieT paboTy B IIITAHOBOM TTOPSIIKE, & TAK)KE B CBS3M C 0OPAIIEeHUSIMHE TTOIb30BaTeNeH.

Pemenne koMuCCHU BCTYIaeT B CHITY ITOCTIE YTBEP)KACHHS PyKOBOIMTENEM apxuBa. Ha ocHOBaHMM perieHns: KOMUCCHH 0()OPMITSIETCS
aKT O PaCCEKPEUMBAHUH apPXUBHBIX JIOKYMEHTOB (CM. 11. 3.7.7),KOTOPHI COTTIACOBBIBAETCS C FOCYIAPCTBECHHBIM OPraHOM WU
oprasHu3zalyeit, HaJIeJIMBIIUM apXUB COOTBETCTBYIOLIMMU ITOJIHOMOYHSMU.

3arnpocs! Nob30BaTeNell 0 pacCeKpeYnBaHUN apXHUBHBIX IOKYMEHTOB PACCMaTPUBAIOTCS aPXHUBOM B yCTaHOBJICHHBIN
3aKOHOJATEJILCTBOM CPOK. Ecii apXuB HE MOTHOMOYEH PACCEKPEYNBaTh 3aMpallinBaeMble CBEJCHHUS, OH B MECSYHBIN CPOK C MOMEHTa
MIOCTYIJICHHUS 3aIIpOCca HANpaBiIseT €ro B COOTBETCTBYOLINI rOCYIapCTBEHHBIH OpraH, MOJTHOMOYHBIH paccMaTpUBaTh BOIPOC 00 UX
paccekpeunBanud, Win B MexsenoMcTBeHHYyI0 kKomuccuio (MBK) 1o 3amure rocyaapcTBEHHO!N TaiHbI HIIH B MEXKBEIOMCTBEHHYTO
JKCIIEPTHYIO KOMHUCCHIO, IeHCTBYOLIYI0 B cyObekTe Poccuiickoii denepaunu, o yeM yBeJOMIISIET M10JIb30BATENs], HAIPABUBILETO
3ampoc.

APpXHB NIPEOCTABISIET IS M3YyYSHHUS M OPraHU3alUH PACCEKPSUNBAHUS WICHAM SKCIIEPTHBIX KOMUCCHI, CO3AHHBIX B OPraHU3alHUsIX,
PYKOBOAUTENHN KOTOPBIX HAJIEICHbI IIOJHOMOYHSMH 110 OTHECCHHIO CBEICHHUI K FOCYIAaPCTBEHHOW TaifHe, WieHAaM dKCIIEPTHBIX TPYIIIL,
chopmupoBanHbix MBK 110 3aimute rocyiapcTBeHHOMN TaifHbI, @ TAKKE YWICHAM WHBIX KOMUCCHI, IIOTHOMOYHBIX PACCEKPEYHBATh
JTOKYMEHTBI JIMKBUIMPOBAHHBIX OPraHU3alMii, HE HMEIOIHX IPABOIIPECMHUKOB, apXHBHBIC TOKYMCHTHI HJIM aPXUBHBIC KOITHH, &
Tak)Ke HeOOXOUMY0 HH(DOPMALIHUIO.

CrpaBOYHO-TIOMCKOBBIE CPEICTBA (HaV‘-IHO-CHDaBO‘IHBIfI annapaT) K apXWBHBIM JTOKYMCHTAM

5.3. [l obecrieueHns 10CTyna K apXUBHBIM JTOKYMEHTaM apXHB IPEIOCTABISIET MOJIb30BATEIIO CIPAaBOYHO-TIONCKOBEIE CPENICTBA K
HHUM (COBOKYITHOCTB ONMCAHHI apXUBHBIX JOKYMCHTOB, IPEICTABICHHBIX B APXUBHBIX CIIPABOYHMKAX, IIPEAHA3HAYCHHBIX JUTS TOUCKA
ApXHMBHBIX JIOKYMEHTOB H COZEPIKAIIEeHCs B HUX JJOKyMEHTHON HH(pOpMALHH).

5.3.1.Kommiekc B3aMMOCBSI3aHHBIX ¥ B3aUMOJIOTIOTHSIEMBIX, CO3IaBAEMbIX Ha SIMHON HAyYHO-METOJHYCCKONH OCHOBE apXUBHBIX
CIIPaBOYHHKOB O COCTABE M COACPIKAHMU apXUBHBIX JOKYMECHTOB (cHcTeMa HayuHO-cripaBouHoro ammapara (HCA) apxusa) Bkirodaet



o0si3aTelIbHBIC IJIsL BEJICHHS B apDXMBE apXUBHBIC CIIPABOYHHUKHU (OIKCH JIEJ, IOKYMEHTOB; [Ty TEBOMUTEIb; CHCTEMATHYCCKUM KaTalor) U
JIOTIOJIHUTEIIbHBIC aPXUBHBIC CIIPABOYHHUKH (yKa3aTenb; 0030p).

B apxuBe Benercs ananus U ydet coctosiHus cucrembl HCA apxuBa Ha GymaxkHoM Hocutele (KypHai 1o yuery cocrosiaust HCA,
KapToTeKa) M/Wid B aBTOMaTH3MPOBAHHOM PEIKHME.

OO611me TpeOOBaHMsI K ONMMCAHUIO aPXMBHEIX JOKYMEHTOB

5.4.0nuncanne apxuBHBIX JOKyMEHTOB (co3aanue HH(OPMALUHK ISl apXMBHBIX CIIPABOYHUKOB) IIPOBOIUTCS HA TPEX YPOBHSIX:
apXUBHBIN (HOHI, €MHUIA XPaHEHMs/€IMHUIIA yueTa, apXUBHbIH JoKyMeHT. [Ip1 He0OXOAMMOCTH OIMCAHNE MOXET MPOBOJUTHCS 110
rpymaM apxMBHbBIX (DOHIIOB, IPYIIIaM SANHULL XpaHEHHMs/€IMHUL y4eTa, KOMIUIEKTaM, TPYIIaM apXHBHBIX JOKYMEHTOB, YaCTH
apXMBHOI'O JOKYMEHTA.

Omnucanue apXuBHBIX JOKyMEHTOB IPOBOJUTCS Ha rOCYIapCTBEHHOM si3bike Poccuiickoii denepanny 1 MOXKET JOTOJHUTEIBHO
MIPOBOAMTCS Ha si3bIKax cyObekToB Poccuiickoii denepannu 1 s3bpIkaX MEHBIIMHCTB.

OCHOBOI apXUBHOTO CIIPABOYHHUKA SIBJISETCS OIHCATENbHAS CTAThsl, COCTOSIIAs U3 CIEAYIOMINX 00s3aTeIbHBIX JIEMEHTOB: CBECHUM,
UICHTHUIUPYIOUUX HHPOPMAIIUIO (HA3BaHKE U CIIPABOYHBIC JAHHBIC ADXUBHOTO (DOH[IA, CAMHUIIBI X pAHEHUS/€INHHUIIBI YIECTa,
ApXMBHOTO JOKYMCHTA); CBEACHHI O COCTaBe M COACPKaHUU HH(OPMALNH; CBeJCHHI 00 yCIOBUSIX JOCTYIIA U YCIOBHSIX
HCIIONIB30BaHMS HH(POPMAIINK; CBEICHHI 10 HCTOPHX apXUBHOTO (hoHAa (s yPOBHS apXUBHOTO (oHA).

ITpr HEOO6XOMUMOCTH B OITUCATENBHYIO CTAThIO BKIFOYAIOTCS JOMONHATEIBHBIE CBEACHUS O MECTOHAXO0XKICHHN OPHTHHATIOB; O
HaJIMYUY apXUBHBIX JOKyMEHTOB (OH1000pa3oBaTelis B COCTaBe APYTUX apXUBHBIX (POHIOB U MeCTaxX UX XpaHeHus, oubauorpadus u

ap.

5.4.1.OmnucarenpHast CTaThsi apXUBHOTO CIIPABOYHKKA Ha yPOBHE apXUBHOTO (hOH/IA BKIIIOYAET: HAa3BaHHE apXUBHOTO (hoHIa (CM.
3.5.3),cipaBouHble JaHHBIE O HEM, HCTOPHYECKYIO CIPaBKy K (DOH/Y, aHHOTALIUIO O COCTABE M COICPIKAHUH APXUBHBIX JOKYMEHTOB,
nH(opMaIuo 00 ycI0BUIX JOCTyNa U UCIOIb30BaHus, Oubnuorpaduro.

5.4.1.1.CupaBounbie JaHHbIC 00 apXUBHOM (DOHJIE COCTOSAT U3 IIEMEHTA apXUBHOIO mupa (Homepa GoH/a); 00beMa apXUBHOTO
GOH/Ia B eIMHUNIAX XPAHCHUS H/UITK EMHUIAX ydeTa [0 BUIAM JIOKYMEHTAIMH, KPailHUX JaT apXMBHBIX JJOKYMEHTOB I10 KaX[OMY
BUy JOKYMEHTALUH; IEPEIHsI IMEIONIETOCS BHYTPU(OHIOBOTO HAyYHO-CIIPABOYHOTO arapara.

5.4.1.2 cropu4eckas cripaBka K (GOHILy COCTOUT U3 UH(POPMALIUH 110 UCTOPUH (POHI000pa30BaTENs U UCTOPHH apXHUBHOTO (DOHIA.

CaezieHus o ucropuu GpoHI000pa3oBarTelisi BKIIOYAIOT: JaThl €r0 00pa30BaHMsl, IEPSUMEHOBAHS, PEOPTaHU3aLUH, TUKBHIALUH,
BEIOMCTBEHHYIO [IPHHA/UICKHOCTD, CTPYKTYPY U (QyHKINH, HA3BaHHS OPraHU3aLUK-TIPEAIICCTBCHHNKA U paBonpeeMHunka. CBeIeHUsI
0 GoHI000pa3oBarese apXUBHOIO (GOH/IA TMIHOTO TIPOUCXOXKICHHS BKIIFOYAIOT €r0 Kparkue Ouorpaduueckue Jqanubie ((hamms,
HMs1, OTYECTBO, ICEBIOHNM, ICBHYbS (haMUITHs, JaThl )KU3HA, NPOGhecCHs, JaHHBIC O CIIy’)KeOHOU 1 OOIIECTBEHHOM ASSITEIBHOCTH).
st apxuBHOTO QOHA CEMBH, POJIa AHATOTUYHBIE CBEICHUS JAIOTCS O KKIOM M3 POICTBEHHUKOB. J[J1si 00BEIMHEHHOTO apXHBHOTO
(doHIa cocTaBisercs 001asi UICTOpUYECKas CrpaBKa.

CBezieHus 110 MCTOPUU apXUBHOTO (POHA BKIIIOYAIOT ATy €ro HOCTYIUICHUS B apXUB, 00bEM M KpaiiHue JaThl apXUBHBIX JTOKYMEHTOB,
CTEIeHb X COXPAHHOCTH; 0COOEHHOCTH (hOPMHUPOBAHUS, ONHCAHNUS M CHCTEMATH3alny; HHPOPMALMIO 00 H3MEHEHHSIX B COCTABE U
o0beMe apXUBHOTO (POH/IA ¥ X NPHYMHAX, O HATMYMU APXUBHBIX JJOKYMEHTOB JIPyrHX OpraHu3anuii wim i (hoHIoBbIe
BKJIFOYCHHS); O COCTABE HAay4YHO-CIIPABOYHOIO anmapara K apxuBHoMy (ouay. i1t apXMBHO KOJUTCKIIMK YKa3bIBAIOTCSI CBEACHUS O
BpPEMEHH, yCIIOBUSX, IPUYMHAX €€ CO3JaHMs; NPUHIMNIAX (OPMHUPOBAHUS; MECTOHAXOXKICHNUH KOJUIEKLIMH JI0 OCTYIUICHUS B apXUB,;
coCTaBuUTEIIE.

Hcropuyeckas crpaBka K GOHIY KOPPEKTHPYETCs PU H3MEHEHHH 00beMa apXUBHOTo (hOH/IA, a TAKXKE B CITydae peOpraHu3aluy,
M3MEHEHUS CTPYKTYpbI, QyHKIHI GoHI000pa3oBares 1 T.1I.

5.4.1.3.AHHOTAIMS O COCTABE U COICPIKAHUY apPXHUBHBIX JJOKYMEHTOB apXUBHOTO (h)OH/IA BKIIOYAET KPATKYIO 000OIIECHHYTO
XapaKTePUCTUKY 3TUX JOKYMEHTOB 110 BHJIaM U MX COICPIKAHHUS 10 TeMaM, OTPAXKAIOIIUM HaNPaBICHUS ESITEIbHOCTH
boHI000pa3oBaresl, ¢ yKa3aHHeM XPOHOJIOTUH TeM U 0003HaUYCHUEM UX reorpaduueckux (aIMHHUCTPATUBHO-TEPPUTOPHAIHHBIX)
TpaHHMIL.

5.4.1.4.YcnoBus 10CTyna K apXUBHBIM JJOKyMEHTaM apXMBHOTO ()OHJA U MX MCIIOIb30BaHUS BKIIOUAIOT CBEICHHS O HATUYHH
ApXMBHBIX TOKYMEHTOB, IOCTYI K KOTOPBIM U IOPSA0K UX HCIONB30BaHHS OIpaHUYEHbI 3aKoHOaTeIbcTBOM Poccuiickoit deneparyu
win GoHg000pa3oBareneM, a TAKIKE CBSACHHS 0 HATMYHUHU MTOJJTHHHHUKOB 0CO00 IIEHHBIX TIOKYMEHTOB, B TOM YHCIIE YHUKAIBHBIX
JIOKYMEHTOB, M JOKyMEeHTOB ApxuBHoro ¢oHaa Poccuiickoii denepannu, HaXOASIIUXCS B HEYAOBICTBOPUTEIBHOM (PU3UUECKOM
COCTOSIHUH; O HAJTMYMH (POH/IA [TOTb30BAHHSL.

5.4.1.5 bubnuorpadus kK apXMBHOMY (OH]y BKJIIOUAET CIIUCOK OILyOJIMKOBAHHBIX CIIPAaBOYHHMKOB II0 JaHHOMY (OHIY U NOGOHAOBBIX
JIOKyMEHTaJIbHbIX ITyOIUKalUii, BEITOJHEHHBIX HA €I0 OCHOBE.

5.4.2.0nmcarenbHast CTaThs ApXUBHOI'O CIIpaBOYHHKA HAa YPOBHE CAMHUIIBI XpaHeHI/Iﬂ/eI[I/IHI/IHI)I y4€Ta BKJIKYACT: HOpr}IKOBLIﬁ HOMED



€IIMHUIIBI XPAHCHUSI/€IUHUIIBI YUETa, CTAPbI HHBEHTAPHBIM HOMED; 3aroJIOBOK €AMHUIIBI XPAHEHUs/SIUMHULIBI yYeTa; CIIPABOYHBIC
JIAHHBIC O HEH; yKa3aHUE Ha MOAIMHHOCTH/KOIMIHHOCTD, BUA HOCUTENS (M CTOCO0 BOCIPOM3BEICHUS), S3bIK, BHCIIHIE
0COOEHHOCTH, YCIIOBHS OCTYIA U MCIIOIb30BAaHMsI apXUBHBIX JOKYMEHTOB. OnucarenbHas CTaThs P HEOOXOIUMOCTH JIOTIOIHSETCS
Ha3BaHHEM apXHUBHOTO (DOH/A U €r0 CTPYKTYPHOU 4acTh (OIHCH Ael, JOKYMEHTORB), aHHOTALHEH OTACIbHBIX aDXUBHBIX JOKYMCHTOB
WITH UX TPYIII JAHHOW SANHULBI XPAHCHHsI/CMHHLIBI yUdeTa.

5.4.2.1.3aronoBoK eIMHULIBI XPaHEHHs YIPaBICHIECKOH JOKYMEHTAINH, SIMHUIIBI XPAHEHHS apXUBHBIX JOKYMEHTOB JIMYHOTO
MPOUCXOK/ICHUS BKIIFOUAET: HANMEHOBAHUE BHJIA ADXMBHBIX JIOKYMEHTOB; aBTOpa(0B) apXUBHBIX H0KyMeHTa(0B); anpecara(oB) win
KOppeCIoH/IeHTa(0B), KOTOPBIM HAIPABICHBI HJIM OT KOTOPBIX IIOIyYCHBI JOKYMEHTBI; BOIIPOC HJIM IIPEAMET, HA3BaHMUsI COOBITHS,
(axTa, MECTHOCTH, (aMUIIMU ¥ HHUIIMAAJIOB JINIA, K KOTOPBIM OTHOCUTCS COJepKaHUE YKa3aHHbIX JIOKYMEHTOB; JaThl COObITHI. B
Cllydae OTCYTCTBUSI HEOOXOAMMBIX CBEACHUI B 3ar0JIOBOK BKJIFOYAETCS MOSICHAOLIAs HHPOpMaIHs: "aBTOp HE YCTaHOBIIEH".

3aro0BoK CAUHULBI YUCTa KHHOBHUJACOJOKYMCHTA BKJIIOYACT aBTOPCKOC HAa3BaAHUEC (1)I/IJ'II>Ma, CIICUBBIITYCKA, KWHOXYpHaJla UJIin
Ha3BaHUC CO6BITI/I}I, OTPAXXCHHOT'O B KWHO- UJIN TCJICCIOKETC, AaTy IMPOU3BOACTBA u/vnn JaTty CbE€MKH, (I)aMI/IJ'II/II/I 1 MTHUIUAJIOB
pexuccepa w/unu oreparopa CbEMKH.

3aroJoBOK eIMHUIIBI yueTa (OHONOKYMEHTA BKIIIOYAaeT Ha3BaHUE U KaHpP (OHOMOKYMEHTa, Ha3BaHUE, MECTO M ATy OTPAKEHHOTO
coObitust. [1pu oTcyTcTBUM Ha3BaHUS POHOAOKYMEHTA YKa3bIBAETCS OCHOBHOE COJEPKAHUE TeJle- WM paJuoIepeiauH, BEICTYIIIICHUS,
Oecenbl M Ap. 3aroJ0BOK AMHUIIBI yyeTa (GOHOJOKYMEHTA, COIEPIKAILETO 3alUCh NPON3BEICHNUS JIUTEPATyPhl U HCKYCCTBA, BKIIOYAET
Ha3BaHME NPOMU3BEICHHUS U €0 JKaHp, IEPBYIO CTPOKY TEKCTa, KOTOPAast 3aKIII0YaeTCs B KaBbIYKH, €CJIM (POHOIOKYMEHTOM SIBJISIETCS HE
MMEIOLIee aBTOPCKOTO HA3BaHMUS U He OMyOIIMKOBAaHHOE PaHee NPOU3BEACHNE; (DaMIINK U HHUIIHAIIBI ABTOPOB H/MITH UCTIOTHUTEICH
KakK caMoro IpOU3Be/ICHHs, TaK U ero 00paboTOK, IIepenoKeHu, IepeBOa0B; SA3bIK (POHOJOKYMEHTA.

3aroJ0BOK eMHUIIBI XpaHEeHHsT POTOJOKYMEHTA BKIIIOUACT ONMCAaHNe N300paKeHNs MK Ha3BaHue (OToaap00Ma, ciiaiiia, HeraTusa,
(hamMHIINIO ¥ MTHULMAIIBI aBTOPA, MECTO U JIaTy ChbEMKH.

5.4.2.2 CripaBo4HBIE JaHHBIE O EIUHUIIC XPAHCHHUS/CIMHUIIE YIETa COCTOST H3:
9JIEMEHTOB apxXHBHOTO mupa (Homepa GpoHAa; HOMEpa ONMUCH eI, JOKYMEHTOB; HOMEpa CANHHUIIBI XPaHCHHs/CMHHULIBI ydeTa);

o0beMa eUHHIBI XPAHCHUS/CIMHIULBI yYeTa: Uik apXHBHBIX JOKYMEHTOB Ha OyMa)KHON OCHOBE - KOJIMYECTBO JIUCTOB; IS
KHHOBH/ICO(OHOIOKYMEHTORB (B 3aBHCHMOCTH OT BH/A) - KOJIMYECTBO SIHHHI XPAHCHHUS B CANHHUIIC YUCTa WM SAHHHI] y4eTa B
CIIMHUIIC XPAHCHHS, METPAX, XPOHOMETPAXK, BpeMsl 3BydYaHus (B MUHYTaX U CEKYH/aX); Iuisl (POTOMOKYMEHTOB - KOIIMYECTBO
HETaTHUBOB, COCTABIIIIONINX €ANHUIY XpaHEeHUs; 171 (HOTOAIEOOMOB - KOIUYECTBO (POTOOTIIEUATKOB,

KpalHUX JaT apXUBHBIX JOKYMEHTOB; JJIs1 ayAMOBU3YaJIbHBIX JOKYMEHTOB - JaThl 3aIMCH WX MIEPE3aIHCH.

5.4.2.3 B xauecTBe BUIIOB MATCPHAILHOTO HOCHTEISI CMHUIBI XPAHCHHSI/€IMHHIBI YUeTa [IPU OMMCAHUH YKA3bIBAIOTCSL:

JUISL yTIPaBJICHYECKOI JOKYMEHTAIMK M apXUBHBIX JOKYMEHTOB JIMYHOTO MPOUCXOKICHHUS - Oymara, KaJibka, IepramMeH 1 T.A.;
U1t (POHOJTOKYMEHTOB TPaMMO(OHHOH 3aMUCH - MaTepHall HOCUTEJIS;

11t (POHOJTOKYMEHTOB MarHMUTHOMW 3aIMCH - THII MATHUTHOW JICHTHI,

JUTSL BUAICOJIOKYMEHTOB - (hopMar 3aIucH;

Ut (POTO- U KUHOAOKYMEHTOB - ()OpMaT U OCHOBA IUICHKH, [[BETOIIEpeaya;

JUTSL BIIEKTPOHHBIX JIOKYMEHTOB - KOMIAKT-IUCK U/HIIK JPYTOil COBPEMEHHBIN HOCUTEINb.

5.4.2.4.YcnoBus jocTyna K AMHAIIAM XPAaHCHHs/CIMHHUIAM ydeTa U UX MCIIOIb30BAHMUS BKITFOYAIOT CBEACHMUS O HAJINYUH apXUBHBIX
JIOKYMEHTOB, JIOCTYII K KOTOPBIM U TIOPSAJIOK WX MUCIIOJIb30BAHUS OrpaHMYEHbI 3aKOHOATeIbcTBOM Poccuiickoit Denepanun win
(donnoobOpaszoBareneM, a TAK)Ke CBEICHUS O HAIMYNH NOIMHHUKOB 0CO00 LIEHHBIX JOKYMEHTOB, B TOM YHCJIE YHHUKAIBHBIX
JIOKYMEHTOB, 1 JJOKyMeHTOB ApxuBHoro ¢oHaa Poccuiickoii denepannu, HaXOQSAMUXCS B HEYAOBIETBOPUTEIHHOM (PU3UIECKOM
COCTOSIHUH; CBEICHUS 0 HaJIM4YMK (POH/A MTOJIb30BAHUS; O SI3bIKE M BHEIIHMX 0COOCHHOCTSIX apXUBHBIX JJOKyMeHTOB; 0 Hanmuuuu HCA k
eIMHUILIC XPAHCHHsI/CIUHHLIC YICTa.

5.4.3.0nucarenpHas CTaThsl apXUBHOTO CIIPABOYHHMKA Ha YPOBHE apXMBHOTO JOKYMEHTA BKJIIOYAET. 3ar0JI0BOK; CIIPABOYHBIE TAaHHBIC
0 HEM; yKa3aHHe Ha [TOJUIMHHOCTh/KOMMIHOCTD; BUI HOCUTEIS (MK CIIocO0 BOCIIPOM3BECHUS); YCIIOBHUS JOCTYIIA M MCIIOIb30BAHMUS.

5.4.3.1.3aro0BoK apXMBHOTO JJOKYMEHTA BKJIFOYACT: HAMMEHOBAHKUE BUa apXMBHOTO JIOKYMEHTA; aBTOpa; aapecara Win
KOPPECIOHAEHTa, KOTOPOMY HAaIPaBJIEH UM OT KOTOPOTO MOIY4eH JOKYMEHT; BOIIPOC WK NIPEAMET, COObITUE, (AKT, IHI0, HA3BaHUE
MECTHOCTH, K KOTOPBIM OTHOCHTCS COAEpKaHNe yKa3aHHOTO JOKYMEHTa, IaTy COOBITHS. B cirydae oTCyTCTBUS HEOOXOAMMBIX
CBEJEHUII B 3ar0JIOBOK BKIIIOYAeTCs MOsCHAIOMas HHGopMalys: "aBTop He ycTaHoBIeH", "0e3 marel”. IIpu HE0OX0IUMOCTH 3ar0JI0BOK
JIOTIONHACTCS aHHOTAIMEH, PACKPBIBAIOIIECH HE OTPaKeHHOE B 3ar0JI0BKE COZIepsKaHUe TaHHOTO JTOKYMEHTa.

5.4.3.2.CrpaBouHbie JaHHbIC 00 apXUBHOM JJOKYMEHTE COCTOSIT U3 BIEMEHTOB apXMBHOTO Iu(pa (Homepa GoH/Ia; HoMepa OIUcU



e, JOKyMECHTOB; HOMEpa €AUHULIbI XpaHeHI/ISI/e)II/IHI/IHI)I yde€Tra; HOMEPOB J'II/ICTOB); o0beMa (KOJ'II/I‘ICCTBa J'II/ICTOB) ApXUBHOT'O
JOKYMCHTAQ, JaThbl €r0 CO30aHHs.

5.4.3.3.YcioBus A0CTyIA K QpXUBHOMY JJOKYMEHTY M UCIIOIB30BaHHsI BKITIOYAIOT CBEICHHS O HATMYUU OTPAHUUYCHUI HA JOCTYI U
OTpaHUYCHHI M0 UCTIOJIL30BAHHUIO, YCTAHOBIICHHBIX 3aKOHO/ATeIbcTBOM Poccuiickoii denepanuu i GponmoodpasoBareneM, a Takke
00 OTHECEHUH €ro K YUCITy 0CO00 LIEHHBIX JOKYMEHTOB, B TOM YHCJIE€ YHUKAJIbHBIX JOKYMEHTOB, WIIM JIOKYMEHTOB ApXUBHOTO (hoHIa
Poccuiickoii eneparyu, HaXOQAMMXCS B HEYAOBIETBOPUTEIHHOM (H3NYECKOM COCTOSIHUH; CBEICHUS O HATMYUU GoHIa
I0JIb30BAHMSI; O A3BIKE U BHEITHUX 0COOCHHOCTSAX apXUBHOT'O JOKYMEHTA; O BKJIIOYEHUH HHpopMaru o HeM B cuctemy HCA.

5.5.TIpu coznanunt HCA apxuB y4uTBIBAET HE TOJBKO OOIIME TPEOOBAHHS K COCTABICHHIO OMIMCATEIIbHBIX CTATeH apXUBHBIX
CIPaBOYHUKOB, HO 1 OCOOEHHOCTH MOJArOTOBKH UX KaXKJIOTO THUIA U BUJA.

Onwch JACJ1, JOKYMCHTOB

5.5.1.0much zien, TOKYMEHTOB (apXHUBHBIN CIIPABOYHHUK, TIPEAHAZHAYECHHBIN ISl PACKDPBITHSI COCTABA M COJIEPIKAHUS €IMHHUIL
XpaHeHHUs/eIMHUI] yYeTa, 3aKPEeTUICHUSI X BHYTPH(OHI0BOM crcTeMaTn3anuu 1 yuera, npuioxenust N 7 - 8)cocrour u3
OIUCATENBHBIX CTATeH eMHUI XpaHeHus/eaunu yaerta (cm. . 6.4.2),utorosoii 3anucu (cm. 1. 3.5.6) 1mucra-3aBepuTers
(mpunokenue N 3) 1 CpaBOYHOTO anmapara K OIKCH.

B crnipaBo4HbIii annmapar omnMcH Ael, JOKYMEHTOB BXOZST: THTY/IBHBII JIUCT; conepkaHue (OIIaBlIeHUE), IIPEIUCIOBHE; CITUCOK
COKpaILeHHH; IepPeBOAHbIE TalINIIbl ApXUBHBIX MIK(POB (B ciiyyae nepepaboTKH OMUCH); yKa3aTelH.

Ha TUTYJIBbHOM JIUCTE OIIMCH JI€JI, JOKYMECHTOB IOMEIIAIOTCS: IIOJJHOC HAa3BAHME apXKBa, HA3BAHME U HOMEP apXUBHOI'O (bOH)Ia, HOMED
1 Ha3BAHUC OIIMCH, KpaﬁHPIe JaTbl BHCCCHHBIX B OIIUCh aPXHUBHBIX JOKYMECHTOB.

[IpenucnoBue cocrapisercs MO0 K KaXK1I0i OMKCH J1el, TOKYMEHTOB, JIN0O0 0011iee KO BCEM OIMCSAM apXUBHOTO GoHaa. B
MIPEUCIOBUH KPAaTKO M3JIAaraloTcsi HCTOpHst (OHI000pa30oBaTeNs U apXUBHOTO (hOHAA; aHHOTALMSI COCTAaBA M CONEP)KAHMS apXUBHBIX
JIOKYMEHTOB (C BBIICICHUEM HanOoJIee THITMYHBIX TPYIIT SMHUI] XPAHCHHsI/CIHKI] yUeTa [0 UX BHIaM U Pa3HOBHIHOCTSIM, IO
COIEPIKAHUIO); COCTAB CIPABOYHOIO ammapara K oruce. [Ipi cocTaBIeHHN OTACIBHBIX IPSAUCIOBHI K KaXKIO0M OIICH apXHUBHOTO
¢doHIa Bce o01IMe JaHHbIE TI0 KCTOPHH (POHI000pa30BarTesIss U UCTOPUS apXUBHOTO (OHA MOMEIAIOTCS B IPEANCIOBUH K IEPBOH
OIMCH JIeJ1, JOKYMEHTOB.

ITpu HEOOXOAUMOCTH K OIMCH J€], JOKYMEHTOB COCTABIISIOTCS OOIIUE U CIIEUaIbHbIE YKa3aTeIIu.
5.5.1.1. ApxuB B HEOOXOAUMBIX CIIy4asX OPraHU3YyeT YCOBEPILICHCTBOBAHUE U NepepaboTKy onuceil fel, JOKyMEHTOB.

YcoBeplIeHCTBOBaHHE OMMCH JIET1, JOKYMEHTOB - KOMITJIEKC padoT MO TOBBIICHNIO HHGOPMATHBHOCTH ONMCH: YTOUHEHHUIO 3aT0JIOBKOB
eIIMHUIL XpaHeHust/eiMHuIl yueTa (0e3 M3MEHCHHSI MX CHCTEMATH3AI|N), COCTABICHHUIO HEOOX0MMOTO CIIPABOYHOIO armapara K
OIHCH.

[lepepaboTka onucu e, JOKYMEHTOB - COCTaBJIEHHE HOBOW OITMCH B3aMEH CTapoii, He OTBedaronield TpeOoBaHUAM IIOMCKA U y4eTa
ApXUBHBIX TOKyMEHTOB. [lepepaboTKa OIKCH BKIIFOYACT: H3yUYCHHE SMHHUI XPAHCHUS/CAUHUIL YIeTa C IPOBEACHUEM IKCIIEPTU3BI HX
[EHHOCTH, YTOYHCHUEM UX (DOHIOBOU MPUHAJICKHOCTH; YTOYHEHHUE WUITH COCTABICHIE 3ar0JI0BKOB €IMHUI] XPaHEHMs1/CIMHUI] yUYeTa;
OIpeeICHHE WM yTOYHEHNE NX KPalHMX JIat, HepeCHCTEMATH3alNI0 SHHIL XPAaHCHHUsI/€IMHHUIL Y4eTa 10 HOBOH CXeMe
CUCTEMaTH3allK U COCTaBICHHE HEOOXOANMOTO CIIPaBOYHOrO arnapara K onucu. Ilpu nepepaboTke onucu cocTaBsieTCs epeBOAHAS
TabJIMIA CTapbIX M HOBBIX aPXUBHBIX IIH(POB SAMHUI] XPAHCHHSI/CIMHUIL yueTa. YHHUTO)KCHHE CTAPBIX OMUCEH e, JOKYMECHTOB
rocie ux nepepaboTku 3anpenaercs. Ctapble OIUCH YYUTHIBAIOTCS 110 HOBBIM OIMCSAM Ha IpaBax OT/IENbHBIX SAMHUL] XpaHEHUS U

NOMECHIAIOTCA B KOHIIC HOBOM OMUCH 3a IMMOCJICAHUM HOMEPOM ITOA CBOUM 3aroJIOBKOM U C oTMeTKoMH "Omnuch nepecocTaBjICHA. CwMm. om.
N.."

[lyteBoauTtenn

5.5.2.ITyreBoauTeipb (apXUBHBII CIIPABOYHHK, COACPIKALIMIA CBEACHHUS 00 apXUBHBIX (hOHAAX apxuBa (apXHBOB) B
CHCTEeMaTH3UPOBAHHOM BH/JIE U NPeJHA3HAYCHHBII 1711 03HAKOMJICHUS TI0JIb30BATENIsl C MX COCTABOM M COZCPIKAHUEM) COCTOUT M3
ONHMCATENIbHBIX CTaTell Ha ypOBHE apxuBHOTo Gonzaa (cM. . 5.4.1)u cipaBodHOro anmapara.

BuaMu myTeBOIUTEIIS IBISIFOTCS Ty TEBOUTEINb 110 (hOHIaM apXxuBa (apXUBOB); KPaTKHI CIPABOYHHKK 110 (HOHIAM apxuBa (apXHUBOB);
TeMaTHYEeCKHUI ITyTEBOAUTEID 110 (oHAaM apxuBa (apxuBoB). [1yTEBOIUTENH TOAPA3IEIAIOTCS TAKKE HA APXHUBHBIE
(BHYTpHapXHBHBIE) U MEKAPXUBHBIE.

Bun IIYTECBOAUTEIIA U CXEMaA IMMOCTPOCHUA ONPEACIIACTCA €ro LHECJICBBIM HA3HAYCHNUCM.

5.5.2.1.0cHoBHas 9acTh MyTEBOMUTEIS 1O (DOHIaM apxuBa (aApXUBOB) COCTOMT U3 OTMMUCATENBHBIX CTATEH apXUBHBIX (POHIOB HIIH
rpynm apxuBHbIX (OHIOB. B myTeBomurens o Goxaam apxuBa (apXUBOB) AODKHBI BKIIFOYATHCS CBEACHHUS O BCEX OTKPBITHIX
apXuBHBIX (oHmax. HekoTopble apXUBHBIC (POHIIBI MOTYT OBITh MPEICTABIEHBI B BUJIE CITMCKA HEAHHOTHPYEMBIX apXUBHBIX (POHIIOB.

5.5.2.2.0cHoBHast 4acTh KPaTKOTO CIPAaBOYHKKA 110 (hOHAAM apXxHBa (ApXMBOB) COCTOHUT U3 CHCTEMATH3HMPOBAHHOIO IEPEUHSI
OITHCATEeNbHBIX CTaTel Ha apXUBHBIE (DOHJIBI MM TPYIIIBI ADXUBHBIX (POHIOB.



Kparkune cripaBouHHKH MOJpa3essaioTcs Ha aHHOTUPOBAaHHbBIE U HEAHHOTUPOBaHHbIE. OnucarelibHas CTaTbs B aHHOTUPOBAHHOM
KPaTKOM CIIPaBOYHHUKE COCTOUT U3 Ha3BaHMS apXHUBHOTO (OHIA CO BCEMU NIEPEUMEHOBAHISIMU (POHI000pa3oBaTens, ClIpaBOIHBIX
JTAaHHBIX 00 apXUBHOM (POHIE ¥ KPaTKOH aHHOTAIMM Ha apXUBHbBIE TJOKYMEHTHI 3TOro ¢onaa. OnucarenpHas CTaThs B
HEaHHOTHPOBAHHOM KPaTKOM CIIPABOYHHKE COCTOUT W3 HAa3BAaHMS apXUBHOTO (OHIA U CHPABOYHBIX JAHHBEIX O HEM.

5.5.2.3.0cHOBHas YacTh TEMATHYECKOTO IIyTEBOAUTECIIL IO (bOH)IaM apxuBa (apXI/IBOB) COCTOUT U3 CUCTEMATU3UPOBAHHOTO NEPCUHSA
ONHMCATENBHBIX CTATEH 10 onpeneneHHof/'I TEMEC Ha apXUBHBIC (bOH,I[I)I WJIK UX 49aCTH.

5.5.2.4 B cipaBo4HBIii armapar myTeBOIUTEITS JIF0O0T0 BHUIa BXOMAT THTYIIBHBIN JINCT, COAepKaHne (OTIaBIeHNE), TIPEAUCIOBHE,
CIIMCOK COKpAICHUH, PUIOKEHUsI, yka3arenu. K myreBoauTennto cocrasnsercs odmast oubnuorpadusi.

B MHOTOTOMHBIX W3IaHUSX HyTeBO,Z[PITeJ'Ieﬁ COCTaBIISICTCA CHpaBO‘IHI:Iﬁ arrapar Kak Jji1 BCEro u3aHus B 1IEJIOM, TaK U 1A
OTACJIBbHBIX TOMOB.

Karanoru

5.5.3.Karanoru (Mex(oHI0BbIE apXUBHBIE CIIPABOYHHKH, B KOTOPBIX CBEJICHUS O CONEPKAHMN apXUBHBIX (DOHIOB, €IUHHUI]
XpaHeHHs/eIMHUI] yYeTa, apXUBHBIX JOKYMEHTOB (MJIM MX YaCTeii) apXUBa CrPYIIIMPOBAHKI 10 [PeIMETaM (TeMaM, OTPACIISIM),
PACIIOIOKEHHBIM B COOTBETCTBHH C OIPEICICHHON CXeMO# KitacCH(DUKAMN JOKYMEHTHOH HH(pOpPMAIN) 00pasyroT CHCTEMY
Karanoros apxuBa. COCTaB CHCTEMbI KaTaJIOrOB apXHBa ONPEICIISCTCS COCTABOM U COICPIKAHUEM apXUBHBIX TOKYMCHTOB;
MHTEHCUBHOCTBIO MX UCIIOJIB30BAHUS; CTEIICHBIO pa3pa00TaHHOCTH apXHUBHBIX (DOHIIOB; HATMYMEM U Ka4eCTBOM JIPYTUX THUIIOB
APXUBHBIX CIIPABOYHUKOB. OCHOBHBIMH B CHCTEME KaTAJIOrOB apXHBa SIBISFOTCS CHCTEMATHYCCKUI M MMEHHOM KaTaJlory.

Karanoru noapasaessiorcesi Ha CHCTEMaTHYECKHe, TeMaTHUECKUE M UX Pa3HOBUIHOCTH (KaTaloru Mo HCTOPHH YUPEXKICHHH,
AIMUHUCTPATUBHO-TEPPUTOPUAIIEHOTO ASICHHUS U JIP.), IPESAMETHBIC M HX Pa3HOBHAHOCTH (MMEHHOM, reorpadudeckuii, 00bEKTHBIN).

OmnncarenbHas CTaThsl KaTajlora BKJIIOYAET: HA3BaHUE apXHBa; HHIEKC; pPyOPHKY U MOAPYOPHKY; AaTy COOBITHS, MECTO COOBITHS,
CBEJICHUS U3 apXUBHOTO JOKYMEHTA, CMHUIIBI XPaHCHHs/eIMHUI[BI ydeTa, apXUBHOTO GoHAa (ColepkaHue); apXUBHbINA MHQP; S3bIK
JIOKyMEHTA U c1oco0 ero BOCTIPOM3BEAEHHS; (HaMUIINIO COCTABHUTENS U ATy COCTABICHHS ONUCATENbHON CTaThH.

I[J'If[ YCTAHOBJICHUA CBA3U MCXKAY pa3i€iIaMU KaTaJiora Wjid pa3aejoB KaTajora ¢ ApyruMu apXuBHbIMU CIIPABOYHUKAMU TPUMCEHACTCA
CHUCTEMA OTCBIJIOK.

VYkazarenu u 0630p5I

5.5.4.Vka3zarenu (apXUBHbIE CIIPABOYHHUKH, IPEICTABISIOLINN CO00# andaBUTHBIH, CHCTEMATHYESCKUI WITH COCTABIICHHBIH 110
KaKoMy-1r00 HHOMY MPU3HAKY ITEPeYCHb Ha3BaHUN (HAMMEHOBAHMIT) IPEIMETOB, YIIOMHHACMBIX B aDXHBHBIX TOKYMEHTaX, C
yKa3aHHeM MX apXMBHbIX IH(POB) MOAPA3AEIAIOTCS HA BHYTPH(OHIOBBIE, M&X()OHIOBbIE, MEKAPXUBHBIC, & TAKXKE Ha
TeMaTH4YeCKHUe, mpeaMeTHbie (00IIHe 1 CliennaIbHbIC), XPOHOIOTHIEeCKHE. PA3HOBUIHOCTIMHU [TPEIMETHOTO YKA3aTEeIs SIBISIOTCS
UMEHHOI U reorpapuyeckuil yka3areiu.

VYkazarenn MOT'YyT OBITH CAMOCTOSTCIIBHBIMK APXUBHBIMU CIIPABOYHUKAMU B CUCTEME HCA apxXuBa WJIK BXOJAWUTH B COCTaB
BCIIOMOI'aTCJIbHOTO CIIPABOYHOTO alIiapara K ApyruM TUllaM apXUBHBIX CIIPABOYHHUKOB.

OrnmcarenpHast CTaThsl yKa3aTels JJI000ro BUa COCTONT U3 MPEAMETHOro HOHATHUs (PyOPUKH) U apXxUBHOTO HIndpa.
B ykazareie MpUMEHAETCS CUCTEMA OTCHUIOK JJIsl yCTAHOBJICHUS CBA3EH MEXy TOXKIECTBEHHBIMHU IIPEAMETHBIMH IIOHATUSMH.

5.5.5.0630ps! (apXHBHBIC CIIPABOYHUKH, BKIIOYAIOLINE CHCTEMAaTH3HPOBAHHBIC CBEICHHS O COCTABE U COICPIKAHHN OTACIBHBIX
KOMIUICKCOB apXHUBHBIX JIOKYMEHTOB, JIOMOJIIHEHHBIE NX HCTOYHMKOBEIYECKAM AHAIIM30M) HOIPA3IENISOTCs Ha 0030phl (QOH/IOB 1
TeMaTu4ecKkue 0030phl.

0030p poHIa BKIIOYAST CHCTEMATU3MPOBAHHBIC CBENICHHUS O COCTABE U COACPIKAHUH apXUBHBIX TOKYMEHTOB OJTHOTO apXHUBHOTO
¢doHna.

Temarnueckuii 0030p BKJIIOYAET CUCTEMATU3UPOBAHHbIE CBEIEHHUS O COCTABE U COACPIKaHUH aPXUBHBIX JTOKYMEHTOB OJHOTO MIIH
TPYIIIBI QpXUBHBIX (OHIOB OHOTO MIIM HECKOJIBKHUX apPXHBOB IO ONpPENeTIeHHOI TeMe.

B cripaBouHBIif anmapar 0630pa BXOST THUTYIIBHBIH JIUCT, COepkanue (OraBiICHIE), IPEANCIOBUE, CIIMCOK COKPAIICHHUI, YKa3aTeIlH.
K TemarnueckoMy 0030py AOKHBI OBITH COCTABICHBI CITUCOK (POHIOB, HH(OPMAIHS 0 KOTOPBIX COACPIKUTCS B 0030pe, U
oubimorpadus mno reme 0630pa.

AsromatusupoBannbiii HCA

5.6. ApX¥BHbBIC CIIPABOYHUKH MOTYT BECTUChH B aDXHBE B ABTOMATH3UPOBAHHOM PEKMME, 0OECIICYNBAOIIEM BO3MOXHOCTH
OMEPATHBHOTO U MHOTOACIIEKTHOTO TIOUCKA U MPEACTABIIEHHUSI IOKYMEHTHON HHpOpMAIHK (B TOM YHCIIE B PEXKUME YIAICHHOTO
JOCTyTIA).



NudopmaroHHoe HanoaHeHne aBromarn3upoBantHoro HCA cocrapisieT cozepikaHne ONncaTeIbHbIX CTaThei apXUBHBIX
CIPaBOYHMKOB Ha ypOBHE apxuBHOTO hoHAa (cM. 1. 5.4.1),enuHuIbl XpaHeHus/equHUIBI yaeTa (cM. 1. 5.4.2),apXUBHOTO TOKyMEHTa
(cm. . 5.4.3),a TakxKe KIIOYEBBIE CII0BA H PyOPHKATOPHI.

OO0s13aTeNbHBIMU BUJIAMH KIIFOUEBBIX CJIOB (TEPMHHOB, XapaKTEPHU3YIOIUX B 000OIIEHHOM H CKaTOM BUJIE COAEPKaHHE OMHCATENIbHBIX
cTaTheil apXMBHBIX CIPABOYHUKOB) MpH BeaeHNK aBromMaru3upoBarnHoro HCA siistitorest: "temarnka', "nepconanun”, "reorpadus”. B
Cllydae HEOOXOAUMOCTH MOTYT CO3/1aBaThCs APYTHE BUIBI KIFOUEBBIX CIIOB.

PyOpuKaTops! - cUCTEMaTHYECKHE M TEMAaTHUECKUE CXEMBI TOHATHH ¢ MHAEKCAMH JUIs CTPYKTYPHPOBAHUS U TIOMCKA JOKYMEHTHOM
uHpopmalu B aBroMarnzupoBanaoM HCA.

DopMBbI UCTIOIE30BAHUS APXHUBHBIX JJOKYMEHTOB

5.7.0cHOBHBIE (hOPMBI UCIIONB30BAHNSI APXUBHBIX JIOKYMEHTOB (IIPEOCTaBICHHS apXHBOM 0€3BO3ME3/IHO HIIA BO3ME3HO
MOJIb30BATENI0 HHPOPMAIIMOHHBIX YCIYT M MHQOPMAIIMOHHBIX POAYKTOB JUTS YIOBIETBOPEHHUS €T0 HH(POPMALIMOHHBIX
noTpeGHOCTEN):

I/IH(l)OpMaHI/IOHHOC 00ecIeUeHNE MOIb30BaTENICH B COOTBETCTBHHM C HX 3alpocaMH, a TaKK€ B MHULIMATUBHOM MOPSAOKE,
IIPEAOCTABICHNUC apXUBHBIX TOKYMCHTOB I10JIb30BATCIISIM B YMTAJILHOM 3aJIC apXMBa,

SKCIIOHUPOBAHUEC apXMBHBIX JOKYMCHTOB Ha BbICTABKaX,

HCIIOJIB30BaHUC aPXUBHBIX TOKYMEHTOB B CPEACTBAX MaccoBOH I/IH(l)OpMaHI/II/I;

npoBeeHre HHGOPMAMOHHBIX MEPOIIPHUATHI (BCTPEY ¢ 00IIECTBEHHOCTHIO, SKCKYPCHI B ApXHBBI, IPE3CHTAIMHN, THEH OTKPBITHIX
JBepeil, KK, JOKIIaJ0B, YCTHBIX JKyPHAIOB, KOH(PEPEHIHI, YPOKOB ISl CTYACHTOB U LIKOIBHUKOB U JIP.) C HCIIOIB30BAaHUEM
apXUBHBIX JOKYMEHTOB,;

yOTUKALMS aDXUBHBIX JOKYMCHTOB.
5.7.1.3anpochl, MOCTYMAOIIME B ApXUBBI, TIOAPA3IEIAIOTCS HAa!

3aIPOCHI O TIPEAOCTABICHIU HH(OPMAIMH IO OIPEIEICHHOM pobiieMe, TeMe, COOBITHIO, (akTy (TeMaTH4ecKue 3anpocChl).
Pa3HOBHIHOCTBIO TEMAaTHUECKHUX 3aIPOCOB SABIISIOTCS OMOrpaduuecKue 3anpochl, O KOTOPBIM yCTaHABIUBAIOTCS CBEACHUS,
HEOOXOIUMBIE JUIS U3YUCHUS JKU3HU U JAEATEIIbHOCTH KOHKPETHBIX JIUL;

3aIlIpoOChl O MPEAOCTABJICHUN I/IH(bopMaHI/II/I, HeO6XOZ[I/IMOI71 JUIs1 YCTAHOBJICHHUS POACTBA, POACTBECHHBIX cBsI3EH JABYX WA Ooiee JINIT,
HUCTOpUH CEMbH, poaa (l"eHeaJIOFI/I‘IeCKI/Ie 3anpocm);

3aIpOCHl, CBA3aHHBIE C COLMAIBHON 3aIMTON rpaXK/iaH, MPeAyCMaTpUBAIOIINE UX IEHCHOHHOE 00ecneueHre, a TaKkKe MoJlyuyeHne
JIBTOT ¥ KOMIICHCAIMI B COOTBETCTBHH C 3aKOHOJATENILCTBOM Poccuiickoit depepaiinil 1 MeXAyHAPOAHBIMU 00S13aTENIbCTBAMU
Poccuiickoii @eneparuu (3apockl COHUATLHO-IPABOBOIO XapakTepa).

5.7.2.B nensx Hactosumx [IpaBui UCHONB3YOTCS CIEAYIOIINE TTOHSTHS:

apXMBHas CIIpaBKa - JOKYMEHT apX1Ba, COCTABICHHBIH Ha OJIaHKe apXHBa, UMEIOLINH IOPUANYECKYIO CHITY M COep KaInit
JIOKYMEHTHYIO HH(OpMAIIHIO 0 MPEeAMETE 3alpoca ¢ yKa3aHWeM apXUBHBIX HIH(POB M HOMEPOB JIMCTOB €AMHUL] XPAHEHHUS TEX
apXMBHBIX JJOKYMEHTOB, HA OCHOBAaHHH KOTOPBIX OHA COCTABJICHA,

apXUBHAas KOIIUA - TOCJIOBHO BOCIIPON3BOAsIIAA TEKCT apXUBHOIO JOKYMEHTA KOIIUA € YKa3aHHUCM apXHUBHOI'O HII/I(l)pa 1 HOMEPOB
JIUCTOB €AWHHUIIBI XPAHCHMSI, 3aBEPCHHASA B YCTAHOBJICHHOM ITOPSIJIKE,

apXUBHAs BBIIUCKA - JIOKYMEHT apX1Ba, COCTABJICHHBIN Ha OJIaHKE apXMBa, TOCJIOBHO BOCIIPOU3BO/SIINI YaCTh TEKCTA ApXUBHOTO
JIOKyMEHTA, OTHOCSIIUNCS K OIIpeeIeHHOMY (aKTy, COOBITHIO, JIUILY, C YKa3aHHEM apXUBHOTO IIU(pa 1 HOMEPOB JINCTOB €JMHUIIBI
XpaHeHus,

MHGOPMaIIOHHOE IHCHMO - TUCbMO, COCTAaBICHHOE Ha OJIaHKe apXMBa I10 3aIpocy M0JIb30BaTe s WM 0 HHULIMATUBE apXuBa,
coziepkariee HHPOPMALUIO O XPAHIIIUXCS B apXUBE apXUBHBIX JOKYMEHTAX I10 OIIPEIEICHHON Tpobieme, TeMe;

TEMaTU4ECKUH epeYeHb apXUBHBIX IOKYMEHTOB - CUCTEMAaTU3UPOBAHHBIH KPaTKUi U1 aHHOTHPOBAHHBIH MEepedeHb 3aroJIOBKOB
APXMBHBIX JIOKyMCHTOB, CANHUII XPaHCHUs/CAUHHMI] y4eTa IO OMPEICICHHON TeMe ¢ YKa3aHUeM HX JaT M apXHBHBIX HIH(POB,
COCTaBJICHHBIH 110 3aIpocy MOJIb30BATENsl WIM 10 UHULIMATUBE apXUBa,;

TeMaTH4ecKasl oA00PKa KOMTUH apXUBHBIX JOKyMEHTOB - CHCTEMaTH3UPOBAHHBIN KOMIUIEKT KOIMH apXUBHBIX JOKYMEHTOB WM UX
yacTeil 1o onpeJiesIeHHOH TeMe, NOATOTOBICHHBII apXUBOM I10 3arpoCy MOIb30BaTeNs WIK 10 HHUIMATHBE apXuBa. TemMarnueckas
o00pKa BKIIFOYAET TUTYIBHBIH JINCT, TEeMaTHUECKUH TTepeueHb apXUBHBIX TOKYMEHTOB H, IPH HEOOXOAMMOCTH, HCTOPUIECKYIO
CIPaBKy I10 TEME;



TeMaTH4ecKuil 0030p apXUBHBIX JOKYMEHTOB - ¢M. II. 5.5.5.

HODS[,HOK HCIIOJHCHHMS 3aIIPpOCOB oJib30BaTeIeh

5.8.3ampoc nonp3oBarens paccMaTpUBAETCS U UCTIONHSIETCS apXUBOM IIPU HAIMYUH B 3aIIPOCE HAMMEHOBAHHS I0PUANYECKOTO JIUIA
(st rpaxkaH - haMUITMK, IMEHU W OTYECTBA), [IOYTOBOTO M/HIIM SIICKTPOHHOTO a/Ipeca MOJIb30BaTells, yKa3aHus TeMbl (BOIpoca),
XPOHOJIOTHH 3aMpalinBaeMoi HHPOPMALHH.

3ar[poc IIOJIB30BATECJISL paCCMaTPUBACTCA PYKOBOACTBOM apXHBa WJIN YIIOTTHOMOYCHHBIM JOJDKHOCTHBIM JIMIIOM (J'II/II_[aMI/I),
HaIrpaBJIA€TCA Ha UCTIOJTHEHUE B COOTBETCTBYIOIIUE ITOAPA3ACIICHUA WM HEMOCPEACTBECHHO UCIIOJTHUTEIIO U UCITOJIHACTCA 110
ApXUBHBIM JOKYMCHTaM W/UY TIeYaTHBIM HU3JaHUAM, OTHOCAIIUMCS K IMIPEAMETY 3alipoca.

3ar1poc, HEC OTHOCﬂmHﬁCﬂ K COCTaBYy XpaHAIINXCS B apXHUBC apXUBHbBIX JOKYMCHTOB, B TCUCHHUC 5 )IHefI C MOMCHTA €T0 PEerucTpanumn
HarpaBJIsACTCA B I[pyl"Oﬁ apXuB WK OpraHUu3aluio, 1€ XpaHAaTCs HeO6X0)II/IMI>I€ ApXUBHBIC NOKYMCHTHI, C YBEAOMJIICHUEM 00 3TOM
TI0JIB30BATECJIA, HJIM IIOJIB30BATCIIIO JA€TCSA COOTBECTCTBYIOIAsA PECKOMCHAAIIUA.

Ilpu oCTyIUICHHH B apXUB HHTEPHET-o0pamieHus (3ampoca) Moab30BaTells ¢ yKa3aHueM aJpeca JICKTPOHHOW OYTHI W/ Hin
MOYTOBOI'O A/[peca eMy HAIPABIETCS YBEJOMIICHHE O IipreMe obpartieHus (3ampoca) K pacCMOTPEHHUIO WM MOTHBUPOBAHHBIM OTKA3 B
paccmoTpenun. [IpHHATOE K paCCMOTPEHHIO O0OpaleHue (3ampoc) pacieyaTsIBacTCs, M B JalbHEHIIeM paboTa ¢ HUM BEAETCS B
YCTAQHOBJICHHOM TIOPSIZIKE.

OTBeT Ha 3ampoc MoJIb30BaTeNs JaeTCs Ha TOCYIapCTBEHHOM si3bike Poccmiickoit deneparum.

ApXHB OCYIIECTBIISIET IPUEM I'PaXKAAH B IPHEMHOM WIIH CTOJIE CIIPABOK M BEJET UX yUeT 10 yCTaHOBJICHHOH Gopme. PykoBoncTso
apXMBa HECET JINYHYIO OTBETCTBEHHOCTH 32 OPTaHU3aLUIO IPHEMa H PACCMOTPEHHS 3alIPOCOB TPaXKIaH.

5.8.1.Temarnueckuii 3aIpoc TOCyAapCTBEHHOTO OpPraHa MIM OpraHa MECTHOTO CaMOYINPABJIEHHS, CBI3aHHBIN C UCIIOJTHEHHEM UMH
cBOUX (pyHKUHMH, apXUB pacCMaTpUBAET B IEPBOOYEPETHOM MOPSIKE B YCTAaHOBIEHHBIE 3aKOHOIATEIHCTBOM JINOO B COIIACOBAHHBIE C
HUMH CpOKH. VcronHeHne Takoro 3ampoca OCyLIecTBIsSEeTCs Ha 0e3BO3ME3JHOM OCHOBE.

HcnonHeHre TeMaTHIecKoro 3arpoca OpraHu3alii Wik IPakIaHiHa OPraHU3yeTCsl B MOPSIIKE OKa3aHUS [LUIATHBIX YCIYT (B TOM
YHCIIC Ha OCHOBE JIOroBopa) uin 6e3803Me31H0. CPOKH M CTOMMOCTH PaboT M0 MCIIOJHEHUIO YKA3aHHOTO 3apoca B MPEIBAPUTEIEHOM
MOPSIJIKE COTNIACOBBIBAIOTCS C MOTB30BATENIEM.

ITpu HE0OXO0ANMOCTH NPOBENCHUS 0OBEMHOM PAOOTHI IO MOUCKY ¥ KOMMPOBAHHUIO APXUBHBIX JOKYMEHTOB apPXHB MHCHMEHHO
M3BELIAET M0JIb30BATENS O MPOMEXYTOYHBIX pe3yibrarax paboTsl. Bun nHpopmMannoHHOro JOKyMEHTa, OAr0TaBIMBAEMOT0 apXUBOM
TI0 3aMpOCy MOJIB30BATENs, COINIACOBBIBAETCS C HUM, €CIIM 00 9TOM HE YKa3aHO B 3aIpoce.

5.8.2.T'eHeanornyeckuii 3ampoc moabp30BaTelisi apXUB UCIIONHSCT B MOPSAKE OKa3aHUI UIATHBIX YCIyT (B TOM YHCIIC Ha OCHOBE
JIOrOBOpA). YKa3aHHBIH 3aIpOC MOXKET UCIIONHSATHCS KaK B OTHOLICHUH 3asIBUTEIIS, TAK M B YCTAHOBJICHHOM TIOPSIIKE B OTHOLIEHHH
JIPYTUX JIMLL.

Wndopmanys moap30BaTesio NpeacTaBiseTcs B popMe poIoCIOBHOIO IpeBa, FeHEaI0rnYeCKOd POCIHMCH, FeHeaJIornYecKoi TabiInibl
WM apXMBHBIX CIIPABOK, ApPXUBHBIX BBINUCOK, KOIUH apXUBHBIX JOKYMEHTOB, yCTaHABIMBAIOLINX POJACTBEHHbIE CBA3U. [Ipu
OTCYTCTBUH BO3MO)KHOCTEH 10 HCHOJIHEHHUIO FeHEaTOINYECKHX 3alPOCOB apPXUB PEKOMEHIYET M0JIb30BaTENI0 IPOBOIUTH
CaMOCTOSTEIIBHBIN MOMCK HHTEPECYONIeH ero nH(GOpMauy reHeaIoTHYeCKOr0 XapakTepa B UNTAIBHOM 3ajie apXuBa.

5.8.3.33Hp00 COLHMAJIBbHO-TIPABOBOT'O XapaKTepa UCIIOJIHACTCA apXUBOM 6C3BO3MC3Z[HO.

CpOoK HCHOJHEHUsI 3a1p0oca COLUAIBHO-IIPABOBOr0 XapaKTepa B apXUBe He AOJDKeH npeBblimarh 30 THel ¢ MOMEHTa PerucTpaluu
3ampoca. C pa3penieHus pyKOBOACTBA apXUBa 3TOT CPOK MOKET OBITh MPH HEOOXOAMMOCTH MPOJUICH C 00513aTE/IbHBIM YBEIOMICHHEM
00 3ToM nonb3oBarens. Cpok ucnoiHenus 3anpoca o HCA apxusa - He 6osiee 15 qHel ¢ MOMEHTa ero perucTpaiuy.

ITpn ncnonHEeHNH TOBTOPHOTO 3alIPOCa COLMANBEHO-TIPABOBOTO XapaKTepa WM COCTABIEHHUH 110 MPOCHOE MOIb30BaTeNsl apXUBHON
CIpaBKH{, AaHAJOTUYHOM paHee BbIIAHHON, apXUB MPOBEPSIET COOTBETCTBUE CBEACHUI, BKIIIOUEHHBIX B 3TY CIIPaBKY, TEM, KOTOPbIE
HMEIOTCS B apXUBHBIX JJOKYMEHTAX, U B Cllydae 0OHapY)KECHHs IOTIOTHUTENBHBIX CBEACHHH BKJIIOUAET UX B TIOBTOPHO BHIIABACMYIO
ApPXUBHYIO CIIPaBKY.

Od)ODMJ'IeHI/Ie APXMBHBIX CIIPABOK, APXUBHBIX BBIITUCOK W APXHUBHBIX KOITHI

5.9. ApxuBHas CcripaBKa U apXMBHAas BBIIMCKA COCTABISIOTCS ¢ 0003HAUCHHEM Ha3BaHUSI HH)OPMAIIMOHHOTO IOKYMEHTa " ApXUBHAS
cnpaBka', " ApXHUBHAsI BBINKCKA".
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5.9.1.Tekct B apxuBHoOii cripaBke (mpriokenne N 13) maeTcst B XpOHOJOTHYECKO# MOCIIEN0BATENBHOCTH COOBITHI C YKa3aHUEM BHIOB
ApXMBHBIX JIOKYMCHTOB H MX JaT. B apXHBHOH CIIpaBKe HOMYyCKAETCs LUTHPOBAHME APXUBHBIX JOKYMCHTOB.



HecoBnaneHnue oTaenbHbIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUSIMH, U3JI0KEHHBIMHU B 3aIIpOCe, HE SBIISETCS MPENTCTBUEM
JUTSE BKITFOUCHHS UX B aDXHUBHYIO CIIPABKY IPH YCJIOBUH, €CJIM COBIIA/ICHUE BCEX OCTAJIbHBIX CBEJCHUN HE BbI3HIBACT COMHEHHUII B
TOX/IECTBEHHOCTH JIMIA WK (PAKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JIOKYMEHTaX. B apXuBHOM cripaBKe 3TH JaHHBIE
BOCIIPOU3BO/ISATCS TaK, KAK OHH U3JIOKEHBI B aDXUBHBIX JOKYMEHTAX, & PACXOXK/ICHNUS, HECOBIAJICHNS M HETOUHBIC Ha3BaHUS,
OTCYTCTBHE UMEHH, OTYECTBA, HHUIMAIOB WIIM HAIMYHE OJHOTO M3 HUX OTOBAPHBAIOTCS B TEKCTE CIpaBKu B ckoOKax ("Tak B
nokymenre”, "Tak B Tekcre opurunana”).

CBeI[eHI/ISI 0 pa60Te, ylie6e B HCCKOJIBKUX OpraHu3anusix, y‘Ie6HLIX 3aBCACHUAX BKIIFOYAIOTCA B OAHY apXHUBHYIO CIIPABKY.

B nprMeuaHusx Mo TeKCTy apXUBHOM CIIPABKH OrOBAPUBAIOTCS HEPa30OPUHBO HAIKCAHHBIE, HCITPABIICHHbBIE aBTOPOM, HE
HOJIAIOIIAECS TIPOYTEHHUIO BCIIEACTBUE OBPEKICHHS TeKcTa opurnana mecra ("Tak B Tekcre opurunana”, "B tekcre
Hepa3bopumrBo”).

B tekcte apanHoﬁ CIIpaBKH HEC OOITYCKAKOTCS U3MEHCHU, UCIIPABICHNA, KOMMCHTApPUH, COOCTBEHHBIE BBIBOJBI UCIIOJIHUTECIIA 110
COACPIKAHUIO APXUBHBIX JOKYMCHTOB, HAa OCHOBAHUU KOTOPBIX COCTABJICHA apXWBHAs CIIPAaBKa.

B KOHIIe apXMBHOM CIIPABKH MPUBOASTCS APXUBHBIE MIH(PPHI K HOMEPA JINCTOB SIMHMUII XPAHEHUST apXUBHBIX TOKYMEHTOB, IEYaTHBIE
W3/IaHMs, UCTIONB30BABIINECS ISl COCTABICHHS apXUBHOM CIIPaBKH. B TeKCTe apXUBHOI CIIPaBKH JOIYCKACTCs MIPOCTABICHHUE
ApXHUBHBIX IMU(PPOB ¥ HOMEPOB JIMCTOB SANHUI[ XPAHEHHsI APXUBHBIX TOKYMEHTOB Cpa3y MOCIe U3II0KEHHS KaKI0To (pakTa Win
COOBITHS.

B apxuBHOii cripaBke, 00beM KOTOPOIA MPEBBIIAET OMH JIUCT, JIUCThI IOJKHBI OBITH POLIXTHI, IPOHYMEPOBAHBI M CKPEIIECHBI
[EYaThI0 apXUBa (IS MyHHUIUIIAIBHOTO APXUBA, HE SIBISIFOIIETOCS IOPHIMIECKIM JIUIOM, - IEYaThI0 OPraHa MECTHOTO
CaMOYTIPaBIIECHHS).

ApxuBHas crpaBka, IpeJHa3HaYeHHas JUIsl KCIIOJIb30BaHUs Ha TeppuTopuu Poccuiickoit denepauy, HOAMUCHIBAETCS PyKOBOACTBOM
apXUBa, U 3aBEPSICTCS MIEYATHI0 apXrBa (ISl MyHUIMIIATEHOTO apXHBA, HE SBIISIOLICIOCS FOPUANYCCKUM JIMLIOM, - IICYaThi0 OpraHa
MECTHOTO CaMOYIIPaBJICHHUs ). ApXUBHAsI CIIPABKA, MPeHA3HAUYCHHAs! IS HAIIPABJICHHS 33 PYOEIK, IOAMUCHIBAETCS PYKOBOJICTBOM
apXuBa M 3aBEPICTCsI repOOBOM MevaThIo (U MyHHIIHITATBHOTO apXUBa, HE SIBJISOIIECTOCS IOPHIMICCKIM JIMLOM, - IEYaThI0 OpraHa
MECTHOTO CaMOYIIPABJICHHS).
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ITpn HEOOXOANMOCTH K apXHBHOW CIIPAaBKE IIPUIIATAIOTCS KOIMHU APXUBHBIX JOKYMEHTOB WIIM BEITUCKH U3 HUX, IOATBEP)KAAIOIINE
CBeJ/IeHUsI, U3JI0KEHHBIE B apXMBHOM CIIpaBKe.

ApXHBHBIE CIIPaBKH, HANpaBisieMble B TOCYIapcTBa, noanucanimue ['aarckyro koHBeHIMI0 1961r., B COOTBETCTBHH C KOTOPOH HE
TpeOyeTcs KOHCYIIbCKast JIerann3aius opUIHaTbHBIX JOKYMEHTOB, 3aBEPSIOTCS IPOCTABICHHEM U 3aIIOJHEHHEM CIEUATbHOTO
mraMna - "anoctiis’”. Ha apXuBHBIX CIIpaBKax MPOCTABIISETCS U 3alOHSACTCS HA/JICKAIIUM 00pa3oM aroCTUiIb PYKOBOJACTBOM
BBILIECTOSIIETO YIIOTHOMOYEHHOTO OpPraHa UCIIOMHUTELHOM BIACTH B C(hepe apXUBHOTO Jiena. ATIOCTHIb He MPOCTABIISIETCS Ha
apXMBHBIX CIIPaBKaX, IPEAHA3HAUCHHBIX AJIsl HAIlpaBJIeHHs B TOCYAapCTBa, ¢ KOTopeIMH Poccuiickas denepanns 3aKkaodnia
JIoroBopsI 0 MPaBOBO¥ TOMOIIM U IMTPABOBBIX OTHOIICHHSX 10 TPAXKAAHCKHM, CEMEHHBIM U YTOJIOBHBIM JIeJlaM, a TAKXKe B TOCYIapcTBa
- yuactauku CHI, noanucasime Coriaiienue o IpUHIMIAX 1 GopMax B3aUMOJICHCTBUS B 00JIaCTH UCIIONB30BaHHS apXUBHOM
UH(OPMAIMH, WK ¢ KOTOPBIMH UMEIOTCS IBYCTOPOHHHUE COITIAIICHHS O COTPYAHUUYECTBE.

Ipu OTCYTCTBHHM B apXMBE apXMBHBIX JOKYMEHTOB, HCOOXOIMMBIX ISl HCIIOJHEHUS 3aIIpoca, Ha OIaHKe apXHBa COCTABIISICTCS OTBET,
MOATBEPIKAAIOIINI HETTOJTHOTY COCTaBa apXUBHBIX JOKYMEHTOB MO TeMe 3arnpoca. [Ipyu HeoOX0AUMOCTH OTBET MOXKET OBITh 3aBEpPECH
repOOBOM MEYaThIO.

B citydae 1oKyMeHTaNbHO MOATBEPKACHHBIX (PAaKTOB yTpaThl apXMBHBIX JTOKYMEHTOB, CO/IEpIKAIIUX 3alpallliBacMble CBEICHHS, apXHB
BBIJAET CIPABKY 110 JAHHOMY BOIIPOCY, PX HEOOXOANMOCTH 3aBEPEHHYIO IIE€YaThIO ApPXHBa.

5.9.2.B apxuBHOI1 BEIITUCKE HA3BaHNUE APXUBHOTO JOKYMEHTA, €TO HOMEP U J1aTa BOCIPOU3BOAATCS IOIHOCTHIO. MI3BIeueHnAMY 13
TEKCTOB apXUBHBIX JOKYMEHTOB JIOJDKHBI OBITH CUEPIIaHbl BCe UMEIOIINECs AaHHBIE 10 3anpocy. Hauano u koHen kaxaoro
W3BJICYEHUS, a TAK)KE TPOITYCKH B TEKCTE apXUBHOTO JOKYMEHTA OTJENbHBIX CIIOB 0003HAYa0TCs MHOTOTOYHEM.

B npumeuaHusax K TEKCTy apXUBHOM BBIIMCKH JEJIAI0TCS COOTBETCTBYIOIIME OTOBOPKHU O YaCTAX TEKCTa OpUTHHAIA, HEPa30opYHBO
HalMCaHHbIX, UCIIPABICHHBIX aBTOPOM, HE MOJIAIOIIUXCS IPOUTEHHIO BCIIEACTBUE MOBPEXKICHUS TeKcTa U T.A4. OTIenbHbIe CI0Ba U
BBIpa)XEHHsI OPUTHMHAJIA, BBI3BIBAIOIINE COMHEHUS B UX TOYHOCTH, OrOBapUBaroTcs ciaoBamu "Tak B Tekcte opuruHana”, "Tak B
nokymente". Tlocne Tekcra apXMBHOMN BBIMCKH YKa3bIBAIOTCS apXUBHBINA MKU(P U HOMepa JIMCTOB €AWHUIIBI XPaHEHUS apXUBHOTO
JIOKYMEHTAa.

AyTEeHTHYHOCTb BBIJJAHHBIX I10 3aIIPOCaM apXUBHBIX BBIUCOK yAOCTOBEPSETCS MOINNUCHI0 PYKOBOAUTENS apXUBa UIH
YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIA ¥ TIeYaThio apXuBa (Ui MyHHIMIIAIBHOTO apXHBa, HE SBJISIOIIETOCS FOPUINYECKUM JIALOM, -
[eYaThI0 OPraHa MECTHOIO CaMOYIIPABICHUS).

5.9.3.Ha 06opoTe kKax/J0ro JIICTa apXHBHOI KOIIUH IIPOCTABILIOTCS apXUBHBIE MH(PEI M HOMEPA JIHCTOB SIHHHI] XPaHCHUS



ApXUBHOT'O JIOKyMEHTa. Bce JIMCThI apXMBHOM KOTIMU CKPEIUISIOTCS U Ha MECTE CKPETIJICHUS 3aBEePSIOTCS MeYaThio apXHBa U MOIHUCHIO
€ro PyKOBOJMTENS WM YIIOTHOMOYEHHOTO JOJDKHOCTHOTO JINLA. ApXHBHAs KOMHMS, TPeAHa3HAUCHHAs 1151 HAallPaBJIeHH 32 pyOeK,
3aBepsieTcs TepOOBOM NMeYaThio U MOIHUCHI0 PYKOBOIUTENS apXUBa.

5.10.ApxuBnas crpaska (npuiokenne N 13),apXxuBHas BINMNUCKA, apXHUBHAS KOITHSI K OTBETHI Ha 3aIPOCHI BHICHUTAIOTCSI O TI0UYTE
MPOCTBIMH MTUCHMaMHU.

ApXI/IBHaSI CIIpaBKa, apXWBHas BbIIIMCKA U apXUBHAS KOIMs, NPEAHA3HAYCHHBIC JI HAIIPABJICHUA B rOCyJapCTBa - yYaCTHUKH CHF,
BKJIIOYAsi OTBETHI 00 OTCYTCTBHH 3ariparinBacMbIX CBeHeHHﬁ, BBICBIJIAIOTCS apXWBOM HETIOCPEACTBEHHO B apeca 3asBUTEIICH.

ApXxuBHas cripaBKa, apXUBHasl BBINKMCKA M apXUBHAs KOIIHS, PeAHA3HAYSHHbIE JJIs HAIIPABJICHUS B FOCYIapCTBa, HE SBIISIOIIUECS
yuactaukamu CHI, BKiFO4ast OTBETHI 00 OTCYTCTBHH 3alpPAIIMBAeMbIX CBEICHHUI, 0OPMIISIOTCSI M BMECTE C 3ampocamu (aHKeTamu,
JIMYHBIMH 3asBICHUSIMHE U T.I1.) HAIPABISIFOTCS aDXMBOM B COOTBETCTBYIOLIMH (heJlepalbHblil OpraH HCIIOJHUTEIBHOU BIACTH B
YCTaHOBJICHHOM HOPSIJIKE.

ApXxuBHas cIpaBKa, apXUBHAasl BBIIMCKA M apXUBHAs KOIHS B CIIydae JIMYHOTO OOpallleHHs IpakJaHWHa UIIH €ro JJOBEPEHHOTIo JIMIA B
apXUB BBIAIOTCS €My MOl PACIIUCKY TP NMPEIbSBICHUN MACIOPTa WIK UHOTO YIOCTOBEPSIOIIErO JOKYMEHTA,; IOBEPEHHOMY JIMILY -
IIPY IPEABSBICHUH JOBEPEHHOCTH, 0(OPMIIEHHOH B yCTaHOBIEHHOM nopsiike. [lomydarens apXuBHOW CIIpaBKU M apXUBHOM BBINUCKU
pacIuChIBAaeTCsl HA UX KOIMSAX WM Ha 000pOTe CONPOBOAUTENBHOTO MIChMa K HAM, YKa3bIBasi JaTy UX MONy4YeHUs.

3aBepeHHas aloCTUIIEM apXHBHAs CIIPaBKa, apXMBHAs BBIIHMCKA M apXUBHAs KOIUS B CIIy4ae JIMYHOTO OOpallleHus IpakJaHuHA UITH
€ro JOBEPEHHOTO JIMIIA B apXHB BBIAACTCS €My Ha PyKH IPH IPEAbSIBICHIN KBUTAaHIIMU 00 yIUlaTe roCyJapCTBEHHOH MOLIIHHEI 32
MIPOCTABJICHHUE AIlOCTHIIS.

BO3BDaIIIeHI/Ie NOJJIMHHUKOB apXHMBHBIX JOKYMCHTOB

5.11.T1o nMCHMEHHBIM 3asBICHUSAM C Pa3pelIeHIUs] PyKOBOAUTEIS apXKBa peabHIMTUPOBAHHBIC JINNA U UX HACIESIHUKN UMEIOT IIPABO
Ha I0JTy4YeHHe TOJUTMHHUKOB COXPAaHUBILUXCS B IIPEKPAILEHHBIX YTOJOBHBIX M aIMUHUCTPATUBHBIX, & TAKXKE (QHIBTPAIIMOHHO-
IIPOBEPOYHBIX JeIaxX apXUBHBIX JOKYMEHTOB TBOPUYECKOTO XapakTepa - pykomucei, poTorpaduii, miceM 1 APyTrux JMIHBIX
JIOKYMEHTOB (3@ UCKJIFOUEHHEM MACIIOPTOB, BOCHHBIX OUIIETOB, CIIY)KEOHBIX YIOCTOBEPEHHUH U JAPYTHX apXUBHBIX JTOKYMEHTOB
0(HINATBHOTO IPOUCXOXKICHHS).

Ilo muCbMEHHBIM 3asBJICHUSM C pa3peuIeHus pyKOBOAUTEIIS apXHBa rpaxJaHe UMCIOT IIPAaBO Ha IMOJYYCHUEC COXPAHUBIINXCS B apXUBC
NOAJIMHHUKOB COOCTBEHHBIX TPYAOBBIX KHHUKCK.

C u3bIMaeMBbIX APXUBHBIX JOKYMCHTOB ACIAIOTCA KOITUU, KOTOPBIC npno6ma10Tc;1 K nenam. Uzpsarue APXHUBHBIX JOKYMCHTOB, a TAKXKE
HX 3aMCHA Ha KOIMMU OTPAKAKOTCA B JINCTAX - 3aBEPUTEIIAX ACJI, B OIIUCAX ACJI, JOKYMCHTOB.

Bo3BpaieHne apXuBHBIX JOKYMEHTOB O(OPMIISCTCSI aKTOM 00 U3BATHH U3 [EN YKa3aHHBIX JJOKYMECHTOB. AKT U APYTHe JOKYMEHTHI,
Ha OCHOBaHHMHU KOTOPBIX MPOM3BEACHO BO3BPAICHHE aPXUBHBIX JOKYMEHTOB, ¥ PACIIHCKA JIHIA, TIOJYYHBIIETO UX HA PYKH,
BKITIOUAIOTCS B 1€710 (POHAA.

O6CJ’IV)KI/IBaHI/I€ 110JIb30BaTEJICH B YATAIILHOM 3aJIe

5.12. Ins o6cIryKUBaHKS MONB30BaTeNeil B apXUBax IeHCTBYIOT YATAIBHBIN 3aJl, IPOCMOTPOBBI 3aJ1, KOMHATA IPOCITYIIUBAHUS
(OHOIOKYMEHTOB CO CIHEIHaNbHBIM 000pyIOBaHUEM ISl PAOOT C MUKPOKOTIMSIMU apXUBHBIX JOKYMEHTOB, ayAHOBH3YaIbHBIMH H
3IEKTPOHHBIMH JOKyMeHTaMH. [Ipi OTCYyTCTBHHM CIIENNaIbHO BEIIEIEHHOTO TIOMEIIEHHs 00CTyKHBaHNE TOITb30BaTENeH
IPOU3BOAUTCS B paboueil KOMHATe apXUBa MOJ KOHTPOJIEM COTPYAHUKA apXUBa.

[opsimox paboThl osb30BaTeNe ¢ apXUBHBIMHU JIOKYMEHTAMH B YHTAIBHOM 3aJI€ apXHBa, UX IIpaBa U 0053aHHOCTH ONPENENIOTCS
MpaBUJIaMu paboTHI MOJb30BAaTENCH B YNTANBHBIX 3allaX apXxuBoB Poccuiickoit denepaiinu, yTBEpkKAaeMbIMH CIIEIIMATBHO
YIHOJHOMOYEHHBIM (he/iepaibHbIM OPraHOM HCIIOJHUTENBHON BIACTH B cepe apXUBHOTO Jiesia. ApXUB 0053aH O3HAKOMUTD
I0JIb30BaTeNeH C 3TUMHU IpaBuiiaMu. Vicxons U3 KOHKPETHBIX BO3MOXKHOCTEH 00CITy>KUBaHHUS TOJIb30BATENICH, apXUB MOXKET
YCTaHABIMBATh OYEPETHOCTD M BPEMsI IOCEICHNSI MM YUTAJILHOTO 3aJ1a.

B crnydasx XuIIeHHs Wi TOBPEKACHHS IOJIb30BATENIEM apXUBHBIX JOKYMEHTOB, TEXHHUYECKOT0 000PYIOBaHMS M HMYILECTBA aPXUB
oOparmiaercsi ¢ COOTBETCTBYIOIIUM 3asiBICHHEM B OpraH BHYTPEHHHX JIEJ [10 MECTY PacIlOIOKEHUS apXuBa, IPUHUMAET JIPyrue Mepbl K
BO3MEIICHHUIO ylIlepOa B COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccuiickoit @eneparuu.

5.13.T1o 3aka3am MoJib30BaTeseH, ¢ Y4YETOM TEXHUYICCKUX BO3MOXKHOCTEH apXuBa, U3rOTABJIMBAKOTCS KOMUK apXUBHBIX JOKYMECHTOB!
KCECPOKOITNH, MUKPOKOIINH, (I)OTOOTHe‘IaTKI/I, KHHOKOITMH, BUJACOKOITNH, KOITUH (I)OHOZ[OKyMeHTOB, a TaK)KE KOIMMHU Ha 3JICKTPOHHBIX
HOCHUTCIIAX.

He npousBoauTtcs konupoBaHue JOKyMeHTOB ApxuBHOTO Gonaa Poccuiickoii denepannu, HAXOSIIUXCS B HEYOBIETBOPUTEIBHOM
(pU3UUECKOM COCTOSIHHH.

KOHPIpOBaHI/Ie APXUBHBIX JOKYMCHTOB OIrpaHU4YC€HHOIO JOCTYIIa (CereTHBIX " COACpIKAIUX KOH(I)I/II[CHL[I/IaJILHyIO I/IH(I)OpMaHI/IIO)
IIPOU3BOANUTCA B YCTAHOBJICHHOM ITOPSAIKE.



HOpSI)IOK BBIIIOJIHCHU 3aKa30B Ha KOIIMPOBAaHUE, B TOM YUCJIC 00BEMBI KOIMMPOBAaHUS apXUBHBIX TOKYMCHTOB, HeOHy6J'II/IKOBaHHI)IX
omnucen JCJ, JOKYMCHTOB, APYI'UX apXHWBHBIX CIIPABOYHO-TIOMCKOBBIX CPEICTB U 6a3 JaHHBIX, CTOUMOCTBH U3IOTOBJICHUA KOTIUH U
TNOPAAOK paCUCTOB 3a UX U3TOTOBJICHUEC OIIPEACIIAIOTCA PYKOBOACTBOM apXHuBa.

Ha xomuu apxuBHOTO JOKYMEHTA, H3TOTOBICHHOI MO 3aKa3y MOJIb30BATEIs, ADXUB YKa3bIBACT apXHUBHBIH (P 1 HOMEPa JIHCTOB
€IMHUIBI XpaHSHHS apXUBHOTO JOKyMeHTa. [Ipy 0(OpMIIEHHH KOITUH PACCEKPEUEHHOTO apXHUBHOTO JOKYMEHTA Ha JIMLIEBOI CTOPOHE B
MIPaBOM BEPXHEM YTy TIEPBOTO U MOCIEIHETO0 JIMCTa KoMK pocTapisercs mramin "Paccexkpedeno”. [Ipu HEOOXOQUMOCTH JaHHBIN
LITaMIT IPOCTABJISIETCS Ha JIUICBOM CTOPOHE BCEX JIUCTOB KOMMH PACCEKPEUSHHOTO apXHBHOTO JIOKYMEHTA.

Kormuu apXuBHBIX JOKYMEHTOB BBIIAIOTCS MOJB30BATENSAM, X JOBEPEHHBIM JIUIIAM HJIH MOTYT OBITh BBICJIAHBI 110 YKa3aHHBIM
azpecam.

Vuder 3aka30oB Ha KOIMMPOBAHUE BEACTCA Ha 6yMa)KHOM HOCHUTCIIC UJIK B aBTOMaTI/I3I/Ip0BaHHOI71 (1)0pMe.

WnnnuaruBHOe nHGOpPMUpOBaHKE Mosb30oBateseil. [I0AroToBka BBICTABOK U MyOJIMKAIM apXUBHBIX JIOKYMEHTOB

5.14 . VMlannnaruBHOEe MHGOPMHUPOBAHHUE TOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO CaMOYNIPABICHHs, OPTaHU3aUi U TpakaaH
OCYILIECTBIISIETCS ITyTEM HAIPaBJICHUS UM MH()OPMAIIMOHHBIX IUCEM WM APYTHMX HH()OPMALMOHHBIX TOKYMEHTOB.

5.15. ApxuB opranu3yeT NOATOTOBKY U MPOBEACHHE BHICTABOK APXHUBHBIX JOKYMEHTOB CAMOCTOSITEIBHO MM COBMECTHO C APYTUMU
apXMBaMU ¥ OpraHU3aLHsIMU.

JUJ1st OATOTOBKH BBICTABKH apXMBHBIX JOKYMEHTOB Pa3pa0aThIBAIOTCS TEMATHYCCKUH TUIaH (KOHIETIINS) U TEMaTHKO-
9KCIIO3UIIMOHHBIH IU1aH. Ha 0cHOBE TeMaTH4ecKoro IiaHa MPOBOAUTCS BBISBICHUE U OTOOP apXUBHBIX JOKYMEHTOB,
WUTIOCTPATUBHBIX U MHBIX MaTepHajoB. B TeMaTHko-3KCIO3UIMOHHBIH IJIaH BKITIOYAETCS] aHHOTHPOBAHHBIH IIepedeHb 0OTOOPaHHBIX
JUTSL SKCTIOHMPOBAHMSI apXUBHBIX JOKYMEHTOB, MITFOCTPATUBHBIX M MHBIX MaTepHaJIOB, CHCTEMATH3UPOBAHHBIX B COOTBETCTBHU C
pa3fenaMu BBICTAaBKH C YKa3aHHEM MX Pa3MEpOB M MOPSAIKA pa3MelIeHNs Ha CTeHIaX WM B BUTpUHAX. Bce oToOpaHHble At
SKCIIOHUPOBAHMSI apXUBHBIE JOKYMEHTHI M JPyrie MaTepuaibl aHHOTHPYIOTCS. K HHOSA3bIYHBIM MaTepHaiaM pu HEOOXOAUMOCTH
JlaeTcs NePEeBOJ WM Pa3BEpPHYyTasi aHHOTALUSA COJlEpKaHHUS.

OTBETCTBEHHBIMH 332 COXPAHHOCTh apPXHUBHBIX JIOKYMEHTOB SIBJISIOTCSI OPraHU3aTOPbI BHICTABKHU. APXUB, IPEICTABUBIINHI apXHBHbIE
JIOKyMEHTBI JUIS BBICTaBKHU, 00eCIIeUBacT KOHTPOJIb 32 COOMOACHHEM TpeOoBaHUH 00ecTiedeHHsT COXPAaHHOCTH JOKYMEHTOB IIPH
SKCIIOHUPOBAHHH.

CrpaxoBaHHe apXHBHBIX JJOKYMEHTOB U 0(OpMIICHHE X BPEMEHHOTO BBIBO3a 3a Mpeelibl Poccuiickoit denepannut s
9KCITOHUPOBAHMUS MPOBOATCS B YCTaHOBIECHHOM mopsiake (cMm. . m. 2.11.14, 2.11.15).

5.16.IIpu noAroToBKe MyOIHKANNiT apXUBHBIX JOKYMEHTOB aPXHB PYKOBOACTBYETCS HAYYHBIMHU IIPABHIIAMH M3IAHUS HCTOPUYECKUX
JIOKyMEHTOB.

Tunel (Hay4HBIH, HAyYHO-TIOMYJISIPHBIN U yueOHBIN) 1 BHIbI (TOGOH/I0BAs, TeMaTHYECKast HJIH JIP.) Ty OIHKaIii apXUBHBIX
JIOKyMEHTOB ONPEEISAIOTCS MX LeJIeBEIM Ha3HAYeHHEM, CIIEHU(PHUKON 0TO0pa NCTOYHUKOB, IPUEMOB IIEpeadl TEKCTa apXHBHBIX
JokyMeHTOB U coctraBoM HCA k HuM.

DopMbl MyOTUKAIIMN APXUBHBIX JJOKYMEHTOB!

reyarHasi: cepusi, COOpHHK, anb0oM, OyKJIeT, IlaKar, myOJIUKaIus B CPEJCTBaX MacCOBOH HH(OpPMALINHY;
MyOMUKaIKs Ha TUICHOYHBIX HOCUTEISX: MUKPOQHIbLM, MUKPOQHIIIA;

9NIEKTPOHHAS: THIICPTEKCT, MyJAbTHMeIUa, 0a3a JaHHbIX.

ApXUB 0CyLIECTBISIET MEPOIIPHUATHUS 110 00ECIICUSHHUIO HayYHO-MCCIE0BATEIbCKUX U TEXHUYECKUX POLIECCOB MOATOTOBKU
JIOKyMEHTAJIBHBIX ITyOIHKaui: GOpMUPOBaHNE PETAKLIHOHHON KOJUICTHH, KOJUIEKTHBA COCTaBUTENEH, COCTABICHNE OPTaHU3a[OHHO-
METOIMYECKHUX JOKYMEHTOB, 3aKJIIOYEHHE JJOTOBOPA C 3aMHTEPECOBAHHBIMY OPraHU3ALMSIMU U U3aTeJIbCTBAMH H T.II.

[ToaroroBneHHas M OTPENAKTHPOBAHHAS PYKOINCH IIPOXOJNUT BHYTPEHHEE W BHEIIHEE PELCH3UPOBAHNE U 00CYKIaeTCsl HayYHO-
COBELIATEeNIbHBIM OPraHOM apXHBa, 00J1a1a0IINM IIPAaBOM PEKOMEHI0BATh €€ K U31aHUIO.

Pykonuck cuntaercs noaroToBICHHON, €CII B COOTBETCTBHH C YCTAHOBJICHHBIMU TPEOOBaHUAMH JIopaboTaHa 10 3aMedaHsIM
PELIEH3EHTOB M UTOraM OOCY’KICHHUS M YTBEPIKICHA B I€4aTh. PYKONMCH MeXapXUBHBIX U3aHUI MIPEICTABISIOTCS PEAKOUIEI Y Ha
paccMOTpeHUE U YTBEPKACHUE K U3JaHUIO TOJIOBHOW OpraHu3aluei.

C M31aTeNIbCTBOM 3aKJIFOYACTCSI JOTOBOP, B KOTOPOM IIPELYCMAaTPHUBAIOTCS MIPpaBa M 00S3aHHOCTH W3/1aTeIbCTBA U 3aKa3urKa (apXuBa).

517ApXI/IB OCYHICCTBJISICT YUCT UCIIOJIb30BaHUS apXUBHbBIX TOKYMEHTOB Ha 6yMa)KHOM HOCHUTCIIC UJIU B 3J'IeI(TpOHHOI71 (bopMe.

[Ipunoxenus



TIPUJIO’KEHUA
(obpasywr popm)

Ipunosxcenue N 1

knn. 2.11.5,211.7.2,3.7.2,43.1

Ipunoxerne N 1. AKT O HEUCITPABUMbBIX I[TOBPEXJAEHNAX APXMBHbBIX IOKYMEHTOB

(HazBanMe apxuea)

AKT YTBEPXIAIO
N IpexkTOop
( mara) (HazBanMe apxuea)
O HEeNCIPaBMMHEX [IOBPEXIEHUAX Honnuce Pacmmdpporka
APXMBHEIX INOKYMEHTOB jafepsniZierZs
HaTa

(B pen. Ipukaza MuHkyneType P® ot 16.02. 2009 N 68)

doun N -
HazBaHme ¢oHIAa
B boHme OOHApPYXEeHEl EIMHMLE XPaHEeHUHd, MNPV3HAHHEIE HEUCIPaBUMO
[IOBPEXIEHHEIMMI
N |Homep|Homep|3arosoBok KpamHue |KonnuecTBO|CyIHOCTL 1
n/ n |onucu| en. |noBpexmeHHOM|maTs JIMCTOB TIPUYUMHEL
xp. |em. xp. ( Bpemsa IIOBPEXIOEeHNUS
3ByYaHUs,
MeTpax)
1 2 3 4 5 6 7
VToro oOHapyXeHO HEMCIPaBMUMO IOBPEXIEHHEIX en. xp

(umdpamm
U OPOMMCHI)

3aBenyolmii OTAEJIOM

(nommyce, pacumppoBKa MOLIMCH)

3aBenyomnl apxUBOXPAaHUIINIIEM

(mommuchb, pacumppoBKa MNOLMMCK)

[lepeunciieHHEIE aPXMBHBE NOKYMEHTEl INONJIEXAT CIMCAaHMIO BBUIOY

OKCIIePTHL
(HauMeHOBaHME NOJDKHOCTEN BKCIEPTOB, MONMNUCH,
pacundpoBKa [NONNMCENR, HaTa)
(N u mara mnpuxasza PYKOBONUTEJNIA apxuBa O CHATUM HEUCOPAaBUMO

[OBPEXIEHHEX APXUBHHX HOKYMEHTOB C ydeTa)

VI3aMeHeHMs B ydeTHBE INOKYMEeHTH BHECEHH

HammveHOBaHME

IOJDKHOCTU

paboTHUKA Illoonuce Pacumpporka MNOONMCHK
IlaTra

dopmMa akTa O HEMCIPABUMBIX [IOBPEXIEHMAX APXMBHEIX IOKYMEHTOB

oopmar A4 (210 x 297)



Ipunoosicenue N 2
xnn. 2.11.5,3.7.2

Ipunoxenne N 2. AKT O HEOBHAPYXXEHWHW APXMBHBIX IOKYMEHTOB, ITYTU PO3BICKA KOTOPBIX MCYEPITAHbBI

(HazBanMe apxuea)

AKT YTBEPXIAIO
N IpexkTOop
( mara) (HazBanMe apxuea)
O HEOOHAPYXEHUM apPXUBHBIX lHonnuce Pacmmdpporka
IJOKYMEHTOB, IyTU PO3EICKa jafedsniZierZs
KOTOPHIX MCUYepIlaHbl IaTa

(B pen. Ipukaza MuHkyneTypen P® ot 16.02.2009 N 68)

doupmn N __
B pesynbTare YCTaHOBJIEHO OTCYTCTBME B (QOHIE
NepeunCIIe HHEIX HUXE apXMBHEIX IOKYMEHTOB. [IPEANPUHATEHE apxMBOM

MEPEHL I10 POSBEBICKY IIOJIOXMTEJIbHBEIX Pel3yJyibTaTOB HEe nmajM, B CBA3M C UeM
cuyTaeM BO3MOXHBIM CHATH C ydeTa.

N |Homep |Homep|3arososoxk|KpaitHue KommuecTBoO [IpennosiaraeMsle
n/ n |onucu | en. en. xp. natel  |nucTor (Bpema| OpWUMHE
Xp. 3BYy4YaHN4, OTCYTCTBMA
MeTpax)
1 2 3 4 5 6 7
UToro en. Xp.

(umbpamu 1 nponucso)

ComepxaHMe yTPAUEeHHEIX apXMBHBEIX HOKYMEHTOB MOXeT OBITH YACTUYUHO
BOCIIOJIHEHO CJllenylyMy en. Xp. .

dopMa akTa O HeOOHAPYXEeHMUM APXUBHEIX INOKYMEHTOB
IYyTU POBBEICKA KOTOPHIX MCUEPIIaHBL

oopmar A4 (210 x 297)

BaBenyouny OTIOEJIOM loonnuce Pacumpporka NOONMCHU
3aBenyoUmMil apxmBOXpaHuiIMumeM [lonnmuce Pacumpporka NOONMCKU
T'JIaBHBEIM XPaHUTEJb IlNoonmuce Pacumpporka NOONMCHU

(N u mara npuxasa PyKOBOOUTEJIS apxXuBa O CHATUM C

ydyeTa HeODOHapyXEHHBEIX apXMBHBIX HOOKYMEHTOB, MNyTHU
PO3BICKA KOTOPHIX MCUEPIlaHb)

VI3aMeHeHMs B ydeTHBE HNOKYMEeHTH BHECEHEH

HammeHOBaHME

LOOJIXHOCTU
paboTHMUKA Honnuce PacumbppoBka MOONUCK

Jara

dopMa akTa O HEOOHAPYXEHUM APXMBHEX HOKYMEHTOB
NyTy PO3LICKA KOTOPHX MCUeplaHs (IpomosrkeHne)

®opmar A4 (210 x 297)



Ipunosicenue N 3
k nn. 2.11.8, 2.11.10, 3.4.1,
3.5.6,3.7.13,55.1

IMpunoxerne N 3. POPMA JIMCTA-3ABEPUTEJIA JJEJIA

JIMCT- SABEPUTEJIE IEJIA

B fesie NONUMTO M NPOHYMEPOBAHO JIMCTOB
(undpamMm ¥ HponmcCho)

c N nmo N

B TOM dYKCIIE
JUTEPHEIE HOMepa JIMCTOB
NPONylmeHHEe HOMepa JIMCTOB

+ JIMCTOB BHYTPEHHEM OIMUCU

OCOBOEHHOCTM QUBMUECKOTO COCTOAHMUA U HomMepa mmcTOB
bopMmmpoBaHma nesna
1 2
HaumeHOBaHME
IOOJDKHOCTM
paboTHuKa Monnmce PacumbppoBka MNOANUCHK
IlaTa

dopMa JMCTa- 3aBepuUTesid neia

oopmar A4 (210 x 297)

Tpunoocernue N 4
x nn. 2.11.10

Ipunoxenne N 4. JIMCT NCITOJIbB30OBAHMA APXMBHBIX JOKYMEHTOB

(HazBanMe apxuea)

JIMICT MCIIOJIb3OBAHUA
APXVBHEX JIOKYMEHTOB

(B pen. lpuxasza MunkyabTypu P® or 16.02.2009 N 68)

doumg N Ommcs N Iesno N

3aroJIoBOK mejia

Hata Komy XapakTep Homepa Ilomnuce
1ICIIOJIb30BaHMUA |BEIIAHO MCIOJIb30BaHMA  [MCIIOJIb30BaHHEIX |JIMLa
bammnd, ( xonuposaHue, JIMCTOB 1CIIOJIb30BaBIIETO
VIHMLMAJIIEL BBIIUCKHA, neJo

( pazbopumso) [mpocMoTp M IOp. )




dopMa JmMCcTa MCIOJIb30BAHUA APXMBHBEX INOKYMEHTOB

dopmar A4 (210

x 297)

Hpunoxenne N 5. KHUTA YYETA IOCTYILJIEHUN JIOKYMEHTOB

(B pen. Ipukaza Munkynsrypst PO or 16.02.2009 N 68

Tpunoocernue N5
xknn.3.4.1,352 3711

N Hara HanmvenoBanne|HanmenoBanme, HazBanme| Tomsr Kon-Bo ex. Kparkas Howmep [Ipumeuanus
n/n|oCTyIUIeHUsI| OpraHu3aly | HOMep U AaTa | (oHAa |IOKyMEHTOB| Xp.HiId  [xapakrepuctuka|  (omza,
(bamunust, | moKymeHTa, 110 HEOINHMCAHHBIX| COCTOSIHUS  |IPUCBOEHHBII
VHHIHAJIBI KOTOpOMY JOKyMEHTOB HOCTYTIHBIINM
JIMIA), OT TIPUHSTHI (nmucToB) JIOKyMEHTaM
KOTOpOH JIOKyMEHTBI IO CITUCKY
MOCTYTWIN ¢honoB
JIOKyMEHTBI
1 2 3 4 5 6 7 8 9 10
MToro nocrynuio 3a rox el Xp.
(wudpamu 1 IpONUCKHIO)

(moxyMeHTOB, JIUCTOB)

B TOM 4HCIIE <*>:

HaumeHnoBanue JOJDKHOCTH pa60THI/IKa

Jlara

Ilonnucs

Pacumdposka noanucu

<*> JlomycKkaeTcs BeIcHHEe €ANHOIN KHUTH yyeTa IMOCTYIUIEHHH Ha JOKyMEHTHI BCEX BUIOB C YKa3aHHEM HX 00bEMOB B UTOTOBOIt

3aIIiCH.

dopma KHUTY y4yeTa MOCTYIIICHHH JOKYMEHTOB

®dopmar A3 (420

X 297)

Ipunoxerne N 6. POPMA CITMCKA ®OHIOB

Ipunoscenue N 6
xnn.3.4.1,3.5.3,
3.7.1,37.11,3.7.12

Howmep ¢ponna Jlara mepBoro nocTyIieHus Ha3zpanue ¢ponna OTMeTKa O BBIOBITHH Tpumevanus
1 2 3 4 5

Mroro na 01.01...n. ¢doHI0B
(uudpamu ¥ IPOMUCHIO)

B T.4. MOCTYIHJIO 32 .. T. ¢doHI0B
(umdpamMu 1 IPOTTHCHIO)

BBIOBLIIO 34 ........ L. ¢doHI0B
(urdpamu ¥ IPOMUCHIO)

HanmenoBanmue [onmuce Pacumgposka noxmucu

TOJDKHOCTH

paboTHMKA

Jlata

®dopma criucka GoHIIOB

@opmam A4 (297 x 210)




Hpunoxenne N 7.

YTBEPXIEHO

Ilporoxkos SIIK

(HayMeHOBaHME yNOJIHOMOYEHHOT'O OpTaHa

MICIIOJTHUTEJILHOM BJIACTU CcyDObekTa PocCCuMCKOM

Pepepauuy B OOJACTM apXMBHOTO IeJja

benepasbHOTO TOCYHAapCTBEHHOTO apXuBa)

oT

N

(B pen. lpuxasza MuukysabTypu P® ot 16.02.2009 N 68)

N Jles1onpomn3BOOCTBEHHEIE[(3aTOJIOBOK
n/ n |uHmekcH uau HoMepa |merna
10 CTapo¥ ONuUcCu

Kpanuue|Konuuecreo|llpyMeuaHmnsa
IaTeL JIMCTOB

B omnmche BHECEHO

(umnbpamyt 1 nponucso)

nes
c N no N
HammveHOBaHME
IOJDKHOCTU
COCTaBUTEJIA ONMUCHU Hoonuchb Pacumpporka NOAONMCKU

ZaBenyul OTIEJIOM
( apxuBOXpaHMIIMALIEM) Nonnuchb

Jara

PacumbpoBka MOOMUCK

PopmMma onmcu <*> QeJjl NOCTOSHHOTO XPaHeHNnd, COCTaBJIEHHOM

B apxXuBe

oopmar A4 (210 x 297)

Ipunosxcenue N7
xnn.3.4.1,356,37.13,55.1

<*> K ommMcHM COCTaBJIAETCH TUTYJbHBI JIUCT

Ipunoxenre N 8. OITUCH JAEJI IOCTOAHHOT'O XPAHEHU A

(HauMeHOBaHME OPTAHM3ALVN)

doun N

omcb N

OeJl INIOCTOAHHOT'O XPaHEeHUA

3a ron

YTBEPXIAI

HamMeHOBaHME IOJIKHOCTU
PYKOBOIOMTEJNA OpTaHM3aLun

lNonnuce PacumdppoBkra
MOONMCH

HaTa

(B pen. Ilpuxasza MunkyabTypu P® or 16.02.2009 N 68)

VHpexkc|3aroyoeok|Kpalinue

I

KonmuecTBO JIMCTOB

[IprMeuaHnsa

Ipunosicenue N 8
xnn.3.4.1,35.6,3.7.13,55.1



o/ n |mena |mera naTs

1 2 3 4 5 6

B IaHHBDI PasAesl ONMCH BHECEHO nen
(umndpamy m mponmuceo)

c N no N , B TOM 4YMcCJIe.

JMTEepPHEE HOMepa.
NPONyIEeHHEEe HOoMepa

HavmMeHOBaHME IIOJIXKHOCTU
COCTaBUTEJIA ONUCHU Hoonmnce Pacumdpporka MNOANUCHK

BaBenynmuil apxMBOM

opraHM3aLmnmn Hoonuce Pacumdpporka MNOONUCHK
Hara
COTJIACOBAHO YTBEPXIEHO

llporokos I3K (3K) _ - llpoTokos 3IK

(HaumeHoBanue (HauMeHOBaHUE

opraHmsauvmn) YIIOJIHOMOYEHHOTO OpTaHa

MCIIOJTHUTEJILHOM BJIACTU CcyOBekTa
Poccurickoit demepaumm B objacTu
apxMBHOTO pejna, (enepajibHOTO
TOCYHapCTBEHHOTO apxuBa)
oT N oT

dopMa TONOBOTO pasjdesia ONMCK HeJl NOCTOSHHOTO
XPaHeHMsa OpTaHM3aluu

sopmar A4 (210 x 297)

Ipunoosicenue N 9
knn.3.7.1,3.72,3.711,44.1,4.6,4.7

Hpunoxenne N 9. AKT IPUEMA-TTEPEJJAYN APXMBHBIX TOKYMEHTOB HA XPAHEHUE

YTBEPXIAK YTBEPXIAI
( HauMeHOBaHME HOJIXKHOCTU (HauMeHOBaHME HOJIKHOCTU
PYKOBOIMTEJA PYKOBOIOUTEISA
OpraHusaLMn- CAATUMKA) OpraHM3alynmM- IPUEMIVKA)
Hopnuce Pacumpporka NOANMCHU Honnmuce Pacumpporka NOONMCKU
Jara IleuaTs Jara IleuaTs
AKT
N
(mara)

npreMa- riepenadm apXMBHBIX
IOOKYMEHTOB Ha XpaHeHU’e

(B pen. Ilpuxasa MunkysbType PO or 16.02. 2009 N 68)

(ocHoBaHMe mnepenaumn)

(HazBaHue nepepasaeMoro GoHIA)

coaj,

(Ha3BaHMe opraHM3aLUUK- CHATUNKA)
NPUHSAIL

(Ha3BaHMe opraHM3aLUK- IPUEMIMKA)
OOKYMEHTH Ha3BaHHOTO (QOHIOA M HAyYHO- COIPABOYHHIA amnapaT K HUM!




N |HazBanue, |KommuecTBO KommuecTBo en. xp. |[IpuMedaHusa
n/ n |Homep SK3eMIJIAPOB ONMCU
onmcu
1 2 3 4 5
WTOTO NPMHATO em. Xxp.
[lepenady NpOU3BeJIU. IIpyeM OPOU3BeJIn.
IomxHoCcTe Ilomnmuce PacumppoBka HommxHOCTh Ilommmce Pacumdpporka
OOMNNCHU IOONNCU
IlaTa Hara

douny npucsoen N

VI3MeHeHMUss B ydeTHBE INOKYMEHTH BHECEHE!

IIOJIXHOCThb [lonnuceb PacumbppoBka MNOANMUCHU
Jara

dopMa akTa IpMeMa- Iepelauy aPXMBHEIX NOKYMEHTOB Ha XpPaHeHUue

oopmar A4 (210 x 297)

Ipunoscenue N 10
xnn.3.7.1,3.7.8,4.4.2

IMpunoxenne N 10. AKT ITPUEMA HA XPAHEHUE APXVBHBIX JJOKYMEHTOB JIMYHOI'O ITPOUCXOXJIEHUA

AKT YTBEPXIAI
N IMPEKTOP
(mara) (HasBaHMe apxusa)
nprueMa Ha XpaHeHUe apxXMUBHBIX Mopnuce Pacumnpposka
IOKYMEHTOB JIMYHOTO NPOUCXOXIEHUS noanucu
Hara euaThb

(B pen. IMpuxasa MunkysbsType PO or 16.02. 2009 N 68)

Ha ocHoBaHum pemeHus OIK
(nmporokos or N )
1 IoTroBOpa OT

cman
(®. M. 0. coBcrBeHHMkal BramenbLa)
MPVHSATH HLOKYMEHTH
(ofmas xapakTepucTMka NOKYMEHTOB)
B KOJIMYECTBE _ en. xp. (ycJoOBHHX) ______ HOKyMeHTOB (JMCTOB)
[0 apxuBHOM (CHATOUHOM) OMMCK
douny npucsoen N
CoBcrrenHuk/ Bragesel IHonmnuce Pacumpporka nomnmucu
(HyXHOE MNONYEPKHYTH)
HavMeHOBaHME NOJIKHOCTM Monmuch PacumppoBKa MNOLNMCH
paboTHUKA
/I3MeHEeHNVs B ydYeTHHE OOKYyMEHTH [0 pe3yJsbTaTaM ONMCAHMS BHECEHH
HavMeHOBaHME NOJDKHOCTM Mommmch PacumppoBKa MNOLNMCH
paboTHUKA
Hara

dopmMa akTa npmeMa Ha XpaHeHMre INOKYMEHTOB
JIMUHOT'O TMNPOMCXOXIEHNA

®opmar A4 (210 x 297)



Tpunoocenue N 11
xnn.3.7.2,4.3.2

Ipunoxenne N 11. AKT O BBIJIEJIEHUHN K YHUYTOXEHNIO APXMBHBIX JOKYMEHTOB, HE ITOJIJIEXAIINX

XPAHEHHWIO

(HasBaHMe apxusa)

AKT YTBEPXIAK
N IUpPEeKTOpP
( mara) (Ha3BaHMe apxuea)
O BHLIIEJEHUM K yHUUTOXSHUIO Monnuce PacumppoBxa
ApPXVBHBIX HOKYMEHTOB, He nonnmcu
MonJIeXamux XpaHeHUo Nara

(B pen. Ilpuxasa MunkysbType PO or 16.02. 2009 N 68)

K yHMUTOXEHMIO OTOOPAaHHEL IOoKyMeHTH Qouma N

(HazBanue Qouna)

Ha OCHOBAaHMUM.

(CCI:IJ'[KM Ha HOPMaTHMBHO- METOIMYECKME INOKYMEHTHL

IJId NpOBeIeHUA BKCHepTI/IBBI)

N HaszpaHua Kpannue|Homepa|Homepa Kommnuecrso|llpuMeuaHns
n/ n |rpynn IaTh ommcellen. xp. en. xp
IOKYMEHTOB IO ONMCAM
1 2 3 4 5 6 7
Uroro en. xp. 3a ron( &)

(undpamu m mponmuceo)

KonmuecTBO en. xp., KpalHye QaTel M KpaTkKas XapaKTeprcTuka
JOKYMEHTOB, OCTaKIMXCs Ha XPaHEeHUU

BaBenynummnii OTIOEeJIOM

( apxuBOXpaHuIMIEM) lMoanuce PacumbpoBka MNOONUCK
HaumMmeHoBaHue

IOJIXHOCTH

paboTHMKa Ionnuce Pacumdpposka nomnmucu
Hara

dopmMa akKTa O BEOEJIEHMM K YHMUTOXEHMIO APXMBHEIX NOKYMEHTOB,
He IonjiexallMx XpaHEeHMIO

sopmar A4 (210 x 297)

JOKYyMEHTE CHOaHBL

(HazBaHMe opraHM3aLUN)

Ha nepepaboTKy MO NPMEeMO- CHATOYHOM HaKJIaIHOM N
(mara)
HaumMmeHoBaHue
IOJIXHOCTI
paboTHMKa lNomnuce Pacumdpposka nomnmucu

V/I3MeHeHMS B yYeTHBEE NOKYMEHTHE BHECEHE
HammMmeHoOBaHME
IOOJDKHOCTM

paboTHMKa lMomnuce Pacumdpposka nomnmucu

Hara



YTBEPXIEHO

IIpoTokos 3JIIK

( HaVMeHOBaHMe YIOJIHOMOYWEHHOT'O

OpraHa MUCHOJIHUTEJILHOM BJIACTU CYyOBEKTa

Poccumckon demepaumm B OOJIaCTU apxXMBHOTO Heja,

benepasbHOTO TOCYNAPCTBEHHOTO apxyXBa)
oT N

dopMa aKTa O BHOEJIEHMM K YHMUTOXEHMIO APXMBHHIX HOKYMEHTOB,
He MOomJIexalX XpaHeHuo ([IpomosnxeHue)

oopmar A4 (210 x 297)

Ipunoxerne N 12. AKT O PACCEKPEUMBAHNHN APXMBHbBIX JOKYMEHTOB ®OHJA

(HazBanMe apxuea)

AKT YTBEPXIAIO
N IpeKkTop
( mara) (HazBanMe apxuea)
O pacCCeKpeuVBaHUM aPXUBHEIX Honnuce Pacmmdpporka
noxkyMeHTOB ¢onma N jafedsniZierZs
HaTa

(B pen. Ilpuxasza MunkysnbTypu P® or 16.02.2009 N 68)

Kommccus
(HazBaHMe KOMMCCHM)
nporoxon N ot 00.00.00 paccexperuna moxymeHTe QoHma N __
(nazBanme donpma)
N Homep|KommuecTBO Homepa Homepa em. xp., |[Ipumeuanmsa
n/ n |onucu|paccexkpedeHHEX en. xp., PacCeKpeUYeHHEX
en. Xp. PaCCeKpPEeUEeHHIX|4aCTUUHO, C
NoJIHOCTRI <*> |ykaszaHueM
HOMEpPOB
JIUCTOB
MOJIHOCTBLIO [4ACTUUHO HEPAaCCeKpedeHHRX
IOKYMEHTOB
1 2 3 4 5 6 7
JITOTO pacCceKpedeHo en. xp. (mosHOCTBO)
(undpamMm ¥ NponUCHO)
3a
( xpoHOJIOTMUECKME PAMKU LOKYMEHTOB)
en. xp. (wacruuno) 3a
( xpoHOJIOTMUECKME DPaAMKU
IOKYyMEHTOB)
HayMeHOBaHME MOJDKHOCTM pPabOTHMKAE Nonnuce PacumudpoBKa MNOONUCK
[IPMHATO Ha OTKPHITOE XPaHeHUe en. Xp.
(undpamy 1 nponucso)
B
( xpaHmmMme)

HavMeHOBaHME MOJDKHOCTM paboTHMKAE Nonnuce PacumudpoBKa MNOONUCK

Jara

Ipunoscenue N 12
Kk nn. 3.7.7



JIsMeHeHrda B y4YeTHEE IOOKYMEHTH BHECEHH

HamMeHOBaHME IOOJIKHOCTU paboTHMKA Hopnuce Pacumpporka NOAONMCKU

Jara

<*> He pomyckaeTcCsd [epeudMClIeHMEe HOMEPOB el. Xp. uepes Tupe
dopMa akTa O PaCCEeKPEUMBAHMM aPXMBHEIX HTOKYMEHTOB

sopmar A4 (210 x 297)

Ipunoocenue N 13
xknn.5.9.1

ITpunoxenne N 13. APXMBHAS CITPABKA

(HazBanMe apxuea)
Appecar

(mouToBEIM MHAEKC, ampec

TeseboH, daxc)

ApxuBHad cHOpabBKa

N

(mara)
Ha N or

(B pen. Ilpuxasza MunkysnbTypu P® or 16.02.2009 N 68)

OcHOBaHMeE

PykoBonouTesib OpraHM3alumn Hoonnce Pacumdpporka nomnmucu
Ileuats

JicrnostHUTeJIb

TejedoH

dopMa apxXMBHOM CIPaBKU

oopmar A4 (210 x 297)



